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Purpose 
School staff members play a critical role in protecting children. As such, they must meet a 
range of legal obligations in relation to identifying, responding to and reporting child abuse.  

The purpose of this Policy and Procedures is to ensure Ruyton complies with its obligations 
to protect children from abuse and report any suspicions of child abuse. It is designed to 
assist Ruyton staff to:  

• prevent the abuse of students by an employee of the School; 
• understand their child safety reporting obligations;  
• be familiar with how to make a child safety report to the relevant authorities; and 
• identify the indicators of a student who may be in need of protection.  

 
This Policy and Procedures also outlines the Four Critical Actions that staff must follow if 
they form a reasonable belief that a child has been or is at risk of being abused. The Four 
Critical Actions consist of the following:  

1. Immediate Response to an Emergency 
2. Reporting to Authorities  
3. Contacting Parents/ Carers 
4. Providing Ongoing Support. 

 
Scope 

This Policy and Procedures apply to all School staff and volunteers (including, Board 
members and contractors) in relation to suspicions, incidents, disclosures or allegations of 
child abuse connected to the school environment.  
 
Members of the School Community including students and parents, carers or guardians can 
also raise suspicions, incidents, disclosures or allegations of child abuse connected to the 
school environment as set out in this Policy and Procedures.  
 
Definitions 

Term Definition 
CCYP Commission for Children and Young People (CCYP), which is the 

agency responsible for administering the Reportable Conduct 
Scheme.  

Child abuse Child abuse is defined in the Child Wellbeing and Safety Act 
(2005) (Vic) as including: 

(a) any act committed against a child involving: 
i. a sexual offence; or 

ii. grooming; and 
(b) the infliction, on a child, of: 

i. physical violence; or 
ii. serious emotional or psychological harm; 

(c) serious neglect of a child. 
DFFH/Child 
Protection 

Department of Families, Fairness and Housing (DFFH), which is 
the department responsible for Child Protection. 
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School Community All students, staff (permanent, fixed term and casual), volunteers, 
contractors, members of the Board, parents/guardians, visitors, 
external education providers, pre-service teachers on placement 
at the School, approved homestay providers and local support 
persons for overseas students. 

School environment Any of the physical, online or virtual places, used during or 
outside school hours, including: 
a. The School’s premises 
b. online or virtual school environments, such as 

• email 
• software applications 
• collaboration tools  
• online services 

c. other school locations or locations through a third provider for 
a child, such as locations used for: 
• camps; 
• approved homestay accommodation; 
• delivery of education and training such as RTOs, 

TAFEs, non- school senior secondary providers or other 
schools (e.g. Trinity Grammar School); and 

• sporting events, excursions, competitions or other 
events. 

 

Responsibilities 

Role Responsibility 
Principal holds overall accountability for ensuring:  

• that this policy is reviewed annually and communicated to Staff, 
Parents, Students, Volunteers, Contractors, Ruyton Board and 
relevant members of the School Community.  

• that all the support and resources are provided to the Child Safety 
Leaders.  

• that the reporting to the relevant authorities, such as the CCYP is 
completed as appropriate.  

 
Staff are responsible for ensuring they are aware of and follow the mandatory 

reporting and reportable conduct scheme requirements for child abuse. 
Child Safety 
Leaders 

are responsible for: 
• ensuring compliance with child abuse reporting requirements.  
• in consultation with the Principal or their delegate, coordinating the 

mitigation of any risks to child safety that they become aware of 
including as a result of a complaint.  

• coordinating the reporting process within this procedure when they 
become aware of an incidence of child abuse or a reasonable 
belief or suspicion of child abuse and keep the Principal and 
relevant staff informed of progress.  

• ensuring appropriate staff or student conduct in relation to 
children. This includes investigating, acting and reporting (as 
required) inappropriate conduct.  
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Role Responsibility 
• keeping full and accurate records relating to incidents of 

inappropriate behaviour or allegations of child abuse and any 
subsequent investigations are recorded and retained in 
confidence.  

