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ST PATRICK’S COLLEGE

St Patrick’s College motto is ‘Certa Bonum Certamen’
(Fight the Good Fight) and it reminds us that we are each
called to strive to make a better world for all.

We are proud of being a place of faith, learning and
humility. We embrace diversity and we are ever mindful
of inclusion, with each person’s unique story and
contribution valued and acknowledged. It is futures
driven and values led, creating critical and creative
thinkers who desire to be their best self and confident
global citizens.

We emphasise mutual respect that values and fosters
the partnership among staff, students and families, with a
student-centred approach to teaching and learning that
tracks and mentors’ students and recognises varying
ways of student achievement, improvement and success
and encourages reflective learning.

We seek people who are passionate about and excel at
their work, who display exemplary collaborative practice
and who demonstrate the highest professional
standards.

Our team care deeply about students and are adept at
building formative relationships and can nurture a
student’s spirit and challenge their mind. Our leaders are
people who care passionately about building and
maintaining an exceptional working and learning
environment, one that fosters a strong community spirit,
and ultimately the best possible outcomes for our
students.

Our College belongs to Edmund Rice Education Australia
(EREA), and we are committed to providing a liberating
Catholic education. Each of us contributing to liberating
our young people through an education that gives them
greater opportunity to reach their potential and make a
difference to their own lives and others around them.



Design Technology Assistant

CLASSIFICATION

- Services Staff, 2023 - 2026
Catholic Employers Single
Enterprise Collective Agreement

« Religious Institute Schools of
Queensland

TENURE

» Fixed Term Contract, Semester 2
+ Part Time Term Time O.2FTE

+ 1day per week

+ 7.30am to 3.30pm
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The Design  Technology  Assistant is to support  the
Design Technology Faculty by assisting with tasks as directed by the Head
of Faculty — Design Technology.

These directions will align with, and support, the vision, mission and
strategic plan of the college and align with touchstones embedded in the
Charter for Catholic Schools in the Edmund Rice Tradition.

+ Is appointed by the College Principal

+ Reports to the Head of Faculty — Design Technology

«  Works under the direction and supervision of the Head of Faculty —
Design Technology within the Design Technology Team

The Design Technology Assistant contributes to the effective operation,
safety and presentation of the College through the following
responsibilities:

+ Maintain a clean, safe and organised environment across all Design
Technology facilities, including woodwork and metal work workshops
and welding bays

+  Prepare materials for classes as directed by Design Technology
teaching staff

+ Maintain tools and equipment in safe and effective working order,
including sharpening and routine servicing

+  Ensure all machinery and equipment is operated, stored and
maintained in accordance with Workplace Health and Safety (WHS)
requirements

«  Monitor workshop environments to ensure safe work practices are
upheld at all times

«  Ensure workshops are clean at the end of the day in readiness for the
following days lessons, this includes emptying bins and removing all
waste and dusting down of benches and vacuuming floors

- Assist with ordering, receiving and storage of materials and supplies

+ Undertake routine maintenance of machinery, including lathes and
associated equipment

Knowledge and experience should include:

« Demonstrated ability to engage professionally and communicate
effectively with colleagues and members of the wider College
community.

« Ability to support the creation and maintenance of a supportive and
safe work environment.

+ A collaborative team player who is personable and approachable.

- Demonstrated ability to listen to concerns and resolve conflicts
constructively.

«  Demonstrated commitment to ongoing professional growth of self and
others.



« Able to effectively operate under pressure, multitask and meet deadlines.

+ Able to exercise initiative, judgment, and discretion in undertaking duties.

+ Able to maintain confidentiality when dealing with sensitive information and matters.
- Experience in an education setting

«  Valid (or ability to obtain) Working with Children Blue Card

+ Be committed to the goals, Catholic ethos and mission of the College in the Edmund Rice tradition

« Be committed to Christian Leadership through vision, service and example.

« Be committed to building our community.

- Display an elevated level of professional competency and ensure that behaviour and personal presentation
reflect the College's values and professional expectations.

+ Read, understand and comply with all organisational policies, procedures and direction, while demonstrating
professional workplace behaviour in accordance with the EREA Code of Conduct.

« Adhere to the College Dress Code

- A collegial work style characterised by collaboration, accessibility, resilience and results oriented.

« Have an appropriate level of professional qualification both formal and informal and/or relevant experience.

« Commitment to Professional Development that assists in being conversant with the educational issues, best
practice and ensuring the best outcomes for boy’s education.

+ Understand and adhere to the requirements of the Privacy Act in relation to staff, students and families at the
College.

« Participation in staff meetings, performance reviews, mandatory training, and professional development as
required.

« Have knowledge and awareness of applicable compliance and regulatory obligations including but not limited
to - Workplace Health and Safety and Risk Management requirements and Equal Opportunity and Anti-
Discrimination requirements.

« Maintain a degree of flexibility in working hours from time to time as required for the position.

« Accept that the College reserves the right to modify the position to meet its operating requirements.

- Attendance/assistance at/with College events and respond to the operational needs of the College and to
other duties as directed by the Principal or their delegate.

EREA is a child safe and child-centred organisation, committed to the protection of children and has zero-
tolerance of any abuse of children. It is our commitment to ensure that each and every child and young person
under our care is kept safe and free from all forms of harm and abuse.

EREA is committed to ensuring the safety, wellbeing and dignity of all children and young people. Our physical
and cultural environment promotes children and young people’s feelings of inclusion, participation and
empowerment.

You are required, as a condition of employment at EREA, to comply with our Child Safeguarding Program,
including our Child Safeguarding policies and procedures, the EREA Child Safe Code of Conduct, your legal
obligations with respect to the reporting of child safety incidents or concerns, and in maintaining a valid and
current Working With Children Card.

It is your responsibility to be aware of key indicators of child abuse and other harm, to be observant, and to raise
any and all child safety incidents or concerns.

Disclaimer: This position description does not form an exhaustive list of your duties. You may be required to
undertake other tasks and activities, in accordance with your role level, as required by the business from time
to time.
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All employees are bound by the expectations contained in the Edmund Rice Education Australia Principles of
Employment and the Vision and Mission of St Patrick’s College.

St Patrick’s College employees accept that multi-skilling is an essential component of their employment, and
that all employees may be required from time to time to undertake duties that are outside their normal position
description but within their skills, competency and capability.
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