
 
 
 
 
 
 

ST MICHAEL’S COLLEGE P&F ASSOCIATION INC. 

MEETING MINUTES 

1. MEETING DETAILS 

Date Loca)on Start Time End Time 

20/05/2024 SMC – Boardroom 7:03pm 8.46pm 

A3endees – in person 

Sister Anne, Robyn Ingham, Chris Allom, Emily Beard 

A3endees – virtual 

Chloe Strickland, Nadia Cunningham, Tim Ingram, Melita Burkhardt, Rebecca Arnold, Jessica 
Hales, Lizzy Timms, Melody Jonckheere, Candice Simpson, 

Apologies 

Luci Wilmington, Shona Edmunds, Seona Pradella, Sonya O’Brien, Heather Garner, Kaylee 
Vass, Lizzie ShorW, Sister Veronica, Ben Taylor, Chrissy Wellwood 

Minutes Taken By 

Chloe Strickland – Secretary 

Acknowledgment to Country, Opening and Welcome 

Acknowledgement to Country read by Robyn Ingham at commencement of meeZng. 

Opening Prayer 

Robyn Ingram read prayer at commencement of meeZng. 

2. PREVIOUS MEEETING REVIEW 
A summary of discussions and action items from the previous meeting. Include status updates on action items 
from the previous meeting. 

I. Minutes from Previous Mee)ng 

• Minutes from previous meeZng were reviewed 

Amendments Required: Nil 



 
 
 
 
 
 

3. AGENDA 
A brief outline of the topics or agenda items for the meeting. 

 Agenda Items Presented By 

1.  MeeZng Minutes Auditor Review Ben Taylor 

2.  Correspondence Shona Edmunds 

3.  Treasurer’s Report and Financial Statement Shona Edmunds 

4.  Principal’s Report Chris Allom 

5.  Deputy Principal’s Report Chrissy Wellwood 

6.  Board Report Chris Allom 

7.  

Fundraising Report 
- Mother’s Day stall (feedback) 
- Colour Run 
- Movie Night (feedback) 
- Abbey Stowe Challenger Clash 
- Medieval Tournament 
- Disco (date, parent area, canteen, volunteers) 
- 2024 Community Event (date, acZviZes to 

book, party higher – silent disco details) 
- 2025 Fair (date, treasure trove) 

Nadia Cunningham, 
Melody Jonckheere and 
Lizzie ShorW 

8.  

General Business 
- Reducing speed in school car parks 
- P&F Teacher AppreciaZon Abernoon 
- Fundraising to support school families 
- Fundraising for a children’s area at the Abbey 

Museum cafe 

Lizzie ShorW  
Robyn Ingham 

9.  Miscellaneous All 

10.  Review of New AcZon Items Chloe Strickland 

4. DISCUSSION POINTS 
Include a detailed discussion of each agenda item. Include key points, decisions, and information shared during 
the discussion. Include any presentations or visuals shared during the meeting. 

I. Mee)ng Minutes Auditor Review 

• Previous acZon items reviewed 



 
 
 
 
 
 

II. Correspondence 

• Incoming 
- Nil  

• Outgoing 
- Nil  

Business Arising from Correspondence 
• Nil 

III. Treasurer’s Report and Financial Statement 

• Treasurers Report presented by Vice Treasurer Tim Ingram 
• Balances as reconciled on 30/04/2024  

- Maxi Account: $65,242.13 
- Debit Card: $613.62 
- Everyday Account (Cheque): $10,922.77 

• Mother’s Day Stall  
- Outgoing was $4,802.94, there was a profit of $3,714.56 

• Movie Night 
- Outgoing was $1,769.76, there was a profit of $621.54 
- Query as to whether the $1,000 donaZon accounted for; follow up required 

• There is $9,181.50 in the collage safe which will be used as a float for the Abbeystowe 
Challenger Clash – need to decide on amount for float and the rest will be deposited 

• The P&F needs to develop a policy/procedure as to money management (counZng and 
handling etc.) – quesZon as to how much money we are insured to have on site; follow 
up required 

Business Arising from Treasurer’s Report 
• Financial statements to be provided to Secretary to submit as an aWachment to the 

minutes 
• ConfirmaZon required as to whether the $1,000 donaZon for the movie night was 

accounted for in the recZficaZon of profit 
• Decision required as to the amount needed for the float for Abbeystowe Challenger 

Clash, and the remainder of the money in the safe will be deposited 
• The P&F is required to develop a policy/procedure as to money management (counZng 

and handling etc.)  
• ConfirmaZon required as to how much money we are insured to have on site 

