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Our February P&F meeting was a huge success!  It
was fantastic to see such a great turnout with
many new parents joining in.  

A BIG thank you to Emily and Melita our new
Treasure Trove team. “Many hands make light
work”  If you have any time to spare and would like
to get involved please reach out. 

Keep an eye out for the Movie Night posters
around the school. The P&F are looking forward to
hosting this event for the College community -
5pm start with the movie commencing at 6pm on
BC’s  Oval, see you there!

SECOND-HAND WINTER
UNIFORM SALE

AT THE MOVIE NIGHT
Over the next few weeks the
Treasure Trove will be collecting
donations of second-hand winter
uniforms to sell at the Movie Night
before the weather cools down in
Term 2.
 
If you have any unwanted SMC
sports jackets, jumpers and track
pants (in good condition) you are
welcome to donate them for the
Stall at the Movie Night where all
funds raised will go towards the P&F.
 
Donations can be placed in the
Green Treasure Trove Bin at the
Infant Car Park or dropped into
Admin - Thanks you!
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P&F AGM MEETING
The P&F extend the invitation to all SMC families and
friends to attend the upcoming AGM, either in person
or via Google Meet.

All executive positions are up for nomination and
anyone interested in holding a position is
encouraged to nominate. See over page for position
roles and responsibilities.

To Nominate
This can be done via an online form, hardcopy form
or at the meeting.

To Vote:
Voting will take place at the AGM, either in person or
via Google Meet.

To be a Financial Member:
To be able to nominate and vote you must be a
financial member of the P&F. This involves payment
of $1 before or at the AGM. You can make your
payment in person, in a named envelope to the
Green Tin or via bank transfer. Bank details over page.

FUN FACT

EVENTS
Monday, 4th March 7pm

Friday, 22nd March 5pm
Movie Night!

AGM Meeting

Monday, 18th March 7pm
Fair Meeting

The College sporting House system
commenced in 1986, the year that
Halley's comet was seen in Australia. 

The three Houses in the College take their
names from astronomers related to
finding comets:

DONATI: Red
HALLEY: Yellow

TEBBUTT: Green

WELCOME



President 
Chairs the General and Executive Meetings of the P&F, Provides leadership for the P&F, Supervises the
functions of the office bearers, Engages the School community to participate in events and activities,
Communicates between the P&F and the College including the Board, Principal, Parents and Staff etc.

Vice - President 
Acts as Chairman at Fair Meetings and in the absence of the President at P&F Meetings, Convenor for any
sub-committees established by the Executive, Undertakes any tasks to reduce the burden of the
President, Views the role as an ‘internship‘ for the day they will become President. 

Secretary
Co-ordinate the correspondence of the P&F, Takes minutes, Keeps a register of members, office holders
and trustees.

Assistant Secretary
Be familiar with the role of Secretary and perform these tasks in their absence. 

Minutes Auditor
Receives and reviews the minutes of the meetings for accuracy and amendments, Keeps a record of any
‘action‘ items and follows these up at each meeting.

Treasurer
Be responsible for all monies received/paid by the P&F, Comply with relevant Acts in respect to the
accounting records, Submits balance sheets, reports and financial statements.

Assistant Treasurer 
Be familiar with the role of Treasurer and perform these tasks in their absence. 

Publicity Officer
Promote P&F events within the School and wider community using social media, email
and print platforms. 

Fundraising Team
Co-ordinate the community fundraising events hosted by the P&F and brings to meetings  
ideas for fundraising opportunities, Enlists the help of parent and staff volunteers for P&F events.
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P&F ROLES AND RESPONSIBILITIES

P&F BANK DETAILS
BSB: 034 611      ACC: 811 377      REF: Your name
$1 required to become a financial member of the P&F


