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Statement of Commitment

Westminster School, as a part of the Uniting Church in Australia, acknowledges its responsibility to support the care, wellbeing
and protection of children while they are at school or involved in activities organised by the School. The educational
environment at Westminster is also set within the legislative and regulatory framework that exists within South Australia, and

Australia more broadly.

While we recognise that the primary responsibility for a child’s care and protection lies with the child’s family, the School is
committed to the safety and wellbeing of all children and young people at the School. We support the rights of the student
and will act without hesitation to ensure a child safe environment is maintained at all times.

Adults are the people in our society who have the responsibility for child protection and therefore employees and volunteers
of Westminster School will act in a positive way to develop a safe environment for the children and young people in their care.
They will take action to fulfil their duty of care and be active participants in creating and maintaining a child safe environment
for all members of the Westminster community.

We also recognize that children and young people can act in ways that jeopardise the physical and emotional wellbeing of

other children and young people, and that adults have a responsibility to prevent, limit or address such behaviours.

Scope

This policy applies to all Westminster School employees, volunteers, contractors, School Council and Council sub-committees.

It applies:
e On and off Westminster School’s site, for example including camps, excursions and overseas trips organised by the
School
e At functions where individuals are representing the School
e Inrelation to Boarding and Homestays that are part of Westminster School’s service offerings.

Policy Objectives

The purpose of the Child Safety and Wellbeing Policy is to provide a framework for:

e the development of policies, procedures, work systems and practices that promote child protection, safety and
wellbeing, deter inappropriate interactions, and facilitate the detection and reporting of risks of harm and grooming
within the School

e the creation of a safe, supportive environment and a positive and robust child protection culture

e the promotion and open discussion of child protection issues within the School

e complying with all laws, regulations and standards relevant to child protection in South Australia.

Principles

The School’s commitment to child safety and wellbeing is based on the following overarching principles:
1. Protecting the safety and wellbeing of children and young people is a fundamental responsibility that cannot be
compromised by other considerations.
2. Children and young people have a right to:
e be treated with respect and to be protected from harm

e be asked to express their views and wishes about matters affecting their lives and to have those views

appropriately considered by adults
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o feel and be safe in their interactions with adults and other children and young people

e understand, as early as possible, what is meant by ‘feeling and being safe’

e the support of school-based counsellors or designated staff in their education or care environment whose role
includes being an advocate for their safety and wellbeing.

Children and young people are entitled to the above rights irrespective of their special needs, gender, race, sexual

orientation or cultural, religious or family circumstances.

Preventing and intervening in the harm of children and young people are moral and legal obligations (Children and

Young People (Safety) Act, 2017). They contribute to improving the safety and health of current and future

generations.

Safety and wellbeing concerns arise within family, community and institutional settings. The actions and efforts of
people from within and outside the education and care setting are needed so that interventions on behalf of
children and young people are successful and sustained.

Maintaining children and young people’s attendance at, and engagement with education and care environments is a
key contributor to their long-term health, safety and wellbeing.

Risks to the safety of children and young people must be responded to immediately they are known or suspected.
The assessment and monitoring of a person’s suitability to be engaged with Westminster School is continuous, and
people engaged with our School must be suitable to do so at all times.

Assessing a person’s suitability to be engaged with Westminster School must be based on sufficient and relevant
information.

All people engaged with Westminster School have a responsibility to report inappropriate conduct of adults towards
children and young people, and of children and young people to other children or young people.

Establishing and monitoring a person’s suitability to be engaged with Westminster School is only one means by which
the School meets its Child protection obligations.

Other School policies and processes are essential in supporting this policy’s purpose and principles, including

employee and volunteer training, induction, Codes of Conduct, and complaints and investigation processes.

Roles and Responsibilities

School Council

Ensure appropriate support and resources are made available to the Principal to allow effective implementation of
the Child Safety and Wellbeing Policy and the School’s Child Safety and Wellbeing Program

Ensure the Principal and Senior Leadership Team are held accountable for effective implementation of the policy and
program

The Principal

Foster and support a whole school approach to the management of child protection, taking practical measures to
ensure the Child Safety and Wellbeing Policy and Program are effectively implemented

Ensure a safe environment for children at Westminster School

Provide advice and support for school personnel dealing with issues of child safety and wellbeing

Allocate appropriate resources for child protection training programs to be updated on a 3-yearly basis and provided
across the workforce within a 12-month period

Provide current information on child protection issues

Lodge a child safe environments compliance statement with the Department of Human Services every 5 years or
whenever policies related to child safeguarding are reviewed and updated (whichever occurs first)

