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INTRODUCTION 
Peace Lutheran College which is owned and operated by the Lutheran Church of Australia Queensland 
District offers its program in Christian education to all applicants regardless of ethnic origin, gender, religion or 
disability, provided that:   

• through enrolment procedures parent(s)/guardian(s) seeking enrolment for their child/children 
undertake to support willingly and freely the stated purposes of Peace Lutheran College; and  

• adequate space and resources are available, including consideration being given to the ability of 
the College to meet the educational needs of the child/children. 

 
PURPOSE 
This policy ensures a consistent, transparent and fair enrolment process is undertaken when assessing  
enrolment applications, which reflect the Christian values of the school. They provide practical guidance 
when assessing enrolment applications in the context of anti-discrimination legislation, ensuring that  
decisions are made in a way that respects and protects human rights. 
 
SCOPE 
This policy applies to all parent(s)/ guardian(s) and students applying to Peace Lutheran College for  
enrolment. 
 
POLICY STATEMENT 
Peace Lutheran College, as a school which is owned and operated by the Lutheran Church of Australia, 
Queensland District, is an inclusive and welcoming place of learning. A priority for enrolments is to ensure that 
Peace Lutheran College creates a community that will both nurture and support Christians in their faith and 
reveal the gospel of Christ to all members.  
 
The College offers its Christian education programs to all applicants without discrimination provided that:  

a) Through enrolment procedures, parents/guardians seeking enrolment for their child/children  
undertake to support willingly and freely, the Lutheran ethos and Christian education, stated aims 
and values of Peace Lutheran College. 

b) Adequate space and resources are available to support each child’s learning journey, including the  
resources to support any individual learning requirements of the child/ children, based on reasonable 
adjustments deemed necessary to provide education for each child.  

c) Enrolment priorities will be determined from time to time by the College Council. 
 
Enrolment decisions are made by the Principal and/or delegate, supported by the College Council operating 
in accordance with this Peace Lutheran College Enrolment Policy and various policies of the College.  
 
Enrolment will depend on the student and family signing a document of agreement and continuing to  
abide by and support the principles and ethos of Peace Lutheran College. Enrolment may be subject to 
review where there is a demonstrated and sustained breach of the Enrolment Contract, including non-
support of the College’s Christian values or standards of behaviour. Any decisions regarding refusal or 
withdrawal of enrolment will involve appropriate consultation with families and consider the principles of 
procedural fairness and anti-discrimination legislation. 
 
As a part of the College’s Christian ethos, participation in religious education, chapel and service programs 
is a core expectation for students. These expectations form part of the Enrolment Contract and are consistent 
with the exemptions provided for religious educational institutions under Section 41 of the Anti- 
Discrimination Act 1991 (Qld). All Lutheran school nationally are required to deliver 90 minutes per week of 
Christian Studies or equivalent programs (such as Religion and Ethics). 
 
The College recognises the role of parents as the primary educators of their children. We share with 
parents/caregivers the responsibility to nurture the development of each student and expect to work in active 
partnership with families. 
 
  



 

Version: 2.2                                 Last Modified:  3/07/2025      Page: 3 
Printed copies are not controlled 

  Enrolment 
Policy 

Enrolment Priorities 
Priorities may include the following in whatever order is determined: 

(a) Children who are active members of Trinity Lutheran Parish 
(b) Children from families who are active members of a Lutheran Church 
(c) Children who are active members of other Christian churches, other than Lutheran 
(d) Children who have no association with a Christian church 
(e) Siblings of existing students and children of former students 
(f) The order in which applications are received in each priority area 
(g) The resources available to meet any individual learning requirements of the child/ children. 
(h) Commencing at the beginning of a calendar date. 

 
These priorities apply before the cut-off date as published by the College. 
 
Special Considerations 
The Principal and/or delegate may include the following as other considerations when making prioritising 
decisions within the above priority groups:  

• Whether the prospective student has individual learning requirements, and if the College is equipped 
to provide reasonable adjustments 

• The past behaviour, character, reputation, skills, and motivations of the individual student  
• Family history of current or previous enrolments  
• Ability and willingness of the family to contribute positively to the College community 
• Administrative considerations e.g. timing, prior commitment, school capacity, other personal issues 
• Capacity to meet financial obligations associated with enrolment. 

 
Guidelines 
Preference will be given to enrolment applications received during the designated enrolment period. 
 