Where a Child Safety Leader is part of the allegation, they must 
relinquish their position as a Child Safety Leader. Another Child Safety 
Leader must be nominated by the Principal.  
 

President of 
the Board 

Where the Principal is part of the allegation, the President of the Board 
will manage the investigation and reporting process. 
 

 

Policy Statement  
Duty of Care 

All Ruyton staff have a duty to take reasonable steps to protect students under their care 
and supervision from harm that is reasonably foreseeable. The question of what constitutes 
reasonable steps is determined on a case-by-case basis.  

A staff member may breach their duty of care towards a student if they fail to act in the way a 
reasonable or diligent professional would have acted in the same situation.  

If a staff member suspects or determines that a child has been abused or is at immediate 
risk of harm, they must follow the Four Critical Actions (see: Attachment A: Four Critical 
Actions for Schools – Responding to Incidents, Disclosures and Suspicions of Child Abuse 
(Flowchart) and the Procedures section below) to fulfill their duty of care obligations.  
 
Student Sexual Offending  

Student sexual offending refers to sexual behaviour that is led by a student 10 years and 
over which may amount to a sexual offence. (A child under 10 years of age cannot be 
criminally responsible for an offence.) A sexual offence includes rape, sexual assault, 
indecent acts and other unwanted sexualised touching, all of which are offences under the 
Crimes Act 1958 (Vic). 

Staff must respond to any incidents, allegations and suspicions that a student is victim to 
student sexual offending and/ or a student has committed sexual offending by following the 
Four Critical Actions. This includes suspected sexual offending that may have taken place 
outside of school grounds and hours. 

Reporting Obligations 

To ensure that Ruyton complies with its legal and moral obligations to protect children from 
child abuse, all Staff must report any reasonable suspicion that a child has been abused, or 
is at risk of being abused, by following the Four Critical Actions (Attachment A). 

This section sets out your obligations to respond to and report child abuse.  
 
Mandatory Reporting  
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Mandatory reporting is the legal requirement that applies to certain professions to report a 
reasonable belief of child physical or sexual abuse to Victoria Police or DFFH Child 
Protection.  

Mandatory reporters at Ruyton include: 

• The Principal  
• Deputy Principal  
• Heads of School  
• All Victorian Institute of Teaching (VIT) registered teachers  
• ELC staff 
• Any persons who have been granted permission to teach by the VIT  
• The School Nurse(s)  
• The School Counsellor(s).  

  

Under the Children, Youth and Families Act 2005 (Vic), all mandatory reporters must make a 
report to Victoria Police or DFFH Child Protection as soon as practicable, if in the course of 
practising their profession or carrying out duties of employment, they form a belief on 
reasonable grounds that: 

• a child has suffered or is likely to suffer, significant harm as a result of physical 
abuse or sexual abuse 

• the child's parents have not protected, or are unlikely to protect, the child from harm 
of that type. 

 
It is a criminal offence if mandatory reporters fail to report in these circumstances. 
 
Mandatory reporters must also follow the Four Critical Actions outlined below to ensure they 
fulfil all their legal obligations.  
 
Forming a Reasonable Belief 
 
A belief is ‘on reasonable grounds’ if a reasonable person, practising their profession or 
carrying out their duties, would have formed the belief on those grounds. 
 
Circumstances in which mandated staff may form a belief on reasonable grounds that a child 
is in need of protection include where: 

• a child says that they have been physically or sexually abused; 
• a child says that they know someone who has been abused (as the child may be 

referring to him or herself); 
• someone associated with the child says that the child has been physically or sexually 

abused; 
• there are physical or behavioural indicators of physical or sexual abuse; and 
• there are physical signs or indicators of abuse, such as bruises or cuts.  

