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About St Mark’s Anglican Community School

St Mark’s is a K-12 Anglican school of the Anglican Schools Commission that provides a high quality,
inclusive, caring Christian education. The School is a centre of excellence in teaching and learning,
pastoral care, worship, and service. St Mark's aims to foster growth in character and to develop a set
of values and skills, by teaching and example in a Christian setting, through all aspects of School life.

St Mark'’s is a values-driven organisation and staff act according to the stated values of
Respect, Knowledge, Confidence, Responsibility, and Community. The School motto is Seek Truth and
Wisdom.

About the Role
Education Assistants are responsible for providing additional support to teachers and students.
Key Relationships:

e Deputy Principal

e Head of Departments

e Head of Learning Diversity and Inclusion K-12

e Students

e Staff

Responsibilities

Responsibilities in relation to the position include, but are not limited to the following:

Assist in the classroom as directed and supervised by classroom teachers (primary responsibility for
the academic program remains with the teacher) by;

e Actively encouraging and supporting students to become independent in their own
organisation and learning

e Providing in-class support to students including help with understanding and guidance in
completing assignment tasks and homework in all subject areas under the direction of the
Teacher

e Making simple adjustments to tasks to improve access for Students

e Assisting with care and supervision of children with both inside and outside activities as
directed by the teacher

e Provide personal care, ensuring dignity at all times

e Accompanying students in their community access

e Assisting student access to assistive technologies

e Supporting students’ digital literacy capability

e Encouraging the development of social competence and independence

e Encouraging and promoting inclusive practices

e Communicating students progress to the classroom teacher and Case Managers

e Demonstrating an understanding of sound skills in learning areas, especially literacy and
numeracy

e Demonstrating a knowledge of learning difficulties and specific strategies to assist students
with learning difficulties to reach their full potential

e Direct students’ concerns to class teacher or the Line Manager
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Seek and participate in regular professional learning relevant to the position
Comply with all school policies and procedures

Assist on school excursions, sports days and other out of classroom activities
Assist with the toileting of students as required to maintain hygiene and dignity
Attend to children in need of minor first aid

Attending Chapel Services and assemblies as required

Staff need to

Be punctual to school and classes

Dress in a professional manner according to the Staff Code of Conduct

Model Protective Behaviours Practice

Ensure all activities adhere to school operating procedures and policies

Model exemplary pastoral care and management of students, promoting positive
relationships

Maintain professional confidentiality

Ensure open, transparent and respectful communication among team members.

Direct parents’ queries and concerns to the relevant teacher

Attend staff planning and professional learning and development days

Identify areas for personal and professional learning and development

Work with the team to implement Plans as required

Monitor student progress and report to teacher

Commit to model, promote and represent the school’s Vision, Mission and Values at all times
Model the highest professional practice and interaction with students, staff and other
community members

Comply with the St Mark’s Staff Code of Conduct and actively contribute to creating and
maintaining a Child Safe environment and professional boundaries with students
Develop positive relationships with all students and maintain strong collegial relationships
with staff

Interact with students with care and understanding

Build a relationship with the whole class (circulate and assist the whole class)
Contribute to a positive work culture

Undertake other duties as directed by the Line Manager

Personal Attributes

Be reliable, enthusiastic, and conscientious

Interact and communicate effectively

Have a positive and helpful demeanour

Manage a high level of organisation

Commitment to inclusive practices

Show active support to all activities of the School

Be self-reliant and enjoy problem solving

Ability to demonstrate positive support for the School’s Christian ethos as well as the
extracurricular life of the School (Please refer to the School’s Values Statement)
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Duty statements are dynamic documents and the Principal reserves the right to vary the required
duties at any time.
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