POSITION DESCRIPTION
DEAN OF DIVERSE LEARNERS (P-12)

POSITION TITLE: Dean of Diverse Learners (P-12)
DEPARTMENT: Middle Leadership
POSITION CLASSIFICATION: Teacher — Curriculum Leader 3

TIME ALLOCATION/TERM: Full Time — 3 Year Tenure for PAR (renewable for further 3 years subject to
a confinued designation of the position and a satisfactory performance
review). Ongoing substantive teaching position

REPORTS TO: Head of Primary and Secondary, ultimately the Principal.

OUR MISSION

To serve our community through high-quality education in a caring Christ-centred environment,
empowering our students to shape a better world.

At St James Lutheran College, we seek to nurture and develop a Christ-centred community where
students, staff and families are encouraged to grow spiritually, emotionally and academically. The
Dean of Diverse Learners plays a key role in fostering this holistic growth by ensuring every student
is supported to flourish through inclusive practices, personalised learning and collaborative
partnerships that reflect our mission and values.

POSITION OBJECTIVES

The Dean of Diverse Learners is a key member of the College Learning and Teaching Team and is
responsible to the Principal for the leadership and coordination of inclusive education across the
College (P-12). This includes the strategic and operational oversight of student support, curriculum
adjustments, compliance processes and the collaborative leadership of teaching staff, learning
assistants and allied professionals.

The Dean of Diverse Learners plays a pivotal role in supporting the ethos of St James Lutheran
College, as expressed in our Vision and Mission Statement, the staff handbook and as updated
from time to fime by the Principal.

The Dean of Diverse Learners provides advice and reports to the Principal and the College
Leadership Team and works closely with the Heads of School to ensure consistency of inclusive
practices across all year levels. The role involves responsibility for macro-level policy and strategy
development, as well as oversight of the day-to-day inclusive education practices and support
programs that enable students to flourish.

This role is guided by the Growing Deep Leadership and Formation Framework, which informs the
principles, vocational practices and capabilities for leadership in Lutheran education. The Dean of
Diverse Learners supports the missional and educational direction of the College through faithful
stewardship, collaborative leadership and alignment with the values of the Lutheran Church of
Australia.

KEY RESPONSIBILITIES

Support for Students

¢ |dentify and assess students with additional learning needs and refer for further assessment
where required.
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e Coordinate and monitor Individual Support Plans (ISPs) ensuring alignment with ISQ and LEQ
requirements.

o Collate verification documentation and prepare funding applications for eligible students.

¢ Develop, in consultation with Heads of School, effective transition programs (e.g. prolonged
absence, movement between year levels, Primary to Secondary fransition, Senior pathways,
or returning from iliness).

e Collaborate with families, teachers and external service providers to ensure students have
coordinated support.

e Oversee provision of learning support spaces and timetabling of para-professionals and
teacher aides.

e Support students accessing specialised pathways, including QCIA, AARA, or other
individualised programs.

Support for Teachers

o Assist with the development of guidelines, frameworks and support structures that embed
inclusive practices across P—12.

e Provide expert advice and resources to staff on differentiation, curriculum adjustments and
assessment modifications.

¢ Collaborate with teachers to plan and implement inclusive strategies in classrooms.

e Coach and mentor teachers in using learning assistants and para-professionals effectively.

e Provide timely professional feedback and build teacher capacity to respond to diverse
student needs.

Communication and Partnerships

e Liaise with all levels of the College on matters relating to inclusive education, including
obligations under the Disability Standards for Education and Child Safety frameworks.

e Provide advice to the Principal, Heads of School and staff on equitable enrolment and
support practices for students with additional needs.

e Act as akey contact for parents regarding support requests, ISP development and ongoing
student progress.

e Promote whole-school awareness and professional dialogue around disability, inclusion and
diversity.

o Collaborate with psychologists, counsellors, allied health providers and external agencies to
support student wellbeing and learning.

Administration and Compliance

e Lead the collection, moderation and submission of NCCD data.

¢ Coordinate LEQ census data and NAPLAN special provisions applications.

o Licise with the QCAA Coordinator to prepare and submit Access Arrangements and
Reasonable Adjustments (AARA) for senior students.

¢ Maintain accurate and confidential student records, summary data and departmental
databases.

¢ Manage the Inclusive Learning budget, ensuring effective resourcing and staff development.

e Monitor and oversee the work allocation and effectiveness of teacher aides and para-
professionals.

Leadership and Team Development

e Lead the Inclusive Learning Team across P-12, fostering a collaborative, supportive and
professional culture.

e Act as coach and mentor for feam members, supporting their professional growth and
alignment with College priorities.

e Contribute to whole-college planning through active participation in leadership, curriculum
and pastoral team meetings.

o Modelreflective practice and a growth mindset, seeking feedback and supporting others to
do the same.