All enrolments will be subject to the discretion of the Principal and/or delegate. In addition to the priorities 
outlined above, consideration will also be given to a range of additional factors, including: 

• Students with specific pastoral and/or social needs  
• Students with particular gifts and/or talents. 
• The impact of a student’s enrolment on the rest of the College community (For students seeking 

enrolment after the initial Prep or Year 7 Cohort enrolment entry points. 
• Previous commitment to Lutheran Education. 
• Parental expectations in relation to study commitment, school participation, behaviour and faith 

involvement. 
• Support available for particular student needs in learning and behaviour. 
• Particular family circumstances. 
• Students likely to require special provisions and reasonable adjustments such as special resources 

and/or a modified program and/or specialist teacher or school officer assistance will be considered 
for enrolment in accordance with the enrolment procedures  

• In addition to the Enrolment Application form, the following documentation is to be included:  
- birth certificate,  
- latest school report x 2,  
- latest NAPLAN result,  
- relevant legal documentation,  
- medical reports  
- signed permission letter to contact previous school and,  
- if applicable, educational assessments and subsequent Individual Education Plans or 

Educational Adjustment Profiles.  
 
During the enrolment process, with the consent of the parent/caregiver, the College may request information 
and documentation from specialist personnel (e.g. previous educators, medical or allied health 
professionals). All personal information collected will be handled in accordance with the Information Privacy 
Act 2009 (Qld) and the College’s Privacy Policy. 
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Individual Needs 
Peace is responsive to the diverse needs of its current and prospective students. 
 
Where applications are received for students who have individual needs (as a result of a disability, medical, 
psycho-social, emotional, intellectual, health, dietary or other conditions, or where the student has particular 
learning difficulties or learning support requirements) the application in the first instance will be considered in 
accordance to the “Enrolment Priorities” listed above. 
 
In addition, an enrolment support process is undertaken during the consultative phase of the enrolment 
process to examine the resources of the College and the individual needs of the student. Consideration is 
given to the ability of the College to provide reasonable adjustments to support the specific needs of the 
student, and that any extra services and resources can be accommodated, without causing the College 
unjustifiable hardship.  
 
Throughout the enrolment process the Principal and/or delegate will discuss the student’s needs with the 
student, parent and/or guardian.  
 
In order to more accurately assess the specific needs the College may ask the parent in a timely manner for: 

• permission to contact the student’s school for additional information and further clarification on 
individual needs 

• more information on medical, psychological or other reports from specialists, treating medical 
practitioners or allied health professionals 

• the student to undergo an independent learning assessment 
• the student to undergo an independent medical assessment 

 
Failure to disclose or provide a known educational need by the parent may lead to  
cancellation of the application or enrolment. 
 
The College will consider any particular educational, medical, functional, health, emotional or intellectual 
requirements, learning difficulties or learning support requirements, or any other medical, dietary or 
psychological condition, of a prospective student, and any reasonable adjustments in respect of those needs 
in accordance with the terms set out in the “Enrolment Application for Students with Special Educational 
Needs Procedure”. 
 
Failure to Disclose 
It is important that families provide complete and accurate information throughout the enrolment process. 
Where critical information related to a student’s wellbeing or learning support needs has been knowingly 
withheld, the College may review the enrolment decision in accordance with procedural fairness and duty-
of-care obligations. 
 
Fees and Refunds 
Fees are to be paid at each step as required in the Enrolment Contract. 
 
Refunds of all enrolment fees will be made in accordance with the College’s Fee Billing & Collection Policy 
(which include information about giving notice to withdraw or a cancellation of enrolment). All applications 
for refunds will be assessed in a consistent manner by the Business Manager. It is the parent’s responsibility to 
be aware of the terms and conditions of payment of non-refundable enrolment fees when accepting a place 
at the College and before making application for a refund.  
 
Privacy 
All information provided during the enrolment process will be kept and used in accordance with the College’s 
Privacy Policy.  



 

Version: 2.2                                 Last Modified:  3/07/2025      Page: 5 
Printed copies are not controlled 

  Enrolment 
Policy 

RESPONSIBILITIES 
 

Role Responsibilities 

College Council Is responsible for: 
• ensuring this policy is developed, complied with and reviewed as appropriate 
• for approving the College fee structures annually 

Principal (or 
authorised 
delegate) 

Is responsible for: 
• ensuring all prospective applicants are assessed against the College’s 

criteria, which reflects the ethos of Peace and the diversity of the community. 
• ensuring the enrolment process is documented and published to the current 

and wider community. 
• ensuring all persons involved in the enrolment process are competent and  

understand the Enrolment Policy, maintain relevant documentation and 
adhere to Privacy and Anti-Discrimination Law. 

