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Leadership – Purpose, Legacy, and Life 
We learn in 1 Corinthians 12 that God has given each of us gifts that He wants us to use to serve Him 
and others. Being a student leader allows the gift of leadership to be expressed for the benefit of 
the whole College community and develops in students a sense of purpose as a positive contributor 
to College life. The College gives students opportunities to express their gifts across a broad range of 
ages and areas of passion. The College’s Building Purposeful Lives framework for learning and life is 
a key expression of all that we value and seek to instil in the lives of all students, including our 
student leaders.  

● We seek to Love God through faith in Jesus Christ, asking Him to give us both wisdom and virtue,
so that we might serve those around us.

● We Pursue our Purpose by discovering our gifts and passions and surrounding ourselves with
a network of likeminded people. We then live a life full of confidence and integrity, focused on
our purpose.

● To achieve this we Build our Capacity to manage ourselves in an organised and creative way,
to engage with the world and relate to others.

Most importantly, we seek to model our lives and our leadership on the example set for us by Jesus 
Christ. We are reminded in Philippians 2: 4-8 that our attitude should be the same as that of Jesus, 
who did not consider equality with God something to be grasped but made Himself nothing, taking 
the very nature of a servant. Leadership should therefore be understood as servanthood under the 
rule and authority of God. As a result, the most important qualities of all leaders should be humility 
and a heart for service.  

We know that our school years are an important time to be building our capacity, and so the 
Building Purposeful Lives framework includes sixteen key dispositions that we together seek to grow 
throughout our lives, both at home and at school. These dispositions will enable you to be confident, 
successful adults, able to tackle the challenges presented to you by an ever-changing world.  

As leaders, you will be called upon to serve others as you relate to them, noticing their needs and 
the opportunities presented to you, be ambassadors of hope and optimism, and lead in a way that 
honours God.  

I encourage you to consider your application carefully with a view to making a real difference in the 
lives of other students and the wider College. You have the opportunity to leave a legacy that is 
lasting and powerful.  

Mr Daryl Hinton 
Head of Secondary Years 
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Leadership Program 

Your Commitment 

Student Leaders will form a Student Leadership Team (SLT), led by the Head of Secondary Years and 
College Captains and Vice Captains. Senior leaders will meet regularly to discuss issues of school 
improvement and act as a student voice to the College Executive in their portfolios.  

Leaders will work within their portfolio to drive improvement in their areas of interest and expertise. 
Each portfolio will be supported by a member of staff. The activities from these teams will be 
reported back to the SLT, and supported by the wider leadership team where suitable. 

Selection of Student Leaders 

Students in Year 11 make application for leadership in Term 3. Candidates then undergo a selection 
process. If an interview is conducted students will be asked about their faith, their understanding of 
Christian leadership, their gifts, abilities, vision, sense of God-given purpose, demeanour at school, 
and previous involvement in College life. Successful candidates are then assigned specific roles 
according to their individual strengths and talents, aligning with Leadership Portfolios in most cases. 

Leadership Responsibilities 

Student Leaders interact closely with staff, the student body, and the local community. Leaders 
initiate and assist in organising a broad range of activities, events, College improvement programs, 
student support programs, and mediation programs. Student Leaders liaise with the student body 
and College staff on matters of importance to students and to the College. Students will also attend 
various leadership training opportunities.  

Criteria for Student Leadership 

The College aims to develop the following skills and attributes in its students to equip them for 
leadership in the College and in life beyond school. The College also selects its student leaders 
based upon a demonstration of these same characteristics and attributes. 

● A character that is consistent with the Christian ethos and values of the College 

● A commitment to College culture 

● Capacity to engage in student voice – a constructive dialogue about student and College issues 
and a willingness to work towards school improvement goals 

● Ability to be assertive and relate effectively with College staff and students 

● Experiences in networking and liaising outside of the traditional class or year level 

● Strong personal organisation  

● The ability to think clearly and flexibly  

● Strong inter-personal skills  

● Ability to liaise with others, and work collaboratively in teams and networks 

● Capacity to listen to others and demonstrate empathy 

● Exemplary record of behaviour consistent with the Student Code of Conduct 

● Excellent communication skills, written and oral 

● Commitment to academic studies and extra-curricular activities of the College 

● Commitment to the College and its activities, demonstrated by attendance at College functions,  
carnivals, etc 

● Excellent attendance record 



 

Additional criteria for College Captains and Vice Captains (Primary and Secondary): 

● A personal relationship with the Lord Jesus Christ 

● A clear understanding of the nature of Christian leadership 

● Demonstrated ability to represent the College and its students at formal occasions  

● Ability to formulate and offer opinions reflecting those of the Student Body 

● Sound public speaking skills 

● Well-respected amongst peers and staff 
  



 

Expectations of Leaders 

Student leaders will work directly with staff members who have responsibility for specific functions 
within the College. They may also make representation to members of the College Executive. 

