ST. MICHAEL'S
COLLEGE

WISDOM THROUGH GROWTH

ST MICHAEL'’S COLLEGE P&F ASSOCIATION INC.

MEETING MINUTES

1. MEETING DETAILS

Date Location Start Time End Time

22/04/2024 SMC - Boardroom 7:01pm 8.50pm

Attendees — in person

Nadia Cunningham, Melody Jonckheere, Sister Anne, Robyn Ingham, Lizzie Shortt, Shona
Edmunds, Chris Allom, Sister Veronica, Ben Taylor, Emily Beard, Jessica Hales

Attendees — virtual

Rebecca Arnold, Tim Ingham, Lizzy Timms, Kylie Martin, Seona Pradella

Apologies

Sonya O’Brien, Luci Wilmington, Heather Garner, Kaylee Vass, Melita Burkhardt, Candice
Simpson, Chloe Strickland

Minutes Taken By

Jessica Hales — Assistant Secretary

Acknowledgment to Country, Opening and Welcome

Acknowledgement to Country read by P&F President Robyn Ingham at commencement of
meeting. Opening and welcome by President Robyn Ingram.

Opening Prayer

Sister Veronica read prayer at commencement of meeting.

2. PREVIOUS MEEETING REVIEW

A summary of discussions and action items from the previous meeting. Include status updates on action items
from the previous meeting.

. Minutes from Previous Meeting

e Minutes from previous meeting were reviewed

Amendments Required: Nil
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3. AGENDA

A brief outline of the topics or agenda items for the meeting.

Agenda ltems

Presented By

1. Review Previous Action Iltems

Robyn Ingham

2. | Correspondence

Shona Edmunds

Message from the President

3 — P&F Purpose, Values, Focus and Goals Robyn Ingham
4. | Treasurer’s Report and Financial Statement Shona Edmunds
5. Principal’s Report Chris Allom

6. | Board Report N/A

7. Board Representative’s Report Chris Allom

P&F Event Schedule 2024

Robyn Ingham, Shona

8 — 2024 Community Event Edmunds and Chris Allom
Fundraising Report
— Mother’s Day stall
— Colour Run Nadia Cunningham,

9. |- Movie Night feedback Melody Jonckheere,

— Abbey Stowe Challenger Clash
— Medieval Tournament
— Disco

Sister Anne, Lizzie Shortt

10. | Meeting Minutes Auditor Report

Ben Taylor

General Business

Robyn Ingham

11. | — P&F Teacher Appreciation Afternoon o
. i Lizzie Shortt
— Reducing speed in school car parks
12. | Miscellaneous All

13. | Review of New Action Items

Jessica Hales

4. DISCUSSION POINTS

Include a detailed discussion of each agenda item. Include key points, decisions, and information shared during
the discussion. Include any presentations or visuals shared during the meeting.

I. Correspondence

e |ncoming
— Nil
e Outgoing
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— Nil

Business Arising from Correspondence
e Nil

Il. Treasurer’s Report and Financial Statement

e Balances as reconciled on 22/04/2024

— Maxi Account: $65,162.60

— Debit Card: $638.62

— Everyday Account (Cheque): $10,922.77
e Invoices which have been paid include:

— Movie night supplies

— Mother’s Day stall items
e Debits from reconciliation report detailed

Business Arising from Treasurer’s Report
e Shona has provided financial statements which will be submitted as an attachment to
the minutes

Ill. Board Report

e No parent representative present at the previous board meeting

Business Arising from Board Report
e  Chris to forward a copy of the board meeting dates once nominee is approved by the
board

IV. Principal’s Report

The Principal’s report was presented and is attached.

Business Arising from Principal’s Report
e Chris to forward principal’s report to secretary to submit as an attachment to
minutes

V. Board Representative’s Report

e No parent representative was present at the last board meeting
e Kaylee Vass has nominated for the position and this will be presented to the board for
approval on 23/04/2024
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Business Arising from Board Representative’s Report

Nil

V.

Fundraising Report

e Mother’s Day

Set up Thursday 02/05 before the stall
Mother’s Day stall will be held on 07/05, 08/05 and 09/05 between 9am — 11am.
Asking for volunteers to assist.

e Colour Run

Confirmation that RFS can now attend and provide the water on the day

Colour Run date TBC — late Term 3 or Term 4

Melody & fundraising team looking at two different companies — TBC

Chris and Sister Anne will look at school calendar and come back with three dates to
choose from

60% of funds go to the school, 40% goes back to the company — merchandise is
included in the cost

e Abbeystowe Challenger Quest

9.30am — 4.00pm on 25/26 May 2024, expecting 1000 people per day (500 tickets
sold each day currently)

P&F holding a food stall — bacon egg burgers, soft drinks, sausages and bread — email
will go out asking for volunteers

Looking for designs for advertising — email went to the families of our community

e Abbey Tournament

5th, 6th, 7th JuIy

Friday — family fun day 3500 tickets available for Friday

10k tickets for all other days

P&F will have a food stall from 5.30am — 5.00pm — an email will be going out to
families asking for volunteers

o Feedback from Movie night

Not on the night after a camp If possible

More volunteers needed to help, if held again

Overall feedback was that it was a fantastic night

If we do it again, how can we improve? Better communication, no intermission,
arrive at 5pm for a 5.30pm start

Empty bins on the night

Chris said it was a good night and good feedback was received

e Disco

Chris will organize for Term 2
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— P&F in the tuckshop selling sausages and drinks

— Robin proposed an adults only disco to coincide with the student event — on the
school grounds but not too close

— Chris mentioned parents stay and interact with other families. Chris has asked Robin
to discuss at a later time.