 
A ‘reasonable belief’ is not the same as having proof but must be based on more than 
rumour or speculation. 

https://www.schools.vic.gov.au/report-child-abuse-schools
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Voluntary Reporting  
 
Every member of the Ruyton community is encouraged to make a report if they hold a 
reasonable belief or suspicion that a child is in need of protection, including where: 

• the child has been abandoned by their parents and no other suitable person can be 
found who is willing and able to care for the child; 

• the child’s parents are dead or incapacitated and there is no other suitable person 
willing and able to care for the child; 

• the child has suffered, or is likely to suffer, significant harm as a result of physical 
injury or sexual abuse and the parents have not protected, or are unlikely to protect, 
the child; 

• the child has suffered, or is likely to suffer, emotional or psychological harm that is 
likely to cause significant damage to the child’s emotional or intellectual 
development, and the parents have not protected, or are unlikely to protect, the 
child; or 

• the child’s physical development or health has been, or is likely to be, significantly 
harmed, and the parents have not provided or are unlikely to provide basic care or 
effective medical, surgical or other remedial care. 

  
Voluntary or non-mandatory reporters should refer any child safety concerns to a Child 
Safety Leader (See: Child Safety Leaders). A Child Safety Leader will be able to assess the 
situation and determine the required course of action, as they may be required to make a 
report under another legal obligation, such as Reportable Conduct, duty of care or criminal 
offences to protect children from sexual abuse under the Crimes Act 1958 (Vic).  
 
Protections for Mandatory Reporters  
 
A Mandatory Reporter is legally and professionally protected and therefore cannot be 
successfully sued or subjected to any legal liability, nor can they be disciplined for 
unprofessional conduct by their professional body, for a report made by them in good faith.  
 
Under the CYF Act, the identity of a Mandatory Reporter remains confidential unless:  

• the reporter chooses to inform the student and/or the student’s parents/carers 
themselves.  

• the reporter consents in writing to have their identity disclosed.  
• the court decides that it needs the identity to ensure the safety and wellbeing of the 

student.  
• the court decides that in the interests of justice, the reporter is required to attend 

court to provide evidence.  
  

Anyone making a voluntary or non-mandated report is also protected with regard to 
confidentiality and immunity from legal liability as outlined above.  
 
Reportable Conduct Scheme 

Reportable conduct is defined in section 3 of the Child Wellbeing and Safety Act 2005 (Vic) to 
mean: 

https://media.digistormhosting.com.au/rgs-au-vic-1073-website-2023/documents/2025-Child-Safety-Leaders-Semester-2.pdf?v=1755062565
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• a sexual offence committed against, with or in the presence of, a child, 
whether or not a criminal proceeding in relation to the offence has been 
commenced or concluded; 

• a broader range of inappropriate behaviours of a sexual nature, with or in the 
presence of, a child (for example, sexting, voyeurism, inappropriate 
conversations); 

• physical violence committed against, with or in the presence of, a child; 
• any behaviour that causes significant emotional or psychological harm to a 

child; or 
• significant neglect of a child; 

 
by School staff or volunteers (including contractors and Council members).  

 
The School will ensure it meets its obligations under the Reportable Conduct Scheme. Refer 
to the Reportable Conduct Policy for information about how the School meets these 
obligations. 
 
Criminal Offences 

Failure to Disclose 

Any person of or over the age of 18 who has information that leads the person to form a 
reasonable belief that a sexual offence has been committed in Victoria by an adult against a 
child under the age of 16 must report that information to the police as soon as it is 
practicable to do so. A failure to disclose the information may amount to a criminal offence. 
 
The information must be reported to police as soon as possible, unless the person has a 
reasonable excuse for not doing so, or the person is exempt from the offence. An example of 
a reasonable excuse for not reporting the information about child sexual abuse to police is if 
the person fears for their safety or the safety or another person (such as the potential victim, 
but not the alleged perpetrator or an organisation). 
 
This obligation applies to all adults, including students of or over the age of 18, who form a 
reasonable belief that another adult may have committed a sexual offence against a child 
under 16 years of age and fail to report this information to Victoria Police. 
 
Failure to Disclose applies to sexual offences, including rape, sexual assault, assault with 
intent to commit a sexual offence, sexual activity in the presence of a child and threats to 
commit a sexual offence and grooming.  
 
