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We would like to take this opportunity to welcome 
you to Corfe House. As a Corfe boarder, you will 
become an integral part of the Toowoomba Grammar 
School community and its 150 year history of 
developing and nurturing fine young men. 

The Corfe Boarding House staff are: 

• Head of House and full-time resident – Mr 
Nathan Stains 

• Assistant Head of House - Mr Kabe Cicolini 

• Corfe Housemother and full-time resident – 
Mrs Janelle Fletcher 

Our aim is to make your transition from home to 
boarding as smooth as possible.  

We will support you to ensure that you make the 
most of the academic and co-curricular opportunities 
afforded to you at Toowoomba Grammar School. It is 
our intention to make the boarding experience a 
rewarding and happy one for you. 

This booklet will provide you with some valuable 
insights into the rules and routines of Corfe House, 
allowing you the opportunity to take this step with 
ease and comfort. Please read over it carefully prior 
to your arrival in January. 

With thanks  

Corfe Boarding Staff 

 

Welcome 
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6:30am House wake-up 
• No noise prior to 6:30am. 
• Rise, shower (optional), dress in uniform. 

6:45am Roll call and breakfast 
• Assemble in the Common Room prior to 6:45am. 
• Depart to the Dining Hall for breakfast after attendance has been taken. 

7:15am Morning preparation 
• Ablutions: Hair, face and teeth. 
• Make sure that your cube is ready for inspection (including all curtains and blinds fully open). 
• Ensure that your dormʼs windows are open and the dorm is neat and tidy. 

7:30am Morning Prep 
• Report to the foyer to collect laptops and move to the Prep Room. 

8:00am Departure for school 
• Sign out to ʻDay Schoolʼ on the kiosk screen by 8:00am. 
• Depart to school. 

8:05am Dorm inspections 
• Once all boys have left, the house is locked and the staff member on duty will inspect cubes. 

3:10pm Return to Corfe – afternoon activity and snack 
• Sign back into ʻCorfe Houseʼ on the kiosk screen upon arrival. 
• Enjoy the afternoon tea provided to you. 
• Attend co-curricular activities and training (depending on individual schedules). 
• All boys not involved in training will spend an hour outside (3:30pm– 4:30pm). 

5:00pm Return to Corfe – showers and laundry out 
• Boys return to Corfe from training, no later than 5:00pm. 
• Showers are compulsory during this time. 
• All washing/laundry out 

5:30pm Roll Call and House Assembly 
• Assemble in the Common Room prior to 5:30pm for Roll Call and House Assembly. 

5:45pm Dinner 
• Depart to the Dining Hall for dinner after attendance has been taken. 

6:15pm Room tidy and Phone time  
• Boys are encouraged to use this time to call home 

6:55pm Phones locked away 
• Boys place phones in the office. 

7:00pm Prep 
• Laptops locked away at 7:45pm. 
• No Prep on Friday Night. 

  

Weekday Routine and Schedule (Mon-Fri) 
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7:45pm Bed prep 
• Ablutions and fill up water bottle. 
• Boys with assigned duties will complete these at 7:45pm. 

8:00pm Half-lights 
• Boys must be in bed and reading. 
• No speaking or disruptions. 

8:15pm Full-lights 
• Lights out. 
• Bed-check roll call. 

 

7:00am House wake-up 
• No noise prior to 7:00am. 
• Rise, shower (optional). 

7:15am Roll call 
7:30am Breakfast 
8:00am House duties 

• Kitchenette 
• House vacuum 
• House rubbish 
• Individual cubes  
• Personal ablutions 

8:30am Play or support GPS Sport/House Activities  
11:50am Roll Call and Lunch 
12:30pm Play or support GPS Sport/House Activities 
4:00pm Outside Activities or Recreational Technology 
5:00pm Showers and laundry out 
5:30pm Roll Call and House Assembly 
5:45pm Dinner 
6:15pm Room tidy and Phone time  
6:55pm Phones locked away 
7:00pm Movie night, watch sport or House Activity 
8:45pm Bed prep 

• Ablutions and fill up water bottle. 
9:00pm Half-lights 

• Boys must be in bed and reading. 
• No speaking or disruptions. 

9:15pm Full-lights 
• Lights out. 
• Bed-check roll call. 