IV. Principal’s Report 



 
 
 
 
 
 

The Principal’s report was presented and is a3ached 

• Music Program  
- Chris will provide an update re: Mrs Midgley when he is able 
- Chris is looking at opZons for a musical though is working on obtaining rights for 

certain musicals etc. 
• Vehicle Speed within the School Community 

- Chris and Victor are in the process of purchasing and erecZng signs drawing aWenZon 
to driver speed  

• PosiZve Whole Cohort Teaching 
- Grade 5s are doing ‘posiZve whole cohort teaching’ – it is currently a trial within 

Grade 5 
- Chris will monitor the outcomes and determine whether this will be implemented 

school wide (or certain age groups) 

Business Arising from Principal’s Report 
• Forward principal’s report to Secretary to be submiWed as an aWachment to minutes 
• Provide update regarding music program / musical when able 
• Purchase and erect signs drawing aWenZon to driver speed  
• Monitor the outcomes of the current Grade 5 trial of ‘posiZve whole cohort teaching’ 

and determine whether this will be viable school wide / certain age groups or not 

V. Deputy Principal’s Report 

• Chrissy was not available to aWend the P&F meeZng 

Business Arising from Board Report 
• N/A 

VI. Board Report 

• The most recent board meeZng was an AGM 
• Next meeZng is to be held on 29/05/24 and Chris will report back at next P&F meeZng 

Business Arising from Board Report 
• Chris to present Kaylee Vass to the board as nominated parent representaZve on 

29/05/24 to be raZfied 

VII. Fundraising Report 



 
 
 
 
 
 

• Mother’s Day Stall 
- Over 1800 items were sold over the three days 
- The earrings at the stall were made by a local businesswoman; we will thank her and 

promote her business via the Facebook page 
- The Father’s Day stall will be held on 27, 28, 29 August  

§ The Fundraising Team is already receiving ‘early bird’ specials so will need to 
discuss a budget for purchasing items in the near future 

- For 2025, a budget will be required so there are adequate finances for purchasing 
items for both Mother’s Day and Father’s Day stalls 
§ The budget will need to be reviewed for next year due to increase in cost of items 

and the high demand on purchases during the stalls 
§ Ben notes this will be required by October P&F meeZng when funds allocaZon is 

discussed 
• Disco  

- Scheduled for 14/06 
- P&F will be in the tuckshop selling sausages and drinks  
- The adults only event will not go ahead this time though will be considered for 

future events 
- The disco is a school event so in future, action items will not be included in P&F 

minutes 
• Abbey Stowe Challenger Quest 

- Another email asking for volunteers has been distributed today 
- P&F members have been asked to ask other parents they know to seek further 

volunteers 
- It has been voted by the P&F to progress with adverZsement for the front of the stall 

– sZll awaiZng final product so may be uZlised for Abbey Tournament rather than 
Challenger Clash 

- 500 tickets have been sold for Saturday and 300 for Sunday (as at last week) 
- Place an email/post on StoryPark for the ELC re: the event and to call for 

volunteers 
- The event has been advertised on SMC Facebook page and will be done again 

for the remainder of the week  
- Another call for volunteers will be distributed tomorrow 

• Community Event 
- Community Event date TBC 
- Chris has developed a survey for the 2024 Community Event (questions detailed 

in Principal’s report) 
- Chris has developed a survey for the Fair specifically (questions detailed in 

Principal’s report)  



 
 
 
 
 
 

- Chris will distribute questions for survey by 27/05/24 and next Community Event 
Meeting will be held on 03/06/24 

• Treasure Trove 
- Decision has been made not to hold a separate event for the Treasure Trove and 

to sort through what has already been donated instead 
- Items will be displayed at 2025 fair and Emily will sell items in the interim as time 

permits 
• 2025 Fair 

- Parent feedback regarding preferred time of year for the fair (140 responses) 
§ 41% April/May 
§ 32% August/September  
§ 26% October 

- Specific date to be confirmed 
• Colour Run 

- Colour Run date TBC  
- Community Event date needs to be determined first so as not to conflict 

• Parent Volunteers 
- Previous discussion had occurred as to how to encourage more parents to 

volunteer 
- An entry into a raXle will be provided (possibly per hour?)  
- Sister Anne to confirm aWendees through rosters for out of school hours events  
- Prize yet to be confirmed though proposal of a discount on school fees – Chris 

notes the approval of this lies with him though further discussion required 
- ConfirmaZon that parent volunteers for P&F events don’t need to do school 

inducZons 

Business Arising from Fundraising Report 
• For the vendor who provided the earrings for the Mother’s Day stall, a thank you and 

promoZon of her business will be done via the Facebook page 
• The 2024 Father’s Day stall will be held on 27, 28, 29 August  

