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VET Courses Offered at St James College

1. Certificates offered by the College as the Registered Training Organisation (RTO):

St James College - RTO Number: 45970

BSB20120 Certificate Il in Workplace Skills

BSB30120 Certificate Ill in Business

CPC10120 Certificate | in Construction

CUA20220 Certificate Il in Creative Industries
ICT30120 Certificate lll in Information Technology
MSF20522 Certificate Il in Furniture Making Pathways
MSL20122 Certificate Il in Sampling and Measurement
SHB20216 Certificate Il in Salon Assistant

SIS20321  Certificate Il in Sport Coaching

SIS20419  Certificate Il in Outdoor Recreation

SIT20322 Certificate Il in Hospitality

2. Certificates offered through partnerships with external RTOs - offered at school, during class time:

Academy of Fitness & High Performance - RTO Number: 32278

SI1S30321 Certificate Il in Fitness

Connect ‘n’ Grow — RTO Number: 40518

HLT23221 Certificate Il in Health Support Services

HLT33115 Certificate lll in Health Services Assistance

Formula High School program by Career Employment Australia — RTO Number: 0104

MEM?20422 Certificate Il in Engineering Pathways
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BSB20120 Certificate Il in Workplace Skills

Qualification description

This qualification reflects the role of individuals in a variety of entry-level Business
Services job roles.

This qualification also reflects the role of individuals who have not yet entered the
workforce and are developing the necessary skills in preparation for work.

These individuals carry out a range of basic procedural, clerical, administrative or
operational tasks that require self-management and technology skills. They perform
a range of mainly routine tasks using limited practical skills and fundamental
operational knowledge in a defined context. Individuals in these roles generally
work under direct supervision.

Refer to training.gov.au for specific information about the qualification.
Entry requirements
There are no entry requirements for this qualification.

Duration and location
This is a two-year course delivered in Years 11 and 12 on site at St James College.

Course units

To attain a BSB20120 Certificate Il in Workplace Skills, 10 units of competency
must be achieved:

Unit Code | Title

BSBCMM211 Apply communication skills

BSBCRT201 Develop and apply thinking and problem-solving skills

BSBOPS201 Work effectively in business environments

BSBPEF202 Plan and apply time management

BSBSUS211 Participate in sustainable work practices

BSBTEC101 Operate digital devices

BSBTEC202 Use digital technologies to communicate in a work
environment

BSBTEC203 Research using the internet

BSBTWK201 Work effectively with others

BSBWHS211 Contribute to the health and safety of self and others

RTO obligation

The RTO will provide opportunity for students to complete the qualification. We do
not guarantee employment upon completion of this qualification.

Students who are deemed competent in all 10 units of competency will be awarded
a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full qualification)
will receive a Statement of Attainment.

Delivery modes

A range of delivery modes will be used
during the teaching and learning of this
qualification. These include:

o face-to-face instruction
e work-based learning
e guided learning
e online training
Fees

There are no additional costs involved in
this course.

Assessment

Assessment is competency based and
completed in a simulated business
environment.

Units of competency are clustered and
assessed in this way to replicate what
occurs in a business office as closely as
possible.

Assessment techniques include:

observation

folios of work

questioning

projects

written and practical tasks

Work placement

Students are provided with the
opportunity to do structured workplace
learning.

Pathways

Certificate 1l in Workplace Skills is in the
Business Services pathway. By
completing this course, you may gain
knowledge and skills to persist a career
in the following job streams.

Business Administration, Business
Support, Human Resources & Work
Health and Safety, Leadership and
Management, Legal and Conveyancing,
Library and Information Services,
Marketing and Communication, Project
Management.

See other qualifications at
training.gov.au.
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BSB30120 Certificate Ill in Business

Qualification description
This qualification reflects the role of individuals in a variety of Business Services job
roles. It is likely that these individuals are establishing their own work performance.

Individuals in these roles carry out a range of routine procedural, clerical,
administrative or operational tasks that require technology and business skills.
They apply a broad range of competencies using some discretion, judgment, and
relevant theoretical knowledge. They may provide technical advice and support to a
team.

Refer to training.gov.au for specific information about the qualification.

Entry requirements

There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St James College.

Course units

To attain a BSB30120 Certificate 1l in Business, 13 units of competency must be
achieved:

Unit Code Title

BSBCRT311 Apply critical thinking skills in a team environment

BSBOPS304 Deliver and monitor a service to customers

BSBOPS305 Process customer complaints

BSBPEF201 Support personal wellbeing in the workplace

BSBPEF202 Plan and apply time management

BSBPEF301 Organise personal work priorities

BSBSUS211 Participate in sustainable work practices

BSBTEC201 Use business software applications

BSBTEC202 Use_ digital technologies to communicate in a work
environment

BSBTWK301 Use inclusive work practices

BSBWHS311 Assist with maintaining workplace safety

BSBWHS332X Apply infection prevention and control procedures to own
work activities

BSBXCM301 Engage in workplace communication

RTO obligation

The RTO guarantees that the student will be provided with every opportunity to
complete the qualification. We do not guarantee employment upon completion of
this qualification.

