ST. MICHAEL'S
COLLEGE

WISDOM THROUGH GROWTH

ST. MICHAEL'S COLLEGE P&F ASSOCIATION INC.

MEETING MINUTES

1. MEETING DETAILS

Date Location Start Time End Time

19/08/2024 Online Via Teams 7:02pm 8.48pm

Attendees — in person

Chris Allom, Robyn Ingham, Melody Jonckheere

Attendees — virtual

Chloe Strickland, Tim Ingham, Emily Beard, Rebecca Arnold, Luci Wilmington, Lizzy Timms,
Kaylee Vass, Seona Pradella, Ben Taylor, Jessica Hales

Apologies

Sister Anne, Sonya O’Brien, Heather Garner, Nadia Cunningham, Melita Burkhardt, Candice
Simpson

Minutes Taken By

Chloe Strickland — Secretary

Acknowledgment to Country, Welcome and Opening Prayer

Acknowledgement to Country was read by Robyn, who also welcomed everyone to the
meeting and opened the meeting in prayer.

2. PREVIOUS MEEETING REVIEW

A summary of discussions and action items from the previous meeting. Include status updates on action items
from the previous meeting.

. Minutes from Previous Meeting

e The Minutes Auditor was not present for the meeting though the minutes from the
previous meeting were reviewed by Robyn Ingham and nil amendments were required
— Action items — N/A
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3. AGENDA
A brief outline of the topics or agenda items for the meeting.
Agenda ltems Presented By
1. Review Previous Action ltems Robyn Ingham

Correspondence
e Shona Edmunds —resignation

2. Robyn Ingham
e Lizzie Shortt —resignation L
e Abbey Museum re: History Alive event
3. | Treasurer’s Report and Financial Statement Tim Ingham
4. Principal’s Report Chris Allom

Fundraising Report

e Father’s Day stall

5. | e Bush Dance Raffle / lucky door prize
e Colour Run (04/03/2025)

e Christmas Raffle —term 4

Melody Jonckheere and
Nadia Cunningham

P&F Event Schedule 2024 Robyn Ingham
e Abbey Tournament Review

e Abbey Museum — History Alive event
e 2024 Community Event — Bush Dance

6.
— Update
— Staff Roster
e 2025 Fair Shona Edmunds and Chris
— Ride deposit to the be paid Allom
7. Meeting Minutes Auditor Report Ben Taylor

General Business

g e High Achievers Reimbursement Al
' e P&F Teacher Appreciation Afternoon

e Funds Allocation Preparation

4. DISCUSSION POINTS

Include a detailed discussion of each agenda item. Include key points, decisions, and information shared during
the discussion. Include any presentations or visuals shared during the meeting.

I. Correspondence
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e Incoming
— Lizzie Shortt has resigned from her position on the Fundraising Team
— Shona Edmunds has resigned from the position of Treasurer
= Robyn acknowledges Shona’s contribution to the P&F in this role for many years
* Tim Ingham has taken on the role of Treasurer as a result — an audit will be
conducted by BANTACS, as per constitution, prior to Tim being formally
appointed as Treasurer
— The Abbey Museum approached the P&F to ask whether we would convene a food
stall for the History Alive event
* Robyn has met with Joel and Sister Anne for discussion about requirements,
more information below
e Qutgoing
— Nil

Business Arising from Correspondence
e Nil

Il. Treasurer’s Report and Financial Statement

e The Treasurer’s Report and Financial Statement are attached for reference
e Confirmation that the $1000 donation was received on 22/03/24, as has been queried
in previous meetings

Business Arising from Treasurer’s Report
e Tim to liaise with BANTACS to arrange for audit to be undertaken — will advise of date
for audit when confirmed

Ill.  Principal’s Report

e The Principal’s Report is attached for reference

Business Arising from Principal’s Report
e N/A

IV. Fundraising Report

e Father’s Day Stall

— We now have enough volunteers for the Father’s Day stall
e Bush Dance Raffle / lucky door prize

— Discussion ongoing
e Colour Run
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Date confirmed for 04/03/2025

e Christmas Raffle

Will be held in term 4

Business Arising from Fundraising Report

e N/A

V. P&F Event Schedule

e Robyn will timetable a calendar of events for 2025 including responsibilities and
requirements to ensure a more streamlined execution of events

e Maedieval Festival

Lizzy will create a share document for feedback from the festival, rather than
discussing it in the P&F meeting

e History Alive Event

e Bus

This is a brand-new event — Lizzy has been promoting the event on social media
Volunteer roster has been distributed and many people have volunteered to assist
though more are required for the later time slots

Chris will email to ask whether staff unavailable for community event may be able to
assist for History Alive instead

We can sell chips and soft drink at this event which may prove more profitable — need
to discuss utilizing fryers in the tuck shop with Alana

h Dance

Over 300 tickets registered so far

P&F members encourage others to register for the event

Kerrie/Lizzy to highlight registration in next email

Robyn has spoken at the staff meeting to discuss different activity stations

Chris will be sending out the staff roster this week

Ben and Sister Anne look at a layout of the event + Robyn to speak with Steve and
Sister Anne about lighting

= May need to hire lighting for parking etc.