Encourage school personnel to regularly review their legal obligations under South Australian legislation including the
Children and Young People (Safety) Act 2017, The Child Safety (Prohibited Persons) Act 2016 and Child Safety
(Prohibited Persons) Regulations 2019



https://www.legislation.sa.gov.au/LZ/C/A/Children%20and%20Young%20People%20(Safety)%20Act%202017.aspx
https://www.legislation.sa.gov.au/LZ/C/A/Children%20and%20Young%20People%20(Safety)%20Act%202017.aspx
https://www.legislation.sa.gov.au/LZ/C/A/Children%20and%20Young%20People%20(Safety)%20Act%202017.aspx
https://www.legislation.sa.gov.au/LZ/C/A/CHILD%20SAFETY%20(PROHIBITED%20PERSONS)%20ACT%202016.aspx
https://www.legislation.sa.gov.au/LZ/C/R/Child%20Safety%20(Prohibited%20Persons)%20Regulations%202019.aspx
https://www.legislation.sa.gov.au/LZ/C/R/Child%20Safety%20(Prohibited%20Persons)%20Regulations%202019.aspx

Ensure staff and volunteers undergo and hold Not Prohibited Working With Children Checks prior to commencement
and at intervals as prescribed by regulatory authorities

Ensure staff and volunteers undergo and maintain current Responding to Risks of Harm, Abuse and Neglect -Education
and Care (RRHAN-EC) certification

Ensure this policy is accessible to all staff, volunteers, families and members of the public via the School’s website
Ensure appropriate adjustments to the physical environment as required to reduce the opportunity for harm to occur.

School Leaders

Ensure all School personnel understand their obligations and responsibilities as Mandated Notifiers and develop
appropriate procedures

Provide access to ongoing training and development for staff to enable them to fulfil their key responsibilities

Inform and consult with parents and encourage the participation of families in child protection issues

Provide ongoing child protection and harm prevention programs in the School

Apply point of engagement screening and suitability procedures where relevant to their role, ensuring screening and
training is undertaken to the approved cycle and recorded on the HR system

Continuously monitor the suitability of Westminster staff, volunteers and contractors to be working directly or
indirectly with children and young people, and respond to information suggesting unsuitability as soon as that
information is made available

Monitor, evaluate and review child protection and harm prevention programs

Assist staff in their role as advocates for all children in their care.

Contractors

Comply with the Child Safety and Wellbeing Policy and Program and any legal obligations they have with respect to
the reporting of harm or risk of harm to children and young people

Where identified as a prescribed organisation under section114(7) of the Act, provide a copy of the completed CSE
compliance statement to the School

Complete the induction for contractors including confirmation that they have read and understood the School’s Child
Safety and Wellbeing Policy, and Child Safe Code of Conduct

Raise concerns via CARL when barriers or threats to the protection of children and young people’s safety and wellbeing
are identified, including through the conduct of other adults at the School, ensuring follow up internal reporting is
made to the Principal or member of the School Leadership Team.

School Personnel

Comply with the Child Safety and Wellbeing Policy, Program, and their legal obligations with respect to reporting
Raise concerns via CARL following the Mandatory Notification Procedure when barriers or threats to the protection
of children and young people’s safety and wellbeing are idented, including through the conduct of other adults at
the School

Make full and honest disclosure of any relevant matters throughout the period of engagement with Westminster
School

Maintain familiarity with and adhere to the current version of Protective Practices for Staff in their Interactions with
Children or Young People.

Volunteers

Comply with the Child Safety and Wellbeing Policy and Program, including the child safe induction for volunteers

Raise concerns via CARL when barriers or threats to the protection of children and young people’s safety and wellbeing
are idented, including through the conduct of other adults at the School.




Child Safety and Wellbeing Program

The School has developed procedures and standards to support our overarching Child Safety and Wellbeing Policy, through
our Child Safety and Wellbeing Program. The program relates to all aspects of protecting children from harm, grooming and

neglect and establishes work systems, practices, policies and procedures to protect children from harm. It includes:

e (Clearinformation as to what constitutes risks of harm, abuse and neglect and associated key risk indicators;

e (Clear procedures for responding to and reporting allegations of risks of harm against children;

e Strategies to inform, support, encourage and enable staff, volunteers, third party contractors, external education
providers, parents/guardians and students to understand, identify, discuss and report child protection matters;

e Procedures for recruiting and screening School Council Members, staff, direct contact contractors and direct contact
volunteers;

e  Pastoral care strategies designed to empower students and keep them safe;

e Policies with respect to cultural diversity and students with disabilities;

e A child protection training program;

e Information regarding the steps to take after a disclosure of harm to protect, support and assist children;

e Guidelines with respect to record keeping and confidentiality;

e Policies to ensure compliance with all relevant laws, regulations and standards (including the requirements for a child
safe environment);

e Strategies to minimise risk including the regular review of our policies, procedures, and practices; and

e A system for continuous improvement and review.