Students who are deemed competent in all 13 units of competency will be awarded
a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full qualification)
will receive a Statement of Attainment.

Delivery modes
A range of delivery modes will be used
during the teaching and learning of this
qualification. These include:

o face-to-face instruction

e work-based learning

e guided learning

e online training

Fees

There are no additional costs involved in
this course.

Assessment

Assessment is competency based and
completed in a simulated business
environment.

Units of competency are clustered and
assessed in this way to replicate what
occurs in a business office as closely as
possible.

Assessment techniques include:
e oObservation
o folios of work
e questioning
e projects
e written and practical tasks

Work placement

Students are provided with the
opportunity to do structured workplace
learning.

Pathways

Clerical Officer, Customer Service
Officer, Data Entry Operator, Word
Processing Officer, Receptionist, Office
Assistant, Junior Personal

Assistant, Accounts Payable Clerk,
Accounts Clerk.

Study pathways can include Certificate
IV in Business, Diploma of Business,
Certificate Il in Business Administration
and Diploma of Business Administration.

See other qualifications at
training.gov.au.
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CPC10120 Certificate | in Construction

Qualification description

This qualification provides an introduction to the construction industry, its culture,
occupations, job roles and workplace expectations. The units of competency cover
essential work health and safety requirements, the industrial and work organisation
structure, communication skills, work planning, and basic use of tools and
materials. The qualification is built around a basic construction project unit that
integrates the skills and embeds the facets of employability skills in context.

The qualification is suited to vocational education and training (VET) in Schools
programs or learners with no previous connection to the construction industry or
relevant employment history.

Refer to training.gov.au for specific information about the qualification.
Entry requirements
There are no entry requirements for this qualification.

Duration and location
This is a two-year course delivered in Years 11 and 12 on site at St James College.

Course units

To attain a CPC10120 Certificate | in Construction, 11 units of competency must be
achieved:

Unit Code Title

CPCCCM1011 Undertake basic estimation and costing

CPCCCM2004 Handle construction materials

CPCCCM2005 Use construction tools and equipment

CPCCCM2006 Apply basic levelling procedures

CPCCOM1012 Work effectively and sustainably in the construction
industry

CPCCOM1013 Plan and organise work

CPCCOM1014 Conduct workplace communication

CPCCOM1015 Carry out measurements and calculations

CPCCOM2001 Read and interpret plans and specifications

CPCCVE1011 Undertake a basic construction project

CPCCWHS2001 Apply WHS requirements, policies and procedures in the
construction industry

CPCWHS1001 Prepare to work safely in the construction industry

RTO obligation

The RTO guarantees that the student will be provided with every opportunity to
complete the qualification. We do not guarantee employment upon completion of
this qualification.

Students who are deemed competent in all 11 units of competency will be awarded
a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full qualification)
will receive a Statement of Attainment.

Delivery modes
A range of delivery modes will be used
during the teaching and learning of this
qualification. These include:

o face-to-face instruction

e work-based learning

e guided learning

e online training

Fees

There are no additional costs involved in
this course.

Assessment
Assessment is competency based and
completed in a simulated environment.

Units of competency are clustered and
assessed in this way to replicate what
occurs in industry as closely as possible.

Assessment techniques include:
observation

folios of work

questioning

projects

written and practical tasks

Work placement

Students are provided with the
opportunity to do structured workplace
learning.

Pathways

There are no specific job outcomes to
this qualification, but the skills achieved
will assist in successfully undertaking a
Certificate Il pre-vocational program or
job outcome qualification or will facilitate
entry into an Australian Apprenticeship.

See other qualifications at
training.gov.au.
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CUA20220 Certificate Il in Creative Industries

Qualification description

This qualification reflects the role of individuals with the skills and knowledge to
perform in a range of varied activities in the creative industries where there is a
defined range of contexts.

It applies to work in different work environments that include entertainment
customer service, staging, television and radio production, broadcasting
production, lighting and sound, theatre, scenery and set construction, screen
and media, and film production. Individuals' complete tasks with limited
complexity and with required actions clearly defined.

Refer to training.gov.au for specific information about the qualification.

Entry requirements
There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St James
College.

Course units

To attain a CUA20220 Certificate Il in Creative Industries, 10 units of
competency must be achieved:

Unit Code Title

BSBOPS203 Deliver a service to customers

BSBTWK201 Work effectively with others

CUAACD201 Develop drawing skills to communicate ideas
CUACAM211 Assist with basic camera shoots
CUADES201 Follow a design process

CUADIG211 Maintain interactive content

CUADIG212 Develop digital imaging skills

CUAIND211 Develop and apply creative arts industry knowledge
CUAWHS312 Apply work health and safety practices
ICTICT215 Operate digital media technology packages

RTO obligation

The RTO guarantees that the student will be provided with every opportunity to
complete the qualification. We do not guarantee employment upon completion
of this qualification.

Students who are deemed competent in all 10 units of competency will be
awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.

