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1 Purpose:

The College provides a context in which our students can be supported whilst also being taught how
to accept responsibility for their behaviour. The purpose of this policy is to provide guidelines for the
management of student behaviour in order to ensure all students learn about acceptable and
unacceptable behaviours and to ensure the rights of all members of the community are respected.

2 Application and Scope:

The policy applies to all student behavior within the College grounds and classrooms, when
representing the College in public and on excursions, camps or tours. It applies to all students. It
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also outlines expectations for teachers and staff and provides both guidelines and framework for
dealing with misbehavior.

3 Junior School Student Management:

At all times, students are expected to behave in a courteous, considerate and respectful manner.
RESPECT

We expect our students to be respectful and conduct themselves appropriately to make sure that all
members of the Radford community feel safe. As an integrated part of our curriculum, we foster
personal and social development in every child.

It is our intention to underpin student management with our College values. The College values of
Truth, Compassion and Wisdom, sit on the horizon. We see RESPECT as the pathway and essential in
the pursuit of living these identified College values

Class Essential Agreements

At the beginning of the school year, each class develops a ‘class essential agreement’. This is an
agreement about how the class will function and work together. It is created collaboratively between
the students and teacher and sets the tone for learning and being together. Class essential
agreements are displayed in classrooms.

Playground Essential Agreement

The following simple essential agreement applies in our play areas:

1.  We are principled, we make good choices

2. We are caring, we practise kindness

3.  We are communicators, we speak nicely and listen to each other
4.  We are knowledgeable, we use our wise mind

5. We show respect and we act with kindness

Student Management Procedure
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Making mistakes is a vital part of the learning process. However, when behavioural expectations are
not met, teachers utilise appropriate strategies to ensure that they are.

If the problem is serious, or ongoing, then the Junior School Leadership Team will become
involved. Parents will be informed as deemed appropriate.

Physical harm or violence is not tolerated against other students or staff.

When students make inappropriate choices, the procedure below provides consistent outcomes,
working towards self-management and accountability for behaviour.

Stage 1 — Positive environment

Teachers establish a positive, inclusive learning environment

Rules, expectations and consequences are clearly explained to students

Lots of positive feedback

Explicit teaching of social skills and regulation is linked to purpose and embedded practices.
Stage 2 - Disruption or incident

Establish what the unmet need of the student might be (energy, lack of understanding,
knowledge, skill, social or relationship, connection)

Use child’s name
Expectation / rule reminder
Describe the behaviour you expect to see (show me language)
Encourage agency (‘let’s try this”) and review if not working
Stage 3 — Connection and / or regulation time
Refer to connection time guidelines that offer suggestions for conversation.
Use child’s name.

Interim moments alone are okay however this conversation should be one on one, once child is
regulated to encourage connection.
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“l am giving us some time to chat about (name the behaviour). Let's make a plan, to try.."
Discuss the why behind the necessary change.
Provide student with two options to encourage agency in positive change.
Pastoral note entered on Nexus
Stage 4 - Thinking time with trusted adult
Student behaviour is escalated
Student moves to other space — use choice language
Student counselled by trusted adult - class teacher, wellbeing team, JSLT

JSLT are notified and asked to begin restorative practice and/or reflection sheet with the
student.

Reflection sheet is completed with trusted adult, sent home, signed and returned to school.
Three reflection sheets in a term requires interview with parents and JSLT.
Pastoral note entered on Nexus
Stage 5 - In school suspension or detention
Parent notified and interview requested
Pastoral note entered on Nexus
Student completes written contract to return to class
Stage 6 — Exclusion
Child sent home from school
Child has adjusted school days

Child does not participate in activities that are an extension of the school day or additional
programs provided by the College (e.g.OHSC, CoCurricular)

Child suspended from school for some re-set time
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Cancellation of enrolment (Principal).

Bullying or ‘'mean on purpose’ behaviour

In order to build a positive and respectful community where learning will flourish, every person must
feel safe and secure. This means that people are treated with dignity and that ‘mean on purpose’
behaviour, in whatever form, is unacceptable.

It is expected that all members of the school — staff, students and parents — will work together to
ensure that bullying or ‘mean on purpose’ behaviour is understood and managed in a positive

manner.
Purpose

Radford College is committed to providing a safe and caring environment that fosters respect for
others and does not tolerate bullying.