Head of Marketing 
and Enrolments 

Is responsible for: 
• managing the enrolment process and approvals; 
• implementation of this policy and procedures in a consistent and transparent 

manner, in conjunction with authorised delegates; 
• liaising with staff in relation to enrolment practices and procedures; 
• provision of recommendations to the Principal and/or delegate for approval 

management and communication of letters of offer 
• maintaining a waiting list and making all offers of places. 

Parents / 
Caregivers 

Is responsible for: 
• ensuring accurate and transparent information is provided regarding their 

child’s enrolment  
• adhering to the policies and procedures of the College 
• working in continued partnership with the College to support their child’s 

education. 
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RELATED POLICIES AND PROCESSES 
 

• Peace Lutheran College Anti-Discrimination Policy 
• Peace Lutheran College Privacy Policy 
• Peace Lutheran College Fee Billing and Collection Policy 
• Peace Lutheran College Student Behaviour Management Policy 
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DEFINITIONS 
 

Discrimination Under the Anti-Discrimination Act 1991 (Qld), the following types of discrimination are 
prohibited: 
 
Direct discrimination on the basis of an attribute happens if a person treats, or proposes to 
treat, a person with an attribute less favourably than another person without the attribute 
or would be treated in circumstances that are the same or not materially different. 
 
Indirect discrimination on the basis of an attribute happens if a person imposes, or proposes 
to impose, a term: 

(a) with which a person with an attribute does not or is not able to comply; and 
(b) with which a higher proportion of people without the attribute comply or are 
able to comply; and 
(c) that is not reasonable. 

 
Discrimination in the area of education: 
An education authority must not discriminate: 
(a) in failing to accept a person’s application for admission as a student; or  
(b) in the way in which a person’s application is processed; or  
(c) in the arrangements made for, or the criteria used in, deciding who should be offered 
admission as a student; or  
(d) in the terms on which a person is admitted as a student. 
 
At all times, the College will work in partnership with families to discuss any adjustments 
required to support the educational needs of the child and determine which of these 
adjustments are reasonable with out causing the College undue financial hardship. 

Sibling A person who is: 
• a brother or sister of a present or past enrolled student  
• parent in common, irrespective of their place of residence;  
• a child whose usual place of residence is the same as a present or past enrolled  
• student and whose parent is the partner of the student’s parent; and  
• a child officially in care or foster care and living at the same place of residence 

with the present or past enrolled student. 

Parent Means the parent, guardian or carer charged with the legal responsibility for the long-term 
care, welfare and development of the student. It includes a prospective parent of the 
College. 

Resources A term used broadly to refer to the physical learning spaces and staff employed by the 
College to support the educational needs of students enrolled at Peace Lutheran College. 
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REFERENCES AND SOURCES OF OBLIGATION 
 
Legislation 

• Education (General Provisions) Act 2006;  
• Public Health Act 2005;  
• Family Law Act 1975 (Cth);  
• Education (Accreditation of Non-State Schools) Act 2017 (Qld). 
• Education (Accreditation of Non-State Schools) Regulation 2017 (Qld). 
• Information Privacy Act 2009 (Qld). 
• Anti-Discrimination Act 1991 (Qld). 
• Disability Discrimination Act 1992 (Cth) 

 
REVIEW FRAMEWORK 
 
Feedback 
Feedback on the policy or corresponding documents can be provided to the College via email to 
principal@plc.qld.edu.au.  
 
Review 
A review of this policy will be triggered if one of the following occurs: 
 

• the policy is due for a scheduled review to ensure continuous improvement 
• a gap or need has been identified 
• a serious or critical incident has occurred 
• changes to the linked policy or process 

 
This policy will be reviewed annually or as required by legislation. 
 
Revision/ Modification History 
 

Date Version Summary Document Name 

7/4/2021 1.0 Draft documented Enrolment Policy document – but 
not formally endorsed by College Council 

Enrolment Policy 

23/4/2025 2.0 Revisiting the draft document and updating it 
according to new legislation requirements. 

Enrolment Policy 

3/07/2025 2.1 Updated based on the feedback received from 
College Council. 

Enrolment Policy 

11/7/2025 2.2 Updated based on a review by LEQ. Enrolment Policy 
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