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PURPOSE

This policy aims to foster students' active participation and engagement in their learning and assessment
processes. It outlines how valid teaching, learning, and assessment are implemented to ensure fairness and
consistency. This policy supports all students in Secondary School in building the capacity to produce high-
quality responses to learning as they work towards the requirements for summative assessment.

SCOPE

This policy ensures equity for all students and provides information for teachers, students and
parents/caregivers about roles, responsibilities, processes and procedures to ensure the integrity of
assessment that contributes to a student’s final subject results, including a QCE.

The framework for this policy is developed from the Queensland Curriculum and Assessment Authority
(QCAA) QCE and QCIA policy and procedures handbook, v6.0 and applies to Applied, Applied (Essential),
General, General (Extension) subjects, and Short Courses across all faculties. The guidelines reflect the
QCAA requirements for senior assessment and ensure that students develop the knowledge and
understanding of these requirements from Year 7.

POLICY STATEMENT

Peace Lutheran College supports all students to achieve personal excellence by developing their God-
given talents and abilities.

Assessment is the ongoing process of gathering, analysing and reflecting on evidence of learning to make
informed judgements about the achievement or capabilities of individuals. Assessment plays an integral role
in learning and informing teaching. Its fundamental purpose is to establish where learners are in an aspect
of their learning at the time of assessment.

The assessment procedure will:

Provide information to students about expectations for assessment and their responsibilities

e Include guidelines and information for all staff about expectations and their roles and responsibilities

e Be communicated clearly to teachers, students and parents/carers

e Be enacted consistently across all subjects within the Secondary School

e Be based on information from the QCAA QCE and QCIA policy and procedures handbook, QCAA
guidelines and syllabuses

¢ Bereviewed and updated to meet changing contextual factors, e.g. use of Al

Peace willimplement an assessment procedure that supports teachers and students in developing
assessment literacy. Teachers who are assessment literate:

e Produce quality assessment items

¢ Demonstrate the required knowledge and skills to validly and reliably assess student learning

o Apply standards/descriptions consistently to, and make judgements about students’ learning/work
e Interpret and apply the feedback and data from assessment to improve teaching and learning

As students move through the phases of schooling, they become increasingly assessment literate, with the
ability to:

¢ Understand the purpose of what they are doing

e Understand the basis on which judgements about evidence of learning will be made
¢ Demonstrate this understanding through their engagement with assessment

e Reflect on feedback and apply it in the future
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RESPONSIBILITIES

Role Responsibilities

Principal and Peace acknowledges its responsibility to:
College Leadership e Agree to and uphold the QCAA Senior Secondary Certification Agreement
Team e Adhere to the QCAA's policies, procedures and timelines

e Support the QCAA’s assessment processes, including subject selection,

student enrolment and result information using the Student Management

Portal application

Maintain an effective quality management system for internal assessment

Participate in quality assurance processes

Participate in the required QCAA external assessment processes

Support staff to complete the QCAA's program of assessment literacy

courses

e |dentify suitably skilled staff and support them to apply for roles within QCAA
(Endorsers, confirmers, subject matter experts, external assessment markers)

e Provide af least two Access Management Organisation Administrators

e Support any Year 12 graduate’s request for verification of information by
retaining student work used in determining results for Units 3 and 4 until at
least the end of Term One of the year following a student’s exit from the
school

e Support the accurate reporting of information to parents/caregivers and
productive discussion during the parent/teacher interviews by retaining
student work used in determining results unfil at least the end of Term One of
the year following.

e Support teachers to ensure that school assessment policies and procedures
are understood and enacted consistently

Staff At Peace, employees have a responsibility to:
e Read and understand syllabus requirements including assessment
fechniques