Radford College aims to:
provide a school that is safe for all members
minimise the amount of bullying that may occur
monitor levels of bullying and take immediate appropriate action, and

regularly review prevention and intervention strategies.
What is bullying? What is ‘mean on purpose' behaviour?

Bullying or mean on purpose behaviour is the repeated and intentional behaviour causing fear,
distress or harm towards another person that involves an imbalance of power. It can involve
humiliation, domination, intimidation, victimisation and harassment. In any bullying incident there are
likely to be three parties involved: the perpetrator, the victim, and bystanders.

Bullying or ‘mean on purpose’ behaviours can take many forms including:

Physical harm - which involves physical actions such as hitting, pushing, obstructing or being
used to hurt or intimidate someone. Damaging, stealing or hiding personal belongings is also a form
of physical harm.
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Psychological harm - when words, actions or conduct are used to cause psychological
harm. Examples of psychological harm include regular name calling, teasing or making fun of
someone because of their actions, appearance, physical characteristics or cultural background.

Indirect harm - when deliberate acts of exclusion or spreading of untrue stories are used to
hurt or intimidate someone.

Cyber safety - the ongoing abuse of power to threaten or harm another person using
technology. Cyber harm can occur in chat rooms, on social networking sites, through messaging,
emails or on iPads/ mobile phones_._

What bullying or ‘mean on purpose’ is not

There are many negative situations which, whilst being potentially distressing for students, are not
bullying or ‘mean on purpose’. These include:

mutual arguments and disagreements (where there is no power imbalance)
not liking someone or a single act of social rejection

one-off acts of meanness or spite

isolated incidents of aggression, intimidation or physical harm
isontimidation or physical harm

However, these conflicts still need to be addressed and resolved.
Possible indications of bullying or ‘mean on purpose’

Major behaviour changes in a student may be indicative of harm. Such behavioural changes may
include:

crying at night and having nightmares
refusing to talk when asked “What's wrong?”
having unexplained bruises, cuts or scratches
an unwillingness or refusal to go to school

feeling ill in the mornings
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a decline in quality of schoolwork

becoming withdrawn and lacking confidence
beginning to bully siblings, and/or

acting unreasonably.

Parents and Caregivers are encouraged to recognise signs of intentional harm and notify their child’s
teacher or a member of the Junior School Leadership Team, if their child is experiencing ‘mean on
purpose’ or bullying behaviour.

Responsibilities

STAFF

The Junior School staff of Radford College will:
Watch for possible signs of bullying or ‘mean on purpose’ at all times.
Maintain positive relationships with students — be a trusted adult.
Be vigilant regarding possible signs of harm.

Actively supervise students when outside on playground duty at recess, lunch and before and
after school.

Take the problem seriously and investigate any reported incidents.
Keep accurate records of any negative interactions and incidents.
Interview perpetrators, victims and witnesses.

Tailor response strategies to the circumstances of each incident_._

Consult with a Junior School Leadership Team (JSLT) member and decide on appropriate
action.

Contact parents of students involved and provide strategies to assist all parties.

Use all students as a positive resource in countering the accepted behaviour and regularly take
time to discuss any issues or problems in class.
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Promote an awareness of a culture of kindness, ‘what we do at Radford’, and offer lessons,
discussions, role play programs, about unacceptable interactions.

Conduct follow-up meetings with parents, wellbeing team and JSLT to report progress as
necessary.

STUDENTS

Radford College students are informed and explicitly taught:
The right to feel safe all the time.
Responsibility for their own words, actions and behaviour.
Regarding personal safety:

o Recognise — what signs is your body telling you

o React — walk away

o0 Report - tell a trusted adult

How to use the 3-Step response if they feel they are being subject to inappropriate actions of
others.

o Canyou please stop...I don't like it.
o | have asked you once. You need to stop now, or | will have to tell a teacher.
o | have asked you twice and now | am going to tell a teacher.

Students are regularly reminded, to report any negative exchanges, physical incidents or mean on
purpose behaviour, to a trusted staff member or their classroom teacher, even if the teacher was not
directly involved.

PARENTS
Radford parents and caregivers are advised to:

Listen to what their child reports about any incident and gather the facts.
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Inform the class teacher or a member of the Junior School Leadership Team of what your child
has reported if they don't feel confident in doing so.