Weekend Routine and Schedule (Sat) 
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7:30am Boys Rise 
• No noise prior to 8:30am. 
• Rise, make bed, shower (optional). 
• Early risers watch TV quietly in the common room. 

8:45am Roll call 
9:00am Breakfast 
9:30am House duties 

• Kitchenette 
• House vacuum 
• House rubbish 
• Individual cubes 
• Personal ablutions 

10:00am Free time #1 
• Boys are encouraged to venture outside for an activity or recreational technology. 

12.15pm Roll call  
12.30pm Lunch 
1:00pm Option A – Boardersʼ Outing 

• Dependent on the schedule and program for boardersʼ outings. 
Option B – Corfe House Activity 
• If no outing, a Corfe House activity will be organised, or boys are given free time. 
• Access to gym/pool/nets/ovals. 
• Access to food boxes at 2:30pm – weekend flexibility with food choices. 
• Boys must return by 4:00pm. 

4:00pm Free time #2 
 Boys are encouraged to venture outside for an activity or recreational technology. 

5.00pm Showers and laundry out 
5:30pm Roll call 
5:45pm Dinner 
6:15pm Room tidy and Phone time 
6:55pm Phones locked away 
7:00pm Prep 

• Boys with assigned duties will complete these at 7:45pm. 
7.45pm Bed prep 

• Ablutions and fill up water bottle. 
8:00pm Half-lights 

• Boys must be in bed and reading. 
• No speaking or disruptions. 

8:15pm Full-lights 
• Lights out. 
• Bed-check roll call. 

Weekend Routine and Schedule (Sun) 
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Sleep and rest are vital for healthy adolescent boys to achieve their best in the classroom, the playground and the 
boarding house. As noted in the daily schedule and routine above, you will see that regular bedtimes are broken 
into three stages: 

• Bed prep: Boys return to their dorms and 
prepare themselves for bed – brushing their 
teeth, showering (if required), toilet, filling 
up drink bottle, preparing for the next day. 

• Half-lights and reading: Boys are assigned 
to their cubicles and the dorm lights are 
dimmed. 

Boys are permitted to read with their reading 
lamp during this time. There is to be no 
speaking during this time. 

• Full-lights: All lights are turned off. There is 
to be no noise or unreasonable movement 
(reasonable movement might be a trip to the 
bathroom) until morning wake-up.

Prep (a morning and evening commitment to complete your homework) is an integral part of the daily routine. The 
boarding house is an extension of your school life and prep is a daily reminder to prioritise study and learning. 

• Prep starts at 7.30am each weekday morning 
and 7:00pm each evening. Boys must be on 
time with their required materials. 

• It is expected that teachers will assign a 
quantity of homework. Some days you will 
only have homework assigned by some 
teachers; on other days, you might be busier. 
It is your responsibility to be organised and 
to do your best to complete your daily 
homework requirements during Prep. 

• If you require more time to complete your 
homework, you may ask a member of staff 
on duty to help you arrange this. 

• You will have an assigned seat on a group 
study table where you will be required to 
complete your Prep each evening. 

Group study tables will be configured 
according to your class set. 

• You must always remain in your allocated 
seat during Prep. No movement around the 
room or talk is allowed. If you require help, 
you can seek assistance from the other boys 
on your group study table – within reason. 
Otherwise, you may ask the staff on duty for 
assistance. 

• You are not permitted to play games during 
Prep. If you intend to watch YouTube during 
Prep, you must ask permission to do so – we 
understand that teachers will often assign 
videos on YouTube for homework and 
revision. If you fail to meet these instructions 
and play games or use YouTube without 
permission, you will lose your laptop for the 
remainder of the session and be required to 
read quietly. 

  

Bedtimes: Bed Prep, Half-lights, Full-lights 

Prep 
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To assist our boarders in making the transition to High School, each boy will participate in a study skills program in 
Term 1. This program covers the following: 

Session 1: Week 2 - Getting Organised 

• Organisation and classroom learning tips 

• Managing emails and digital organisation 

Session 2: Week 3 - Planning and Time 
Management 

• Use of calendars/diaries 

• Assessment planning and revision 
techniques 

Session 3: Week 4 - Independent Learning 
Foundations 

• Homework skills and strategies 

• Developing study routines 

Session 4: Week 5 - Working Smarter, Not Harder 

• Note-taking and summarising 

• Avoiding distractions and staying focused 

Session 5: Week 6 - Memory and Retention 

• Memory tricks and retention strategies 

• Applying recall techniques 

Session 6: Week 7 – Assessments and Exams 

• Clever study skills 

• Completing assessment tasks 

Session 7: Week 9 or 10 - Supplementary 
workshop 

• How effectively have you used the skills? 

