
 
 

STUDENTS WHO ARE PERSONS WITH A DISABILITY            ---            POLICY AND PROCEDURES 

 

St James College  

Students Who are Persons with A 
Disability 

 

St James College is committed to providing a safe and supportive environment, including educational 

programs and individual education plans, that values and encourages participation for all students. 

 
Definition of disability under the DDA 
The definition of disability in the DDA can be found in section 4 of the Act. Disability in relation to the DDA 

includes: Physical, Intellectual, Psychiatric, Sensory, Neurological, and Learning disabilities, as well as  

Physical disfigurement. The definition of “disability” in the DDA is broad and does not rely on a formal 

diagnosis of disability. Physical, Cognitive, Sensory, Social-Emotional are the major areas as defined 

educationally. 

 

Identifying Disability 
 
St James College has several ways in which we may identify a student who is a person with a disability: 
 

• Before or after enrolment, where a student has been identified with a disability, a Case 

Manager is assigned, and an Educational Program is devised for them based on student data, 

this can include an Individual Curriculum Plan (ICP) and a Curriculum Adjustment Plan (CAP). 

• Where a parent/carer notifies us that their child is a person with a disability, the College will work 

with that parent/carer and medical practitioners as necessary to ascertain the needs of that 

student in creating their Education Program 

• Where a teacher, staff member or other employee identifies that a student may be a person with 

a disability (Tier 1), they must report using the school’s referral process (Tier 2D) to the Director 

Learning Enhancement, where they will work with the student, parents/carers to devise an 

educational program and learning plan (ILP). 
 

Our commitment and policy for ensuring that students who are persons with a disability are provided with a 

safe and supportive environment is described in the College’s Guidelines for Early Identification and 

Intervention Referral Pathways Policy and aligns with the guidelines and requirements in the Disability 

Discrimination Act (1992); the Disability Standards for Education (2005) and Anti-Discrimination Act (1991) 
 

Our education programs are closely monitored and regularly reviewed to ensure they remain appropriate 

and add value to students who are persons with a disability. Based on results of monitoring and reviews, 

decisions are made on how our educational programs can be improved. These decisions are based around 

school data and specialist reports in consultation with the student, parents/carers and the Learning 

Enhancement Team. They are designed to lead to improvements in St James College delivering individual 

educational adjustment programs or individual education plans.  

 

 
 
 



 
 
 

 
 
 
 
 
Documentation: 

 

1. Access Arrangements and Reasonable Adjustments Policy 

2. Identification of Students with a Disability and At Risk Students Policy and Procedures 

3. Educational Program Support for Students with a Disability  

4. Enrolment Application and Support Process Flowchart 

5. Behaviour Management Policy 

6. Referral Template 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 
 
 
 
 
Same Basis Opportunities  
 
The fundamental concept in operation at St James College to prevent disability discrimination is the ‘same 
basis’ concept. This means treatment of students with a disability must be on the ‘same basis’ as students 
without a disability, when presented with opportunities and choices offered to students without disabilities.  
This applies to:  

• admission or enrolment in an institution 

• participation in courses or programs 

• use of facilities and services. 

 
Reasonable Adjustments  
 
St James College will provide reasonable adjustments upon consultation with the prospective student with a 
disability and their parents/carers to assist the student undertake education offered.  
 
Whether an adjustment is reasonable will depend on balancing the student’s learning needs with the 
interests of all parties affected, including those of the student with a disability, the College, staff and other 
students.  
 
Depending on the needs of the student, adjustments may include modifications to College facilities, 
procedures and resources.  
 
Modifications to enable student access to College facilities and participate in everyday College life include 
adjustments to toilets, ramps, safety railings, the gymnasium, computer rooms and laboratories to ensure 
students with disabilities can access these facilities safely.  
 
St James College is not required to provide adjustments where doing so would cause unjustifiable hardship to 
the College.  
 
All processes for adjustments within the College, including review and grievance procedures, will be 
transparent. All decisions will be made in a timely way that optimises the student’s participation in education 
and training.  
 
Unjustifiable hardship is determined via an individual assessment of the prospective student’s needs balanced 
with the costs associated with additional staffing, the provision of special resources or modifications and 
health and safety and duty of care requirements.  

 

 

 

 



 

 

 

 
 

St James College recognises that students are individuals who learn at different rates and in different ways. 
Therefore, our Learning Enhancement Team in collaboration with the school community, responds in a 
number of ways to students’ diverse needs. 

 

• Through collaborative planning, Individual Learning and Educational Programs for identified 
students are developed, implemented and monitored to provide strategies for teachers and 
students to enhance learning experiences within the classroom. 

 

• The school uses a needs-based approach, based on school data, to deliver literacy and numeracy 
development across the College utilizing both an inclusive and withdrawal model and listening to 
student voice who advocate for intervention 

 
• Diverse Learners also encompasses the High Potential Learners within the College. 

 
• In addition, Learning Enhancement Support Officers and Cultural Liaison Officers may provide support 

within the classroom. 