General Responsibilities  

● Lead students in the Christian mission of the College 

● Impact College culture in ways consistent with the College’s mission and vision  

● Participate in discussions and decisions on issues related to the welfare and success of students 

● Assist College staff to achieve the College’s mission and vision in the classroom, on the 
playground and at College events 

Be a Norwest Ambassador  

● Be an active role model and advocate with regard to behaviour and attitude 

● Comply with all College rules and policies 

● Maintain excellent appearance at all times, including in transit to and from the campus 

● Attend College events both during and after school hours 

● Represent the College to stakeholders, visitors, external groups and the community 

Support Fellow Students  

● Foster positive relationships and interact with the College community  

● Interact with the broader student body, providing support and assistance where needed 

● Persuade the student body to be active participants in all College activities 

● Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  
including on transport 

● Encourage students to maintain the College grounds in a neat and tidy manner 

● Encourage students to maintain excellent appearance at all times, including in transit to and 
from school 

● Advocate on behalf of students to relevant College personnel 

Portfolio Related Responsibilities 

● Provide leadership to the student body within their portfolio area 

● Organise student events and activities appropriate to their specific portfolio 

● Participate in discussions and decisions on issues directly related to their portfolio area 

● Meet with College management to present proposals related to their portfolio area 

● Complete other tasks as directed by their supervising teacher 

  



 

Leadership Portfolios 

Each and every student has some skill, area of interest, expertise or passion through which they 
could honour God and serve the College and the broader community. Leadership portfolios allow 
students to use these to the benefit of the College and its students. The College’s Student 
Leadership Portfolios will provide a wide scope for leadership, maximising opportunities for 
students to develop their sense of purpose. The portfolio approach allows student leaders to focus 
their leadership energies on a narrow range of activities, while still engaging with a team of like-
minded peers. Student leaders will be encouraged to ‘own and manage’ their area of responsibility 
and coordinate the energies of other students to assist them in their chosen endeavour.  

The following role descriptions for each portfolio are provided to give you details about what each 
role entails. Students may also design and propose their own portfolio.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

College Captain 
Role Description 
 

 
 
The College Captains have overall leadership of the Student Body, of Year 12, the Year 12 Leadership 
Team, Student Representative Council and students within the Year 11 Leadership Program. They 
are representatives of Norwest Christian College at public functions and regularly address the 
College student body endeavouring to align students to the values and vision of the College.  

1 REPORTING RELATIONSHIPS 
 
The Year 12 Leadership Team report to the College Captains at the Student Leadership Team 
Meetings. The College Captains are supported generally in their work by Head of Secondary 
Years and in matters pertaining to the Student Leadership Team. 
 

2 RESPONSIBILITIES 
 

2.1 General Responsibilities  
 
• Impact College culture in ways consistent with the College’s mission and vision  
• Participate in the Student Leadership Council and be actively involved in discussions and 

decisions on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.2 Norwest Ambassador  
 
• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

2.3 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Persuade the student body to be active participants in all College activities 
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

2.4 Core Role Responsibilities – College Captain 

• Liaise with staff, the College Executive and the Head of Secondary Years. 
• Meet regularly with the Principal and Head of Secondary Years. 
• Liaise with Year 12 Leadership Team, ensuring that they are supported in fulfilling their own 

portfolio responsibilities. 
• Chair Student Leadership meetings, creating and distributing agendas and requesting reports 

from the Student Leadership Team.  
• Represent the College at formal occasions both within and outside the College. 