• Goal setting and effective planning for  
Term 2

We understand that young boys are full of energy and that a happy house is almost always a lively house. However, 
we also expect that boarders in Corfe will treat the boarding house like their own home. In doing so, there are 
expectations for noise that you must adhere to: 

• Yelling and screaming is not acceptable at 
home, nor is it acceptable in Corfe House. 

• When settling down for sleep each evening, 
it is expected that boarders will be silent 
from 8:00pm (half-lights) and that there will 
be no noise from 8:15pm (full-lights). 

• In the mornings, there is to be no noise prior 
to being woken up by a member of staff. 

• As always, please remember to be respectful 
of other residents, including staff who live in-
house and the Headmaster, who lives next 
door.  

  

Term 1 – Study Skills 

Noise 
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Appropriate behaviour and treatment of your fellow housemates is expected at all times. 

• Bullying, name calling and disrespect of fellow housemates or staff will not be tolerated. 

• Failure to follow the rules and expectations for behaviour will result in consequences, as per the Corfe 
Behaviour Policy shown below, modelled on the larger TGS Behaviour Management Policy. 

• If you are being mistreated by another boarder, please report this to the Master on Duty immediately so 
that you can be cared for and so that the issue is dealt with accordingly. 

 
Behaviour Consequence 

M
in

or
 B

eh
av

io
ur

s Failing to adhere to House routines 
• Untidy appearance pertaining to uniform, 

hygiene, and hair 
• Failure to complete assigned duties 
• Failure to sign out/in on House kiosk 
• Failure to pack up pool table (or break rules) 
• Late to submit phone and/or laptop 
• Late to roll call and assigned meetings 
• Eating/drinking in dorms 
• Food stored in personal cupboards 
• Swearing and inappropriate language 
• Playing loud music in dorms 
• Rough-housing and kicking balls inside 
• Littering 

Impacting others because of poor choices 
• Distracting others during Prep 
• Being noisy after half-lights 
• Being out of bed after full-lights 

One of the following consequences will be issued 
immediately and noted in the eveningʼs duty report. 
When and if possible, consequences are matched to the 
behaviour: 
• Extra duties – if assigned duties are neglected: 

o Clean all rails and windowsills 
o Sweep/rake the courtyard 
o Clean the glass in the foyer 
o Vacuum the hallways and foyer 
o Clean the games room and games 

• Loss of pool table privileges – if pool table rules are 
broken 

• Loss of phone privileges – if privileges are abused. 
MOD (Master on Duty) phone is still accessible to call 
home 

• Loss of food box privileges 
• Early bedtimes – if consistently disruptive 
• Early return times – if consistently late 

Se
ri

ou
s B

eh
av

io
ur

s Refusing to adhere to House routines 
• Repeated minor behaviours 
• Submitting a ʻfake phoneʼ 
• Refusing to complete assigned duties 
• Disrespecting staff 
• Leaving school grounds without leave 
• Entering/exiting ʻout of boundsʼ areas 
• Inappropriate use of technology and/or social 

media 
• Graffiti or damage to the House or School 

property 
Impacting others because of poor choices 

• Repeated minor behaviours 
• Inappropriate behaviour during the night 
• Entering another boarderʼs cubicle without 

permission to do so 
• Bullying 
• Physical violence 
• Using abusive language towards others 
• Stealing or damaging other peopleʼs property 

Other serious breaches of TGS Rules 

The following consequences will be processed, and 
incidents will be noted in the eveningʼs duty report and 
logged to the studentʼs permanent record: 

• Reported to the Head of House 
• Head of House will contact parents and issue a 

consequence in conjunction with the Director of 
Boarding 

• If necessary, the Head of Senior School and 
Headmaster will be notified 

Behaviour 
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In maintaining a happy and healthy house, residents in Corfe must adhere to certain guidelines concerning personal 
hygiene.  