¢ Develop assessment items that are engaging and meaningful, which are
relevant and connected to the teaching and learning programs

e Clearly communicate assessment deadlines and expectations for
engagement

e Ensure assessment due dates align with syllabus requirements

e Support students to develop good academic habits, including academic
integrity

e Ensure scaffolding maintains the integrity of an assessment item

e Provide Access Arrangements and Reasonable Adjustments (AARA)

e Determine authentication strategies and checkpoints to observe the
progress of the student developing a response o learning

e Provide feedback on one draft sample of work

o Store evidence of student responses to learning (drafts and finals), including
recordings of live performances and portfolios of work

¢ Undertake internal quality assurance processes within or across learning
areas

e Undertake a moderation process to ensure fair and consistent results

e Provide subject results in a fimely manner for reporting purposes

e Select and monitor the use of texts and stimulus materials in tfeaching and
learning
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Students At Peace, students have a responsibility to:
e Engage in learning and assessment by completing all requirements
e Uphold academic integrity at all times
e Understand the various forms of academic misconduct
e Submit all assessment items on or before the due date (including when
there is a school-approved absence) for all checkpoints, draft and final
samples of work
e Use Student Café to review subject assessment due dates
¢ Adhere fo the conditions of an assessment task, including length of response
e Submit assessment in the required format using Student Café
Parents / At Peace, parents have a responsibility to:
Caregivers » Encourage their child to have an effective study space

e Encourage their child to review assessment due dates in eDiary in Student
Cafe

e Encourage their child to plan and take steps to develop a high-quality
sample of work and submit this on or before the due date

e Support the professional judgement of teachers

e Provide a detailed medical certificate to apply for an extension when a
student is unwell leading up to or on a due date.

e Provide a detailed medical certificate to apply for an alternative date to sit
a comparable exam when a student is unwell on the day of the
examination.

REPORTING REQUIREMENTS

Organisation Requirements / Obligations

PLC At Peace, all staff are required to plan, document, retain and monitor or review the
school’s plan for systematic curriculum delivery, which includes three levels of planning:
e  Whole school curriculum and assessment planning
e Yearlevel curriculum and assessment planning
e Unit overviews
Academic Reports are generated for each student and provide families with a
summary of learning within each subject area. An A - E scale is used, where C indicates
the student is demonstrating learning standards/objectives to the expected
achievement standard.
Reports are issued to families at the following key points:
o Work Habits Report (Week 6, Term One — An indicator of a student’s approach to
learning)
e Progress Report (Summary of Term One progress)
e Academic Report — Semester One (A summary of the first six months of learning)
e Academic Report — End of Year (A summary of the year of learning)
At the end of each year, PLC provides a summary of the graduating Year 12 cohort
data to the College community. This summary includes QCE attainment, VET pathways,
and ATAR results. This information is included in the College Annual Report and available
on the College website.
Version: 1.1 Last Modified: 13/02/2025 Page: 4

Printed copies are not controlled



Secondary School Assessment Policy M/\ :PE ACE
Policy = /

ACADEMIC INTEGRITY

The College expects students to aim for excellence in all they do. All students at the College have the right
to learn in a positive, supportive learning environment. This means that all students are responsible for
supporting the learning program by attending classes and respecting the rights and possessions of others.
Students are expected to fully participate in each course of study (subject) by demonstrating excellent
behaviour and meeting deadlines.

While it is understood that many students in the Secondary School will undertake some part-time work, it is
important that such work does not have a negative impact on a student’s study or ability to meet
assessment deadlines.

To maintain academic integrity, students are expected to demonstrate active participation in their learning
during class time and produce original work that includes citations to any sources of inspiration or
information.

Referencing Expectations

All students from Year 7 onwards will be explicitly faught how to reference sources of information
appropriately using the APA version 7 method. All students of the College will be expected to acknowledge
all sources of information and inspiration when producing a response to learning, including the use of
Artificial Intelligence (Al).