The criminal offence of grooming a child could occur “in Victoria” if: 

• a person who is in Victoria grooms a child who is located elsewhere, or if a child who 
is in Victoria is groomed by a perpetrator who is located elsewhere 

• a sexual offence against a child could occur in Victoria, but an adult could form a 
reasonable belief about it when they are themselves located elsewhere (for example, 
by receiving a disclosure while they are on an interstate camp or excursion). 

 

Grooming 

Grooming is a criminal offence under Section 49B(2) of the Crimes Act 1958 (Vic). Grooming 
refers to predatory conduct undertaken to prepare a child for sexual activity at a later time. It 
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occurs where an adult communicates, by words or conduct, with a child under the age of 16 
or with a person who has care, supervision or authority for the child, with the intention of 
facilitating the child’s engagement in or involvement in sexual conduct, either with the adult 
or another adult.  
 
Grooming may not necessarily involve sexual activity. It may involve attempting to befriend 
or establish a relationship or other emotional connection with the child or their parent for the 
purpose of facilitating sexual activity at a later time. Grooming can be conducted in person or 
online, for example via interaction through social media, web forums and emails.  
 
Examples of grooming behaviours may include:  

• giving gifts or special attention to a child or their parent or carer (this can make a 
child feel special or indebted to an adult).  

• controlling a child through threats, manipulation, force, or use of authority (this can 
make a child fearful to report unwanted behaviour).  

• making close physical contact, such as inappropriate tickling and wrestling.  
• openly exposing or pretending to accidentally expose the victim to nudity, sexual 

material, and sexual acts.  
 
Failure to Protect 

Failure to protect is a criminal offence that is punishable by a term of imprisonment. This 
offence applies to a person in a position of authority within an organisation who: 

• knows of a substantial risk that a child under the age of 16, under the care, 
supervision or authority of the organisation will become a victim of a sexual offence 
committed by an adult associated with the organisation (for example employee, 
contractors, volunteer, visitor); 

• has the power or responsibility to remove that risk; and 
• negligently fails to remove or reduce the risk of harm. 

 
At Ruyton, a person of authority for the purposes of failure to protect offence includes: 

• the Principal;   
• Deputy Principal/s; 
• Heads of School;  
• Executive team members; and  
• Ruyton Board members. 

 
What is a ‘substantial risk’? 
 
There are several factors that may assist in determining whether a risk is a substantial risk. 
These include: 

• the likelihood or probability that the child will become the victim of a sexual offence; 
• the nature of the relationship between a child and the adult who may pose a risk to 

the child; 
• the background of the adult who may pose a risk to the child, including any past or 

alleged misconduct; 
• any vulnerabilities particular to a child which may increase the likelihood that they 

may become the victim of a sexual offence 
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• any other relevant fact which may indicate a substantial risk of a sexual offence being 
committed against a child. 

 
It is not necessary to prove that a sexual offence was committed in order for the substantial 
risk to exist. A person in a position of authority should not wait for a student to be harmed 
before acting. 
 
Reducing or removing a substantial risk 
 
Reasonable steps to remove or reduce a substantial risk to a child may include: 

• immediately removing the person who poses a risk from contact with students; 
• if the person who poses a risk is a staff member, standing the person down; 
• ensuring that a parent who is known to pose a risk of sexual abuse to children is not 

permitted to act as a volunteer at the School 
• reporting the matter to a Child Safety Leader and the Principal, as soon as 

practicable 
• make an appropriate report to external authorities. 

 
Procedures  

Reasonable Belief 

As a staff member, you must act as soon as you witness an incident or form a reasonable 
belief that a child has been or is at risk of being abused, including exposure to family 
violence. This applies even if you are unsure and have not directly observed child abuse (for 
example, if the victim or another person tells you about the abuse). 

A reasonable belief is a deliberately low threshold: 

• so that people are encouraged to report suspected abuse to the relevant authorities 
and agencies, enabling authorities to investigate the allegations and take further 
action to prevent or stop any further abuse 

• which does not require proof, but does require something more than a mere rumour 
or speculation 

• and is met if a reasonable person in the same position would have formed the belief 
on the same grounds. 
 