Child Safe Behaviours and Boundaries

While all staff, volunteers and contractors are required to acknowledge and comply with policies and procedures specific to
their relationship with Westminster School, which includes those relating to child protection, the School has the following
expectations of behaviours and boundaries for all adults interacting with children and young people within our school.

DO:

e Behave as a positive role model to children and young people in all your conduct with them.

e Promote the safety, welfare and wellbeing of children and young people.

e Bevigilant and proactive with regard to student safety and child protection issues.

e  Provide age appropriate supervision for children and young people.

e Comply with the SA Protective Practices Guidelines as modified from time to time (see Protective Practices
Guidelines).

e Treat all members of the learning community with dignity, respect, sensitivity and fairness regardless of culture,
religion, identity, or other differences.

e Promote the safety, participation and empowerment of children and young people with a disability.

e Promote the cultural safety, participation and empowerment of linguistically and culturally diverse children and young
people.

e Use positive and affirming language toward children and young people.

e  Encourage children and young people to ‘have a say’ and then listen to them with respect.

e Help provide an open, safe and supportive environment for all children and young people to interact and socialise.

e Intervene when children and young people are engaging in inappropriate behaviour towards others.

e  Report concerns about child safety to the Child Abuse Report Line (13 14 78) and ensure that your legal obligations
to report allegations externally are met. Follow up report internally by notifying the Principal or a member of the
Senior Leadership Team.

e  Where an allegation of harm or risk of harm to a child or young person is made, ensure as quickly as possible that the
child or young person involved is safe.

e Call the Police on 000 if you have immediate concerns for a student’s safety.




e Respect the privacy of children and young people and their families and only disclose information to people who have
a need to know in line with the School’s Privacy Policy.

DON'T:

e Engage in any form of inappropriate behaviour towards children and young people or expose them to such behaviour
including high-risk behaviours such as bullying or harassment.

e Use prejudice, oppressive behaviour or inappropriate language with children and young people.

e  Express personal views on race, disability, sexual orientation, intersex status, gender identify or gender expression in
the presence of children and young people or discriminate against any child or young person based on any of these
traits.

e Engage in open discussions of an adult nature in the presence of children and young people.

e Engage in any form of sexual conduct with a child or young person including making sexually suggestive comments
and sharing sexually suggestive material.

e Engage in inappropriate or unnecessary physical conduct or behaviours including unwarranted and/or inappropriate
touching of a student or doing things of a personal nature that a student can do for themselves, such as toileting or
changing clothes.

e Engage in any form of physical violence towards a student including inappropriately rough physical play.

e Use physical means or corporal punishment to discipline or control a student.

e Engage in any form of behaviour that has the potential to cause a child or young person serious emotional or
psychological harm.

e Develop ‘special relationships’ with children or young people that could be seen as favouritism (for example, the
offering of gifts or special treatment for specific students).

e Engage in undisclosed private meetings with a child or young person who is not your own child.

e Engage in meetings with a student who is not your child, outside of school hours and without permission from the
learning community and the child’s parent.

e Engage in inappropriate personal communications with a child or young person through any medium, including any
online contact or interactions.

e Take or publish (including online) photos, movies or recordings of a child or young person without parental or
caregiver consent.

e  Post online any information about a student that may identify them such as their full name, age, e-mail address,
telephone number, residence, school, or details of a club or group they may attend.

e Ignore or disregard any suspected or disclosed harm or risk of harm to children or young people.

Reporting Concerns

Our Child Safety and Wellbeing Program provides detailed guidance for all members of the School community as to how to
identify key risk indicators of harm or risk of harm to children and young people, and how to report child protection
concerns. It also contains detailed procedures with respect to the reporting of harm or risk of harm incidents to children or
young people to relevant external authorities. To report a reasonable suspicion that a child or young person has been
harmed or is at risk of harm, phone the Child Abuse Report Line (CARL) on 13 14 78. The report line is open 24 hours a day, 7

days a week.
All communications will be treated confidentially on a ‘need to know basis’.
Whenever there are concerns that a child is in immediate danger the Police should be called on 000.

If you have any questions regarding the School’s Child Safety and Wellbeing Policy, and how it applies to you, please contact

the Principal.