Delivery modes

A range of delivery modes will be used
during the teaching and learning of this
qualification. These include:

e face-to-face instruction
e work-based learning
e guided learning
e online training
Fees

There are no additional costs involved in this
course.

Assessment
Assessment is competency based and
completed in a simulated environment.

Units of competency are clustered and
assessed in this way to replicate what occurs
in industry as closely as possible.

Assessment techniques include:
observation

folios of work

questioning

projects

written and practical tasks

Work placement

Students are provided with the opportunity to
do structured workplace learning.

Pathways

The job roles that relate to this qualification
may include Venue Attendant, Usher,
Production Assistant (Film and Television),
Junior Production Crew, Trainee Production
Crew, Radio Production Assistant, Program
Seller, Merchandise Seller, Stagehand,
Runner, Dresser, Crewing Employee, Sound
Assistant, Bump in/Bump out Loader,
Wardrobe Assistant.

See other qualifications at training.gov.au.
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ICT30120 Certificate Ill in Information Technology

Qualification description

This qualification reflects the role of individuals who are competent in a range
of Information and Communications Technology (ICT) roles, including
animation, basic cloud computing, basic cyber awareness, digital media
skills, generalist IT support services, networking, programming, systems and
web development.

Refer to training.gov.au for specific information about the qualification.
Entry requirements

There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St James
College.

Course units

To attain a ICT30120 Certificate 11l in Information Technology, 12 units of
competency must be achieved:

Unit Code Title

BSBCRT301 Develop and extend critical and creative thinking skills

BSBXCS303 Securely manage personally identifiable information and
workplace information

BSBXTW301 Work in a team

CUADIG303 Produce and prepare photo images

ICTICT213 Use computer operating systems and hardware

ICTICT214 Operate application software packages

ICTICT303 Connect internal hardware components

ICTICT313 Identify IP, ethics and privacy policies in ICT environments

ICTPRG302 Apply introductory programming techniques

ICTPRG435 Write scripts for software applications

ICTSAS305 Provide ICT advice to clients

ICTWEB305 Produce digital images for the web

RTO obligation

The RTO guarantees that the student will be provided with every opportunity
to complete the qualification. We do not guarantee employment upon
completion of this qualification.

Students who are deemed competent in all 12 units of competency will be
awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.

Delivery modes
A range of delivery modes will be used during
the teaching and learning of this qualification.
These include:

o face-to-face instruction

e work-based learning

e guided learning

e online training

Fees

There are no additional costs involved in this
course.

Assessment
Assessment is competency based and
completed in a simulated environment.

Units of competency are clustered and
assessed in this way to replicate what occurs
in industry as closely as possible.

Assessment techniques include:
e Observation
e folios of work
e questioning
e projects
e written and practical tasks

Work placement

Students are provided with the opportunity to
do structured workplace learning.

Pathways

Individuals who work in these fields apply
broad sets of skills, including foundational
knowledge in critical thinking and customer
service skills, to support a range of
technologies, processes, procedures, policies,
people and clients in a variety of work
contexts.

See other qualifications at training.gov.au.
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MSF20522 Certificate Il in Furniture Making Pathways

Qualification description

This qualification is intended for a learning and assessment environment, such
as a school-based pre-employment training program, where access to
structured on-the-job learning in a workplace may not be available. It delivers
broad skills and knowledge in furniture making tasks which will enhance the
graduates’ entry-level employment prospects for apprenticeships, traineeships
or general employment in a furniture manufacturing environment or related
workplace.

Refer to training.gov.au for specific information about the qualification.
Entry requirements

There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St James
College.

Course units

To attain a MSF20522 Certificate Il in Furniture Making Pathways, 12 units of
competency must be achieved:

Unit Code Title

MSFFP2020 Undertake a basic furniture making project
MSFFP2017 Develop a career plan for the furnishing industry
MSFGN2001 Make measurements and calculations
MSMENV272 Participate in environmentally sustainable work practices
MSMPCI103 Demonstrate care and apply safe practices at work
MSFFM2019 Assemble furnishing products

MSFFM2013 Use furniture making hand and power tools
MSFFM2014 Select and apply hardware

MSFFP2011 Use timber furnishing construction techniques
MSFFP2012 Join furnishing materials

MSFFP2014 Use basic finishing techniques on timber surfaces
MSMPCI101 Adapt to work in industry

RTO obligation

The RTO guarantees that the student will be provided with every opportunity
to complete the qualification. We do not guarantee employment upon
completion of this qualification.

Students who are deemed competent in all 12 units of competency will be
awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.

Delivery modes
A range of delivery modes will be used during
the teaching and learning of this qualification.
These include:

e face-to-face instruction

e work-based learning

e guided learning

e online training

Fees

There are no additional costs involved in this
course.

Assessment
Assessment is competency based and
completed in a simulated environment.

Units of competency are clustered and
assessed in this way to replicate what occurs
in industry as closely as possible.

Assessment techniques include:
e observation
o folios of work
e questioning
e  projects
e written and practical tasks

Work placement

Students are provided with the opportunity to
do structured workplace learning.