— 2024 fair will not go ahead

— An SMC school community event will replace it as a smaller event

— Ride Company — Wednesday available — Term 4 for the community event
— Ask for a quote with a full list of rides on it and which dates are available
— P&F chat will be used for communication and decision making

— Further information after meeting next week 29/04/2024

e Discussion occurred as to how to encourage more parents to volunteer. Potentially offer
a prize (i.e. one ticket per hour to go into a raffle, prize to be confirmed)

Business Arising from Fundraising Report
e Movie Night dollar figure to be confirmed
e Email to go out to the families regarding volunteers for Mother’s Day stall
e Colour Run date to be confirmed

VIl. Meeting Minutes Auditor Report

Nil

Business Arising from Meeting Minutes Auditor Report
e Nil

VIll. General Business

Business Arising from General Business
e Nil

5. OTHER BUSINESS

Include any additional items discussed that were not on the original agenda. Add brief descriptions and outcomes
of those discussions.

Additional Items Description Outcome

Question as to whether the | 2023 — being finalised
Yearbook 2023 yearbook is ready for | 2022 —an error is being
families to collect. fixed
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Staff thank you /

celebration event
SMC staff

P&F to host an event to
show appreciation for

Ongoing — P&F to fund —
date to be confirmed

6. ACTION ITEMS

List action items and identified during the meeting. Include responsible parties assigned to each item, due dates

for each item, and note action items carried forward from previous meetings.

Abbeystowe Challenger Quest

Action Item Owner Due Date
Forward dates of future board meetings Chris Allom 01/05/2024
Present Kaylee Vass’ nomination as parent )
s Chris Allom 23/04/2024
representative to the board
. , Nadia Cunningham,
Call for volunteers to assist with Mother’s Day
stall Melody Jonckheere and 23/04/2024
Lizzie Shortt
Chris Allom and Sister
! Anne + Nadia
Confirm date of Colour Run — present three .
Cunningham, Melody 25/05/2024
dates to P&F to choose from .
Jonckheere and Lizzie
Shortt
Nadia Cunningham
Ch d t ch Col R ’
00s€ and present chosen Lolfour Run Melody Jonckheere and 25/05/2024
company to the P&F .
Lizzie Shortt
Call for volunteers to assist with Abbeystowe | Chris Allom, Sister Anne
01/05/2024
Challenger Quest and P&F
P&F seek donations for food stall for .
Chloe Strickland 01/05/2024

Call for volunteers to assist with Abbey
Tournament

Chris Allom, Sister Anne
and P&F

Carried Over
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P&F seek donations for food stall for Abbey
Tournament

Chloe Strickland

Carried Over

Confirm date for disco in Term 2 Chris Allom 29/04/2024
Develop a proposal for an adults event to
o P . Prop . .| Robyn Ingham and Chris

coincide with student disco — present to Chris Allom 25/05/2024
and discuss at next P&F meeting
Call for volunteers to assist with disco Chris Allom and P&F 01/05/2024
P&F seek donations for sausage sizzle for

_ & Chloe Strickland 02/05/2024
disco
Confirm what the Community Event will look .

. . . Shona Edmunds, Sister
like — confirm ride operator (quote and full 29/04/2024

ride list to be presented) and confirm date

Anne and P&F

Confirm volunteers prize

Robyn Ingham, Ben
Taylor, Lizzie Shortt

Carried Over

Discuss and plan how regularly Treasure
Trove will be held

Emily Beard, Nadia
Cunningham, Melody
Jonckheere and P&F

Carried Over

Uniforms with old logo to be sent overseas

Sister Anne

Carried Over

Finalise Movie Night figure and communicate
to the P&F

Sister Anne and Shona
Edmunds

25/05/2024

Confirm date for Teacher/Staff appreciation
event

Robyn Ingham and
Chris Allom

25/05/2024

7. DECISIONS MADE
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Include a clear and concise description of decisions reached during the meeting. Include justifications or context
for the decisions, if necessary.

Decisions

2024 Fair will not going ahead

8. MEETING CONCLUSION

Confirm the date, time, and location of the next meeting.

P&F Meetings for 2024

Date Time Location
20/05/2024 7:00pm Boardroom and Online
17/06/2024 7:00pm Boardroom and Online
15/07/2024 7:00pm Boardroom and Online
19/08/2024 7:00pm Boardroom and Online
09/09/2024 7:00pm Boardroom and Online
21/10/2024 7:00pm Boardroom and Online
18/11/2024 7:00pm Boardroom and Online

Fair Meeting

Date Time Location

29/04/2024 7:00pm Boardroom and Online

9. ATTACHMENTS / SUPPORTING MATERIAL

Link or attach relevant documents, presentations, or reports discussed during the meeting.

Materials

e March/April Financial Statements

e Principal’s Report
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e President Address