Breaches of the Child Safety and Wellbeing Policy

Where any member of the learning community breaches any of the requirements outlined in this Policy, the School will take
appropriate action. For staff members, the School may take disciplinary action including in the case of serious breaches,

dismissal. Some breaches may also constitute civil or criminal offences and may result in civil action or prosecution.

Definitions

e Approved - The current version of the School’s training program, curriculum, policy or set of guidelines.

e Children and young people - Children under the age of 18 enrolled at Westminster School, including the Early Learning
Centre.

e School Leaders - Individuals who supervise or line manage education or early childhood service workers.

e Early Learning Centre - Preschools and schools, children’s centres, centre-based child care facilities, out of school
hours care facilities.

e Staff and school personnel - Employees, professional service providers, other paid education and care participants at
Westminster School and the Early Learning Centre (through contracts and agreements) and tertiary students on
placement.

e Volunteers - All adults providing a volunteer service at Westminster School and the Early Learning Centre. This includes
volunteers who may receive remuneration for their service from other organisations for example pastoral care
workers, mentors or coaches, members of the Westminster Community who volunteer their time at Westminster
events.

e Contractors — are personnel engaged indirectly on a more than ad-hoc nature by the School and may include
maintenance and building personnel, consultants, agency teachers, tutors, sports coaches, and cleaners. This may
also include music tutors and instructors engaged by families directly, but have an agreement to use the School’s
facilities.

e Mandated Notifiers — are employees, contractors or volunteers of Westminster School who provide health, welfare,
education, sporting or recreational, child care or residential services wholly or partly for children or young people, or
those who hold a management position with direct supervision or responsibility of such employees or volunteers.

Associated Documents

Legislation
e  Children and Young People (Safety) Act 2017
e  Child Safety (Prohibited Persons) Act 2016
e  Child Safety (Prohibited Persons) Regulations 2019
e  Education Act 2013 (Cth).
e Teacher Registration and Standards Act 2004 (SA)

External standards / conventions / frameworks
e United Nations Convention on the Rights of the Child

e Australian Student Wellbeing Framework

e National Principles for Child Safe Organisations

e Protective Practices for staff in their interactions with children and young people

e Managing allegations of sexual misconduct in SA education and care settings

e Responding to Problem Sexual Behaviour in Children and Young People (SA Cross Sector)

e Guidance in Responding to Children and Young People
e  Education and Early Childhood Services (Registration and Standards) Act 2011(SA)

Westminster School policies / programs / procedures
e  Child Safety and Wellbeing Concerns Checklist (adapted from DECD checklist for Westminster School)

e Mandatory Notification Procedure



https://www.legislation.sa.gov.au/LZ/C/A/Children%20and%20Young%20People%20(Safety)%20Act%202017.aspx
https://www.legislation.sa.gov.au/LZ/C/A/CHILD%20SAFETY%20(PROHIBITED%20PERSONS)%20ACT%202016.aspx
https://www.legislation.sa.gov.au/LZ/C/R/Child%20Safety%20(Prohibited%20Persons)%20Regulations%202019.aspx
https://www.legislation.gov.au/Series/C2013A00067
https://www.legislation.sa.gov.au/LZ/C/A/TEACHERS%20REGISTRATION%20AND%20STANDARDS%20ACT%202004.aspx
https://www.ohchr.org/en/professionalinterest/pages/crc.aspx
https://studentwellbeinghub.edu.au/educators/framework/
https://www.humanrights.gov.au/our-work/childrens-rights/national-principles-child-safe-organisations
https://www.humanrights.gov.au/our-work/childrens-rights/national-principles-child-safe-organisations
https://www.education.sa.gov.au/doc/protective-practices-staff-their-interactions-children-and-young-people
https://www.education.sa.gov.au/doc/managing-allegations-sexual-misconduct-sa-education-and-care-settings
https://www.education.sa.gov.au/doc/responding-problem-sexual-behaviour-children-and-young-people
https://www.childprotection.sa.gov.au/reporting-child-abuse/responding-child-about-abuse-or-neglect
https://www.legislation.sa.gov.au/LZ/C/A/EDUCATION%20AND%20EARLY%20CHILDHOOD%20SERVICES%20(REGISTRATION%20AND%20STANDARDS)%20ACT%202011.aspx

Mandatory Notification Checklist (adapted from DECD checklist)
Mandatory Notification Record

Risk Management Compliance Program

Recruitment and Selection Procedure

Screening and Suitability Procedure

Staff, Contractor, and Volunteer Induction Programs

Policy and Procedure for Handling Parent Complaints

Community Code of Conduct