 

• Organise and chair secondary assemblies.  
• Exhibit leadership in activities such as sporting events and carnivals. 
• Actively intervene, where appropriate, in matters that relate to student behaviour, safety and 

issues with respect to the reputation of the College and its members. 
• Actively seek opportunities to positively interact with students across the whole College.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

College Vice Captain 
Role Description 
 

 
 
The College Vice Captains support the work of the College Captains and as such have overall 
leadership of the Student Body, of Year 12, the Student Leadership Team and the Year 11 students 
within the Leadership Program. They are representatives of Norwest Christian College at public 
functions and regularly address the College student body endeavouring to align students to the 
values and vision of the College.  
 
1 REPORTING RELATIONSHIPS 

 
The Student Leadership Team report on a monthly basis to the College Vice Captains at the 
monthly Student Leadership Meetings. The College Vice Captains are supported generally in 
their work by Head of Secondary Years in matters pertaining to the Student Leadership Team. 
 

2 RESPONSIBILITIES 
 
2.1 General Responsibilities  

• Impact College culture in ways consistent with the College’s mission and vision  
• Participate in the Student Leadership Council and be actively involved in discussions and 

decisions on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.2 Norwest Ambassador  

• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

 
2.3 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Persuade the student body to be active participants in all College activities 
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

 
2.4 Core Role Responsibilities – College Vice Captain 

• Liaise with staff, the College Executive and the Head of Secondary Years 
• Meet regularly with the Principal and Head of Secondary Years 
• Liaise with Student Leaders ensuring that they are supported in fulfilling their 

responsibilities 
• Support the management of Student Leadership Team Meetings, creating and distributing 

minutes of the meetings 
• Represent the College at formal occasions both within and outside the College 



 

• Organise and chair secondary assemblies 
• Exhibit leadership in activities such as sporting events and carnivals 
• Actively intervene, where appropriate, in matters that relate to student behaviour, safety and 

issues with respect to the reputation of the College and its members 
• Actively seek opportunities to positively interact with students across the whole College.  
• Organise and distribute the College Leadership duty roster 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Prefect - House Captain 
Role Description 
 

 
 
The College House Captains provide leadership to the whole student body, demonstrating and 
encouraging student engagement during all activities. House Captains actively demonstrate House 
spirit and inspire the growth of House spirit amongst College students. 
 
1 REPORTING RELATIONSHIPS 

 
The College House Captains work with Sport Prefects and are supported in their work by Head 
of Sport and House Patron.  
 

2 RESPONSIBILITIES 
 
2.1 General Responsibilities  

 
• Impact College culture in ways consistent with the College’s mission and vision  
• Participate in the Student Leadership Council and be actively involved in discussions and 

decisions on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.2 Norwest Ambassador 
  
• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

 
2.3 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Persuade the student body to be active participants in all College activities 
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

 
2.4 Core Role Responsibilities – House Captain 

• Convene and lead House Meetings to plan for Swimming and Athletics Carnivals 
• Encouraging all House members to perform to the best of their ability at all house 

competitions 
• Assist all members of staff, parents and visitors, particularly at sporting events 
• Work with the Senior Prefect Sport to organise and manage inter house competitions and 

lunchtime sporting activities. This will involve the distribution and collection of sporting 
equipment at lunchtimes 

• Lead House Meetings to encourage a positive House spirit, participation, pride, involvement 
and unity 



 

• Communicates regularly with House Leaders assigning responsibilities and delegating tasks 
to House Leaders as needed 

• Acts as a liaison between the House Patron and House Leaders when necessary 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Prefect - Academic 
Role Description 
 

 
 
The Academic Prefect is a role model for all students. He/she should demonstrate commitment and 
enthusiasm for learning and the ability to build the profile of the student voice within the context of 
the College curriculum.  
 
1 REPORTING RELATIONSHIPS 

 
College leaders serving within the Academia portfolio work in conjunction with the Student 
Learning Committee. The Academic Prefect is supported in their work by the Director of 
Teaching & Learning and College Captains and Vice Captains. 
 

2 RESPONSIBILITIES 
 
2.1 General Responsibilities  

 
• Impact College culture in ways consistent with the College’s mission and vision  
• Chair the Student Learning Committee and be actively involved in discussions and decisions 

on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.2 Norwest Ambassador  
 
• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

 
2.3 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Persuade the student body to be active participants in all College activities 
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

 
2.4 Core Role Responsibilities – Academia 

• Assist the Director of Teaching & Learning to organize and manage Academic events including 
but not limited to: 
o Subject selection evenings 
o Academic competitions 
o Homework Club (Learning Lounge) 
o BPL information evenings and learning activities 

 



 

• Meet with the Director of Teaching and Learning prior to College assemblies to receive advice as 
to Academic events and co-curricular activities which need to be announced and promoted.  

