St Andrews

LUTHERAN COLLEGE

Employment Collection Notice

In applying for a position at St Andrews Lutheran College (‘the college’) you will be providing the
College with personal information. Application’s and /or enquires should be directed to:

People and Culture Manager

St Andrews Lutheran College

111 — 175 Tallebudgera Creek Road
Tallebudgera QLD 4228

Telephone: (07) 5568-5936
Email: hr@salc.qld.edu.au

If you provide us with personal information, for example your name and address or information
provided on your resume, we will collect this information in order to assess your application.

If your application is unsuccessful, we will store your personal information for no longer than
twelve months, we will not disclose it to third parties without your consent, and you may seek
access to it by written request to the Principal. However, there will be occasions when access is
denied. Such occasions would include where access would have an unreasonable impact on the
privacy of others.

If your application is successful, your personal information will be held on your Employee Record
file and may be given to third parties in connection with your employment (e.g. Work Cover,
Department of Social Security, or your nominated Superannuation Fund). Your employment file
is not subject to the Privacy Act.

If you are not a registered teacher in Queensland, we are required under Child Protection Law to
conduct a criminal record check regarding whether you are or have been the subject of an AVO
and certain criminal offences.

If you provide us with the personal information of others (e.g. Referees), we encourage you to
inform them that you are disclosing that information to the College and why, and that they can
access that information if they wish, that the College does not usually disclose the information to
third parties, and that we may store their information for no longer that twelve months if your
application is unsuccessful, otherwise it will be held on our Employee Record file until no longer
required.

A copy of the St Andrews Lutheran College Privacy Policy is available on the College’s website
www.salc.gld.edu.au.
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