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Assessment at Norwest 

 

The College has high expectations of all its students and strongly encourages every student to apply their best effort to all course 

work, including assessment tasks. At Norwest, assessments are designed and managed to enable students to both maximise their 

potential and learning and demonstrate the knowledge, understanding, and skills they have achieved.  

Students are encouraged to take responsibility for their own learning, monitoring their own progress, and using a range of strategies 

to achieve their learning goals.  

This Assessment Handbook provides students and parents with the details of the planned assessment of learning for each course 

throughout the academic year. You will find details of the outcomes for each course, the core components of each course and the 

planned assessments of learning throughout the year with their specific weightings.  

To assist students and parents to monitor and plan, Stage Semester Assessment Calendars are published on the Secondary 

Students Tile located on the NWCC Student page of the website (www.norwest.nsw.edu.au) and by clicking on their student profile in 

Edumate.  

The College’s Assessment Policy is available to parents and students on the College website (www.norwest.nsw.edu.au) by clicking 

on the NWCC Parents Page and then the College Policies tile.  

Each course at Norwest operates under NESA requirements and all aspects of planning, programming, assessing, and reporting are 

monitored by the Head of Faculty (HOF) for that Key Learning Area, Director of Studies (DOS) and by the Director of Teaching and 

Learning (DTL). Where appropriate, the Year Advisor (YA) and Head of Secondary Years (HSY) will be consulted. Parents and students 

should direct any enquiries about the structure of the following assessment schedules to these staff members.  

NSW Educational Standards Authority (NESA) Advice on Assessment 
 

NESA continues to promote a standard-referenced approach to assessing and reporting student achievement in NSW and the 

importance of assessment for, as, and of learning as essential components of good teaching and learning.  

Assessment:  

• provides opportunities for teachers to gather evidence about student achievement in relation to outcomes;  

• enables students to demonstrate what they know and can do;  

• clarifies student understanding of concepts and promotes deeper understanding;  

• provides evidence that current understanding is a suitable basis for future learning.  

Assessment for Learning (or formative assessment) usually occurs throughout the teaching and learning process to clarify student 

learning and understanding  

Assessment as Learning occurs when students monitor their own learning, ask questions and use a range of strategies to decide 

what they know and can do, and how to use assessment for new learning  

Assessment of Learning (or summative assessment) assists teachers to assess achievement against outcomes and standards. It 

usually occurs at defined key points during a unit of work or at the end of a unit of work, term or semester and may be used to rank 

or grade students.  

A-E grades are issued on a Semester basis based primarily on assessment of learning tasks.  

The Common Grade scale (used by all schools in NSW) describes student performance at each of five levels:   

A. The student has an extensive knowledge and understanding of the content and can readily apply this knowledge. In addition, 

the student has achieved a very high level of competence in the processes and skills and can apply these skills to new 

situations.  

B. The student has a thorough knowledge and understanding of the content and a high level of competence in the processes and 

skills. In addition, the student is able to apply this knowledge and these skills to most situations.  

C. The student has a sound knowledge and understanding of the main areas of content and has achieved an adequate level of 

competence in the processes and skills.  

D. The student has a basic knowledge and understanding of the content and has achieved a limited level of competence in the 

processes and skills.  

E. The student has an elementary knowledge and understanding in few areas of the content and has achieved very limited 

competence in some of the processes and skills.  

This Assessment Handbook provides students and parents with the details of the planned assessment of learning for each course 

throughout the academic year. You will find details of the outcomes for each course, the core components of each course and the 

planned assessments of learning throughout the year with their specific weightings. 

 

http://www.norwest.nsw.edu.au/
http://www.norwest.nsw.edu.au/
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Satisfactory Achievement 
 

A student is considered to have satisfactorily completed a course if, in the Principal’s view, there is sufficient evidence that the 

student has: 

• followed the course developed or endorsed by NESA; 

• applied themselves with diligence and sustained effort to the set tasks and experiences provided in the course by the school;  

• achieved some or all of the course outcomes. 

Norwest Assessment Procedures 
 

Each course at Norwest operates under NESA requirements and all aspects of planning, programming, assessing and reporting are 

monitored by the Head of Faculty, Director Studies (DOS) and by the Director of Teaching and Learning (DTL). Parents and students 

should direct any enquiries about the structure of the following assessment schedules to these staff members.  

The College has high expectations of all its students and strongly encourages every student to apply their best effort to all course 

work, including assessment tasks.  

Notification and Timing  

Students are issued with a booklet and assessment calendar summarising the assessment requirements at the beginning of the  

academic year. Both the booklet and calendar are available on the College website. The College endeavours to avoid having more 

than one hand-in task and one in-class task per day. However, this cannot always be avoided, and it will not be grounds for  

appeal that any student has more than one of each on any day, or has several successive days of Assessments, provided that due 

notice has been given of each.  

At least two weeks before the Task is due, written notification of the Task will be issued to students, with details of the outcomes to 

be assessed, the weighting of the Task, the marking criteria and any other special arrangements.  