Pathways

There are no specific licences that relate to
this qualification. However, depending on the
jurisdiction, licensing or regulatory
requirements may apply to the use of some
units in this qualification. Local regulations
should be checked for details.

See other qualifications at training.gov.au.
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MSL20122 Certificate Il in Sampling and Measurement

Qualification description

This qualification reflects the role of workers who perform a range of
sampling and measurement activities as part of laboratory, production or
field operations in the construction, manufacturing, resources and
environmental industry sectors. Job roles include samplers and testers,
production personnel, plant operators, production operators, field
assistants, drivers and sample couriers.

Refer to training.gov.au for specific information about the qualification.
Entry requirements
There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St
James College.

Course units

To attain a MSL20122 Certificate Il in Sampling and Measurement, 8 units
of competency must be achieved:

Unit Code Title

MSL912002 Work within a laboratory or field workplace
MSL913004 Plan and conduct laboratory/field work
MSL922002 Record and present data

MSL943004 Participate in laboratory or field workplace safety
MSL952003 Collect routine site samples

MSL972002 Take routine site measurements

MSL973025 Perform basic tests

MSL973026 Prepare working solutions

RTO obligation

The RTO guarantees that the student will be provided with every
opportunity to complete the qualification. We do not guarantee
employment upon completion of this qualification.

Students who are deemed competent in all 8 units of competency will be
awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.

Delivery modes

A range of delivery modes will be used during the
teaching and learning of this qualification. These
include:

o face-to-face instruction
e work-based learning
e guided learning
e online training.
Fees

There are no additional costs involved in this
course.

Assessment
Assessment is competency based and completed
in a simulated environment.

Units of competency are clustered and assessed in
this way to replicate what occurs in industry as
closely as possible.

Assessment technigues include:
observation

folios of work

questioning

projects

written and practical tasks

Work placement

Students are provided with the opportunity to do
structured workplace learning.

Pathways

Samplers and testers conduct limited sampling and
testing as part of their duties in a particular
industry. They use a restricted range of skills and
operational knowledge to perform tasks and do not
generally work inside a laboratory.

In some industry sectors (for example, mineral
assay) this work forms a whole job role.

See other qualifications at training.gov.au.
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SHB20216 Certificate Il in Salon Assistant

Qualification description

This is a preparatory qualification which provides a defined and limited
range of basic skills and knowledge used in hairdressing salons by
individuals who provide assistance with client services. These routine and
repetitive tasks are completed under direct supervision and with guidance
from hairdressers who manage the client service.

The combined skills and knowledge do not provide for a job outcome as a
hairdresser and this qualification is intended to prepare individuals for
further training.Refer to training.gov.au for specific information about the
qualification.

Entry requirements

There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St
James College.

Course units

To attain a SHB20216 - Certificate 1l in Salon Assistant, 12 units must be
completed: 8 core units and 4 elective

Unit Code Title

BSBWHS201 Contribute to health and safety of self and others

SHBHBASO001 Provide shampoo and basin services

SHBHDESO001 Dry hair to shape

SHBHINDOO1 Maintain and organise tools, equipment and work
areas

SHBXCCS001 Conduct salon financial transactions

SHBXCCS003 Greet and prepare clients for salon services

SHBXINDOO1 Comply with organisational requirements within a
personal services environment

SHBXINDOO02 Communicate as part of a salon team

SHBHBASO002 Provide head, neck and shoulder massages for
relaxation

SHBHCLS001 Apply hair colour products

SHBHINDOO2 Research and use hairdressing industry information

SIRRINV001 Receive and handle retail stock

RTO obligation

The RTO guarantees that the student will be provided with every
opportunity to complete the qualification. We do not guarantee
employment upon completion of this qualification.

Students who are deemed competent in all 12 units of competency will be
awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.

Delivery modes

A range of delivery modes will be used during the
teaching and learning of this qualification. These
include:

o face-to-face instruction
e work-based learning
e guided learning
e online training
Fees

There are no additional costs involved in this
course.

Assessment
Assessment is competency based and completed
in a simulated environment.

Units of competency are clustered and assessed
in this way to replicate what occurs in industry as
closely as possible.

Assessment technigues include:

observation

folios of work

questioning

projects

written and practical tasks

Work placement

Students are provided with the opportunity to do
structured workplace learning.

Pathways

This is a preparatory qualification which provides a
defined and limited range of basic skills and
knowledge used in hairdressing salons by
individuals who provide This qualification reflects
the role of individuals employed as make-up artists
to design and apply make-up for a range of
purposes and occasions across the beauty,
fashion, media and entertainment industries.
These individuals possess a range of well-
developed technical and consultation skills where
discretion and judgement are required and are
responsible for their own outputs. This includes
working cooperatively with a range of individuals
including photographers, fashion stylists and
media production staff.

See other qualifications at training.gov.au.
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S1S20321 Certificate Il in Sport Coaching

Qualification description

This qualification reflects the role of individuals who apply the skills and
knowledge to conduct pre-planned coaching sessions with foundation
level participants in a specific sport.