Collaborate with the school to seek a suitable solution and address unmet needs.
Support and encourage your child throughout the process.

Follow up with the school to track progress and address any further concerns.
Supporting the Victim

Victims of bullying or mean on purpose behaviour often feel vulnerable and powerless. Their self-
esteem can be low, and our aim is to build their self-confidence and teach them strategies to deal
with intentional harm.

Possible strategies to use when supporting the victim may include:
Reassure them that the harm is not their fault.
Try and minimise opportunities for further harmful behaviour (stay with friends, etc).

Practice assertiveness techniques with students (saying NO!, walking away, telling a trusted
adult).

Provide opportunities for students to talk and express their feelings about issues (Classroom
Meetings/Circle Time).

Give them responsibility and praise them for their efforts.

Provide access to JS Wellbeing team

Encourage participation in self-esteem building activities and programs.
RIGHTS AND RESPONSIBILITIES IN THE JUNIOR SCHOOL
Students have the right to:

Learn in a purposeful and supportive environment

Work and play in a safe, secure and clean environment

Respect and courtesy and honesty
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Equal treatment
Interact in an atmosphere free from harassment and bullying
Express themselves
Students have the responsibility to:
Display respectful, courteous and honest behaviour — principled behaviour
Ensure their behaviour is not disruptive to the learning of others
Ensure the school environment is kept safe, tidy and secure
Ensure they are punctual, polite and display a positive manner
Behave in a way that protects the safety and wellbeing of others
Ensure their behaviour does not intimidate others
Staff have the right to:
Respect, courtesy and honesty
Teach in a safe, secure and clean environment
Teach in a purposeful and non-disruptive environment
Cooperation and support from parents on matters relating to their child’s education
To be the first point of contact if there is an issue or concern with one of their students
Staff have the responsibility to:
Model principled behaviour
Ensure the school environment is kept safe, clean and secure
Establish positive relationships with students and colleagues
Ensure intentional organisation and planning

Adhere to documentation and assessment procedures
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Be consistent and vigilant about behaviour management
Parents have the right to:
Respect, courtesy and honesty
Be informed about curriculum material and behaviour management
Be informed about their child’s academic progress and wellbeing
Cooperation and support from staff in matters relating to their child’s education
Parents have the responsibility to:
Model respectful, courteous and honest behaviour
Support the school in implementing behaviour management strategies
Support the school in providing meaningful and adequate education
Inform the school about in appropriate behaviour and bullying.
Junior School iPad Essential Agreement
1-to-1 iPad Essential Agreement

Radford College is committed to outstanding educational achievement, this includes the use of
technology to directly support and extend learning. The aim of all IB programmes is to develop
internationally minded people, who help to create a better and more peaceful world.

As an IB learner | strive to be:
A Thinker, who...

» Uses the iPad to support critical and creative thinking

e Considers and selects the best tools to support learning

e Questions and actively seeks knowledge, using the iPad as a tool to assist this process

» Organises and understands cloud file storage (OneDrive and iCloud)

e Seeks advice from an adult if | have problems or need assistance

e Will alert a teacher or parent immediately if | see something online that makes me feel
uncomfortable
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Will not use generative Al in a way that prevents me from building my skills in thinking and
learning.

Caring, so l...

Ensure online behaviour at all times demonstrates respect for others and myself

Value the opinions of others. Communicate respectfully and seek teacher or parent approval to
participate in messaging or communicating online

Ensure my iPad is stored safely in a protective case and always secured in a locked or personal
storage area when not in use

Ensure nothing is stored on top of the iPad.

Balanced, so l...

Will not use the iPad before and after school or in break times at school, unless asked to
complete an educational task with supervision from a teacher

With parent support, use Screen Time and Downtime settings to assist balancing iPad use with
offline time

Will take breaks regularly while using the device

Carefully consider when and why to send digital messages to others.

Principled, so l...