Robyn will develop set up and pack up instructions for each stall

Potential for the school to have a dress up day considering students are encouraged
to dress up for the event — yes!

The vendor bringing the horses is coming to map out her section/requirements +
check with Steve re: location

Confirmation that OSCH cannot bring the children who are attending OSCH to the
event

Organize Containers for Change for the event — put right next to a waste bin to
combat people putting food stuffs in
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e 2025 Fair

— Results distributed — discuss at next meeting

— 75% of responses indicated they want the fair to continue

— Trial reduced fair with two-hour time slots for volunteering as parents have
requested

— Chris to provide list from the last fair of the total volunteer areas/activities, and the
total volunteers needed for each — Robyn to discuss at next events meeting

— Ongoing discussion — do we do the fair for profit or enjoyability? Consider what is
the investment in time vs what is achieved?

— The Dunk Tank has arrived!!

— Deposit for the ride provider for the fair is required — P&F agrees the deposit will be
paid; specific rides to be decided at next event meeting

— In previous years, $20-30k has been allocated to the organisation of the fair — confirm
with Sister Anne

Business Arising from P&F Event Schedule discussion

e Robyn to timetable a calendar of events for 2025

e Lizzy to create a share document for feedback from the Medieval festival

e Lizzy to continue promoting the History Alive event on social media

e Chris to email staff unavailable for community event to assist with History Alive instead

e Robyn to discuss with Alana utilizing fryers in the tuck shop to cook chips for History
Alive event

e Kerrie/Lizzy to highlight Bush Dance registration in next email

e Chris to distribute roster for Bush Dance to staff / P&F

e Ben / Sister Anne to develop layout for the Community Event

e Robyn to speak with Steve and Sister Anne re: lighting requirements

e Robyn will develop set up and pack up instructions for each stall

e Robyn has invited the operator of the pony/horse rides to visit the College to identify the
best place for their exhibit — will also discuss with Steve re: location

e Chloe to speak with Teagan to organize Containers for Change for the community event

e Chris to provide list from the 2023 fair re: the total volunteer areas/activities, and the
total volunteers needed for each

e P&F agrees the deposit for the ride provider for the 2025 Fair will be paid

VI. General Business

e High Achievers Reimbursement
— Three High Achiever’s nominations have been received for a regional softball event
in Hervey Bay (i.e. registration / uniforms); there are likely to be five students in total
nominating




ST. MICHAEL'S
COLLEGE

WISDOM THROUGH GROWTH

— Query as to whether the P&F wait until all students have nominated, or approve
requests as they come to the P&F — confirmation that requests will be approved as
they’re received
= The figures submitted for payment differ — need to ascertain what the specific

process for payment is

— Payment will be made for compulsory items only — speak to family + ask them to
resubmit + pay what is required (i.e. one request includes a tracksuit which is not
deemed to be compulsory)

e World Teacher’s Day + Teacher Aide Appreciation Week

— Teacher Aide Appreciation Week (02 — 06 September) + World Teacher’s Day (25
October)
= Robyn to discuss with Chrissy as to how the P&F can complement what SMC has

planned
e Funds Allocation Preparation
— To be discussed at next P&F meeting

Business Arising from General Business discussion

e Speak to the family and request that they resubmit their nomination to reflect
compulsory uniform only

e Robyn to discuss with Chrissy as to how the P&F can complement what SMC has planned

5. ACTION ITEMS

List action items and identified during the meeting. Include responsible parties assigned to each item, due dates
for each item, and note action items carried forward from previous meetings.