Professional Development

e Engage in ongoing professional learning relevant to inclusive education, attending ISQ/LEQ
briefings and sector updates.

e Lead professional development for teachers and learning assistants to build inclusive practice
capacity across the College.
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o Stay informed of current legislation, research and best practice in inclusive education and
apply these within the College contfext.
Other Duties

e Carry a teaching load as negotiated with the Principal.
e Undertake other responsibilities as directed by the Principal, depending on the needs of the
College and the skills of the appointee.

PESRON SPECIFICATION

The Dean of Diverse Learners will model and promote the leadership capabilities and vocational
practices articulated in the Growing Deep Framework. These outline the qualities required of
effective leaders in Lutheran schools.

Vocational Practices

Leading the Formation and Development of Others
¢ Model servant leadership and foster professional growth in inclusive practice
e Provide guidance, coaching and leadership to teachers, learning assistants and support staff
¢ Build a culture of reflection, collaboration and professional learning
Guiding and Strengthening Communities
e Build collaborative, trusting relationships across the College community
o Advocate for student wellbeing, equity and access to learning
e Partner with families, staff and external professionals to support student success
Deepening Lutheran Identity
e Live out the Christian ethos and values of the Lutheran tradition
e Support and contribute to a Christ-centred culture of care and inclusion
e Partner with the Principal and Chaplain in nurturing a community where all are valued as
children of God
Leading Pedagogy and Learning (as it applies operationally)
e Promote evidence-based inclusive education practices across P-12
¢ Facilitate adjustments and differentiation that enable all students to access and engage in
learning
e Strengthen teacher capacity in curriculum planning, assessment and personalised learning
Stewarding Resources

e Ensure effective use of staff and learning support resources to meet diverse student needs
e Exercise ethical leadership in the allocation of time, support and adjustments
¢ Manage budgets and resources to enhance student learning outcomes

Leadership Capabilities
The Dean of Diverse Learners will demonstrate:

Growing Oneself
e Emotional self-regulation, resilience and reflective practice
e Openness to feedback and commitment to continuous improvement
e Active participation in and support for the spiritual life of the College
Engaging the Community
¢ Integrity, empathy and transparent communication
e Active listening and culturally responsive engagement with families and staff
o Relationship-building with stakeholders inside and outside the College
Leading the Team
e Clarity of purpose and ability to align inclusive practices with the College vision
¢ Capacity to inspire excellence and provide constructive feedback to staff
o Commitment to supporting collaboration, wellbeing and shared responsibility
Focusing on Oufcomes
e Strategic thinking and the ability to franslate vision into practice
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¢ Strong organisational and problem-solving skills to achieve quality outcomes
¢ Commitment to monitoring, evaluating and improving inclusive education across P-12

KEY SELECTION CRITERIA

1. Proven expertise in inclusive education as an experienced classroom practitioner with a strong
understanding of differentiation, personalised learning and evidence-based strategies that
support student growth.

2. Thorough knowledge of the Nationally Consistent Collection of Data (NCCD) processes,
including identification of students, levels of adjustment, evidence collection and data
submission.

3. Experience in developing and implementing Individual Support Plans (ISPs), with the ability to
collaborate with teachers, learning assistants, families and external professionals to achieve
positive outcomes for students.

4. Capacity to build staff capability, providing coaching, professional learning and mentoring to
teachers and support staff in inclusive practice.

5. Strong communication and interpersonal skills, with the ability to engage positively with
students, families and colleagues, exercising empathy, discretion and professional judgement.

6. Demonstrated leadership skills, including the ability o lead a team, manage resources
effectively and contribute to strategic planning for inclusion across a P-12 setting.

7. Commitment to Lutheran education, with a willingness to support the Christian ethos and
mission of the College.

QUALIFICATIONS

Essential:

e Tertiary qualification in Education.

e Current registration (or eligibility for registration) with the Queensland College of Teachers.

¢ Demonstrated knowledge and application of inclusive education practices, including the
Nationally Consistent Collection of Data (NCCD) and Individual Support Plans (ISPs).

e Experience in leading or coordinating inclusive learning or student support in a school
context.

e Current Blue Card Exemption (or ability to obtain one prior to commencement)

Desirable:

o Postgraduate qualifications in Inclusive Education, Special Education, Educational
Leadership, or a related field.
e Experience in coaching or mentoring staff to build capacity in inclusive practice.

WORKPLACE CULTURE, HEALTH AND SAFETY

The Dean of Diverse Learners will play a key role in fostering a school culture that reflects the
values of love, justice, compassion and humility, as outlined in the Growing Deep Framework. They
will help create a community where every student is valued, supported, and empowered to grow
spiritually, emotionally, and academically.

They will ensure that inclusive practices and pastoral care follow legal and ethical guidelines
related to confidentiality, privacy, and child safety, while promoting dignity and equity for alll
learners.

St James Lutheran College is committed to child safety and wellbeing. We have zero tolerance for
child abuse. Our recruitment, selection, and human resource practices reflect this commitment
and are strictly adhered to during the application and interviewing process. Applicants should be
aware that working with children, police records, and reference checks (as required) will be
undertaken to ensure the suitability of staff for child-connected work.
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