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St James College Classroom Support Process for Students Requiring  

Significant Educational Adjustments 

Overview 

St James College clearly identifies students of the College who require significant educational adjustments 

(e.g. students with a disability) and devises educational programs for these students that complies with the 

Anti-Discrimination Act (1991), the Disability Standards (2005) and the Disability Discrimination Act (1992).  

Students are categorised under the following:  

• Physical 

• Intellectual 

• Psychiatric 

• Sensory 

• Neurological, and 

• Learning disabilities, as well as 

• Physical disfigurement. 

St James College is committed to an inclusive model of education where all students are provided with a 

supportive and safe learning environment. Students with disabilities participate in all parts of College life 

without discrimination and learn within the regular classroom environment alongside their peers.  As per 

the St James College Guidelines for Early Identification and Intervention Referral Pathways, the College has a 

response to intervention process in place involve students being withdrawn from classes to work in smaller 

groups with Learning Support staff for short periods of time.  

 

Point of Enrolment Disclosures (Enrolment - Disability Standards for Education 2005) 

Families are interviewed by the Principal at the point of enrolment and are asked to disclose any disability 

the student may have.  Partnerships are then developed between the College, families and relevant health 

professionals.  Site visits are undertaken by the Learning Enhancement staff to work with the previous 

school to develop the ILP (Individual Learning Plan). Furthermore, if a student is diagnosed with a disability 

after the point of enrolment, an ILP is developed in consultation and communication with stakeholders to 

ensure the student is appropriately supported via reasonable adjustments.  The College takes action with 

early intervention and support at every opportunity. In the instance where College staff may identify that 

a student may have a need for extra support or may have a disability that has not been identified by the 

student’s family, staff follow the St James College Guidelines for Early Identification and Intervention Referral 

Pathways process.  
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QCIA Students (Curriculum development, accreditation and delivery - Disability Standards for Education 

2005)  

Upon reaching the senior phase of learning, students identified with a disability that precludes them from 

completing a QCE are enrolled in the Queensland Certificate of Individual Achievement to ensure that 

students with a disability are given the appropriate opportunities and pathways.   

 

NCCD (Curriculum development, accreditation and delivery - Disability Standards for Education 2005)  

Teachers frequently upload educational adjustments for students accessing NCCD through the platform via 

The Alpha School System (TASS). This is monitored and discussed at meetings including subject level and 

Heads of Faculty to further analyse and apply changes as necessary. This process is overseen by the Director 

of Learning Enhancement and the College Leadership Team (CLT). Data is submitted as per the Census 

requirements each year.  This is supported by detailed evidence – regular case meetings are held by the 

Counselling and Learning Intervention Team weekly.  Evidence as required by the Australian Government 

is uploaded to TASS.   

 

Staffing Structure within Learning Enhancement (Participation AND Student Support Services - Disability 

Standards for Education 2005)  

The Learning Enhancement Department at St James College is headed up by the Director of Learning 

Enhancement who also works with three teaching staff who assist as Year Level Case Managers.  

Additionally, a number of School Officers work with students and teachers in a co-planning, co-teaching 

model. Staff are provided with professional development regarding differentiated practice.  The College 

has a literacy focus given that 63% of students have English as an additional language or dialect.  The 

support extends to the whole school writing intervention program called Writers’ Toolbox and the 

intervention of a literacy consultant and targeted literacy improvement classes.  Cultural Officers and 

Wellbeing staff are employed to identify and support students affected by trauma and any resultant 

learning issues.  The process for identification of students at risk is further outlined in the St James College 

Guidelines for Early Identification and Intervention Referral Pathways. 

 

ILP (Curriculum development, accreditation and delivery - Disability Standards for Education 2005) 

The Learning Enhancement Department, in collaboration with parents, create and modify on a 

regular/term basis an Individual Learning Plan (ILP). These are accessed by teachers at the beginning of 

each term and form the basis of developing quality teaching and learning experiences with appropriate 

reasonable adjustments according to students’ specific needs. Communications between stakeholders take 

place at the start of a unit to ensure that learning experiences are at the appropriate level to allow all 

students in the class to access learning materials. At the end of each term, stakeholders provide feedback 

so that appropriate modifications can be made that suit the learning needs of the student.  At all stages, 

ensuring all students (including students with a disability) are able to access their education without 

discrimination is at the core of educational programming. 
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Educational Support for Students with Disabilities  

Supporting Students at Risk (including students with a disability) Process Flowchart 

 

 

 

 

 

 

 

 

 

 

The St James Counselling and Learning Intervention (“CLI”) Team consists of the Principal, Deputy Principal, 

College Counsellors, and the Director of Learning Enhancement. The team meets weekly to review school-

based referrals of students who have been identified as needing further support. Teachers and school 

officers engage in this referral process as an early intervention method of requesting additional support 

for a student for reasons such as assessing them as having low literacy or numeracy skills, behavioural 

and/or social-emotional needs, or a disability. The CLI Team assesses the options for support and 

formulates an action plan for intervention according to the student’s individual need.  This action plan may 

involve decisions such as assigning the student to a Year Level Case Manager (the relevant Learning 

Enhancement Coordinator for that Year Level), or a College Counsellor, with specific recommendations for 

support and follow-up actions. These decisions, when appropriate, are communicated to the classroom 

teachers of the student to ensure teachers incorporate the appropriate support measures into their 

planning for the teaching and learning of the student.  Teachers, in collaboration with Learning Support 

Case Managers and parents (and the College Counsellor if needed), implement reasonable adjustments 

(QDTP, Supplementary, Substantial, Extensive) and then monitor student progress. Regular review of 

students’ needs are undertaken, with support increased, decreased or kept the same, based on 

documentation and collation of data.  Communication and consultation with parents, other support staff 

and specialists (if required) occurs throughout the process.  See also the St James College Guidelines for Early 

Identification and Intervention Referral Pathways. 

 

Supporting Students with Disabilities – Educational Programming Steps in Response to Intervention 

Once a student has been identified as having a disability, the following flowchart outlines the steps classroom 

teachers take in order to cater for the needs of a students with a disability in their class.  Refer also to the St 

James College Guidelines for Early Identification and Intervention Referral Pathways. 

Level 1: 

Teacher-Initiated Intervention 

Level 2: 

School-Based Intervention 

 

Level 3: 

Specialist Intervention 
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Classroom teacher 
reads student file (ILP, 
specialist reports etc) 

 

Teacher collects 
evidence (classwork, 
diagnostic testing, 
observations) 

Teacher collaborates 
with Case Manager to 
adjust work (CAP, ICP) 

Evidence recorded in 
TASS for NCCD data 

Student progress 
communicated with 
parents, student & LS 
Case Manager 

Teacher adjusts CAP / 
ICP according to data 
collection & feedback 

Specialist consultation & intervention as required at each step 