• Promote and report on College Academic events and co-curricular activities at assemblies and in 
a termly feature article in Directions. 

• Meet fortnightly with Student Learning Committee to organise events, build the profile of the 
student voice within the context of the College curriculum and improve the profile of BPL 
learning dispositions within the College teaching and learning activities.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Prefect – Christian Ministry 
Role Description 
 

 
 
The Christian Ministry Prefect is a role model for all students. He/she should demonstrate 
commitment and enthusiasm for participation within Ministry activities, as well as the ability to 
inspire others to participate in Ministry activity.  
 
1 REPORTING RELATIONSHIPS 

 
The Prefect – Christian Ministry is supported in their work by the Chaplain and the College 
Captains and Vice Captains. 
 

2 RESPONSIBILITIES 
 
2.1 General Responsibilities  

 
• Impact College culture in ways consistent with the College’s mission and vision  
• Participate in the Student Leadership Team Meetings and be actively involved in discussions 

and decisions on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.2 Norwest Ambassador  
 
• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

 
2.3 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Persuade the student body to be active participants in all College activities 
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

 
2.4 Core Role Responsibilities – Ministry  

• Assist the Chaplain to organise Ministry activities such as:  
o Christian Lunchtime Groups  
o Chapel 
o Sisterhood and Brotherhood events 
o Glow 
o Imago Dei 

• Work with the Chaplain to: 
o Encourage student participation in Christian Ministry activity within the College 



 

o Encourage students to participate in Christian Ministry activity within churches or 
local community 

o  Build student participation in Ministry activities 
• Work with the College Chaplain to support and encourage participation in domestic and 

overseas ministry opportunities 
• Meet with the College Chaplain prior to school assemblies to receive advice as to Ministry 

activities which need to be announced and promoted 
• Promote and report on Ministry events and activities at assemblies and in a termly feature 

article in Directions 
• Work with the College Chaplain to ensure that Ministry opportunities are promoted on the 

Co-Curricular sign up event for Secondary students 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Prefect – Co-Curricular 
Role Description 
 

 
 
The Co-Curricular Senior Prefect is a role model for all students. He/she should demonstrate 
commitment and enthusiasm for participation within Co-curricular activities, as well as the ability to 
inspire others to participate in Co-curricular activity.   
  
1 REPORTING RELATIONSHIPS  
  
College leaders serving within the Co-curricular portfolio report on a monthly basis to the Senior 
Prefect – Co-curricular. The Senior Prefect – Co-Curricular is supported in their work by the Director 
of Co-curricular and Head of Secondary Years.   
  
2 RESPONSIBILITIES  
  
2.1 General Responsibilities   

• Impact College culture in ways consistent with the College’s mission and vision   
• Participate in the Student Leadership Council and be actively involved in discussions and 

decisions on issues related to the welfare and success of students  
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events  
  
2.2 Norwest Ambassador   

• Be an active role model for all College students with regards to behaviour and attitude  
• Comply with all College rules and policies  
• Maintain excellent appearance at all times, including in transit to and from the campus  
• Attend College events both during and after school hours  
• Represent the College to stakeholders, visitors, external groups and the community  

  
2.3 Support and Lead Fellow Students   

• Foster positive relationships and interact with the College community in positive ways  
• Interact with the broader student body, providing support and assistance where needed  
• Persuade the student body to be active participants in all College activities  
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,   

including on transport  
• Encourage students to maintain the College grounds in a neat and tidy manner  
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school  
• Advocate on behalf of students to relevant College personnel  

  
2.4 Core Role Responsibilities- Co-Curricular   

 

• Promote and report on Co-curricular events and activities at assemblies and in College 
communications.  

• Function as host for Co-curricular events including but not limited to;  
o Performing Arts Nights  
o Live@Norwest  

• Meet with the Director of Co-Curricular prior to school assemblies to receive advice as to 
events and Co-curricular activities which need to be announced and promoted.   