This qualification pathway to work in assistant coaching roles working or
volunteering at community-based sports clubs and organisations in the
Australian sport industry. Individuals with this qualification use a defined
and limited range of basic coaching skills to engage participants in a
specific sport and are involved in mainly routine and repetitive tasks using
limited practical skills and basic sport industry knowledge. They work
under the supervision of a coach.

Refer to training.gov.au for specific information about the qualification.
Entry requirements

There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St
James College.

Course units

To attain a SIS20321 Certificate Il in Sport Coaching, 7 units of
competency must be achieved:

Unit Code Title

HLTAIDO11 Provide First Aid

ICTICT214 Operate application software packages

SIRXWHS001 Work safely

SISSPARO009 Participate in conditioning for sport

SISSSCO001 Conduct sport coaching sessions with foundation
level participants

SISSSCO0002 Work in a community coaching role

SISSSOF003 Officiate sport competitions

RTO obligation

The RTO guarantees that the student will be provided with every
opportunity to complete the qualification. We do not guarantee
employment upon completion of this qualification.

Students who are deemed competent in all 7 units of competency will be
awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.

Delivery modes

A range of delivery modes will be used during the
teaching and learning of this qualification. These
include:

o face-to-face instruction
e work-based learning
e guided learning
e online training
Fees

There are no additional costs involved in this
course.

Assessment
Assessment is competency based and completed
in a simulated environment.

Units of competency are clustered and assessed
in this way to replicate what occurs in industry as
closely as possible.

Assessment technigues include:
observation

folios of work

questioning

projects

written and practical tasks

Work placement

Students are provided with the opportunity to do
structured workplace learning.

Pathways

This qualification pathway to work in assistant
coaching roles working or volunteering at
community-based sports clubs and organisations
in the Australian sport industry. Individuals with
this qualification use a defined and limited range of
basic coaching skills to engage participants in a
specific sport and are involved in mainly routine
and repetitive tasks using limited practical skills
and basic sport industry knowledge. They work
under the supervision of a coach. Possible job role
tittes depend on the specific sport may include
assistant coach.

See other qualifications at training.gov.au.
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SI1S20419 Certificate Il in Outdoor Recreation

Qualification description

This qualification reflects the role of individuals who assist with
operational logistics and the delivery of recreational activities. They work
under direct supervision and with guidance from those responsible for
planning, finalising and delivering activities, including program managers
and leaders.

Assistants use a range of fundamental activity techniques during
activities and can work in indoor and outdoor recreation environments,
adventure learning centres or camps. The combined skills and
knowledge provided by this qualification do not provide for a job outcome
as a leader and further training would be required before moving into
those roles.

Refer to training.gov.au for specific information about the qualification.

Entry requirements
There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St
James College.

Course units

To attain a SIS20419 Certificate Il in Outdoor Recreation, 11 units of
competency must be achieved:

Unit Code Title

HLTAIDO11 Provide First Aid

HLTWHSO001 Participate in workplace health and safety
SISCAQUO002 Perform basic water rescues

SISOBWG001 Bushwalk in tracked environments
SISOCNEO001 Paddle a craft using fundamental skills
SISOFLD001 Assist in conducting recreation sessions
SISOFLD002 Minimise environmental impact

SISOFLD006 Navigate in tracked environments
SISXCAIO01 Provide equipment for activities

SISXFACO002 Maintain sport, fitness and recreation facilities
SISXIND002 Maintain sport, fitness and recreation industry knowledge

RTO obligation

The RTO guarantees that the student will be provided with every
opportunity to complete the qualification. We do not guarantee
employment upon completion of this qualification.

Students who are deemed competent in all 11 units of competency will
be awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.

Delivery modes

A range of delivery modes will be used during the
teaching and learning of this qualification. These
include:

o face-to-face instruction
e work-based learning
e guided learning
e online training.
Fees

There are no additional costs involved in this
course.

Assessment
Assessment is competency based and completed
in a simulated environment.

Units of competency are clustered and assessed
in this way to replicate what occurs in industry as
closely as possible.

Assessment techniques include:
observation

folios of work
guestioning

projects

written and practical tasks.

Work placement

Students are provided with the opportunity to do
structured workplace learning.

Pathways

This qualification provides a pathway to work for
any type of organisation that delivers outdoor
recreation activities including commercial, not-for-
profit and government organisations.

The skills in this qualification must be applied in
accordance with Commonwealth and State or
Territory legislation, Australian standards and
industry codes of practice.

See other qualifications at training.gov.au.
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SIT20322 Certificate Il in Hospitality
Qualification description Delivery modes
This qualification reflects the role of individuals who have a defined and A range of delivery modes will be used during the
limited range of hospitality operational skills and basic industry teaching and learning of this qualification. These
knowledge. They are involved in mainly routine and repetitive tasks and include:
work under direct supervision. e face-to-face instruction
Refer to training.gov.au for specific information about the qualification. e work-based learning
Entry requirements *  guided learning

yreq ) ) o e online training
There are no entry requirements for this qualification. F
ees

Duration and location There are no additional costs involved in this

This is a two-year course delivered in Years 11 and 12 on site at St course.
James College.
Course units Assessment

Assessment is competency based and completed

To attain a SIT20322 Certificate 1l in Hospitality, 11 units of competency in a simulated environment

must be achieved:
Units of competency are clustered and assessed
Unit Code Title in this way to replicate what occurs in industry as
closely as possible.