Understand that using the iPad is a privilege not a right

Ensure my iPad is organised and ready for learning each day, including a charged battery
Will respect and follow the terms and conditions of apps and online spaces, particularly
regarding age requirements

Seek permission from students or staff before taking their photos/video or recording their
voices

Will only share or send images/videos of other people with their permission

Will not use digital spaces, apps or messaging to be unkind, embarrass or upset others in any
way

Use a passcode for the iPad to keep my files and access to the network secure. | understand
that | should never share passwords with peers

Only use school-based tools and my email account for learning-related communication
Protect myself and others by following rules regarding copyright, plagiarism, privacy and
appropriate use of apps, the internet and other resources
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e Will not attempt to bypass school or family security and safety settings to access inappropriate
digital content and spaces

» Will follow school requirements regarding personal devices (including phones, smart watches,
AirPods) and understand that the College rules for personal devices are designed to support
my learning

e Understand that ITS retains the right to monitor the use of my school iPad and all internet
activity on the College network

e Ensure that my iPad connects to Apple Classroom when in use, so teachers can support my
self-management.

At Radford, learning with iPads will be active, challenging, meaningful, purposeful and engaging. The
use of technology at school that is not focused on enhancing learning is not permitted. We ask
parents and children to engage with iPad learning resources located on Nexus and ensure age-
appropriate learning-related iPad use. Our staff seek to work in partnership with families to ensure
students develop safe practices and build self-management skills for their interaction with the online
and digital world. Teachers will treat times when children do not meet these expectations as
opportunities for learning; ongoing or serious issues are managed through the Junior School student
management processes with leadership staff.

4 Secondary School Code of School Behaviour:

All members of school community are to abide by The Code of School Behaviour in
accordance with the following standards:

All members of the College community are expected to:

Conduct themselves in an ethical, safe and responsible manner that recognises and respects
the rights of others.

Students are expected to:
Actively engage in their own learning.

Take responsibility for their own behaviour and learning.

Demonstrate respect for themselves, other members of the school community and the school
environment.

Behave in a manner that respects the rights of others, including the right to learn.
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Cooperate with staff and others in authority.

Parents are expected to:
Be active in their child’s schooling and progress.
Collaborate with the school to achieve the best outcomes for their child.
Support school staff in maintaining a safe and respectful learning environment for all students.

Initiate and maintain constructive communication and relationships with school staff regarding
their child's learning, wellbeing and behaviour.

Contribute positively to behaviour support plans that concern their child.

Schools are expected to:
Provide safe and supportive learning environments.
Provide inclusive and engaging curriculum and teaching.
Initiate and maintain constructive communication and relationships with students and parents.

Promote the skills of responsible self-management.

Principals are expected to:

Play a strong leadership role in implementing and communicating The Code in the College

community.
Ensure consistency and fairness in implementing the College’s policies and procedures.
Communicate high expectations for individual achievement and behaviour.
Review and monitor the effectiveness of school practices and their impact on student learning.

Support staff in ensuring compliance with the conduct/behavioural code and facilitate
professional development to improve the skills of staff to promote responsible behaviour.

RIGHTS AND RESPONSIBILITIES
Our values define the rights and responsibilities we have to ourselves and to others.
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All members of the College have the right to:

Feel safe — physically, socially and psychologically.
Learn, teach and work, free from disruption or distraction.
Be respected, accepted, encouraged, supported and valued.
From these rights come a set of responsibilities with respect to:
Appropriate classroom behaviour.
Appropriate out of class behaviour.
Harassment (physical and non-physical) and bullying.
Uniform, dress and appearance.
Property, belongings and the environment.
Acceptable use of the internet, email and mobile phones.
Smoking, alcohol and illegal drugs.
Consideration for the ethos and values of Radford College.
The following particular behaviours are unacceptable in the Radford College community:
Disregard and contempt for the ethos and values of Radford College.
Obvious disregard for uniform expectations.

Disruptive behaviours which impact negatively upon the learning of others and which affect the
teachers’ capacity to teach.

Littering.
Obscene or offensive language.
Harassment, intimidation and bullying, including the use of images or other media.

Truancy or being out of bounds.
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The throwing or projecting of any object in the College grounds or elsewhere unless a
sanctioned activity.

Spitting and/or chewing gum.

Graffiti and vandalism in all forms.

Deliberate damage to property, facilities and others’ belongings.

Dangerous and/or restricted items.

Possession and consumption of alcohol, cigarettes (tobacco and electronic) and illegal drugs.
Engaging in unlawful behaviour.

Inappropriate physical contact.

Cheating in any context.