• Assist staff to organize events including but not limited to;  



 

o Soiree  
o Performing Arts Nights   
o Auditions for the bi-annual musical  
o Live @ Norwest  
o Riverstone Festival  

• Work with the Director of Co-curricular to lead the Co-Curricular Expo sign up event for 
Secondary students.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Prefect – Community Wellbeing 
Role Description 
 

 
 
The Community Prefect is a role model for all students. He/she should demonstrate commitment 
and enthusiasm for participation within Student Mentor activities, as well as the ability to inspire 
students to care and support each other.  
 
1 REPORTING RELATIONSHIPS 

 
The Community Prefect is supported in their work by the Head of Secondary Years, Year 
Advisors, College Captains and Vice Captains. 
 

2 RESPONSIBILITIES 
 
2.1 General Responsibilities  

 
• Impact College culture in ways consistent with the College’s mission and vision  
• Participate in the Student Leadership Team and be actively involved in discussions and 

decisions on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.2 Norwest Ambassador  
 
• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

 
2.3 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Encourage the student body to be active participants in all College activities 
• Monitor student interactions, encouraging positive conduct and discouraging negative 

conduct, including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

 
2.4 Core Role Responsibilities – Student Mentor 

• Assist Head of Secondary Years to organise events such as:  
o RU OK? Day 
o Imago Dei 
o Jersey Day 
o Mothers’ Day, Fathers’ Day, Grandparents’ Day 

• Work with Head of Secondary Years and Year Advisors to: 
o Assist new students with adjusting to College procedures and culture 
o Assist in resolving low level dispute issues 
o Assist students who feel isolated to generate positive connections with peers 



 

• Meet with the Head of Secondary Years prior to school assemblies to receive advice as to 
activities which need to be announced and promoted 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Prefect – Creative and Performing Arts (CAPA) 
Role Description 
 

 
 
The Creative and Performing Arts Prefect is a role model for all students. He/she should 
demonstrate commitment and enthusiasm for participation within Creative and Performing Arts 
activities, as well as the ability to inspire others to participate in the Creative and Performing Arts.   
   
1 REPORTING RELATIONSHIPS  
   
The Creative and Performing Arts Prefect is supported in their work by the Head of CAPA, Director of 
Music and the College Captains and Vice Captains.  
  
2 RESPONSIBILITIES   

 
2.1 General Responsibilities 

   
• Impact College culture in ways consistent with the College’s mission and vision   
• Participate in the Student Leadership Council and be actively involved in discussions and 

decisions on issues related to the welfare and success of students  
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events  
 

2.2 Norwest Ambassador   
 
• Be an active role model for all College students with regards to behaviour and attitude  
• Comply with all College rules and policies  
• Maintain excellent appearance at all times, including in transit to and from the campus  
• Attend College events both during and after school hours  
• Represent the College to stakeholders, visitors, external groups and the community  

 
2.3 Support and Lead Fellow Students   

 
• Foster positive relationships and interact with the College community in positive ways  
• Interact with the broader student body, providing support and assistance where needed  
• Persuade the student body to be active participants in all College activities  
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport  
• Encourage students to maintain the College grounds in a neat and tidy manner  
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school  
• Advocate on behalf of students to relevant College personnel 

  
2.4 Core Role Responsibilities – Creative and Performing Arts   

 
• Assist the Head of CAPA and other staff to organise Creative and Performing Arts activities 

such as:   
o Live@Norwest  
o College Musical  
o Soiree  
o Performing Arts Nights   
o Riverstone Festival  

 



 

• Work with the Head of CAPA to:  
o Encourage student participation in Creative and Performing Arts activities within the 

College  
o Encourage students to participate in Creative and Performing Arts activities within 

churches, interest groups or local community  
o Build student participation in Creative and Performing Arts activities  
o Develop College opportunities for the Creative and Performing Arts  

• Work with the Head of CAPA to support and encourage participation in Creative and 
Performing Arts opportunities  

• Meet with the Head of CAPA prior to school assemblies to receive advice as to Creative and 
Performing Arts activities which need to be announced and promoted  

• Promote and report on Creative and Performing Arts events and activities at assemblies and 
in a termly feature article in Directions  

• Work with the Head of Secondary Years to ensure that Creative and Performing Arts 
opportunities are promoted on the Co-Curricular sign-up event for Secondary students  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Prefect – Inclusive Learning 
Role Description 
 

 
 
The Inclusive Learning Prefect is a role model for all students. He/she should demonstrate 
commitment and enthusiasm for connecting with others, as well as the ability to inspire others to 
participate in activities that support diverse learners.   
   
