
 
 
 
 
 
 

ST. MICHAEL’S COLLEGE P&F ASSOCIATION INC. 

MEETING MINUTES 

1. MEETING DETAILS 

Date Location Start Time End Time 

15/07/2024 Online Via Teams  7:02pm 8.48pm 

Attendees – in person 

N/A 

Attendees – virtual 

Jessica Hales, Tim Ingham, Ben Taylor, Sister Anne, Sister Veronica, Robyn Ingham, Melody 

Jonckheere, Emily Beard, Lizzie Shortt, Lizzie Timms. 

Apologies 

Chloe Strickland, Rebecca Arnold, Chris Allom, Luci Wilmington, Shona Edmunds, Seona 

Pradella, Sonya O’Brien, Heather Garner, Kaylee Vass, Nadia Cunningham, Melita Burkhardt, 

Candice Simpson 

Minutes Taken By 

Jessica Hales – Assistant Secretary 

Acknowledgment to Country, Welcome and Opening Prayer 

Acknowledgement to Country was read by Robyn, who also welcomed everyone to the 

meeting. Sister Veronica opened the meeting in prayer. 

2. PREVIOUS MEEETING REVIEW 
A summary of discussions and action items from the previous meeting. Include status updates on action items 

from the previous meeting. 

I. Minutes from Previous Meeting 

• The minutes from previous the meeting were reviewed 
- Action items – N/A 

3. AGENDA 
A brief outline of the topics or agenda items for the meeting. 



 
 
 
 
 
 

 Agenda Items Presented By 

1.  Treasurer’s Report and Financial Statement 
Ben Taylor on behalf of 
Shona Edmunds 

2.  Fundraising Report Melody Jonckheere  

3.  Medieval Tournament Sister Anne 

4.  Community Event – bush dance 
Robyn Ingham and Ben 

Taylor 

5.  General Business All 

4. DISCUSSION POINTS 
Include a detailed discussion of each agenda item. Include key points, decisions, and information shared during 

the discussion. Include any presentations or visuals shared during the meeting. 

I. Correspondence 

• Incoming 

− Nil  

• Outgoing 

− Nil  

Business Arising from Correspondence 

• Nil 

II. Treasurer’s Report and Financial Statement 

• Financials from the Medieval Tournament were tabled, and a summary provided which 

will be submitted as an attachment  

Business Arising from Treasurer’s Report 

• Treasurer’s Report and Financial Statement to be provided to Secretary to submit as an 

attachment to the minutes 

III. Fundraising Report 

• Father’s Day Stall  

− All sorted and on track 

• Brainstorming ideas for fundraising at Community Event (i.e. raffle, lucky door prize) 

• Colour Run 

− Need to lock in date for 2025 event in Term 1 – Robyn will liaise with Kerry (last day 

term 1 proposed as an option) 



 
 
 
 
 
 

• Fundraising team to look at ideas for Term 4 – i.e. Christmas raffle 

Business Arising from Fundraising Report 

• Determine date for 2025 Colour Run 

• Identify fundraising ideas for Term 4 

IV. Medieval Tournament 

• The tournament was a massive success, thank you to the many volunteers 

• Total money raised will be confirmed prior to the next P&F meeting 

• It has been identified that volunteers will be needed to assist with preparation prior to 

commencement of the tournament in future years, not just the days the festival is 

running  

• An email will be distributed to all volunteers to say thank you and to seek feedback 

Living History event 

• Sister Anne will speak to organizers to ascertain whether a food stall is required 

Business Arising from Medieval Tournament discussion 

• Distribute email to all volunteers to say thank you and to seek feedback 

• Speak to Living History event organizers to ascertain whether a P&F food stall is required 

V. Community Event 

• Community Event – report attached 

• Details to be discussed at upcoming Events Meeting 

Business Arising from Community Event Discussion 

• Nil 

VI. General Business 

Containers for Change 

• Decision made that Containers for Change bins will be sought for events only 

Advertising of Events 

• Facebook Events to be made and published for each upcoming event (i.e. community 

event) and ask for volunteers – add link for end of year prize for volunteers 

Volunteer Prize 

• Volunteer prize will be a choice of either a $500 school fee discount or a $500 Visa Card 

Business Arising from General Business discussion 



 
 
 
 
 
 

• Containers for Change bins will be sought for events 

• Facebook Events to be made and published for upcoming events (i.e. community event) 

5. ACTION ITEMS 
List action items and identified during the meeting. Include responsible parties assigned to each item, due dates 

for each item, and note action items carried forward from previous meetings. 