In addition to standards of dress and presentation 
expected in the day school, in Corfe, boys must also: 

• Brush teeth in the mornings and evenings. 

• Shower at least once a day – we recommend 
during the evenings. 

• Use roll-on antiperspirant/deodorant. No 
aerosols are permitted in Corfe House.

 

As the boarding house is your home, we do not expect you to be dressed for school at all times. However, there are 
certain standards of dress that you must adhere to. 

Inside the House: 

• Casual clothes – as this is your home, we expect 
you to be comfortable as long as your attire is 
respectable and appropriate (avoid tattered 
items of clothing and any inappropriate logos 
so that you remain presentable). 

• TGS sports gear (including TGS socks, spray 
jacket and tracksuits) are permitted as long 
as they are worn appropriately. 

• Slip-on shoes (thongs and slides) are 
permitted in the boarding house and are 
often preferable when walking to and from 
the showers. 

• Sports shoes. 

To the Dining Hall and when playing outside: 

• Sport shoes or casual lace-up shoes 
(Vans/Converse/New Balance etc.). NO slip-
on shoes are permitted. 

• TGS socks. 

• Golds polo and sport shorts. 

• TGS hoodie, TGS spray jacket or TGS tracksuit. 

Wearing your uniform with respect: 

• While you may wear your school uniform in 
the boarding house, you must make sure it is 
worn appropriately. 

• Always remember to keep your sleeves down 
with Blazer Dress. 

• Do not mix formal and sports uniforms. For 
example, the knitted jumper is not to be 
worn with Golds; hoodies are not to be worn 
with Blues; spray jackets are only worn with 
Blues/Blazer on wet or extremely windy 
days. 

• Do not mix uniform with casual clothes. For 
example, do not wear your Golds shirt with 
casual shorts.  

Personal hygiene 

Uniform when in boarding (not at the Day 
School) 
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When wearing Blazer Dress, you will be required to wear a tie. This diagram may be helpful in learning how to tie a 
Windsor Knot. You may like to practice this before school commences so that you are familiar with the technique 
upon your arrival. 

 

As noted on the Daily Schedule above, you are allowed to have snacks in the boarding house at set times during the 
afternoon and on weekends.  

These snacks must be nut-free. No glass bottles are allowed. Snacks are stored in individual food boxes – 
approximately 10 litres. We encourage students to prioritise the food provided to them in the Dining Hall as it is tasty and 
nutritious; the content in your food box must be considered as an additional snack or treat, and not a staple of your diet. 
Access to your food box is a privilege and not a right; failure to meet behavioural expectations may result in loss of food 
box privileges. 

Each Toowoomba Grammar School student is provided with a laptop.  

Laptops are for academic use only. They are to be placed in the charging cabinet when you return from school and 
at the end of Prep each night. Laptops are valuable items that are TGS property. You are expected to take care of your 
laptop and follow the Schoolʼs guidelines for safe and appropriate use of technology.

  

How to tie a Windsor knot 

Food boxes 

Laptops 
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Just like being at home, you are expected to carry out simple daily duties in the boarding house, in accordance with 
our duty roster. The duty roster is based on a fair rotation so that all boysʼ duties are equal and shared. The duty 
roster will be explained to you upon your arrival to Corfe. 

House Duties include: 

• Collecting supper from the Dining Hall in the 
evening and returning the tray the following 
morning. 

• Washing up the kitchenette each evening to 
ensure that it is clean and ready for use the 
next day. 

• Taking laundry bags out for the daily wash 
and removing and replacing bags on the 
racks when filled. 

• Emptying rubbish bins. 

• Tidying the Common Room. 

• Tidying the Prep Room. 

Just like being at home, it is expected that your cubicle (cube) is kept clean and tidy. 

• Posters and photos may be displayed on the 
laminated walls but are not to be “blu-
tacked” to painted walls. Nails, tacks, and 
removable hooks are not to be used on 
painted walls. 

• Beds are to be made every morning before 
school. 

• Cubes are to be kept free of rubbish, which is 
to be deposited in the corridor bins every 
morning before school. 

• Cubes are to be kept free of dirty clothing, 
which is to be taken to the laundry when 
necessary and not kept in the room. 

• Floors are to be clear and not littered with 
possessions. 

• Desks are to be clear and not littered with 
possessions. 

