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School Campus Whole college

Reports to Business Manager via Sporting Department
Responsible to Business Manager

Works with College Services Staff and Head of Sport
Responsible for coaching activities

Employment Status Casual

Reporting
Relationships

RemL'nj\era?tion Independent Schools (Professional & Operational Staff) Cooperative Multi-Enterprise
Classification Agreement (2025)

Oxley College is an independent, co-educational, non-denominational P-12 day school in the NSW Southern Highlands
of 850 students; big enough to cater, small enough to care.

We believe education is for the ongoing development of character, care for the whole child and enlightened academic
rigour. Our mission is for our students to make a positive contribution wherever they go. Our values are Show Courage,
Be Kind and Seek Wisdom. Our community is vibrant, inclusive and respectful.

We are committed to fostering a dynamic, innovative, and evidence-based learning environment that revolves around
the needs of each student. Our child-centred approach ensures that high-quality learning and teaching are the heart
of the educational experience we offer. We seek to inspire and empower students to enjoy their learning journey and
apply their knowledge to comprehend the intricacies of the world and their unique place within it. Our staff work in
partnership with parents/carers to create an environment that nurtures each student's academic, emotional, social
and physical development.

At Oxley College, we hold our teachers to the highest standards in student education. An Oxley College Casual Teacher
demonstrates a commitment to excellence in student learning and wellbeing as evidenced by passionate and expert
teaching and care.

Oxley College Casual Teachers uphold our values, are student-centred and positive in the provision of high-quality
teaching and are professional in their interactions with students, staff, parents/carers and the school community.

Oxtey College is proudly a Child Safe Organisation, putting the best interests of children and young people first.
Further information about the College and its programs can be located on our website: Oxley College.

At Oxley College, we hold our professional and operational staff to the highest standards. An Oxley College Casual team
member demonstrates a commitment to excellence in student wellbeing and College life as evidenced by their
professionalism, reliability and positive contribution when engaged in a casual relief capacity.

Casual staff are student-focused and supportive in the provision of quality service, and are highly professional in their
interactions with students, staff, parents and the wider school community.
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Skills and Qualifications

The successful role-holder must have:
e appropriate skills and experience.
o excellent technological literacy across a range of applications.
e ademonstrated ability to work with and within a team.
e strong interpersonal and excellent communication skills both written and verbal.
o well-developed organisational and administration skills.

Key Responsibilities and Duty Statement

A Casual Staff Member at Oxley evidences their professionalism and commitment to student wellbeing by placing the
care and smooth functioning of the College at the centre of their day. They follow direction provided by relevant
supervisors and, in all instances, are communicative, professional and committed to providing active and positive
support to students, staff and the broader College community. In addition to their core duties, their responsibilities
may also include supervision, assistance at events, or general operational support as required.

They will:
¢ be conversant and up to date with the requirements of their role and demonstrate competence in carrying
out assigned duties.
¢ support and espouse the values of the College in interactions with students, staff, parents/carers and visitors.
e work in partnership with relevant staff and parents/carers to support student wellbeing and the effective
operation of the College.
¢ be compliant in following College policies, with relevant procedures known, understood and consistently
applied.

Personal Attributes

e Articulate and engaging, with a personal warmth that engenders mutual respect.
e Confident in engaging with parents/carers and students.

e Initiative, a positive mindset, self-motivation and demonstrated accountability.

e Supportive of the values of Oxley College.

Demonstrated Values

All staff are expected to uphold the College’s values by:
e Safeguarding and promoting the welfare of children.
e Supporting and promoting the College’s culture, reputation, and strategic objectives.
e Complying with the College’s Staff Code of Conduct and other policy and regulatory requirements.
e Respecting people of all backgrounds within the College community.
e Building relationships with students, staff and parents based on respect, trust and shared purpose.
e Behaving ethically and with appropriate confidentiality and sensitivity.
e Modelling punctuality and adherence to organisational deadlines.

Remuneration

Remuneration will be in accordance with the Support and Operational Staff Collective Multi-Enterprise Agreement
2025 and will reflect the staff member’s skills, experience, and the area of the College in which they are engaged.
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Conditions Precedent for Employment

1. Required to provide a current Working with Children registration number and clearance evidence pursuant to
the Office of the Children’s Guardian screening process.
2. Hold avalid and current First Aid certificate.

Employee Acknowledgement (to be completed on offer and acceptance of role)

I have read and understood the contents of this position description and accept the following:

This position description is not to be considered a complete list of responsibilities and that other duties may be
required from time to time.

My position is dynamic and that continuing development, change and improvement of processes, practices,
knowledge, skills and behaviours is expected by Oxley College.

I declare that | have the physical capability to undertake the duties required for this role and that | do not have any
pre-existing conditions which would hinder this capability.

Signature Date
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