Action Item Owner Due Date

NEW ITEMS

Liaise with BANTACS to arrange for audit to be
undertaken — will advise of date for audit Tim Ingham 09/09/2024
when confirmed

Timetable a calendar of events for 2025 Robyn Ingham 09/09/2024

Create a share document for feedback from

the Medieval festival Lizzy Timms 09/09/2024
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Continue promoting the History Alive event

on social media Lizzy Timms 07/09/2024
Email staff unavailable for community event to .
assist with History Alive instead Chris Allom 07/05/2024
Discuss with Alana utilizing fryers in the tuck
R Ingh 7 2024
shop to cook chips for History Alive event obyn Ingham 07/05/20
ngh.llght Bush Dance registration in next Lizzy Timms 09/09/2024
email
Distribute roster for Bush Dance to staff / P&F Chris Allom 09/09/2024
Develop layout for the Community Event Ben Taylor + Sister Anne 09/09/2024
k with i A : lighti

Spea' with Steve and Sister Anne re: lighting Robyn Ingham 09/09/2024
requirements
D . .

evelop set up and pack up instructions for Robyn Ingham 09/09/2024
each stall
Robyn has invited the operator of the
pony/horse rides to visit the College to
identify the best place for their exhibit — will Robyn Ingham 05/05/2024
also discuss with Steve re: location
Chloe to speak with Teagan to organize
Containers for Change for the community Chloe Strickland 09/09/2024
event
Provide list from the 2023 fair re: the total
volunteer areas/activities, and the total Chris Allom 09/09/2024

volunteers needed for each
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P&F agrees the deposit for the ride provider
for the 2025 Fair will be paid

Speak to the family and request that they

Robyn Ingham + Sister

resubmit their nomination to reflect Anne 09/09/2024
compulsory uniform only
Discuss with Chrissy as to how the P&F can Robyn Ingham 09/09/2024

complement what SMC has planned
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CARRIED OVER

Action ltem Owner Due Date Action Taken
Th P&F i ired to devel
e, s require o odevelop a Shona Edmunds, Tim .
policy/procedure as to money management Ongoing -

(counting and handling etc.)

Ingram & Ben Taylor

An update regarding the music program /
musical will be provided when able

Chris Allom

Revisit in 2025

Chris is working with Ms S on a mini-version — unable
to provide confirmation at this stage though will
endeavour to have information for the end of the
year + what’s to happen with the musical

Monitor the outcomes of the current Grade 5
trial of ‘positive whole cohort teaching’ and
determine whether this will be viable school
wide / certain age groups or not

Chris Allom

Revisit in 2025

Still in trial phase, will review in 2025, will not occur
in the junior school

Nadia Cunningham,

Determine date for 2025 Colour Run Melody Jonckheere & Complete Date confirmed — 04/03/2025
Chris Allom
Nadia Cunningham and
Identify fundraising ideas for Term 4 'a Lunning Complete Christmas raffle — more information to follow

Melody Jonckheere
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Distribute email to all Medieval Tournament

Sister Anne and Kerry

volunteers to say thank you and to seek . Complete Email distributed
Bevis
feedback
Speak FO Living History event org.amzer? to Sister Anne Complete P&F will be holding a food stall
ascertain whether a P& F food stall is required
Facebook Events to be made and published
for each upcoming event (i.e. community . . Facebook Events have been made and published for
. Lizzy Timms Complete )
event) and ask for volunteers — add link for each upcoming event
end of year prize for volunteers
Confirmation required as to whether the .
. L Shona Edmunds & Tim . )
$1,000 donation for the movie night was Inaram Complete The $1000 donation was received on 22/03/24
accounted for in the rectification of profit &
Confirmation required as to how much money | Shona Edmunds & Tim Combplete Chris confirms the information listed in insurance
we are insured to have on site Ingram P policy, as attached
Purchase and erect signs drawing attention to ) ) o )
Chris Allom Complete Signs have been purchased, awaiting arrival

driver speed within carparks
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Present Kaylee Vass to the board as

Kaylee has been presented to the board as

nominated parent representative to be Chris Allom Complete ) :
. nominated parent representative
ratified
Forward a copy of the board meeting dates to . A copy of the board meeting dates has been
) Chris Allom Complete .
Parent Board Representative voideded to Kaylee
A budget for both Mother’s Day and Father’s
8 . . Y Nadia Cunningham,
Day stalls in 2025 will be developed to present . . . . .
) Melody Jonckheere & Complete To be incorporated in funds allocation discussion
at October P&F meeting when funds
. P&F
allocation is discussed
Unable to locate list — correlate with attendees at
Provide list of P&F financial members to Chloe Shona Edmunds Complete . .
meetings and those in the messenger group
Provide feedback to the auditor regarding As there is about to be a new audit conducted (as
Shona Edmunds Complete

amendments required to report

per incoming Treasurer) this is no longer required
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6. DECISIONS MADE

Include a clear and concise description of decisions reached during the meeting. Include justifications or context
for the decisions, if necessary.

