POSITION DESCRIPTION - Grounds & Maintenance Officer

POSITION TITLE: Grounds & Maintenance Officer

DEPARTMENT: Operational Services

POSITION CLASSIFICATION: Caretaker or School Officer (based on experience/qualifications)
TIME ALLOCATION/TERM: Full Time 38 hours/week

REPORTS TO: Operational Services Supervisor, Business Manager and Principal

OUR MISSION

To serve our community through high-quality education in a caring Christ-centred environment,
empowering our students to shape a better world.

At St James Lutheran College, we seek to nurture and develop a Christ-centred community,
where students, staff, and families are encouraged to grow spiritually, emotionally, and
academically. The K-12 College Chaplain plays a key role in fostering this holistic growth through
leadership in faith, pastoral care, and ministry.

POSITION OBJECTIVES

The Grounds & Maintenance Officer plays a critical collaborative role in maintaining a high
standard of cleanliness, safety, and functionality across the college grounds and facilities and
provides advice where required in areas of knowledge. By performing general maintenance,
groundskeeping, and cleaning tasks, the Grounds & Maintenance Officer ensures a welcoming
and supportive environment for students, staff and visitors. This position aligns with the college’s
ethos, mission, and commitment fo serving the community in a Christ-cenfred environment.

PRIMARY RESPONSIBILITIES
Grounds and Facilities - this list is not exhaustive and encompasses all aspects of the grounds &
maintenance requirements of the College, including

e Perform routine inspections and maintenance tasks across college facilities.
¢ Playground equipment maintenance;

e Assist in any and all renovations and new builds under the direction of the Head of Operations

and Maintenance Supervisor;
e Assistin any and all general building maintenance under the direction of the Head of
Operations and Maintenance Supervisor;
Correctly use and maintain personal protective equipment, including signage at work zones;
Correctly use and maintain carpentry and building equipment and machines.
Maintain, Inspect, turn, rake and refill playground soft fall and sand pits.
Line marking and set up for sporting events.
Support the management of lawns, gardens, including mowing, hedge and weed trimming
as required.
e Address cleaning tasks, including:

o Cleaning of timber decks (blowing down, sweeping and/or mopping) as required

o Pressure cleaning of paths and eating areas (both ad hoc and as routine maintenance)

o External building clean (removing cob welbs, buildup of grass clippings, bird droppings efc)
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o Handle ad hoc spills and biohazard clean-ups in accordance with health and safety
proftocols.
o Removal of graffiti and other debris
o Conduct regular rubbish monitoring and removal to maintain cleanliness and hygiene.
o Support sustainability initiatives, such as recycling programs and efficient waste management.
e Monitor and restock relevant cleaning supplies as needed.

Event and Operational Support
e Assist in the preparation and pack-down for college events, such as assemblies, sports days,
and graduation ceremonies.
¢ Open and secure buildings and amenities before and after school/day and events.
e Support the movement of furniture, equipment, and other resources as required.
e Provides assistance in the creation of sets and props for school productions.

Collaboration and Teamwork

¢ Respond fo maintenance requests and complete inspection checklists using the electronic
Maintenance Request system.

o Work collaboratively on projects involving the Facilities and Grounds team.

o Assist with the school bus service by negotiation. Staff are supported in obtaining
appropriately license and qualifications if this is not already a certification.

KEY SELECTION CRITERIA

1. Experience and Skills
¢ Demonstrated ability to perform general maintenance and groundskeeping tasks.
e Familiarity with cleaning standards and equipment, particularly for outdoor areas.
e Strong understanding of workplace safety and manual handling fechniques.
2. Work Ethic and Collaboration
o Ability to work independently with minimal supervision.
o Willingness to contribute to a team and support a variety of school activities.
e A proactive approach to identifying and addressing maintenance needs.
3. Alignment with College Ethos
¢ Understanding of and commitment to the philosophy and the mission of St James Lutheran
College.
e High standards of professionalism, hygiene, and safety.
4. Qualifications
¢ Suitable trade or maintenance-related qualifications (preferred).

e Current Driver’s Licence, Light Rigid Licence desirable.
o Current Queensland Blue Card or eligibility to obtain one.
o Up-to-date Child Protection training or willingness to complete training upon appointment.

WORKPLACE CULTURE, HEALTH AND SAFETY

The Campus Caretaker will work collaboratively with all staff in fostering a school culture that
reflects the College Values. They will help create a community where all individuals feel valued,
supported, and encouraged to grow spiritually, emotionally, and professionally.

It is expected that all staff adhere to all College policies and procedures, particularly concerning
child protection, mandatory reporting, and workplace safety, including;

e Compliance with all statutory and organisational requirements for workplace safety.
e The use personal protective equipment (PPE)
e The adherence to safe work practices.

SALARY AND CONDITIONS

Salary and conditions are in accordance with the Queensland Lutheran Schools Single Enterprise
Agreement and reflective of qualifications and experience.

Full-time position with 38 hours per week and 4 weeks of annual leave.
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