
 

 

Enrolment Application and Support Process Flowchart 
For students requiring significant educational adjustments 

The following flowchart outlines the process St James College follows when enrolling students who require 

educational adjustments, including students who have a disability. It complies with the Anti-Discrimination Act 

(1991) and the disability standards under Section 31 of the Disability Discrimination Act (1992).  

     

  
Preliminary Stage  

Family makes application for enrolment 

 

Stage 1 – Parent/Carer  Application 

Parent & School Partnership formed; 

Parents provide permission to gather sensitive 

data 

 

Stage 2 – Data Gathering 

Observe / Collect data (e.g. liaise with previous 

school, agencies; parents share 

reports/documents); 

Investigate reasonable educational adjustments 

  

Stage 3 – Enrolment Support Meeting 

Consider implications 

Sharing & discussion of information 

 

Stage 4 – Reflection, Consultation & Decision-

Making 

Principal consults with relevant staff where 

needed (e.g. Wellbeing staff, LE Team,  EALD 

Coordinator) before making enrolment decision  

Stage 5 – Enrolment Outcome 

Principal’s decision communicated to 

parents/carers in writing in alignment with 

Disability Discrimination Act (1992) and Disability 

Standards (2005) 

 

 

Stage 6 – Student Enrolled, Action Plan Created 

Continuous monitoring and evaluation of reasonable 

adjustments 
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