Years 7 - 10 Academic Integrity Toolkit (QCAA)
All students from Year 7 onwards will be provided with age-appropriate learning material to support the use
of shared language and conversations about:

e What it means to act with integrity at school, at home and in the wider community

e The importance of understanding and practicing academic integrity

e Effective practices that support and empower ethical scholarship.
hitps://www.qcaa.gld.edu.au/p-10/years-7-10-academic-integrity-toolkit

Years 10 - 12 Academic Integrity Course (MyQCE Portal)

All students in Year 10 onwards will be required to complete the QCAA Academic Integrity Course within
their MyQCE learning account. This course supports students in understanding how to maintain excellent
academic conduct while producing evidence of learning towards certification for the QCE.
hitps://www.qcaa.gld.edu.au/senior/assessment/academic-inteqgrity

The procedures associated with this policy will further explain what academic misconduct is and its
conseguences.

RELATED POLICIES AND PROCESSES

Peace Lutheran College Secondary School Assessment Procedure

Peace Lutheran College Atrtificial Intelligence (Al) Acceptable Use Guidelines
Peace Lutheran College Student Behaviour Management Policy and Procedure
Peace Lutheran College Responsible Use of Technology Policy and Procedure
Peace Lutheran College Disability Discrimination Policy

Peace Lutheran College Student Code of Conduct

Peace Lutheran College Student Handbook

Peace Lutheran College Parent Handbook

Peace Lutheran College Staff Handbook
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DEFINITIONS
Assessment Assessment for learning occurs throughout the learning process and could be diagnostic and/or

For Learning

formative

Assessment
As Learning

Assessment as learning places the student central to the processes of assessing and learning.
Students monitor their own learning and use formal and informal feedback and self-assessment to
determine the next steps required to meet learning outcomes/objectives. Assessment as learning
encourages students to take responsibility for their own learning.

Assessment Assessment of learning is often referred to as summative assessment and can include formal

Of Learning assessment tasks, internal or school-devised assessment and external assessment

Diagnostic Assessment that gathers evidence on a student’s strengths or discrete knowledge and skills. This

Assessment evidence can inform further support, differentiation or intervention to teaching and learning

Formative Assessment undertaken throughout the teaching and learning process to determine progress on

Assessment achieving learning outcomes/objectives. Formative assessment provides the basis for feedback
that is used to adjust teaching and learning and can help teachers to differentiate instruction.

Summative Assessment that is undertaken at defined key points of the teaching and learning process to

Assessment indicate standards achieved and informs reporting/certification. Summative assessment provides
sufficient evidence of learning to make defensible and comparable judgements about the quality
of student responses against predetermined standards/objectives.

Feedback The purpose of all feedback is to provide meaningful information about a student’s strengths and
areas for improvement to support them to progress towards their learning goals.
Effective feedback encourages self-reflection, allows students to actively monitor and evaluate
their own learning, and facilitates self-direction and motivation. Together, assessment and
feedback support continuous, collaborative, active and self-directed learning.

Formal Formal feedback is provided at key junctures of learning. Formal feedback is often given by a

Feedback teacher at the draft stage. Peer-to-peer feedback may be part of a formal feedback process.

Informal Informal feedback may be given in class in a variety of ways, including but not limited to informal

Feedback conferencing with individual or small groups of students about their ideas or planning for their
response fo learning, whole class feedback or recommendations.

Self- Students are encouraged to revisit the Task Sheet for the assessment they are completing and

assessment identify what they are being asked to do and the conditions of the assessment. Upon receiving
draft feedback, students will have a further opportunity to determine their progress against
predetermined set standards/objectives. Self-assessment is an ongoing process.

Internal Supported by QCAA resources, the College develops internal assessment tasks that contribute to

Assessment the formal assessment schedule for each subject area for each year level.

(School- For students in Years 11 and 12, studying QCAA General subjects for Units 1 — 4, the internall

devised) assessment is developed and marked by teachers of the College. Internal assessment contributes
75% towards a student’s final subject result in most subjects. In Mathematics and Science subjects,
internal assessment contributes 50%.

External Students studying QCAA General Subjects (Years 11 and 12) will be required to sit external

Assessment assessments (exams) at the end of Year 12 as part of the assessment schedule for each subject. The

(QCAA) assessment schedule is set and published by QCAA each year for external exams in QLD.