BSBSUS211 Participate in sustainable work practices . . .
Assessment techniques include:
BSBTWK201 Work effectively with others e observation
. . . o folios of work
SITHFABO21 Provide responsible service of alcohol «  questioning
SITHFABO025 Prepare and serve espresso coffee e projects
) - o e written and practical tasks
SITHINDOO6 Source and use information on the hospitality
o . . Students are provided with the opportunity to do
SITHINDOO7 Use hospitality skills effectively structured workplace leaming.
SITXCCS010 Provide visitor information
SITXCCSO011 Interact with customers
SITXCOMO007 Show social and cultural sensitivity
SITXFSA005 Use hygienic practices for food safety
SITXWHS005 Participate in safe work practices
Pathways
RTO obligation This qualification provides a pathway to work in

various hospitality settings, such as restaurants,
hotels, motels, catering operations, clubs, pubs,
cafés, and coffee shops.

The RTO guarantees that the student will be provided with every
opportunity to complete the qualification. We do not guarantee
employment upon completion of this qualification.

Students who are deemed competent in all 11 units of competency will See other qualifications at training.gov.au.
be awarded a Qualification and a Record of Results.

Students who achieve at least one unit of competency (but not the full
qualification) will receive a Statement of Attainment.
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SIS30321 Certificate lll in Fitness

Qualification description

This course has been developed in response to the rapid growth in
employment opportunities in the fitness industry. It is perfect for those
individuals who wish to develop their knowledge and skills in exercise
program design and move into personal training. It prepares students to
work in any capacity on the gymnasium floor with confidence.

Refer to training.gov.au for specific information about the qualification.

Entry requirements
There are no entry requirements for this qualification.

Duration and location

This is a two-year course delivered in Years 11 and 12 on site at St James
College in partnership with The Academy of Fitness & High Performance.

Course units

To attain a SIS30321 Certificate Il in Fitness 15 units of competency must be

achieved.

Unit code
HLTWHS001
BSBOPS304
SISFFIT047

SISFFIT032
SISFFITO33
SISFFITO40
SISFFITO35
SISFFITO36
SISSSCO001
BSBOPS403
SISXFAC001
SISXFAC002
SISFFIT052
BSBPEF301
HLTAIDO11

Obligation

Employment is not guaranteed upon completion of this qualification. Student
enrolment, complaints and appeals are managed by The Academy of Fitness &

Title
Participate in workplace health and safety
Deliver and monitor a service to customers

Use anatomy and physiology knowledge to support safe and effective
exercise

Complete pre-exercise screening and service orientation

Complete client fitness assessments

Develop and instruct gym-based exercise programs for individual clients
Plan group exercise sessions

Instruct group exercise sessions

Conduct sport coaching sessions with foundation level participants
Apply business risk management processes

Maintain equipment for activities

Maintain sport, fitness, and recreation facilities

Provide healthy eating information

Organise personal work priorities

Provide first aid

High Performance

Students who are deemed competent in all 15 units of competency will be

awarded a Qualification and a Record of Results by The Academy of Fitness &
High Performance. Students who achieve at least one unit of competency (but
not the full qualification) will receive a Statement of Attainment issued by The

Academy of Fitness & High Performance.

14

Delivery modes
A range of delivery modes will be used during

the teaching and learning of this qualification.
These include:

o face-to-face instruction
e work-based learning

e guided learning

¢ online training.

Fees

The cost of this course is $415 for materials
and resources to undertake the course. This
will be covered by the college.

Assessment

Program delivery will combine both class-based

tasks and practical components in a real gym

environment at the school. Students will be

required to:

e Describe and explain concepts and theories
of fitness

¢ Apply their understanding of fithess concepts
to programs and models

e Provide fitness advice to clients

¢ Provide of healthy eating advice within the
fitness industry’s scope of practice

¢ Conduct fitness training sessions for a range
of clients

e Evaluate individual fitness levels and provide
feedback to clients.

e Coach foundation level sport participants.

Evidence contributing towards competency will
be collected throughout the course.

Work placement
Not required for this course

Pathways

This course of study is for people who want to
work in the Sports, Recreation and Fitness
industries to work in sport coaching and
fitness. Students will learn about foundation
level coaching, anatomy and physiology,
nutrition, screening and fithess appraisals,
exercise programming, equipment use and
maintenance, as well as generic work skills
such as communication, client service, risk
analysis and first aid. Provides the opportunity
to specialise as an assistant coach, gym
instructor, or group exercise instructor.
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HLT23221 Certificate Il in Health Support Services

Qualification description

Health and community services training is linked to the largest growth industry in
Australia, estimated to grow by 20% over the next five years. This program prepares
students with the basic skills for a career in the health sector as well as providing a
pathway to further study. Skills acquired in this course include communication,
workplace health and safety, conducting basic health checks, relevant health
administration tasks, infection control, personal time management and working with
diverse people. Refer to training.gov.au for specific information about the qualification.

