Enrolment Policy

1. Introduction

Established in 1878, Ruyton Girls’ School is an independent, non-denominational and open
entry day school for girls from Prep to Year 12.

The School also provides a co-educational program for three and four year old boys and
girls in its Early Learning Centre based on the principles of the Reggio Emilia philosophy for
children.

A Co-ordinate Program operates with Trinity Grammar School Kew, providing collaborative
engagements across both the Junior School and Senior School while maintaining the
benefits of a girls’ education. This includes opportunities for a co-educational learning
environment for VCE students.

The School welcomes domestic students from a diverse range of social, cultural, religious
and economic backgrounds.

Ruyton Girls’ School is inclusive and does not discriminate on the basis of disability, race,
religion, sexual orientation or gender identity.

2. Scope

This policy applies to the enrolment of domestic students, which includes students on
permanent or temporary resident visas.

3. Principles

The School is committed to an open enrolment, non-selective policy dependent on the
availability of places at the relevant year level and our capacity to provide suitable
programs for each student. Our enrolment policy is intended to comply with all applicable
State and Commonwealth Laws, including those relating to discrimination and the duty to
make reasonable adjustments, equal opportunity, privacy, immunisation, and the
Australian Consumer Law.

The School offers scholarships based on merit and academic profile which are reviewed
each year. All students applying for a scholarship are required to sit a scholarship
examination conducted by an external provider. Information about available scholarships
and application due dates are available on the Ruyton website.

A proportion of the funds raised or Fees collected by the School may be used to support
the operation of the School’s Early Learning Centre (ELC).

4. Enrolment priority

The School embraces equal opportunity and is inclusive in outlook, welcoming students
from all backgrounds and faith traditions. Offers of enrolment will generally be made in
order of the date on which enrolment applications are received by the School (subject to
payment of the applicable application fee).



However, when numbers outweigh the places available (including in specific Year levels)
and at the discretion of the School, some applications may be given preference on the
following order of priority:

Early Learning Centre (co-educational):

(a) High-priority children as per government regulation.
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(b) Children who have committed or are eligible to continue into Prep at Ruyton Girls
School.

(©) Children with siblings enrolled at Ruyton Girls’ School.

Prep — Year 12 entry:

(a) A student enrolled in the ELC .

(b) Student’s sibling is a current student of the ELC or School.

(c) Student is the daughter, grand-daughter or sibling of an Old Ruytonian
(d) Student’s sibling is enrolled at Trinity Grammar School

(e) Student is the child of a current permanent staff member.

(f) Students enrolled in feeder primary schools.

(9) Student returning to the School.

(h) Provision for students receiving a scholarship.

Where places are not immediately available a waiting list will be maintained by the School,
applying the preferences listed above.

The School reserves the right to refuse an application or remove an application from the
waiting list if there are reasonable and lawful grounds for doing so.

Applications for enrolment

Admission Criteria

Main entry points for student admission are 3-year-old Kindergarten, 4-year-old
Kindergarten, Prep, Year 5, and Year 7. Applications are accepted for all year levels and

places may be offered at other year levels subject to availability.

ELC places are offered to students of all gender and School places are open to girls from
Prep to Year 12.

Children are eligible for enrolment into 3-year-old Kindergarten once they have turned 3
years of age by 31 January in their year of commencement.

Children must turn four on or before 30 April in their year of commencement to be eligible
for 4-year-old Kindergarten.



Students entering Prep must turn 5 on or before 30 April in their year of entry.

The School will request and record the immunisation status of ELC and Junior School
students prior to enrolment.

Students entering Year 1 and above must show successful completion of their education up
to the point of entry at Ruyton Girls’ School. Where this cannot be provided, places may be
offered at the Principal’s discretion.

English is the language of instruction and assessment across Ruyton Girls” School. A
student must meet the School’s English language requirements to be able to access the
curriculum and be eligible for a place. Students may be required to undertake an age-
appropriate school-based English Language Assessment, including reading comprehension,
listening and speaking, 12 months prior to the student commencing at Ruyton and then a
further test 6 months prior to commencing. These results may determine if the students is
required to participate in English Language support prior to placement/offer. For senior
students this will determine if their Australian Education Assessment Services (AEAS)
proficiency scores meet the requirement of Ruyton Girls” School.

All students whose first language is not English, or who have studied in a school where
English is not the primary language of instruction, are required to complete the Pre-
Interview Quesionnaire prior to the enrolment interview, to support the identification of
possible curriculum pathways, including their eligibility to study VCE English as an
Additional Language (EAL).

The expected levels of English language proficiency for the AEAS test are shown below:

Year Level AEAS Score Stanines (score)

Years 4-6 60 and above 7 and 6 in non-verbal
general skills and
Mathematics

Years 7-10 70 and above 7 and 6 in non-verbal
general skills and
Mathematics

Year 11 80 and above 7 and 6 in non-verbal
general skills and
Mathematics

For students applying to enter from Prep to Year 3, Ruyton will determine the relevant test
for English language proficiency.