Once you have established a reasonable belief, you must act by following the Four Critical 
Actions. These Procedures set out the Four Critical Actions you must follow.  

Four Critical Actions 

There are Four Critical Actions which must be taken when responding to and reporting a 
child safety concern: 

1. Immediate Response to an Emergency 
2. Reporting to Authorities  
3. Contacting Parents/ Carers 
4. Providing Ongoing Support. 

Stage Actions  
ACTION 1: This first step is applicable if a student has just been abused or is at 

immediate risk of harm to their health and safety.  
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Stage Actions  
Responding to 
an Emergency 

 
If the child has just been abused, or is at immediate risk of harm you 
must take reasonable steps to protect them, this may include:  

• separating the alleged victim and others involved, ensuring all 
affected students are supervised by a staff member  

• arranging and providing any necessary urgent medical care by 
either administering first aid or calling 000 for an ambulance  

• calling 000 for urgent Police assistance if the alleged student 
offender poses an immediate health or safety risk to any person 
at Ruyton 

• taking reasonable steps to preserve the environment, clothing, 
other items or potential witnesses until the Police arrive.  

 
You must record all immediate action taken using the Responding to 
suspected Child Abuse Template (see: Attachment B).  
 
The Principal and/or a Child Safety Leader should immediately be 
notified and will liaise with the police.  
 
Preserving Evidence: If an incident of suspected child abuse occurs 
at Ruyton, consider the following:  

• environment: do not clean up the area, and preserve the sites 
where the alleged incident occurred  

• clothing: take steps to ensure that the person who has 
allegedly committed the abuse and the child who has allegedly 
been abused remain in their clothing. If this is not possible, 
ensure the clothes are not washed, handled as little as possible 
and stored in a sealed bag.  

• other physical items: ensure that items such as weapons, 
bedding and condoms are untouched  

• potential witnesses: reasonable precautions must be taken to 
prevent discussion of the incident between those involved in the 
alleged incident. 

 
If it is determined that the student is not at risk of immediate harm, 
proceed to Critical Action 2. 

ACTION 2: 
Reporting to 
Authorities 

As soon as immediate health and safety concerns are addressed you 
must report all incidents, suspicions and disclosures of child abuse as 
soon as possible. Failure to report physical and sexual child abuse may 
amount to a criminal offence. 
Within the School: 
If the source of suspected abuse comes from a person within the 
school (this includes any form of suspected child abuse involving a 
school staff member, contractor, volunteer, allied health practitioner, 
visitor, officer or office holder, whether or not the conduct is alleged to 
have occurred within the course of the person’s employment or 
engagement with the school) you must: 

• report internally to the Principal and/or Child Safety Leader 
• contact Victoria Police via your local police station (it is 

important that you first contact your local police station; where 
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Stage Actions  
appropriate, they will refer you to the local Sexual Offences and 
Child Abuse Investigation Team). 

 
Within the Family or Community: 
If the source of suspected abuse comes from within the family or 
community, you must report to DFFH Child Protection if a child is 
considered to be: 

• in need of protection due to child abuse 
• at risk of being harmed, or has been harmed, and the harm has 

had, or is likely to have, a serious impact on the child's safety, 
stability or development 

• and if the child’s parents or carers have not protected, or are 
unlikely to protect, the child from the harm. 

You must also report suspected sexual abuse (including grooming) 
internally to the Principal and Child Safety Leader and externally to 
Victoria Police, highlighting: 

• the details of the suspected child abuse or risk of abuse 
including the names of those involved 

• any immediate actions taken to protect the safety of the child 
• your report or intention to report to DFFH Child Protection, 

Victoria Police or Child FIRST/The Orange Door 
• steps that can be taken to contact parents (if appropriate) and 

support the student. 
 