Decisions

e The day of the community event will also be a ‘bush dance dress up’

e Confirmation that OSCH cannot bring the children who are attending OSCH to the event

e P&F agrees the deposit for the ride provider for the 2025 Fair will be paid

7. MEETING CONCLUSION

Confirm the date, time, and location of the next meeting.

P&F Meetings for 2024

Date Time Location
09/09/2024 7:00pm Boardroom and Online
21/10/2024 7:00pm Boardroom and Online
18/11/2024 7:00pm Boardroom and Online

P&F Community Event Meeting

Date Time Location

26/08/2024 7:00pm Boardroom and Online

8. ATTACHMENTS / SUPPORTING MATERIAL

Link or attach relevant documents, presentations, or reports discussed during the meeting.

Materials

e Treasurers Report and Financial Statements
e Principal’s Report

e 2025 Fair Survey responses

e Insurance Policy information re: finances
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2024 P and F Meeting
Principal Report - AUGUST

Our Mission - To inspire quality learning, nurture individuals and instil Christian values within a safe school
community

Our Values - Respect, Responsibility, Care and Compassion, Co-operation, Honesty and Trustworthiness.
Our College rules are - Safety, Manners, Caring.

Our motto - Wisdom through Growth.

The 4 pillars of our curriculum - Academic, Spiritual, Cultural, Physical

LEADERSHIP AND MANAGEMENT
STRATEGIC PLANNING
Key Strategic Priorities 2024
Priorities
e Ensure our values are evident in all we do.
e Ensure the use of evidence-based teaching and learning practices that will best equip our students to thrive
in their current and future life.
o Literacy
o Wellbeing
e Ensure employee professional development is focused on improving outcomes.

FINANCE MANAGER
The College is in the final stages of a recruitment process for a new Finance Manager. An announcement will be
made by the end of term.

OPINION SURVEY
Parent Opinion Surveys will be distributed in week 8.
P and F members are asked to actively encourage participation from the parent community.

CENSUS information
2024 CENSUS

Full time students 367

Part time student 1 @ 0.4FTE

Students of Aboriginal and/or Torres Strait Islander descent - 15

Students on approved visas - 4

Students included in the Nationally Consistent Collection of Data on School Students with Disability (NCCD)
- 74 (QDTP 19, Supplementary 52 and Substantial 2.4. Total 74 from 368.4 = 20%)

Students with Disability Summary
This is a summary of all students with a disability reported at this location, by their category of disability and level of
adjustment.

QDTP Supplementary Substantial Extensive
Cognitive 10 43 1 0
Physical 1 1 1 0
Sensory 0 2 0 0
Social-Emotional 8 6 04 0
TOTAL 19 52 24 0




HISTORICAL CENSUS DATA

2015 | 2016 | 2017

2018

2019

2020 | 2021 2022 2023

2024

336 339 335

348

337

349 360.6 | 359.6 | 370.4

367.4

TEACHING AND LEARNING

Mrs Wellwood to provide an update in September.

PARENT/TEACHER MEETINGS

P and F members are asked to actively encourage participation from the parent community.

COMMUNITY

FAIR SURVEY RESULTS

Responses to the Fair Survey were distributed to P and F members.

END OF YEAR
¥earZ2-camps Captain voting
¥ear-6-camp Class allocations
Big-Bang-Seienreetneursion¥+4 EAP goal evaluations T4

Drumming incursion

Indigenous incursion

Book week and parade

Grace taster day

Parent teacher interviews
Drumming incursion Yr 6

Yr 3 Farm Excursion

Big Bang Science Incursion Prep
Interschool sport

Year 4 rides arvo for parents
Prep Fathers Day arvo

Fathers day stall

Rugby league

Splendour

Book pack finalisation

Festival of friendship

Fire Ed Incursion Yr 1

EAP goal evaluations T3

Music Testing

Group Photo day

Community event

Year 5 camp

Year 4 camp

Swimming lessons

Swimming carnival

Big Bang Science Incursion Yr 4
Year 3 excursion to Planetarium
Raw art Prep/Year 1 and 4
Report cards

Book prize comments

Moderation - Mathematics and Specialists

Prep Transitions
Prep Orientation
Orientation Day
St. Columbans Taster Day
Celebration/presentation events
e Allocation of awards
e Classl/year level performances
Christmas Choir
Christmas assembly

Graduation
e Church service
e Dinner

e Assembly
Year 6 Aqua Park excursion
Talent Quest
Promotions morning
Book pack day
Break up day
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