Entry requirements

There are no entry requirements for this qualification.

International students may be able to enrol depending on their visa and/or the school's
CRICOS registration. Contact the VET Coordinator or Connect ‘n’ Grow for further
information.

Duration and location

This is a 1-2 year course, delivered on site in partnership with Connect ‘n’ Grow® to
senior school students.

Course units

Unit code Title

CHCCOMO005 |Communicate and work in health or community services

BSBPEF202 |Plan and apply time management

BSBINS201 Process and maintain workplace information

HLTWHSO001 |Participate in workplace health and safety

CHCDIV0O01  Work with diverse people

HLTINFO06 Apply basic principles and practices of infection prevention and control

HLTHSS009 Perform general cleaning tasks in a clinical setting

HLTWHSO005 Conduct manual tasks safely

HLTHSS011 |Maintain stock inventory

BSBOPS203 |Deliver a service to customers

CHCCCS010 |Maintain a high standard of Service

CHCPRPO0O05 |Engage with health professionals and the health system
Obligation

Students will be provided with every opportunity to complete this qualification.
Employment is not guaranteed upon completion. Students who are deemed
competent in all 12 units of competency will be awarded this qualification and a
record of results by Connect ‘n’ Grow®, RTO 40518. Students who achieve at least
one unit of competency (but not the full qualification) will receive a Statement of
Attainment.
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Delivery modes

A range of delivery modes will be used
during the teaching and learning of this
qualification. These include:

o face-to-face training
e practicals and scenarios
¢ online learning

Fees

The cost of this course is $499.

Students may be able to access
funding to help subsidise the cost of
their training. Contact the VET
Coordinator or Connect ‘n’ Grow® to
explore potential options.

QCE Points

Maximum 4

Assessment

Assessment is competency based.
Assessment techniques include:

observation

folios of work
questionnaires

written and practical tasks

Work experience

Students are encouraged to complete
work experience in a health or
community service facility to
strengthen their skills, knowledge and
understanding of the sector.

Pathways

This qualification may credit toward
various Certificate III's including:

e Certificate Il Health Services
Assistance

e Certificate Il Community Services

e Certificate Ill Individual Support
(Disability and Aged Care)
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HLT33115 Certificate Ill in Health Services Assistance

(including HLT23221 Certificate Il in Health Support Services)

Qualification description

Health and community services training is linked to the largest growth industry in
Australia, estimated to grow by 20% over the next five years. These programs
combine to provide students with entry level skills necessary for a career in the
health sector and also provide a pathway to pursue further study. Skills acquired
in this course include first aid, effective communication, workplace health and
safety, infection control, understanding common medical terminology, conducting
health checks, recognising healthy body systems and working with diverse
people. Refer to training.gov.au for specific information about the qualification.
Entry requirements

There are no entry requirements to commence the first year of this qualification;
however successful completion of the Certificate Il in Health Support Services is
required to continue into the Certificate Il coursework.

International students may be able to enrol depending on their visa and/or the
school's CRICOS registration. Contact the VET Coordinator for more information.
Duration and location

This is a two-year course delivered on site to senior school students and in
partnership with Connect ‘n’ Grow®.

Course units Year 1 (Certificate Il units)

Unit code Title

CHCCOMO005 Communicate and work in health or community services *

HLTWHSO001 |Participate in workplace health and safety *

CHCDIV001 Work with diverse people *

HLTINFO06 Apply basic principles and practices of infection prevention and
control *

CHCCCS010 |Maintain a high standard of Service *

HLTHSS011 Maintain stock inventory

BSBPEF202 Plan and apply time management

BSBINS201 Process and maintain workplace information

HLTHSS009 Perform general cleaning tasks in a clinical setting

HLTWHSO005 | Conduct manual tasks safely

BSBOPS203 Deliver a service to customers

CHCPRPO05 |Engage with health professionals and the health system *

*units Credit Transferred from Cert Il into the Cert IlI
Course units Year 2 (Certificate Il units)

Unit code Title

HLTAAPOO1 Recognise healthy body systems

BSBMED301 |Interpret and apply medical terminology
BSBWOR301* |Organise personal work priorities and development
BSBPEF301 Organise personal work priorities