Certification

The Queensland Certificate of Education (QCE) is Queensland'’s senior school qualification. It is
awarded fo eligible students (usually at the end of Year 12) by the Queensland Curriculum and
Assessment Authority (QCAA). The QCAA issues a QCE to an eligible student when they have
accrued the set amount of learning at the setf standard in a set pattern while meeting minimum
literacy and numeracy requirements. Assessment within the school demonstrates
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Moderation

A process in which teachers engage in focused dialogue to share their observations and
judgements of evidence of learning in order to improve the consistency of their decisions and
ensure their judgements are valid, reliable and as fair as possible. This process ensures that student
results are accurate and fair.

Reporting

Academic Reports are generated for each student and provide families with a summary of
learning within each subject area. An A - E scale is used, where C indicates the student is
demonstrating learning standards/objectives to the expected achievement standard.

Reports are issued to families at the following key points:

Work Habits Report (Week 6, Term One indicator of a student’s approach to learning)
Progress Report (Summary of Term One progress)

Academic Report — Semester One (A summary of the first six months of learning)
Academic Report — End of Year (A summary of a whole year of learning)

Quality
Assurance

A process that supports the continuous improvement of practices in schools and ensures:

There is alignment between teaching, learning, and assessment
e Teachers implement students’ individual curriculum plans and develop teaching and
learning assessment for students in their local context
Teachers make judgements about student achievement using evidence in student work
e Teachers moderate results to ensure consistency and fairness of marking
Feedback and professional conversations promote continuous improvement and help
teachers improve teaching and inform assessment practices

Academic
Misconduct

Academic misconduct incorporates a broad range of behaviours by which students
inappropriately and falsely demonstrate their learning. Schools are responsible for managing
school-based processes and consequences through a school-developed assessment policy when
there is evidence of academic misconduct in internal assessment.

Artificial
Intelligence
(A1)

Artificial Intelligence (Al) systems attempt to mimic some types of human abilities to solve problems
or perform tasks. The term encompasses a wide range of technologies, including systems that
aftempt to:

Find patterns and meaning in data - machine learning (ML)

Find meaning in fext or create text that makes some kind of sense — natural language
processing (NLP)

Identify different parts of an image or video — computer vision (CV)

Instruct robots, complex or simple machines how to carry out physical tasks - robotics

Generative
Al

Generative Al is a type of machine learning that uses a vast amount of training data (big data),
which often includes images or text from the internet or added by people. Al uses this data to
generate unique content such as text, images, audio and video that has not existed before.

Generative Al systems follow algorithms to choose the most statistically likely result. They do not
necessarily produce content that is true, relevant or well-written (Australian Curriculum, 2025).
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Legislation
e Disability Discrimination Act 1992 External link

e Education (Accreditation of Non-State Schools) Act 2017 External link

e Education (Accreditation of Non-State Schools) Regulation 2017 External link

e Education (General Provisions) Act 2006 External link

e Fducation (General Provisions) Regulation 2017 External link

e Fducation (Queensland Curriculum and Assessment Authority) Act 2014 External link

e Fducation Queensland Curriculum and Assessment Authority) Requlation 2014 External link

REVIEW FRAMEWORK

Feedback
Feedback on the policy or corresponding documents can be provided to the College via email to
principal@plc.gld.edu.au.

Review

A review of this policy will be friggered if one of the following occurs:
e the policy is due for a scheduled review fo ensure confinuous improvement
e agap or need has been identified
e changes to the linked policy or procedure

This policy will be reviewed every two years or as required by legislation and/or QCAA.

Revision/ Modification History

Date Version Summary Document Name
17/01/2025 1.0 Include Artificial Infelligence (Al) Secondary School
Assessment Policy
13/02/2025 1.1 QCAA QCE and QCIA Policy and Procedures Handbook Secondary School
v6.0 Assessment Policy
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