1 REPORTING RELATIONSHIPS  
   
College leaders serving within the Inclusive Learning portfolio report to the Head of Inclusive 
Learning and Head of Secondary Years. The Inclusive Learning Prefect is supported in their work by 
the College Captains and Vice Captains.   
   
2 RESPONSIBILITIES  
 
2.1 General Responsibilities   

 
• Impact College culture in ways consistent with the College’s mission and vision   
• Participate in the Student Leadership Meetings and be actively involved in discussions and 

decisions on issues related to the welfare and success of students  
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events  
   
2.2 Norwest Ambassador   

 
• Be an active role model for all College students with regards to behaviour and attitude  
• Comply with all College rules and policies  
• Maintain excellent appearance at all times, including in transit to and from the campus  
• Attend College events both during and after school hours  
• Represent the College to stakeholders, visitors, external groups and the community  

  
2.3 Support and Lead Fellow Students   

 
• Foster positive relationships and interact with the College community in positive ways  
• Interact with the broader student body, providing support and assistance where needed  
• Persuade the student body to be active participants in all College activities  
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport  
• Encourage students to maintain the College grounds in a neat and tidy manner  
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school  
• Advocate on behalf of students to relevant College personnel  
 

2.4 Core Role Responsibilities - Inclusive Learning 
   

• Assist to organise activities such as:   
o Ngarra support  
o South Creek School Buddy Program  

• Work with the College to:  
o Encourage student participation in activities within the College 
o Encourage students to connect with others in events and regular College life  



 

• Work with the Head of Secondary Years to support and encourage participation in all College 
events and opportunities  

• Meet with the Head of Inclusive Learning prior to activities which need to be announced and 
promoted  

• Promote and report on Inclusive Learning activities at assemblies and possibly in College 
publications  

• Work with the Head of Secondary Years and Head of Inclusive Learning to ensure that 
opportunities are promoted on the Co-Curricular sign-up event for Secondary students  

• Develop this portfolio through feedback and discussion to expand its impact  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Prefect – Sport 
Role Description 
 

 
 
The Prefect – Sport is a role model for all students. He/she should demonstrate commitment and 
enthusiasm for participation within sport activities, as well as the ability to inspire others to 
participate in sport activities.  
 
1 REPORTING RELATIONSHIPS 

 
The Prefect – Sport is supported in their work by the Director of Sport and College Captains and 
Vice Captains. The Senior Prefect – Sport works with College House Captains. 
 

2 RESPONSIBILITIES 
 
2.5 General Responsibilities  

 
• Impact College culture in ways consistent with the College’s mission and vision  
• Participate in the Student Leadership Team Meetings and be actively involved in discussions 

and decisions on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.6 Norwest Ambassador  
 
• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

 
2.7 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Persuade the student body to be active participants in sporting activities 
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct,  

including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

 
2.8 Core Role Responsibilities – Sport  

• Assist Sport & PDHPE staff to organise and manage Sport events including but not limited to: 
o Swimming Carnival 
o Athletics Carnival 
o Cross Country 
o Gala Days 
o Inter-house competitions 
o Inter-school competitions such as HZSA and CSSA 

 



 

• Meet with the Head of Sport prior to College assemblies to receive advice as to sport events and 
co-curricular sport activities which need to be announced and promoted. 

• Promote and report on College sport events and co-curricular sport activities at assemblies and 
in a termly feature article in Directions 

• Meet with House Captains to organise house meetings prior to key sporting events and develop 
and promote inter-house competitions and activities 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  



 

Prefect - Technology 
Role Description 
  

 
 
The Technology Prefect is a role model for all students. He/she should demonstrate commitment 
and enthusiasm for participation within Technology, as well as the ability to inspire others to 
participate in the Technology subjects and activities.  
  
1 REPORTING RELATIONSHIPS 
  
The Technology Prefect is supported in their work by the Director of IT and the College Captains and 
Vice Captains.  
 