- Already receiving ‘early bird’ special informaZon so will need to discuss a budget for 
purchasing items 

• A budget for both Mother’s Day and Father’s Day stalls in 2025 will be developed to 
present at October P&F meeZng when funds allocaZon is discussed 

• AddiZonal volunteers required for the Abbey Stowe event – another email will be 
distributed tomorrow, send to ELC to put a post on StoryPark, adverZse the event on FB 
pages 

• AdverZsement for the front of the stall will be purchased – may not be ready in Zme for 
Abbey Stowe though can be uZlised for other events (i.e. Medieval Tournament)  



 
 
 
 
 
 

• Survey questions will be distributed by 27/05 for both 2024 Community Event and 
Fair more generally 

• 2024 Community Event date to be confirmed 
• 2025 Fair date to be confirmed 
• Colour Run date to be confirmed 
• Discussion for volunteer prize ongoing and yet to be confirmed 

VIII. Other Business 

• Reducing speed in school car parks 
- Addressed in Principal’s Report 

• P&F Teacher AppreciaZon Abernoon 
- This event will align with World Teacher’s Day (25/10/24) and specifics will be 

discussed closer to this date 
• P&F SupporZng Families in Need 

- Discussion occurred regarding fundraising to support families in need who request 
support/assistance 

- The P&F will promote causes families request though won’t be fundraising 
specifically 

- Query regarding Containers for Change – these are provided by the family; 
discussion as to whether we can we have a permanent bin to place 
cans/poppers in? The school / P&F don’t fundraise for this cause specifically. 

- Confirmation that the support of individual families will fall to the school not 
the P&F 

• Abbey Museum / Café  
- Query as to whether the P&F would be interested in contributing to a children’s 

space at the Abbey Museum/café? 
- The question was raised, are there are guidelines in the constitution as to 

whether items should be purchased for the school and donated it to the Abbey 
Museum? 

- Robyn to approach the Abbey Museum to discuss whether this would be viable 
(i.e. re: space / layout etc.) 

Business Arising from General Business 
• Identify whether we can we have a permanent bin to place cans/poppers in to 

donate to Containers for Change 
• Discuss the children’s area with the museum and if viable, present a proposal to 

the P&F 
• Discuss the proposal with Ben re: constitution as to whether we purchase it for 

the school and donate it to the Abbey Museum 



 
 
 
 
 
 

5. OTHER BUSINESS 
Include any additional items discussed that were not on the original agenda. Add brief descriptions and outcomes 
of those discussions. 

AddiZonal Items DescripZon Outcome 

P&F Email Address 
An email address specifically 
for the P&F has been 
requested 

The email address has been 
set up though is sZll in 
troubleshooZng phase – 
Lizzy to connect with Victor 

6. ACTION ITEMS 
List action items and identified during the meeting. Include responsible parties assigned to each item, due dates 
for each item, and note action items carried forward from previous meetings. 

AcZon Item Owner Due Date 

NEW ITEMS 

Provide financial statements to Secretary to 
be submiWed as an aWachment to the minutes 

Shona Edmunds & Tim 
Ingram 

23/05/2024 

ConfirmaZon required as to whether the 
$1,000 donaZon for the movie night was 
accounted for in the recZficaZon of profit 

Shona Edmunds & Tim 
Ingram 

27/05/2024 

Decision is required as to the amount required 
for the float for Abbeystowe Challenger Clash, 
and the rest will be deposited 

Sister Anne 22/05/2024 

Remaining money in the safe to be deposited 
into the bank 

Shona Edmunds & Tim 
Ingram 

27/05/2024 

The P&F is required to develop a 
policy/procedure as to money management 
(counZng and handling etc.)  

Shona Edmunds & Tim 
Ingram 

17/06/2024 

ConfirmaZon required as to how much money 
we are insured to have on site 

Shona Edmunds & Tim 
Ingram 

17/06/2024 



 
 
 
 
 
 

Forward Principal’s report to Secretary to 
submit as an aWachment to minutes 

Chris Allom 23/05/2024 

An update regarding the music program / 
musical will be provided when able 

Chris Allom Ongoing 

Purchase and erect signs drawing aWenZon to 
driver speed within carparks 

Chris Allom Ongoing 

Monitor the outcomes of the current Grade 5 
trial of ‘posiZve whole cohort teaching’ and 
determine whether this will be viable school 
wide / certain age groups or not 

Chris Allom Ongoing 

Present Kaylee Vass to the board as 
nominated parent representaZve to be 
raZfied 