Student Sexual Offending: 
As soon as immediate health and safety concerns are addressed you 
must report incidents, disclosures and suspicions of student sexual 
offending as soon as possible to: 

1. Victoria Police on 000 (all instances) 
2. DFFH Child Protection if you believe that: 

• the victim’s parents or carers are unable or unwilling to 
protect the child 

• the student who is alleged to have engaged in the 
student sexual offending is aged over 10 and under 18 
years, is exhibiting sexually abusive behaviours, and 
may be in need of therapeutic treatment to address 
these behaviours 

• the student who is alleged to have engaged in the 
student sexual offending may be displaying physical and 
behavioural indicators of being the victim of child abuse. 

3. the Principal and/or Child Safety Leader (all instances). 
 
You must keep clear and comprehensive notes relating to incidents, 
disclosures and allegations of student sexual offending using the 
Responding to Student Sexual Offending Template (see: Attachment 
C).  
 
Reporting when internally advised not to: 
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Stage Actions  
If you hold a reasonable belief that a child has been, or is at risk of 
being, abused you must still a report to DFFH Child Protection or 
Victoria Police. This applies regardless of whether you have been 
advised not to by the Principal or another member of staff. 
 
If you fail to report you may not discharge your duty of care and may be 
subject to criminal charges. 
 
If you decide not to report, you must document your reasons for not 
doing so using Attachment B. 
 
Making Additional Reports: 
Every report is critical to protecting a child by building evidence and 
providing more information to authorities. Therefore, you must make a 
new report in any circumstances where you become aware of any 
further incidents, allegations, disclosures, or form a new suspicion, of 
student sexual offending.  
 
Even where DFFH Child Protection or Victoria Police have been 
involved or notified regarding the same incident, new information 
should be reported.  
 
Your reporting obligations are separate from others’ obligations, so 
even where you think that another person at Ruyton might make a 
report about an incident based on their own information, you too must 
report your suspicion or knowledge of student sexual offending. Others 
may not have the specific detail that you have regarding the incident.  
 

ACTION 3: 
Contacting 
Parents/ 
Carers 

After a suspicion/reasonable belief that a child is subject to abuse has 
been formed and BEFORE contacting parents/carers, the Principal or 
Child Safety Leader must seek advice from DFFH Child Protection 
and/or Victoria Police (depending on who the report was made to).  
Sometimes communication with parents/carers is not appropriate 
because:  

• a disclosure to the parent/carer may subject the child to abuse  
• the student is an adult (aged 18 years or over) and has 

requested that their parent/carer not be notified  
• the student is a mature minor (assessed to be sufficiently 

mature and intelligent to make such decisions on their own 
behalf) and has requested that their parent/carer not be notified 
(in these circumstances it is preferable that the child nominate 
another responsible adult to be contacted)  

• contacting the parents/carers is likely to adversely affect a 
Victoria Police of DFFH Child Protection investigation of the 
student sexual offending. 

Where DFFH Child Protection and Victoria Police have advised that it 
is appropriate, the Principal or Child Safety Leader should make 
sensitive and professional contact with parents/carers as soon as 
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Stage Actions  
possible on the day of the incident, disclosure or suspicion.  
 

ACTION 4: 
Providing 
Ongoing 
Support  

In addition to reporting suspected abuse, staff have a critical role in 
supporting students impacted by abuse. Staff also have a duty of care 
to ensure that the students feel safe and are supported at school. 
Support can include direct support and referral to wellbeing 
professionals and community services and should involve the 
development of a Student Support Plan.  
 
A Student Support Plan documents support strategies and includes 
timeframes for review (where possible, these support strategies should 
be informed by allied health and wellbeing professionals with expertise 
in addressing child abuse and trauma). 
 
Staff must also provide support to other impacted children.  
   
All children (including children who are alleged to have perpetrated 
abuse) must be independently supported in any interviews conducted 
by Victoria Police or DFFH Child Protection at school. The Principal is 
responsible for ensuring students are supported during interviews at 
school conducted by Victoria Police or DFFH Child Protection. 
 
Where possible and appropriate the child’s parents/carers should be 
present for these interviews. However, if this is not appropriate or 
practicable the Principal (or delegate) may be the independent person 
or support person for the child for the purpose of the interview. 
 
