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About St Mark’s Anglican Community School 

St Mark’s is a K-12 Anglican school of AngliSchools that provides a high quality, inclusive, caring 
Anglican education. The School is a centre of excellence in teaching and learning, pastoral care, 
worship, and service. St Mark's aims to foster growth in character and to develop a set of values and 
skills, by teaching and example in an Anglican setting, through all aspects of School life. 

St Mark’s is a values-driven organisation and staff act according to the stated values of F.I.R.E.: Faith, 
Inclusion, Respect, and Excellence. The School motto is Seek Truth and Wisdom. 

About the Role 
The Traffic Warden / Facilities Assistant is responsible for ensuring the safe and efficient movement of 
students, adults, and vehicles on the School Grounds during the main drop off and collection times.  
They will also be required to assist with various tasks around the School. 
 
The primary purpose of this role is to ensure the safe and efficient movement of students, staff, 
visitors, and vehicles during peak school traffic periods, while also providing general facilities support 
across the School. 

Key Relationships: 

• Facilities Manager 
• Students 
• Parents 
• Staff 

Responsibilities 
Responsibilities in relation to the position include, but are not limited to the following: 

Traffic Management Duties (core role) 

• Ensure the safe movement of students, adults, and vehicles on the School Grounds during 
the main drop off and collection times 

• Direct vehicles and drivers clearly, confidently, and respectfully to ensure compliance with 
School traffic procedures 

• There may be opportunities to work additional hours for special events, such as Orientation 
Days and new Student Welcome Days, which will be mutually agreed in advance, if required 

Facilities Support Duties 

• Safety checks on School vehicles 
• Delivering paper supplies to photocopy/printing areas 
• Managing recycling and waste collection points 
• Maintaining the cleanliness and presentation of school grounds 
• Moving furniture or assisting with room set-ups 
• Delivering parcels, resources, or equipment across campus 
• Checking shared spaces (staff rooms, common areas) are tidy and stocked 
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Additional Duties 

• General administrative and operational support tasks as required 
• Assisting, on an ad hoc basis, with parking signage set-up 

Skills/Requirements 

• Awareness of the Schools traffic and associated policies 
• Knowledge of normal road rules and ability to respond promptly and calmly to avert danger 
• Ability to remain calm and make sound decisions in busy or potentially unsafe situations 
• Strong situational awareness and ability to anticipate and prevent potential hazards 
• Preparedness and ability to work in all weather conditions 
• Ability to demonstrate positive support for the School’s Anglican ethos 

Personal Attributes 

• Be reliable, enthusiastic, and conscientious 
• Can communicate effectively with the broad range of parents, visitors, students and staff 

with diplomacy, discretion and firmness 
• Have a positive and helpful demeanour 
• Show active support to all activities of the School 
• Be self-reliant and enjoy problem solving 

Employment Status: Casual.   

 Shifts are 2 hours in duration, either 7am to 9am or 8am to 10am and 
either 2pm to 4pm or 3pm to 5pm. 

 Flexibility to work additional hours for School events may be required by 
mutual agreement. 

 This role is required during term time only.   
 