Chris Allom 29/05/2024 

A thank you and promoZon of the vendor who 
provided the earrings for the Mother’s Day 
stall will be done via the Facebook page 

Nadia Cunningham, 
Melody Jonckheere & 

Lizzy Timms 
27/05/2024 

Decide on a budget for purchasing items for 
the Father’s Day stall 

Nadia Cunningham, 
Melody Jonckheere & 

P&F 
17/06/2024 

A budget for both Mother’s Day and Father’s 
Day stalls in 2025 will be developed to present 
at October P&F meeZng when funds 
allocaZon is discussed 

Nadia Cunningham, 
Melody Jonckheere & 

P&F 
21/10/2024 

AddiZonal volunteers required for the Abbey 
Stowe event – an email will be distributed 
tomorrow, send to ELC to put a post on 
StoryPark, adverZse the event on FB pages 

Sister Anne & Lizzy 
Timms 

21/05/2024 

AdverZsement for the front of the stall will be 
purchased 

Ben Taylor 26/05/2024 



 
 
 
 
 
 

Survey questions will be distributed for 
both Community Event and Fair 

Chris Allom 27/05/2024 

2024 Community Event date to be 
confirmed Chris Allom and P&F 17/06/2024 

2025 Fair date to be confirmed Shona Edmunds & P&F 17/06/2024 

Colour Run date to be confirmed 
Nadia Cunningham, 

Melody Jonckheere & 
P&F 

17/06/2024 

Volunteer prize to be confirmed P&F 17/06/2024 

Determine whether we can have a 
permanent bin to place cans/poppers in to 
donate to Containers for Change 

Robyn Ingram 17/06/2024 

Discuss the P&F contributing to a children’s 
area within the museum / cafe (and if viable, 
present a proposal to the P&F) 

Robyn Ingram 17/06/2024 

Discuss with Ben re: constitution as to 
whether we purchase items for the school 
and donate it to the Abbey Museum 

Robyn Ingram and Ben 
Taylor 

17/06/2024 

The email address has been set up though is 
sZll in troubleshooZng phase 

Lizzy Timms 17/06/2024 

CARRIED OVER 

Provide list of P&F financial members to 
Chloe for distribuZon of minutes 

Shona Edmunds 20/05/2024 

Present Kaylee Vass’ nominaZon for Parent 
RepresentaZve to the Board for approval 

Chris Allom 28/05/2024 



 
 
 
 
 
 

Forward a copy of the board meeZng dates to 
Parent Board RepresentaZve 

Chris Allom 30/05/2024 

Confirm date of Colour Run – present three 
dates to P&F to choose from 

Chris Allom and Sister 
Anne + Nadia 
Cunningham, Melody 
Jonckheere and Lizzie 
ShorW 

25/05/2024 

Confirm what the Community Event will look 
like – confirm ride operator (quote and full 
ride list to be presented) and confirm date  

Shona Edmunds, Sister 
Anne and P&F 

29/04/2024 

Provide feedback to the auditor regarding 
amendments required to report 

Shona Edmunds Carried Over 

Confirm date for Teacher/Staff appreciaZon 
event 

Robyn Ingham and 
Chris Allom 

Complete 

Discuss and plan how regularly Treasure 
Trove will be held 

Emily Beard, Nadia 
Cunningham, Melody 
Jonckheere and P&F 

Complete 

7. DECISIONS MADE 
Include a clear and concise description of decisions reached during the meeting. Include justifications or context 
for the decisions, if necessary. 

Decisions 

Signs drawing aWenZon to driver speed within carparks will be purchased and erected 

AdverZsement for the front of the stall will be purchased 

Support of individual families will fall to the school not the P&F 

P&F email address has been set up 

8. MEETING CONCLUSION 
Confirm the date, time, and location of the next meeting. 

P&F Meetings for 2024 
Date Time LocaZon 



 
 
 
 
 
 

17/06/2024 7:00pm Boardroom and Online 

15/07/2024 7:00pm Boardroom and Online 

19/08/2024 7:00pm Boardroom and Online 

09/09/2024 7:00pm Boardroom and Online 

21/10/2024 7:00pm Boardroom and Online 

18/11/2024 7:00pm Boardroom and Online 

P&F Community Event Meeting 
Date Time LocaZon 

03/06/2024 7:00pm Boardroom and Online 

9. ATTACHMENTS / SUPPORTING MATERIAL 
Link or attach relevant documents, presentations, or reports discussed during the meeting. 

Materials 

• March/April Financial Statements 

• Principal’s Report 

 