CLASSIFYING BEHAVIOURS AND APPLYING APPROPRIATE CONSEQUENCES

Student behaviour that does not comply with the expected standards is not acceptable. This
document will set out the range and level of responses and consequences for student behaviour that
is not consistent with our values.

In applying consequences for unacceptable student behaviour, the individual circumstances and
actions of the student and the needs and rights of school community members will be considered at
all times.

Any subject specific issue should be directed to the relevant Head of Department in the first
instance.

LOW LEVEL

Minor behaviours are those that are minor breaches of the school rules:
Do not seriously harm others or cause you to suspect that the student may be harmed.
Do not violate the rights of others in any other serious way.

Are not part of a pattern of problem behaviours.
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Do not require involvement of specialist support staff or Administration.
Examples of minor incidents or isolated instances (handled by teacher)
(@) Misbehaviour/Uncooperative Behaviour
Repeated non-completion of classwork or homework.
A pattern of not bringing equipment and materials for class.
Repeated lateness for class.
Leaving the class without approval.
Eating in class (without a medical reason), chewing gum.
Repeated minor uniform breaches, general untidiness, item of uniform missing.
Being in classrooms unsupervised/out of bounds spaces unsupervised.
Littering; failure to clean up after self.
Inappropriate behaviour in the playground likely to cause harm or damage.

Throwing of objects in the school grounds or elsewhere unless a sanctioned activity; unlikely to
cause harm or damage.

Inappropriate use of technology (refer to the digital citizenship agreement).
(b) Respect

Impoliteness.

Indifference to a reasonable request.

Fooling about by pushing and shoving.

Consumption of food or drink in classrooms (excluding cough lozenges and water in bottles or
for a medical reason).

(c) Distracting behaviour

Constant talking or excessive noise.
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Disruptive behaviour.
Using inappropriate language; obscenities or foul language including name calling.

College Responses to Low Level 1 Misbehaviour (handled by teacher)

To be dealt with at the teacher level and recorded on Nexus. The following possible consequences
may apply:

Brief problem solving discussion with student.

One-to-one discussion between student and teacher.

Signatures in the diary, notes in the diary for Years 7 and 8 to parent/carer.
Lunchtime detention by the teacher involved.

Confiscating restricted items, or jewellery.

Withdrawal of privileges.

MID LEVEL

Examples of repeated or more serious misbehaviour (handled by Heads of Year). Any of the low level
misbehaviours on a consistent basis, in which a pattern of misbehaviour is appearing:

Persistently wearing the uniform poorly.

Consistently not doing homework.

Poor effort on a regular basis in class.

Regularly late to class.

Blatant disobedience, discourtesy or insolence.
Back-chatting.

Truancy for a lesson or scheduled College activity.

Damage to College property or others’ personal equipment.

Misbehaviour outside of College grounds — excursions, sport, transport.
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Physical altercations with other students.

Offensive teasing, including personal, racist or sexist taunts.

Bullying.

Harassment.

Persistent or unrestrained repetition of less serious misbehaviour as well as more serious acts.

Incidents involving any student which are serious breaches of discipline and/or behaviour

expectations.

College Responses to Mid Level 2 Misbehaviour

To be dealt with by the Head of Year with the following possible consequences:

Year.

Entry in Nexus.

Parent notification.

Parent interview with student where clearly defined behavioural expectations are articulated.
Behaviour Support Plan.

Student Behavioural Management Booklet issued with specific set goals managed by Head of

Lunchtime detentions.

Thursday afternoon detention.

Saturday detention.

Possible Community Service negotiated with Director of Upper or Senior School.
Students undertake learning including writing a self-reflection.

Meeting with Director of Upper or Senior School.

Internal suspension and re-entry meeting.

Student informed their behaviour will be reviewed.
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Formal written warning (possible student contract).

Student counselling is offered (where appropriate).
HIGH LEVEL

These behaviours are significant in nature and demonstrate disregard of the student code of conduct
and the College values. To be dealt with by the Director of Upper or Senior School and/or the Head of
Secondary School.

Examples include:
(a) Serious misconduct
Ongoing chronic, repeated and targeted bullying.
Vandalism involving school property, transport, personal items (e.g. books, cars, bicycles).
Unacceptable moral behaviour.
Using the College network to access offensive material (pornography, illustrations).