Application Process

All applications for enrolment are made by completing our online Application Form. The
Application Form collects the following information:

. Student name and address



o Evidence of date of birth and provision of a birth certificate

o Current school details (if applicable)

o Proposed entry year and level

o Parent/guardian details - name/s, addresses, contact details, occupations
) Sibling details (if applicable)

o Any affiliation with the School (such as child or grandchild of an Old
Ruytonian).

A non-refundable application fee of $110 must be paid at the time of making the
application. The student will then be placed on the waiting list.

For enrolments from Prep to Year 12, the parent/guardians will be contacted three years
prior to the proposed year of entry and invited to complete the following:

o Completion of a Pre-Interview Questionnaire

. The student’s immunisation certificate

. Parent and student visa where relevant

o The two most recent school reports

o NAPLAN reports where available

o An AEAS Assessment Report (where relevant)

o Where the student has a disability or learning need, copies of any

assessment reports including speech pathology, occupational therapy,
auditory/visual processing, psychology

o If the student has medical, social or emotional needs, supporting
documentation relating to these needs.

Once this is completed and received by Ruyton, the parents/guardians may be invited to
book an interview.

These timeframes may be reduced for an application relating to the current year or a future
year that is earlier than the three-year enrolment cycle.

Following the interview, if a place is available for the student, the School will make an offer
of enrolment to the parent/guardians by sending them a Letter of Offer. The offer of
enrolment can only be accepted by:

o The parent/guardians signing and returning the School’s Enrolment
Agreement within the time frame specified by the School

o Payment of a non-refundable non-deferrable Entrance Fee of $2,000



e Payment of the non-refundable and non-transferable Entrance Fee of $2,000
(to be credited to the second account in the year of commencement or
forfeited if the student does not commence in the confirmed year)

e Payment of a non-refundable Membership of $300 to the Old Ruytonians
Association.

A copy of the School’s current Enrolment Agreement and Fees and Charges ((Domestic
Students) can be found on our website.

Parent/guardians should immediately advise the Admissions Manager of any change of
contact details so that contact can be maintained in relation to the application for
enrolment. However, failure to communicate a change of contact details could result in the
School being unable to contact the parent/guardians and therefore lead to a loss of
enrolment opportunity.

Disability or Learning Needs

Where a student has a disclosed disability or learning needs, or other information has come
to light indicating a possible need for education support services; measures or adjustments
to assist the student to participate in the School’s courses or programs or to use the
School’s facilities or services, the School will make an initial assessment of the student’s
needs. This will include consultation with the student and/or their parents/ guardians as
part of a collaborative planning process.

In respect to prospective enrolment, the School reserves the right to have members of
staff contact or visit the student’s current school or, with the parents/ guardians’
agreement, the home, to more accurately assess the learning needs of the student.

To assist the School to assess the needs of the student, it may also require the parents/
guardians to:

) provide additional or up to date medical, psychological or other reports from
specialists outside the School; and/or

) obtain an independent disability assessment of the student.

The School will then determine whether the student, if enrolled, would require some
measures or adjustments to participate in the School’s core courses or programs or to use
the School’s facilities or services on the same basis as a student without the identified
disability or special learning need.

Where the School determines the student would require some measures or adjustments,
the School will seek to identify the nature of the adjustments required and whether they
are reasonable.

Where the School determines that the student would require unreasonable measures or
adjustments, or they would cause unjustifiable hardship to the School, the School may
decline to offer a position for the student or defer the application for consideration in a
later year.



10.

Conditional Offers of Enrolment

In exceptional and lawfully justifiable circumstances, the School may make a Conditional
Offer of Enrolment, which will be subject to additional terms and conditions.

If an applicant accepts a Conditional Offer of Enrolment, the applicant is bound by the
terms and conditions of the School’s Enrolment Agreement and any additional agreed
terms and conditions applicable to their enrolment.

Data Collection

Under the Australian Education Act 2013 (Cth), the School is required to collect certain
information about students and parents as part of the enrolment process and report this
data to the VCAA or other testing agents when requested.

Disclosure

The documentation required by the School to be completed for an Application for
Admission, including the Enrolment Profile and Student Profile, must be completed
honestly and correctly, and contain full disclosure in response to information and details
requested. This includes (but is not limited to) any additional learning needs, educational
history and assessments, legal and court orders, relevant medical records or other factors
that may be relevant to a Student’s educational needs or welfare and to meet its reporting
obligations to the Government departments in relation to funding.

A failure to provide information honestly and correctly, or to make a full disclosure, may
result in the School delaying consideration of the application or, if applicable, termination
of the Enrolment Agreement .

The School reserves the right to obtain further information regarding the student including

all academic information, school reports, living arrangements and all medical and other
reports regarding the student, if applicable.

Privacy
The School collects personal information, including sensitive information regarding parents,
guardians and students, during and subsequent to the enrolment process in accordance

with its Privacy Policy. Please refer to the School’s Privacy Policy for more information,
which can be found on our website.

Communication

The policy is publicly available on the School’s website and to any person on request.

Related Policies
Community Code of Conduct

Student Code of Conduct



Concerns and Complaints Policy

11. References
Education and Training Reform Regulations 2017

VRQA Guidelines to Minimum Standards and Requirements for School Registration
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