Any staff member involved in a child safety reporting incident 
(mandatory, reportable, criminal and/or duty of care obligations) will be 
offered appropriate support by the School. This includes:  

• Employee Assistance Program 
• Referral to Independent Schools Victoria 

 
Privacy and Information Sharing 

Staff are permitted to share certain information about a child who has been impacted (or is 
suspected to have been impacted) by abuse with the following:  

• parents/carers (where DFFH and/or Police have advised it is appropriate to do so)  
• other staff members in order to enable staff to best support and protect that child  
• an officer from DFFH Child Protection, if the information requested may be of 

assistance to DFFH Child Protection in their investigation of protective concerns  
• Victoria Police if the information may assist in the investigation of potential criminal 

offences, or may aid in the immediate protection and safety of the child.  
 

Responding to other Wellbeing Concerns 

This section will support you to determine how to respond to concerns about the wellbeing of 
a child which do not appear to be the result of child abuse, with information on: 
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Where Staff have concerns about the wellbeing of a child which do not appear to be the 
result of abuse, they should contact the relevant agency. The table below outlines what 
agency to contact in relation the type of concern you have about the child’s wellbeing.  

If you are unsure whether to take action or what action to take, you should discuss this with 
a Child Safety Leader. 

 

 

Agency Concern 
You should make a 
referral to Child FIRST/ 
The Orange Door if: 

you have a significant concern for a child’s wellbeing your 
concerns have a low-to-moderate impact on the child the child’s 
immediate safety is not compromised you believe that the child 
and/or family will act on the referral and be supportive of it. 

You must contact 
Victoria Police if:  
 

there is any concern for a child’s immediate safety and/or a 
child is partaking in any risk taking activity that is illegal and 
extreme in nature or poses a high risk to the child or any other 
person. 

You should contact 
DFFH Protection if: 

after consideration of all of available information you form a 
view that the child is in need of protection you believe that the 
child’s parent/carers will not be open to support from family 
services to address their child’s wellbeing.  

 

Breach Consequences 
Any breach of this Responding to and Reporting Child Abuse Policy and Procedures will be 
regarded seriously and, in the case of School staff and volunteers, may result in disciplinary 
action (which may include the termination of employment or engagement). 

This Policy and Procedures outlines Ruyton’s legal obligations to report suspected child 
abuse and take action to protect children from child abuse. Staff who fail to comply with 
these legal obligations, may be found to have committed a criminal offence (which may be 
punishable either by a fine or a term of imprisonment).  

Communication & Audience 
This Policy and Procedures will be made available to staff on the Staff Intranet.  

Review and Revision  

This Policy and Procedures will be reviewed every two years.  

Contact Information 
Any enquiries or requests for assistance regarding Policy and Procedures should be directed 
to the Director of Wellbeing.  

Related Documents 
Legislation 
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This Policy was prepared in consideration of the following legislation and standards and 
requirements they mandate:  

• Children, Youth and Families Act 2005 (Vic)  
• Child Wellbeing and Safety Act 2005 (Vic)  
• Victorian Child Safe Standards  
• The Education and Training Reform Act 2006 (Vic)  
• The Crimes Act 1958 (Vic)  
•  Ministerial Order No. 1359 – Implementing the Child Safe Standards – Managing the 

Risk of Child Abuse in Schools and School Boarding Premises 

These legislative obligations exist in addition to moral and duty of care obligations, which 
require school community members to protect any child under their care and supervision 
from foreseeable harm. 

Policies and Procedures 

The following policies, procedures and documents contribute to the context and 
understanding of this Policy: 

• Reportable Conduct Policy 
• Child Safety Leaders  

Attachments  
• Attachment A: Four Critical Actions for Schools – Responding to Incidents, 

Disclosures and Suspicions of Child Abuse (Flowchart) 
• Attachment B: Responding to suspected Child Abuse Template 
• Attachment C: Responding to Student Sexual Offending Template 
• Attachment D: Early Childhood Services 
• Attachment E: Indicators of Child Abuse  


