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ENROLMENT POLICY

RATIONALE

St Rita’s College Limited is an independent Catholic day school for girls from Years 5—12. St Rita’s was
established by the Sisters of the Presentation of the Blessed Virgin Mary in 1926 and is a Ministry of Mercy
Partners. It is a company limited by guarantee whose business and general affairs are managed by a Board

of Directors. St Rita’s College as a Catholic school is an integral part of the Catholic Church and exists to
further God’s mission. ‘The Catholic school has an ecclesial identity, because it is part of the evangelising
mission of the Church. Yet a distinguishing feature of Catholic education is that it is open to all, especially to
the poor and weakest in society.” (Ecclesia in Oceania #33)

PURPOSE

St Rita’s College provides a holistic education for each student within a context permeated by a Catholic
ethos, Catholic values and the Presentation tradition. The College strives to educate students to an
understanding of life based on the values Jesus lived and taught and to complement the work of
parents/carers who have the primary responsibility for the transmission of Christian values to their
children.

CONDITIONS

e |tis important that all members in the College make a commitment to respect and support the
Catholic ethos and values of the College and the prayer and liturgical practices of the Catholic Church
in order to achieve the primary purposes of the College and in order to maintain its Catholic character.

e Parents/Carers enrolling their children at St Rita’s College will be made aware of the specific purposes
of St Rita’s as a Catholic school as outlined in the College Mission Statement.

e Whilst the College respects the religious tradition of students of other faiths, parents/carers who enrol
their children at St Rita’s must accept the College’s expectations of the student in terms of attendance
at formal religious education lessons, religious exercises and a commitment to the College Mission
Statement.

e St Rita’s continues to build a rich tapestry of heritage and we welcome new family associations each
year. In the determination of placements preference will generally be given in the following order of
priority:

1. Siblings of current or past students;

2. Daughters of past students;

3. Catholic students;

4. Students who belong to other faith traditions;
5

The College’s ability to cater for the specific talents and needs of each student.
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ENROLMENT POLICY

e To support St Rita’s commitment to diversity and inclusiveness, some enrolment offers may be
determined using the following factors (particularly where applications exceed places within a priority
category):

a) The student’s commitment and engagement at school;
b) Significant disadvantage of the student and/or her parents/carers.

ENROLMENT PROCESS

o Notwithstanding other conditions and considerations stipulated elsewhere in the College Enrolment
Contract, applications for enrolment are reviewed in order of receipt.

e The College's main entry years are Year 5 and Year 7. Enquiries for other Year levels will be considered
subject to availability.

e Enrolment applications must be submitted by the closing date to be considered for entry. All
applications must be submitted via the College’s online enrolment form. A non-refundable
Enrolment Application Fee is required at the time of application.

e A copy of the following documents must be submitted for each applicant:

— Australia Birth Certificate OR an Australian Citizenship Certificate OR an International Birth
Certificate and International Passport OR a copy of her Visa documentation (if applicable)

— Baptismal Certificate, Confirmation and Eucharist certificates (if applicable)

— Most recent school reports

— Copies of NAPLAN when available

o All offers of enrolment at the College will be made subject to consideration of the information contained
in the Enrolment Application and an interview with a member of the College Leadership Team.

e If an offer of enrolment is made, parents/carers must sign and return the Enrolment Contract and pay a
non-refundable Enrolment Fee. This sum is payable as a single payment on acceptance and is required
to reserve the applicant's place.

e Inthe year the student starts at St Rita’s College a Commencement Deposit is payable. This fee is non-
refundable and non-transferable, however, it will be deducted from the first term’s tuition fees.

e Offers of enrolment will specify a specific commencement year. If parents/carers decline this offer they
can request to be placed on our enrolments wait pool for future vacancies in other years.

e Consideration will be given to the needs of disadvantaged students.

e The Principal reserves the right to enrol students at their discretion.

e The College accepts applications for enrolment when applicant’s are in Year 3 of primary school. The
Schedule of Fees is available on the College website.
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ENROLMENT POLICY

TERMINATION OF ENROLMENT

e  Parents/Carers may terminate enrolment for any reason provided that at least 1 Term’s notice is
given to the College. The notice must be given no later than one (1) week prior to the end of the

preceding Term. Failure to comply with the notice period may result in the College being unable to fill
the place vacated by the student. The College will be entitled to invoice up to a maximum of the fees
due for the remainder of the Term in which notice was given, as well as the next Term’s fees and/or

levies which is a genuine pre-estimate of the loss which the College will suffer.

e  Termination of enrolment by the College may arise from (but is not limited to) the following:

non-payment of College Fees;

the student being excluded or expelled;

mutual trust has broken down between the parties or, the condition that both parties work
in partnership and co-operation in the best interests of the College, has broken down;
there has been a breach of the Enrolment Contract (evidenced by non-payment of fees or
evidenced by a documented failure to comply with College Policies or support the mission
or ethos of the College);

failure of the student to comply with the Student Attendance Policy on a regular basis;
Parents/Carers refusal to allow the student to participate in the College curriculum
including the compulsory activities identified in the Enrolment Contract;

serious breach of or repeated failure to comply with College policies and procedures;
failure of parents/carers to provide complete and truthful information on the Enrolment
Application or other College documents and to provide updates with details of material
change in circumstances;

unwillingness or inability of parents/carers to engage in an appropriate level of contact with
the College or for other reasons resulting in the breakdown of trust and cooperation.

CONCLUSION

As a Catholic College we have a major role to play in the Christian education of girls. By the implementation
of this policy, the College strives to uphold the values and traditions of the Presentation Sisters of
Queensland.

ACCOUNTABILITY

Role Responsible for

Principal Enrolment Approval

Leadership Team Enrolment Approval

Enrolments Registrar Enrolment Administration
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ASSOCIATED DOCUMENTS

Description Document Type
St Rita’s College Mission Statement Statement
Enrolment Contract Agreement
Enrolment Procedure Procedure

Fees and Payments Policy Policy

REVIEW AND APPROVAL

Version Review Author Authorisation | Approval Date Next Review
V4.0 Update to enrolment preferences Prinicpal Board 19 February 2025 | 2028
and termination conditions
V3.0 Inclusion of Termination of Principal Board 23 March 2022 2027
Enrolment section
V2.0 Timetabled Review Principal Board July 2017 2022
V1.0 Original Principal Board July 2017
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