POSITION DESCRIPTION

‘ West Moreton
> Anglican College

Ipswich Queensland

College Counsellor (Prep — Year 12)

Public Commitment
West Moreton Anglican College is committed to promoting the safety, wellbeing and best interests of
children, and to preventing, detecting and responding to child harm.
Every child has the right to be safe and feel safe.
As an Anglican child safe organisation, we commit to:
¢ Implementing Queensland’s 10 Child Safe Standards and the Universal Principle.
e Operating by Gospel values, which emphasise service, inclusivity, integrity, character, dignity,
compassion, and justice.
Providing children with exceptional pastoral care.
Providing care that is physically, psychologically and culturally safe.
Taking all reasonable steps to protect children from exposure to harm.
Empowering children to participate in decisions that affect them.
Educating children about who to approach if they feel unsafe, or have concerns.
Instructing our community members on how to respond to complaints, concerns, and breaches of
our conduct expectations.
¢ Maintaining effective processes for responding to concerns of child harm.
o Listening, learning, and seeking to improve.

This commitment is sought to be consistently reflected through the decisions and behaviour of all persons
within the School, who are guided by effective governance, policies, tools, and processes. This fosters a
child safe culture, where acting in children and young people’s best interests is at the heart of what we do.

Please refer to West Moreton Anglican College Website for further information: Student Protection | West
Moreton Anglican College (wmac.com.au)

1. Position Details

Position: College Counsellor (Prep — Year 12)

Location: Student Wellbeing Centre

Reports to: Deputy Principal

Classification: The Queensland Anglican Schools Enterprise Agreement — Teacher or School

Officer (SO - Term-time + up to 4 weeks)
2. Position Summary

As a member of the counselling and pastoral team, the Counsellor supports the ongoing development of
psycho-social skills to promote mental health and wellbeing of students. The Counsellor also supports the
management of students with emotional and behavioural challenges.

Through the whole child approach, the Counsellor works as an integral part of the student’s school team
to support ongoing development in the promotion of learning and wellbeing. In this context, the Counsellor
contributes to student wellbeing and education by supporting Heads of School in program design and
delivery across the College as required.

The Counsellor identifies, supports and refers for further treatment, young people who struggle with mental
health and related school/family issues. The Counsellor will have a focus on working with P-12 students.
This role includes supporting teaching staff in the management of these students.

In the case of a critical incident, and in consultation with the Deputy Principal, may be required to work
outside normal hours and/or in the non-term time in response to student, staff and pastoral care needs
and to ensure professional standards and currency are maintained.
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3. Key Responsibilities
The position responsibilities are summarised in the following areas:

Provide information to teachers and College leaders that supports their understanding of
emotional and behavioural difficulties in students
e Ensure that teachers are informed about the role of the Counsellor and understand the process for
referral and protocols for accessing counselling.
e Assist teachers to identify, understand and manage students with emotional and behavioural
difficulties.
¢ Network within the school and be accessible to teachers.
e Support and collaborate with teachers to deal effectively with student needs.
¢ Conduct and/or participate in development seminars within or external to the College outside of
working hours and/or term time as required.
e Develop and promote use of the Wellbeing Centre.

Provide information to parents that supports their understanding of student mental health and
social/emotional wellbeing
e Liaise with parents regarding referral and ongoing management of their child.
e Work to ensure ongoing collaboration between all key stakeholders in the management of students
(i.e. parents, school staff, outside agencies).
¢ Conduct and/or participate in sessions for parents and care- givers outside of working hours and/or
term time as required.

Provide support and information to students to assist with mental health and wellbeing challenges

¢ Ensure that students understand the role of the Counsellor and the processes for accessing the
Counsellor and Wellbeing Centre.

e Provide counselling for students who are referred for mental health challenges and consult
with/refer to external professionals as appropriate.

e Encourage students to contact the Counsellor for guidance and advice not available from other key
pastoral staff.

e |dentify and manage students with emotional and behavioural disorders and provide
recommendations for support from external specialists when required.

Promote positive mental health, wellbeing and resilience by providing key programs as appropriate

o Educate students about the issues relevant to mental health and adolescence and promote
understanding of self-awareness.

o Provide mental health information to parents through seminars and presentations of College
campus.

e Provide formal and on-the-job training for teachers in conjunction with Heads of School and
personal development providers in topics of student wellbeing and support strategies.

o Attend SpiritEd classes to work in partnership with and/or provide coaching for teachers on
wellbeing topics and strategies as required.

e Capacity to provide prevention programs to enhance wellbeing of groups of students who exhibit
a similar need.