 
• Learning Enhancement Team also offer Homework Help to all students during lunch and after school 

each week as needed by students 

 

 

 
 

MISSION 
The mission of the Learning Enhancement Team is to advocate for and work with students who have diverse 
learning needs so as to develop their personal and academic skills. Grounded in the 4 Touchstones of Liberating 
Education, Justice and Solidarity, Inclusive Community and Gospel Spirituality, we work in partnership with 
staff, parents and external agencies, to ensure that each student is provided with equal access and participation 
on the same basis as their peers to a quality and inclusive education. 

 

VISION 
Students who are verified with an Educational Adjustment Program (EAP) or are identified as requiring 
Access arrangements and reasonable adjustments (AARA) have a range of unique and varied needs. The 
needs of these students will be determined and catered for on an individual basis. Opportunities will be 
provided for those students who are identified as high potential learners to be challenged and extended 
within and beyond the classroom through activities such as extra curricula competitions, project based 
learning and enrichment days such as Days of Excellence. 

 
Students who require learning support in Years 5 – 10 
• Provide individual, small group and in-class support to students with identified learning difficulties 

across all subject areas and according to a needs-based approach  
• Teach, develop and assess literacy, numeracy and information literacy skills with a focus on improving 

basic skills for students who have identified learning needs 

PROGRAM AREA - DIVERSE LEARNERS 

LEARNING ENHANCEMENT TEAM – MISSION, VISION AND VALUES 



 

 

• Provide Learning Enhancement and Teacher support to small groups and individuals, in class per 
Teacher request on differentiated activities 

• Support Year 5/6 students with diverse learning needs in their transition to the College 
• Support Year 7 students with diverse learning needs in their transition to secondary school 
• Support Teachers who need to implement modified assessment for students 

 
Students who require learning support in Years 11 – 12 
• Support is provided through the provision of multiple pathways  
• Learning Enhancement Officers and Teacher support is provided to small groups and individuals, in 

class per teacher request on differentiated activities 
 

VALUES 
• Learning Enhancement Support staff recognise and treat each child as an individual and value the dignity 

and worth of each student accordingly. 
• While creating a sense of belonging and treating students with respect, we promote self-advocacy to 

foster independence and a love of learning for life for each student. 
• Learning Enhancement Support staff acknowledges the need to be responsive and flexible when 

working with students and parents in order to address the variety of needs and changing circumstances. 
• Learning Enhancement Support staff value confidentiality.  

• Learning Enhancement Support staff believe that all children can learn and achieve success in their 
learning and aim to assist all young people to have the literacy, numeracy and personal skills required 
to ensure access to a variety of study and employment options on completion of their senior studies. 

 

 

Learning Enhancement Support operates to assist those students with a recognised medical, social 
emotional, sensory, cognitive and physical need. Only those students with a diagnosis from a medical 
professional will be able to access Access Arrangements and Reasonable Adjustments (AARA) during exams 
as per QCAA policy. It is recognised that those students who have long-term difficulties may progress at a 
different rate to their peers. These students should have been identified before beginning at St James and 
relevant support structures will be in place to assist these students, both academically and pastorally, as 
much as possible on their progression through secondary school. 

 

 
 

RATIONALE 

In striving to live out the College motto: “Faithful Forever” and the 4 Touchstones – Liberating Education, 

Justice and Solidarity, Inclusive Community and Gospel Spirituality, St James College values the affirmation of 

the dignity and sacredness of each person and the importance in nurturing and encouraging each person’s 

potential and giftedness. 

 
PURPOSES 

1. To facilitate the participation of and care for students with disability and diverse learners, accessing 

reasonable adjustments, to support their needs. 

2. To develop an enrolment support process to determine the enrolment of all student in the College, by 

ENROLMENT OF DIVERSE LEARNERS AND STUDENTS WITH DISABILITY 



 

 

closely examining the needs of the student and what the College can provide with respect to curricular, 

environment, support services, behaviour management and administration. 

3. To ensure that an inclusive educational environment is provided for all students in accordance with the 

Disability Discrimination Act (1992) and Disability for Standards Education (2005) and Anti-

Discrimination Act (1991) 

4. To ensure that the student and parents/carers are consulted with regards to suggested strategies 

for support and reasonable adjustments. 

 
GUIDELINES 

1. The Application for Enrolment Form to include a section for parents to indicate if the student has 

diverse learning needs or disability. 

2. The Principal or delegate conducts the initial interview with the parents and outlines the process to be 
followed. 

3. The Principal in consultation with the Director Learning Enhancement, coordinates the collection of relevant 
student and school data. 

4. Consultation around enrolments will occur with the Principal and Leadership Team, Director 

Learning Enhancement, Staff representative, Counsellors and parent and/or advocate. 

5. The Principal makes the decision on the enrolment of all students and is responsible for conveying 

this decision to the parents/carers based on compliance and alignment with  Disability 

Discrimination Act (1992); the Disability Standards for Education (2005) and Anti-Discrimination 

Act (1991) and the offering of provision of reasonable adjustments. 