• Cupboards are to be maintained to an 
appropriate standard; we expect that clothes 
are hung and folded appropriately.  

Please refer to the images below of rooms and 
cupboards that meet an appropriate standard: 

 

House duties 

Being neat and maintaining your cubicle 
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You are supplied with a laundry service. Laundry bags are located in the bottom bathroom near the Common Room. 
Please note that you are expected to put all dirty clothes in the wash. No dirty clothes are to be kept under beds or 
in your cupboards. If you have excess dirty washing that has not been collected, you will risk losing points for your 
dorm. 

Daily wash 
• Place all Golds uniform and mesh bags in the 

wash each day after showers. 

• Golds and mesh bags will be washed by the 
cleaning staff using the washing machines in 
Corfe on Monday, Wednesday, Thursday, and 
Friday. Your washing is returned to your 
pigeonhole that afternoon. 

• Please check your pigeonhole each 
afternoon for returned washing. 

House wash (off-campus) 
• On Sunday night, all soiled clothes 

(excluding Golds and mesh bags) that have 
been placed in the laundry bags during the 
week are put in the blue laundry bins in the 
collection room, ready for collection on 
Monday morning. 

• This is washed and ironed off campus and 
returned to Corfe on Monday afternoon. 

Collecting sheets, towels and second 
house wash 

• On Tuesday night, all soiled clothes 
including mesh bags and Golds are placed in 
the blue laundry bins in the collection room, 
ready for collection on Wednesday morning. 

• On Wednesday morning, you will strip your 
beds and place school sheets, pillowcases 
and towels in the laundry bags outside your 
dorm. 

• Each dorm must take these bags and place 
them outside the laundry in the correct spot. 

• You then need to put your mattress up to air, 
fold your doona and place this and your 
pillows on the bed frame. 

• Your sheets and clothes are washed and 
ironed off campus and returned to Corfe that 
afternoon (Wednesday). 

• When you return from school on Wednesday 
afternoon, collect your washing, towels and 
sheets from your pigeonhole, make your bed 
and put away your clean clothing. 

Mobile phones are to be stored safely, and on charge, in the designated area provided in the MOD (Master on Duty) 
Office. As noted on the daily ʻRoutines and Scheduleʼ outlined on pages 3-5, all boys are granted the privilege of 
ʻPhone Timeʼ each day. 

• Monday - Friday:  6:15pm – 6:55pm 

• Saturday:     6:15pm – 6:55pm and additional phone time (GPS Sport & MOD discretion) 

• Sunday:       6:15pm – 6:55pm and additional phone time (MOD discretion)  

We understand that mobile phones are a vital tool for communication between students and parents, but we are 
also wary of the distractions posed by gaming and social media.   

Laundry 

Mobile phones 
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Should parents or boys feel the need to make contact outside of these times, they are welcome to use the MOD 
phone at any time. This phone is carried by any staff member on shift. 

• Corfe Master on Duty: 0419 145 403 

Important information concerning mobile phones 
Boys are responsible for returning their phone to the cabinet. Failing to do so, or placing a fake device in the cabinet, 
will result in confiscation for a period of time. Second devices will be returned to parents by Australia Post. The 
charge will go onto the families account. 

• Mobiles phones are not to be used to film or photograph students or staff. 

Corfe boarders are encouraged to not bring valuable property into the boarding house. Any valuable possessions, 
especially cash or electronic devices (personal laptops, Nintendo Switch or other consoles), should be kept at home 
or forfeited to Mr Stains, Head of House, for safekeeping in the MOD Office, until they can be taken home. Valuable 
but necessary items like wallets and debit cards should always be locked away. We will not be responsible for any 
lost property that is not stored correctly.

Before departing on leave, it is your responsibility to complete a ʻMorning Cube Inspectionʼ to ensure your room is 
left in a clean and presentable manner. Please ensure that any possessions are left in your cupboard and that your 
cupboard is locked so that your possessions are secure. 

Reach System 
1. You or your parents must complete a leave 

request via REACH. It is suggested that this is 
done as early as possible to give all parties 
time to receive the application. 

2. Weekend Leave must be submitted by 
8:00pm on Thursday night. 

3. Before you depart, complete a ʻMorning 
Cube Inspectionʼ to ensure your room is left 
in a clean and presentable manner. 