Administration and communication
¢ Maintain accurate and timely student records to professional standards.
o Attend team meetings of Wellbeing and Pastoral staff.
o Attend Wellbeing meetings with teachers across the College related to case management.
e Prepare reports for files, hospital/referrals and parents related to student needs.

Professional development, training and supervision
e Maintain professional registration with the relevant governing bodies, e.g. QGCA or APA.
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e Maintain and adhere to the Code of Ethics and Code of Conduct as dictated by the relevant
professional bodies.

¢ Attend approved professional development courses to maintain membership of professional bodies
as appropriate.

e Maintain a network of external professionals to facilitate referrals.

e Undertake regular professional supervision

Risk Management
e Report to the Principal and/or Deputy Principal on any matters relating to Child Protection.
e Ensure that mandatory reporting requirements are followed.
e Act as necessary to provide information to the relevant Heads of Schools when issues relating to
risk management arise.

Other required duties
¢ Provide after hours on-call to students — as rostered / required.
e Attend co-curricular activities including school camps, retreats, excursions to support teachers and
students.
e Attend Chapel services, assembly, yard duty and other community events within the College as
required.
e Other duties as determined by the supervisor of the role.

4, Organisational Relationships / Extent of Authority

Your immediate supervisor: Deputy Principal
Positions reporting to you:  Nil
Key Relationships: Principal
Heads and Deputy Heads of School
Heads of Year
Leaders of Learning
Chaplain
College Nurse
Leaders of Learning Enrichment (Secondary and Junior)
Defence School Mentor

5. Knowledge, Skills, and Experience

Essential:
e Experience working in a similar position in a school-based environment.
e Expertise in identification, formulation and counselling of students.
¢ Willingness to support the ethos and the values of the College and within this lead by example.
¢ An understanding of the academic and wellbeing needs of students as they relate to the learning
and personal growth outcomes for students.
e Solid understanding and appreciation of Child Safe legislation, cultural safety and compliance
requirements.
e The ability to develop to develop positive, professional relationships with students, parents and
staff and to work as part of a broader Wellbeing team.
e Ability to provide psycho-education about adolescent mental health to teaching staff.
e Ability to identify appropriate external professionals for students requiring support outside the
services of the specialist staff at the College.
e Ability to collaborate effectively with a broad range of key academic and wellbeing staff to enhance
student outcomes.
Well-developed communication and interpersonal skills.
Ability and attention to maintaining appropriate record keeping.
Demonstrated commitment to ongoing professional learning and professional currency.
Professionalism and discretion at all rimes in relation confidential matters and privacy legislation.
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Flexibility and commitment to the provision of a high standard of professional care.
Technical / Professional Qualifications

Tertiary qualification in teaching, counselling, psychology, social work or related discipline.
General Terms

Comply with all requirements of the Anglican Church Southern Queensland Policy and Procedures,
especially those pertaining to child or student protection.

Comply with requirements of Queensland Workplace Health and Safety (WH&S) Legislation and
related WH&S responsibilities and procedures within West Moreton Anglican College.

Take full responsibility for compliance with all WestMAC policies, procedures and risk management
strategies.

Maintain a clear criminal history regarding child related offences nationally and internationally.
Compliance with the Anglican Church of Southern Queensland Code of Conduct for Anglican
Schools and Education and Care Services.

If not registered with AHPRA, possession of, or the ability to acquire, a current Blue Card
(Working with Children Check by Blue Card Services). The College is legally obliged to warn
applicants that it is an offence for a disqualified person to sign a Blue Card application form
(further details regarding the Blue Card system is available via www.bluecard.gld.gov.au). All
persons working with children in a school are not to commence, or immediately stop working if
they are, or become, a ‘restricted’ person. Both restricted persons, and the School, may be
committing offences (with penalties) if the restricted person works with children. A restricted
person includes persons who have had a Blue Card application declined (negative notice
holders), have had their Blue Card suspended, are disqualified from applying for a Blue Card, or
have been charged with a disqualifying offence.

The nature of the role necessitates that the successful applicant may be required to be present on
the campus before and beyond the regular nominated hours of duty. As such, this position also
has an after-hours component.

All employees recognise and accept that multi skilling is an essential component of the College
and may be required to undertake duties that are outside their normal position description but within
their skills, competency and capability.
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