DUTY STATEMENT

Head of Learning Systems and
Integration

RADFORD COLLEGE

At Radford College, our core values of Truth, Compassion and Wisdom are not just words: they
are living principles that guide our community's actions, decisions and character. They are
foundational to our mission of fostering the holistic growth of every student, preparing them
for a life of purpose and integrity.

Truth

Truth signifies a profound commitment to integrity, honesty and authenticity. It is the pursuit of
knowledge and understanding, guided by a sincere desire to discover what is real and just. In the
classroom, itis the intellectual honesty to engage in rigorous inquiry, to challenge assumptions,
and to accept evidence, even when it is uncomfortable. In our relationships, it means acting with
sincerity and transparency, building trust through reliable and ethical conduct. Truth empowers
students to think critically, to stand up for what is right, and to live with personal integrity. It is the
bedrock of a moral compass, encouraging students to be authentic in their identity and their
interactions.

Compassion

Compassion is the heart of the Radford community. Itis the ability to empathise with others, to
understand their struggles, and to be moved to action by their pain. It goes beyond simple
sympathy: it is an active and heartfelt concern for the wellbeing of others. This value is expressed in
the way our students and staff support one another, through acts of kindness, service and
generosity. Compassion teaches students to look beyond themselves, to connect with the wider
world, and to contribute positively to the lives of those in need. It is a powerful force that builds a
nurturing, inclusive and supportive environment where every individual is valued and cared for.

Wisdom

Wisdom is the culmination of knowledge and experience, applied with discernment and good
judgement. It is not merely about accumulating facts but about understanding how to use that
knowledge to make wise decisions that benefit oneself and others. At Radford, we strive to equip
students with the ability to navigate life’s complexities with insight and a moral sense of purpose.
This means teaching them to reflect on their experiences, to learn from their mistakes and to seek
understanding rather than just information. Wisdom is about cultivating a sense of perspective and
a deep appreciation for the interconnectedness of all things, enabling students to act with
prudence and foresight in an ever-changing world.



POSITION ACCOUNTABLE TO Deputy Principal
Head of Learning and Teaching

POSITION IS RESPONSIBLE FOR Digital Learning Coordinator
Intranet Administrator

CLASSIFICATION Independent Schools (Teachers) Cooperative
Multi-Enterprise Agreement 2025
Leadership Level 2
Allowance 20 ppc

KEY RELATIONSHIP/S Academic Executive
Directors Upper and Senior School
Director of IT Services
Directors of Junior School Learning and Teaching
Dean of Administration
Junior School Head of Operations
Communications team

PURPOSE

The Head of Learning Systems and Integration provides strategic leadership and oversight of the College’s
digital platforms, with a strong focus on Secondary School operations and learning and teaching. The role
leads the optimisation of the Schoolbox and Intellischool analytics to enhance the learning experience and
outcomes for students, teachers and families.

This position ensures that digital systems support the College’s vision of Personal Best by enabling high-
quality digital practices that effectively track individual student progress, strengthen academic
excellence, and reduce staff administrative load.

RESPONSIBILITIES

1. Strategic Leadership of Digital Systems

e Lead the College-wide vision for effective learning system use, aligned with the College’s
academic excellence agenda.

e Oversee the optimisation, governance and continuous improvement of Schoolbox and
Intellischool analytics.

o Ensure digital systems improve clarity, communication, consistency and accessibility for
students, staff and families.

o Collaborate with Learning and Teaching, IT Services, Academic Care and Heads of Department
to drive digital alignment and innovation.

e Act as the key College contact and liaison for external partners, including the Schoolbox portal
and Intellischool.

e Support awareness and engagement with additional integration platforms, such as Synergetic,
Clipboard and EdSmart.

N

. Learning Management System (LMS) - Reporting and Analytics

e Manage the design, structure and quality assurance of the LMS across the Secondary School,
with whole College oversight.

e Advise on the delivery of student reporting, including learning summaries, templates, workflows
and system readiness each semester.

e Support the refinement and effective use of Intellischool dashboards to track individual student
progress in learning, wellbeing, and engagement.

o Ensure data integration, system accuracy and timely updates to support academic monitoring

and intervention.



3. Enhancing Teaching, Learning and Student Experience

o Drive consistency in Secondary School LMS course design, assessment workflows, deadlines,
feedback and communication.

e Support Secondary School teachers in using Intellischool analytics to monitor progress,
personalise learning and identify students requiring support or extension.

o Streamline digital workflows to reduce teacher administrative load and increase instructional time.

e Promote and oversee platforms and tools, including Microsoft 365, to enhance learning clarity
and strengthen the student experience.

4. Staff Development and Support
o Deliver targeted professional learning on LMS usage, analytics interpretation, reporting workflows
and digital efficiencies.
e Provide coaching to teams and individual staff to improve digital systems use.
o Develop user guides, instructional videos, templates and best-practice exemplars.
o Establish clear expectations for digital communication and classroom-facing use of systems.

5. Governance, Processes and Compliance
e Maintain governance for digital systems.
e Ensure alignment with BSSS/IB PYP/ACARA requirements where relevant.
o Conduct ongoing audits of LMS courses, data practices, reporting cycles and assessment
workflows.
o Collaborate with IT Services to ensure robust system integration, effective user management and
data privacy compliance.

PERSONAL SKILLS AND ATTRIBUTES
o Expertise in LMS administration, digital platform integration and educational analytics.
e Strong data literacy with the ability to translate insights into instructional actions.
o Demonstrated leadership, communication and coaching skills.
o High-level organisational, project-management and problem-solving skills.
o Capacity to build consistency and lead change across multiple departments.

REQUIRED QUALIFICATIONS

e Teaching qualification with experience in digital learning or systems leadership.
o Experience with Schoolbox and Intellischool or similar platforms.

It is a requirement that all Radford employees hold a current Working with Vulnerable People Clearance.