Using the College network to commit cyber crimes such as fraud, identity theft, doxing or
hacking.

Offensive material (pornography, illustrations).
Obscene or offensive behaviour and language.
Swearing directed at a teacher.

Physical violence.

(b) Use/possession/sale/distribution of substances involving:
Bringing (dangerous) restricted items to school.
Prohibited drugs (including alcohol).

Cigarettes (including electronic cigarettes/ vapes).

Actions which could endanger the health of self-others (e.g. glue sniffing).
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(c) Unlawful behaviour such as:
Theft, assault, illegal entry, possession, use of dangerous weapon/harmful object, arson.
Grooming.
(d) Defiant non-compliance:
Persistent/willful disruption.
Gross insolence.
Flagrant truancy.
Failure to comply with instructions/rules/ policies of the College.
Unacceptable behaviour in class, grounds or while travelling to or from venues.
Unwillingness to participate/cooperate in behaviour management strategies and plans.
Breach of negotiated behaviour management plan/probationary contract.
(e) Conduct prejudicial to the good order, reputation and discipline of Radford College:
Verbal or physical harassment of:
Staff.
Parents and visitors to the College.
Students of the College and/or other schools.

Conflicts in school or on way to/from school, e.g. fighting/threats involving students or
members of the public.

Behaviour beyond school and not necessarily related to a school activity but which brings the
College into disrepute or affects the College in a direct way including co-curricular activities.

College Responses to High Level 3 Misbehaviour

To be dealt with the Director of Upper or Senior School, Deputy Principal and Principal Level, after
advice from the Head of Year.
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Examples of consequences are:
Entry on Nexus.
Parent interview (after notification).
Behaviour Support Plan.
Support services may be involved.
Restitution may be required.
Police referral (Principal to approve).
Internal suspension (Principal to approve).
External suspension (Principal to approve).
Exclusion (Principal).
Cancellation of enrolment (Principal).
Formal written warning.

Student counselling/skill development sessions to address issues influencing student
behaviour.

Restitution.

Student contract.

CHECKLIST TO ASSIST STAFF IN ENSURING PROCEDURAL FAIRNESS:

The breach of the school discipline code has been thoroughly investigated through fact
gathering.

The student has been given the opportunity and reasonable time to respond to the allegations.
The school has conducted further investigation in light of what the student has divulged.

Following review, the student has been made aware of the breach of school discipline and the
steps in the school discipline process.
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The student is aware of the support that has been instituted by the College to assist them in
future decision making.

The school has explored with the student:
o How they will avoid breaching the school rules in future.
o What support they may require into the future.
Bullying Policy

Radford

Is a community where people learn, work, and grow together.

Seeks to build a character in students where they value those ideals stated in the College Motto
of Truth, Compassion and Wisdom.

Seeks to reinforce the values of care and consideration for others, and to be respectful of each
individual.

Aims to build a just and caring community.

Will act to prevent any form of harassment or bullying whether it happens at school, at sport,
travelling to and from school, at school camps, on excursions, or any other school related function.

Will also deal with harassment that is directed towards students or staff by other students or
staff members even outside of school hours.

Considers bullying and harassment to be unacceptable practices.
What is Bullying?

A bully is someone who has the willful, conscious desire to hurt another person and involves the
deliberate, ongoing, psychological, emotional and/or physical harassment of one person by another
person or group of people.

Bullying may take many forms and can include:
Making hurtful, sexist or racist comments.

Using put-downs and belittling others’ abilities and achievements.
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Unwelcome and uninvited conduct such as rude gestures, ogling, displaying pictures, posters
or graffiti that may cause offence.

Any form of physical violence such as hitting, pushing or spitting.

Making suggestive comments or other forms of sexual abuse/harassment.
Forcing others to act against their will.

Verbal threats of aggression against property or possessions.

Acts of vandalism.

Deliberately excluding a student from College activities or other friends.

Cyber bullying ie. use of email, text messages, internet, mobile phones and other technological
devices to transmit offensive messages or to harass another student

WHAT CAN YOU AS A STUDENT DO IF YOU ARE BEING BULLIED?

Remember that the bully relies on you being silent! Take direct personal action and talk about it with
someone you can trust.

Remain calm.

