
Office Lens

Office Lens is a Microsoft app. It’s 
a camera app for iPad which uses 
AI to enhance its functionality. 
Using lens you can scan a page of 

text and put it straight into OneNote, where 
you can extract the text from the image and 
view it in Immersive Reader. You can also open 
it straight into Immersive Reader inside Lens 
and get the text read to you, simply extract and 
copy the text and paste it into any other 
application.


Good For

• Altering to a more legible font or 

font size or layout. 

• Checking pronunciation.

ACCESSIBILITY BASICS
Spoken Content

Speech to text. Every 
student should have this 
set up in their Settings. 
The iPad will speak 

selected words, sentences or 
paragraphs, or the whole screen.


Good For

• Checking pronunciation of words

• Proofreading

• Enhancing comprehension


Safari - Reader View

Web pages are almost 
designed to distract the 
reader from what they’re 

trying to read. Thankfully Safari allows 
users to access “Reader View” which 
strips out distractions, and allows users 
to customise the colour, font, and font 
size. 

Good For

• Making websites personalised and 

easier to read

• Combining with Spoken 

Content

• Exporting a web page for 

annotation

Dictation

Allows students to turn 
speech to text. Works across 

all apps. Needs to be turned 
on in Settings. Punctuation 

needs to be spoken.


Good For

• Any student who is struggling to 

type for any reason

• Removing the cognitive load of 

typing

• Working on 

pronunciation

Add Audio or 
Video

Rather than requiring text 
responses from students, 

vary the way that students respond. 
iWorks applications (Pages, Keynote, 
Numbers) allow the insertion of audio 
or video responses.


Good For

• Students who express themselves 

more effectively verbally or whose 
expression will be more effective 
with gestures and body language.

Immersive Reader

Whenever you see this icon it 
means that Immersive reader is 

available. This allows users to customise 
font, font-size, and page colour, use text 
to speech, picture dictionary, colour and 
label parts of speech and set line focus 
and spacing. It’s native in many Microsoft 
apps and platforms, but also used in 
many other non-Microsoft apps such as 
Wakelet.


Good For

• Improving readability of 

text

• Turning text to speech

iPad and Office

Microsoft applications have a built in accessibility checker. 
When you create a document you can click the Accessibility 
checker and it will give you a report on what issues have been 
found in your document and how to fix them.AA

Dynamic Text

In Settings you can adjust the size of 
Dynamic Text on the device. This will 
increase or decrease the size of some text in 
some apps. Apps such as Keynote or Pages 
where students are editing the text will not 
be affected by this setting.

Colour Filters

In Accessibility Settings students can 
switch on Colour Filters. These can invert 
colours for students with colour 
blindness, or filter the whole screen for 
students in a colour that works for them.
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