HLTAIDO11 Provide first aid

HLTAID009 Provide cardiopulmonary resuscitation

HLTAIDO10 Provide basic emergency life support

CHCINMO002 Meet community information needs

CHCCCSO009 |Facilitate responsible behaviour

CHCDIV002 Promote Aboriginal and/or Torres Strait Islander cultural safety
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Delivery modes
A range of delivery modes will be used
during the teaching and learning of this
qualification. These include:

o face-to-face training

e practicals and scenarios

e online learning

Fees
The total Fee For Service cost of these
courses [Cert Il and Cert III] is $998.
Students may be able to access funding to
help subsidise the cost of their training.
Contact the VET Coordinator or Connect ‘n’
Grow?® to explore potential options.
QCE Points
Maximum 8 (up to 4 points for completion
of the Certificate Il and up to a further 4
points for completion of the Certificate I11).
Assessment
Assessment is competency based.
Assessment techniques include:
e observation
e folios of work
e (uestionnaires
e written and practical tasks
Work experience
Students are highly encouraged to
complete a minimum of 20 hours work
experience in a health or community
service facility to strengthen their skills,
knowledge and employability.
Connect ‘n’ Grow® considers industry
experience to be a very important inclusion
of the Certificate Il qualifications.
Pathways
Potential options may include:
e Various Certificate IV qualifications
e Diploma of Nursing
e Bachelor Degrees (B.Nursing)
[ ]

entry level employment within the
health industry.

Obligation

Students will be provided with every
opportunity to complete this qualification.
Employment is not guaranteed upon
completion. Students deemed competent in
all units of competency will be awarded the
qualification and a record of results by
Connect ‘n’ Grow®. Students who achieve at
least one unit of competency (but not the full
qualification) will receive a Statement of
Attainment.
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MEM20422 Certificate Il in Engineering Pathways

MEM20422 CERTIFICATE
Il IN ENGINEERING
PATHWAYS

External Registered Training Organisation:

Career Employment Australia | | RTO Number 0104

What is Formula High School?

Formula High School is an Excelsior program for high performing senior students who are willing to put in the work
required and are interested in developing their practical skills and knowledge in an engineering pathway.

To be considered, you need to demonstrate high academic performance, have a great academic record and interest
in engineering and a drive to work in a team to fabricate a race the Formula High School race car.

The Certificate Il in Engineering Pathways culminates in the fabrication of a Le Mans and Clubman style Formula High
School race car that students will have the opportunity to drive at the annual Formula High School race day at
Lakeside International Raceway.

Completing the one-year or two-year course is challenging, with the program delivered 3 periods a week, or full day
classes, based on your school’s timetable. It involves working through the multi-faceted complexities of the planning
and build task, along with formulating the skills required to get the car ready for race day.

Description
A course of study in Engineering comprising of:

e A mandatory study area core unit work, integrated throughout the course of study.
e A specified number of units of study, as prescribed by the strand or strands chosen, integrated throughout
the course of study.
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This Engineering course has been designed as a project based or activity based course of study with the emphasis on
using current industry practices and safe technological processes to complete tasks throughout the fabrication and
construction of the Formula High School race car in a workshop or simulated workplace environment. Projects and
practical activities set the context within which the key elements of the course are delivered and provide the means
for the consolidation and application of the skills and knowledge.

Skills taught are authentic and credible. Students are instructed by the trainers and carry out blended learning,
utilising video instruction to gain an understanding of the task, plus underpinning knowledge and skills of what is
required as an outcome. The student is assigned a task to manufacture, and steps required to achieve the outcome.
The component/manufacture is broken down into the various step by step work tasks. The course is designed to
develop knowledge and skills within the engineering and manufacturing industries, from the language used, to the
processes and methods and the quality assurances around building an item for consumer usage.

This course of study is flexible to accommodate new and engaging technologies in the manufacturing industries and
the whole range of interests and abilities of the students who study it.

Core Units Elective Units

Code Competency Code Competency

MEM13015 Work safely and effectively in manufacturing and MEM11011 Undertake manual handling
engineering

MEMPEOQOQ5 Develop a career plan for engineering and MEM16006 Organise and communicate information
manufacturing industries

MEMPEOO6 Undertake a basic engineering project MEM18001 Use hand tools

MSMENV272 | Participate in environmentally sustainable work MEM18002 Use power tools/hand held operations
practices

Prerequisites MEMPEOO1 Use engineering workshop machines

Students must have completed year 9 for further information contact us at. MEMPE0O2 Use electric welding machines

Email: rickt@ceagroup.com.au MEMPEO04 Use fabrication equipment

Phone: 0456 601 617 MSMSUP106 Work in a team

Assessment Summary

Assessment is carried out considering the clustered nature of the training and assessment, through observable
behaviours, assessment by the teacher and questioning either by the trainer or through assessment quizzes. For a
student to be assessed as competent in a unit of competency, they must be assessed over time, on multiple
opportunities, relevant to the unit of competency. If it is deeded that the student has had multiple opportunities
and is still not able to achieve competency, then the student is deemed to be not competent.

Clothing/Uniform Requirements

Work, Health and Safety laws require specific clothing to be worn by a person in manual work zones, to minimise risk
to their health and safety.

Safety in the workplace is an important aspect of the course and will be evident in student projects and assessments.
Safety glasses must be worn at all times in the workshop. Students must wear steel capped shoes/work boots and
supplied PPE at all times in the workshop. Overalls or long-sleeved shirts and trousers will be required for all welding
activities.
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