Action Item Owner Due Date 

NEW ITEMS 

Treasurer’s Report and Financial Statement to 

be provided to Secretary to be submitted as 

an attachment to the minutes 

Shona Edmunds and Tim 

Ingham 
18/07/2024 

Determine date for 2025 Colour Run 

Nadia Cunningham, 

Melody Jonckheere & 

Chris Allom 

Ongoing 

Identify fundraising ideas for Term 4 
Nadia Cunningham and 

Melody Jonckheere 
Ongoing 

Distribute email to all Medieval Tournament 

volunteers to say thank you and to seek 

feedback 

Sister Anne and Kerry 

Bevis 
07/08/2024 

Speak to Living History event organizers to 
ascertain whether a P& F food stall is required 

Sister Anne 19/08/2024 

Facebook Events to be made and published 
for each upcoming event (i.e. community 
event) and ask for volunteers – add link for 
end of year prize for volunteers 

Lizzy Timms  Ongoing  

CARRIED OVER 

Confirmation required as to whether the 

$1,000 donation for the movie night was 

accounted for in the rectification of profit 

Shona Edmunds & Tim 

Ingram 
27/08/2024 



 
 
 
 
 
 

The P&F is required to develop a 

policy/procedure as to money management 

(counting and handling etc.)  

Shona Edmunds, Tim 

Ingram & Ben Taylor  
Ongoing 

Confirmation required as to how much money 

we are insured to have on site 

Shona Edmunds & Tim 

Ingram 
Ongoing 

An update regarding the music program / 

musical will be provided when able 
Chris Allom Ongoing 

Purchase and erect signs drawing attention to 

driver speed within carparks 
Chris Allom Ongoing 

Monitor the outcomes of the current Grade 5 

trial of ‘positive whole cohort teaching’ and 

determine whether this will be viable school 

wide / certain age groups or not 

Chris Allom Ongoing 

Present Kaylee Vass to the board as 

nominated parent representative to be 

ratified 

Chris Allom Ongoing 

Forward a copy of the board meeting dates to 

Parent Board Representative 
Chris Allom Ongoing 

A budget for both Mother’s Day and Father’s 

Day stalls in 2025 will be developed to present 

at October P&F meeting when funds 

allocation is discussed 

Nadia Cunningham, 

Melody Jonckheere & 

P&F 

21/10/2024 

Provide list of P&F financial members to Chloe Shona Edmunds Carried Over 

Provide feedback to the auditor regarding 

amendments required to report 
Shona Edmunds Carried Over 

6. DECISIONS MADE 



 
 
 
 
 
 

Include a clear and concise description of decisions reached during the meeting. Include justifications or context 

for the decisions, if necessary. 

Decisions 

• Containers for Change bins will be sought for events only 

• Volunteer prize will be a choice of either a $500 school fee discount or a $500 Visa 

Card 

7. MEETING CONCLUSION 
Confirm the date, time, and location of the next meeting. 

P&F Meetings for 2024 

Date Time Location 

19/08/2024 7:00pm Boardroom and Online 

09/09/2024 7:00pm Boardroom and Online 

21/10/2024 7:00pm Boardroom and Online 

18/11/2024 7:00pm Boardroom and Online 

P&F Community Event Meeting 

Date Time Location 

TBC 7:00pm Boardroom and Online 

8. ATTACHMENTS / SUPPORTING MATERIAL 
Link or attach relevant documents, presentations, or reports discussed during the meeting. 

Materials 

• Medieval Tournament Transactions 

• Community Event – summary email  

 