4. On departure and when you return to the 
House, your host must come into the foyer 
and speak with the MOD. 

5. Upon signing out to attend an activity on 
campus or to access school grounds, you 
must notify the Master on Duty. 

If you are leaving before wake-up in the 
morning to attend the gym or train at the 
nets, you are responsible for logging your 
whereabouts on the House kiosk. 

6. Upon returning to the boarding house, you 
must find the Master on Duty to notify them 
of your return and personally log back into 
Corfe House.

  

Personal valuables and electronic devices 

Leave 
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The list for Year 7 Camp to Alexandra Headland is embedded within this packing list. While Year 6 boarders will 
attend their own camp later in the year, we encourage these boys to follow this same packing list as most of these 
items are still recommended for specific boarding outings. 

Casual clothing 
• Joggers/sports shoes. 

• Thongs or slides for walking to and from 
bathrooms. 

• Raincoat or something for wet weather. 

• Swimwear: boardies/togs and rash shirt. 

• 2 x personal towels (while boys will be 
provided with a towel in boarding, they will 
require 2 on camp). 

• Sleepwear/pyjamas. 

• Boys are encouraged to bring at least 3 full 
casual outfits to wear on camp, House 
outings, and around the boarding house. 
Keep in mind that Toowoomba has very 
varied weather, so please ensure that your 
son has warm clothing, even in Terms 1 and 
4. 

• Sufficient underwear and socks so that boys 
are not left stranded on washing days. As a 
minimum, we advise boys to bring a pair for 
each day of the week. 

Toiletries 

• Please ensure that your son arrives to Corfe 
with enough personal toiletries (toothpaste, 
shower gel or soap, shampoo, deodorant) to 
last them at least two weeks. Boys will have 
opportunities to purchase more of these 
essentials on selected weekends during 
House outings to Grand Central Shopping 
Centre. 

• Please ensure that your son brings roll-on or 
pump-spray deodorant. No aerosols are 
permitted in Corfe House. 

• Sunscreen and insect repellent (these will be 
provided in boarding, but personal stock is 
required for camp). 

Uniform 
• Please ensure that you have taken your son 

to the Uniform Shop for sizing and collection 
prior to your arrival. 

• We recommend 3 x white school shirts, 3 x 
long blue trousers, 3 x blue school shirts, 3 x 
sets of Golds and 1 x TGS sport cap. 

• Each boy should have multiple sets of each 
school uniform to ensure that they are still 
prepared for school on laundry days, or if 
there is a delay in laundry returns. A single 
blazer, tie, and set of school shoes will 
suffice. 

Personal items 
• A single mobile phone, charging cable and 

wall plug. 

• Alarm clock 

• Small fan (suitable for bedside table) 

• As boys will have opportunities to shop 
occasionally on weekends, we encourage 
them to bring a debit card to make 
purchases. This should be kept locked away 
in their cupboard for safekeeping. 

• Please ensure that your son does not arrive 
to Corfe House with cash. 

• A backpack for outings and day-hikes. 

• A pack of disposable masks. 

• A sun-smart hat and sunglasses. 

• A water bottle. 

• Bedding: a doona and doona case, a pillow 
and pillow case 

• Mattress topper (optional) 

  

Packing List 
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Food 
• Please ensure that your son does not arrive 

to Corfe with excessive food for their food 
box; any food that does not fit in their 
designated box (10L container) will need to 
be taken home. Boys will have opportunities 
to purchase more of these essentials on 
selected weekends during House outings to 
Grand Central Shopping Centre. 

• Food containing nuts must be avoided. 

• Food that does not require significant 
preparation is encouraged (ʻgrab and goʼ 
items like muesli bars are encouraged over 
cup-noodles). 

 

 

Important note – labelling and what 
not to bring 

• All items of clothing (including casuals) must 
be labelled carefully to ensure that they are 
returned from the off site laundry service. 
For example: J. Smith 2025 Corfe House is 
advisable. 

• All personal items and valuables should be 
labelled where and if possible. 

• Please ensure that your son does not bring 
the following items: 

o Cash and personal items that are 
deemed valuable (we cannot ensure 
that these will not be damaged or 
lost). 

o Additional electronic devices. Only 
one mobile phone is permitted. 

o Food containing nuts. 

o Aerosols. 

o Medication that has not been 
approved by the Health Centre.  
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