2 RESPONSIBILITIES 

 
2.1 General Responsibilities  

• Impact College culture in ways consistent with the College’s mission and vision  
• Participate in the Student Leadership Team and be actively involved in discussions and 

decisions on issues related to the welfare and success of students 
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events 
 

2.2 Norwest Ambassador  

• Be an active role model for all College students with regards to behaviour and attitude 
• Comply with all College rules and policies 
• Maintain excellent appearance at all times, including in transit to and from the campus 
• Attend College events both during and after school hours 
• Represent the College to stakeholders, visitors, external groups and the community 

  
2.3 Support and Lead Fellow Students  

• Foster positive relationships and interact with the College community in positive ways 
• Interact with the broader student body, providing support and assistance where needed 
• Persuade the student body to be active participants in all College activities 
• Monitor student conduct, encouraging positive conduct and discouraging negative conduct, 

 including on transport 
• Encourage students to maintain the College grounds in a neat and tidy manner 
• Encourage students to maintain excellent appearance at all times, including in transit to and 

from school 
• Advocate on behalf of students to relevant College personnel 

  
2.4 Core Role Responsibilities – Technology  

 
• Assist the Director of IT and other staff to organise Technology activities such as:  
• IT support at Assemblies and Events, such as: 

o Parent Information Evenings 
o Open Days 
o Secondary Assemblies 
o Whole School Assemblies  



 

• Work with the Director of IT to: 
o Encourage student participation in Technology activities within the College 
o Encourage students to participate in Technology activities, interest groups and in the 

local community 
o Build student participation in Technology activities 
o Develop College opportunities for Technology 

• Work with the Director of IT to support and encourage participation in Technology 
opportunities 

• Meet with staff prior to school assemblies to support IT requirements 
• Promote and report on Technology events and activities at assemblies and in a termly 

feature article in Directions 
• Work with the Head of Secondary Years to ensure that Technology opportunities are 

promoted on the Co-Curricular sign-up event for Secondary students 
 
 
 
 

  



 

Prefect - STEM 
Role Description 
  

 
  
  
The STEM Prefect is a role model for all students. He/she should demonstrate commitment and 
enthusiasm for participation within STEM, as well as the ability to inspire others to participate in 
the STEM subjects and activities.   
   
1. REPORTING RELATIONSHIPS  
   
The STEM Prefect is supported in their work by the Head of Science, Head of Mathematics and Head 
of Technology and the College Captains and Vice Captains.   
   
2. RESPONSIBILITIES  
   

1. General Responsibilities   
• Impact College culture in ways consistent with the College’s mission and vision   
• Participate in the Student Leadership Team Meetings and be actively involved in discussions 

and decisions on issues related to the welfare and success of students  
• Assist College staff to achieve the College’s mission and vision in the classroom, on the 

playground and at College events  
  

2. Norwest Ambassador   
• Lead by example and be an active role model for all College students with regards to 

behaviour and attitude  
• Actively support all College rules and policies  
• Maintain excellent appearance at all times, including in transit to and from the campus  
• Attend College events both during and after school hours  
• Represent the College to stakeholders, visitors, external groups and the community  

  
3. Support and Lead Fellow Students   
• Foster positive relationships and interact with the College community in positive ways  
• Interact with the broader student body, providing support and assistance where needed  
• Lead the student body to be active participants in all College activities  
• Monitor student conduct and help foster a positive environment, sense of belonging and 

pride in being a NWCC student  
• Encourage students to maintain the College grounds in a neat and tidy manner  
• Encourage students to maintain excellent conduct and appearance at all times, including in 

transit to and from school  
• Advocate on behalf of students to relevant College personnel  

  
4. Core Role Responsibilities- STEM  

  
1.  Assist staff to organise STEM activities such as:  
• STEM showcase  
• Science Week  

  
2. Work with the Head of Science to:  
•  Encourage student participation in STEM activities within the College  
•  Encourage students to participate in STEM activities, interest groups and in the local 

community  
•  Build student participation in STEM activities  



 

•  Develop College opportunities for STEM  
  

3. Work with the Head of Science to support and encourage participation 
in STEM opportunities  

4. Meet with the Head of Science prior to school assemblies to receive advice as activities which 
need to be announced and promoted  

5. Promote and report on STEM events and activities at assemblies and in a termly feature 
article in Directions  

6. Work with the Head of Secondary Years to ensure that STEM opportunities are promoted on 
the Co-Curricular sign up event for Secondary students  
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