Make it clear, in as firm a manner as possible, to the person who is harassing you that you don't
want them to continue.

Try not to react in a defensive way as this can make you a more interesting target (sometimes
this is very difficult).

Leave the area and avoid high-risk places.

IF YOU FEEL THAT THERE IS A REAL PROBLEM THAT WILL NOT GO AWAY, YOU
SHOULD:

Use the online reporting function (Stand Up) on the year level pages on Nexus or the QR code at the
bottom of this page; or speak to your Mentor, Head of Year, the Counsellor, the Chaplain or the
Director of Upper and Senior Schools.

If you continue your complaint, the following will happen:
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The person about whom you have complained will be interviewed by the appropriate Head of
Year and this may involve you meeting the person to see if the problem can be solved by counselling.

The Head of Year may decide to telephone your parents/guardians.

If the problem is not solved, the matter will be referred to the Director of Upper and Senior
Schools.

The Director of Upper and Senior Schools will:
Speak with you first.

Interview the person about whom you have complained (the purpose of this interview is to
establish the truth of the matter and to solve the problem).

Inform parents/guardians.

Take any disciplinary action needed to solve the problem and, with your agreement, may refer
the matter to outside bodies such as the Police or Department of Family Services.

CONSEQUENCES FOR BULLYING

If a student is found to be bullying then he or she will expect some of the following responses or
sanctions depending on the severity of the incident:

An interview with the Director of Upper and Senior Schools and written records being kept on
the student’s file.

Warnings accompanied by a formal letter to the parents of the student concerned.
Detentions.
Counselling and behaviour modification programs.
Exclusion from privileges.
Suspension from school.
o Interview with Deputy Principal, Head of Secondary School.

o Interview with Principal.
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Expulsion.
Secondary School Digital Citizenship Agreement

Being part of Radford College means using technology safely, respectfully and responsibly. Each
year, students are required to agree to the expectations below. Failure to complete the agreement
may result in loss of network access. Failure to follow the Student Code of Conduct may lead to
further consequences.

*%

**Truth
Act with honesty, integrity and respect for others and yourself.

| will not share personal information or images about my life, relationships, location or
activities.

| will protect my passwords and accounts by not sharing them with anyone.
| will not post photos or videos of myself or others in Radford uniform anywhere online.

| will ask permission each time before taking, sharing, sending or showing an image, video or
personal information of another person.

| will only photograph or record lesson content after receiving my teacher’s permission.

I will not access or share sites, apps or material that are degrading, pornographic, racist or
otherwise inappropriate.

I will not contact or follow staff on any social media platform.
| will not attempt to bypass any security measures the College implements.

| understand that IT Services may access and monitor my use of College platforms and internet
activity on the College network.

Wisdom
Think critically, use technology purposefully, and make informed choices.

I will question online information and use critical thinking to ensure sources are reliable.
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| will seek help from a teacher or the IT Helpdesk when needed.
| will reference and check licensing for all sources | use (websites, books, media, music).

| will use Creative Commons resources appropriately and request permission to use or modify
resources created by others.

| will purchase any music or media | use and will not share or distribute them in ways that break
licensing rules.

| will use Generative Artificial Intelligence only for learning and assessment with teacher
permission and in accordance with Academic Integrity guidelines.

| will not enter, access or share details of another person’s credentials or digital spaces.
| will keep my device secure and charged, ready for learning each day.
| will use screen locks and passwords to protect my device.

| will store my personal device in my locker while at school. | understand that teachers may
confiscate personal devices and contact my parents if this expectation is not followed (excluding Yr
10 & Yr 12 BYOD devices used for learning).

| will use College cloud storage (OneDrive or iCloud on College devices) to store my learning
resources.

| will use my College-issued laptop for schoolwork and understand that | am not to use my
personal device on campus (excluding Yr 10 & Yr 12 BYOD devices for educational purposes).

Compassion
Use technology in ways that care for others, protect relationships and support wellbeing.

| will not use any digital space (websites, apps, social media, servers, email etc.) to troll, upset,
embarrass, bully, harass, argue with or stalk others.

| will ask for help if | see online behaviour that harms someone.

| will treat others with kindness in digital spaces and think about the impact my actions may
have on their wellbeing.

| will demonstrate the College values in my use of digital technology.
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