6. Upon acceptance of enrolment, the Principal, in consultation with the Leadership team, Learning 

Enhancement Team, Wellbeing Team develops a plan which will address the areas of support that 

can be provided upon commencement at the College. 

7. The Director Learning Enhancement, in consultation with relevant staff, consultants the 

parents, develops the Student’s Individual Learning Plan (ILP) and coordinates its 

implementation. 

8. The Director Learning Enhancement in consultation with Case Managers are responsible for ensuring 

that an annual case discussion is undertaken to address the student’s progress 

9. Staff may need in-servicing on appropriate and effective classroom strategies and pastoral care. 

10. Modifications to the physical environment (e.g. ramps, handrails) may need to be made. 
 

 

CONCLUSION 

St James is committed to reflecting the values of an Edmund Rice community, especially those of Liberating 

Education, Inclusive Community, Justice and Solidarity and Gospel Spirituality of each person, then its 

enrolment policy needs to ensure that these values are upheld. 



 

 

 

 

1. Teacher in consultation with Learning Enhancement Team (LET) to determine that an adjustment 
(Classroom Adjustment Plan – CAP and/or Individual Classroom Plan – ICP) has been made to 
enable a student with a disability to access and participate in education on the same basis as 
other students. 

 
Examples of adjustments to teaching and learning, may include but are not limited to: 
- modified or tailored programs in some or many learning areas 
- modified instruction using a structured task-analysis approach 
- separate supervision or extra time to complete assessment tasks 
- the provision of course materials in accessible forms and rate of delivery 
- programs or interventions to address the student’s needs 
- the provision of specialised technology 
- modifications to ensure full access to buildings and facilities 
- support or close supervision to participate in out-of-school or lunch time activities 
- differentiation which caters to extension of students who may be very talented in specific areas. 

 

2. Teachers to maintain record of adjustment on a day as close as possible to provided adjustment by: 
- Opening Teacher Kiosk 
- Clicking on Teacher tab and selecting Learning Support from the drop-down options 
- Typing in the student’s name in the search bar and selectin- relevant student information 

(action button – magnifying glass icon) 
- Student’s Detail will be opened and staff will be able to access, upload, monitor and review 

(Can access student’s EAP information, Pathways, Approved AARA, QCIA, Band scales and 
various courses completed and the student’s Individual Learning Plan – ILP): 

- Under the Student Details the following subheadings can be opened 
• Class Plans – Curriculum Adjustment Plans (CAPs), Individual Learning Plans (ILPs) 
• Adjustments 
• Adjustment Evidence – Subject listing of what has been adjusted across the student’s 

curriculum areas. This also lists what subjects still need to submit adjustments. ICPs 
and CAPs are viewed here 

• Notes – Any incidents involving the student 
• Communication – Communication home and across teachers 

- Clicking the add function (+) in the sub-headings will allow teachers to enter and edit any 
information. Follow prompts/drop down box as appropriate. 

PROCESS FOR RECORDING INFORMATION ON STUDENTS WITH DIVERSE LEARNING NEEDS 



 

 

 

 
 
 

TIER 1 (Guidelines for Early Identification and Intervention Referral Pathways) 

Step 1: Teacher reads Student Notes and AARA spreadsheet located on Teacher Kiosk, Track One or in 
Student Folders at Student Services and on Teaching and Learning Sharepoint. Determine if there is existing 
identified giftedness, disability/impairment and/or culturally and linguistically diverse, emotional and 
behavioural concerns, school attendance or health problems. 

 
Step 2: Teacher collects evidence about identified concerns (work samples, incident reports, observations 
etc). Teacher implements differentiated teaching practices and monitors impact on learning and 
participation. Teacher record adjustments on ‘Student Notes’ located on Teacher Kiosk – See PROCESS FOR 
RECORDING INFORMATION ON STUDENTS WITH DIVERSE LEARNING NEEDS 

 

Step 3: Teacher discusses concerns with Head of Faculty, Head of House, Counsellors, Cultural Team, Learning 
Enhancement Case Manager (Year Level) as appropriate 

 
Step 4: Head of Faculty, Head of House, Counsellors, Cultural Team, Learning Enhancement Case Manager 
(Year Level), evaluates concerns over multiple learning areas 

 
Step 5: Head of Faculty, Head of House, Counsellors, Cultural Team, Learning Enhancement Case Manager 
(Year Level) as appropriate work with staff and parents on an ‘as needs’ basis to plan and implement an action 
plan (ILP) based on reasonable adjustments. A review date is determined. 

 
Step 6: Request for Service – If an impairment, as described in DDA Standard for Education 2005, is believed 
to be applicable, a request for service is made. 
The Counsellor and/or Director Learning Enhancement requests a formal assessment by an external provider 
as per the EAP verification requirements or QCAA AARA if it is determined that this is needed. 

 
Step 7: Educational Adjustment Program 
If it is decided that the impairment leads to activity limitation and participation restrictions that result in a 
disability, verification would be appropriate and would be completed by Director Learning Enhancement in 
consultation with the LET. 
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PROCESS FOR TEACHERS WHO HAVE CONCERNS ABOUT A STUDENT 