Assessments which are part of examination periods will be notified by exam timetables and teacher devised revision advice.  

Where a teacher feels that, through exceptional circumstances (e.g prolonged unexpected absence of the teacher), the class is 

unprepared for an assessment task, a request to extend the due date must be made to the DTL. The Head of Secondary Years (HSY) 

and Head of Faculty may be consulted before changes are agreed upon to ensure equity for the whole cohort. Changes to dates will 

be clearly communicated to parents and students as soon as this change is approved.  

Types of tasks   

• In-class tasks – will require students to prepare for the task both at home and in the previous lessons and it will be completed 

in the course of a normal lesson. These may include – tests, writing tasks, practicals, performances, speeches or presentations 

(or a combination of these).  

• Submitted tasks – will require students to complete a task by a due date and submit it to their teacher. Some work on these  

tasks may also be completed at school and drafts may be required to be submitted. These may include – research assignments,  

personal design/representation tasks.  

• Collaborative tasks - will require group participation. When this is the case, each member of the group will be responsible for  

their contribution and assessed individually, for some components.  

• In-class and submitted tasks – will require students to complete elements of both types of tasks.  

Preparation  

This Assessment Handbook and an assessment weekly calendar for each Semester will be placed in the “Parent Links” section of the 

College website and College App.   

As we consider assessment to be for and as learning as well as of learning, teachers will endeavour to assist students to prepare 

adequately and meet deadlines by professional management of the assessment cycle, including timely notification, scaffolding tasks 

where appropriate, mandating drafts, and giving timely feedback.  

Importance of feedback  

• Feedback is essential for effective student learning;  

• Students are encouraged to submit draft assessments for feedback prior to the completion of the final task. Teachers will 

provide feedback where drafts are submitted no later one week prior to the task due date. Teachers may accept drafts after 

this date at their own discretion;  

• Teachers will endeavour to return drafts to students as promptly as possible, no less than 48 hours before the task is due;  

• Teachers are not to rewrite students’ work or to correct to perfection – but simply to give constructive, timely feedback;  
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• Students should seek feedback on their work after task completion or submission to assist them to monitor their progress 

towards the achievement of specified learning outcomes and to improve the quality of their work.  

• Students should reflect on how they will use the feedback to inform their next steps which will deepen their knowledge and 

skills  

Submission  

The rules around assessments will increase in rigour as the student progresses through the Secondary Years. Mentors will assist 

students to manage their workload – reviewing the term’s assessment calendar and helping students to plan their time.  

Students will often be required to submit their work via Canvas by the published due time. Any task submitted after this time will 

be considered late, regardless if it is submitted on the same day;  late penalties will apply, as per College policy.  Any hard 

copy submissions should include an Assessment Task Cover Sheet where students will be issued a receipt for their submission to 

confirm the date and time.  

Where a task is to be completed as an in-class task, students’ attendance will be checked. The expectation – no matter what the type 

of task – is that all students in the course will be ready on the due date.  

Electronic Provisions  

Where a teacher has requested electronic submission, the College’s electronic submission procedures must be followed.  This will 

typically be via Canvas and required by the time set, no later than 6pm Monday-Friday.  

Computer use  

In all cases of tasks completed at home on the computer, responsible use of technology is expected.  This includes augmented 

digital manipulation of text/graphics/code or by artificial intelligence (A.I.).  Students are required to keep back-up copies of their 

tasks to be produced on request. Students must be able to produce draft copies of tasks to confirm their iterative process. Any task 

that “appears” as generated immediately will be deemed not all the student’s own work.  

Please note: Loss of Task (either electronic or otherwise) or inability to print will not be accepted as a valid reason for late submission. All 

drafts should be saved and stored externally.  

Malpractice   

Malpractice is dishonest behaviour by a student that gives them an unfair advantage over others or leads to an unfair appraisal of 

their achievement. Malpractice during assessments or examinations is:  

• Breaching test/examination rules.  

• Acquiring unauthorised copies of the test before the test time/date.  

• Copying the work of others.  

• Submitting work that is created by A.I, regardless that any edits may have been made by the students personally.  This includes 

work that began as the students own original work and has been enhanced by A.I. without appropriate acknowledgement and 

scholarship.  

• Taking unauthorised material into the test and/or using it during the test.  

• Assisting another student to engage in malpractice is also a form of malpractice.  

• Plagiarism is another form of malpractice  

Plagiarism  

Plagiarism can be identified as:  

• Copying, buying, downloading, stealing or borrowing someone else's work in part or in whole, and presenting it as their own.  

• Using material directly from books, journals, CDs or the internet without acknowledging the source.  

• Paying someone with money or in kind to write or prepare material that is associated with a task, such as process diaries, logs 

and journal.  

• Submitting work that contains a large contribution from another person, such as a parent, coach or subject expert that is not 

acknowledged.  

• Submitting work that is created by A.I, regardless that any edits may have been made by the students personally.  This includes 

work that began as the student’s own original work and has been enhanced by A.I. without appropriate acknowledgement and 

scholarship.  

• Using words, ideas, designs or the workmanship of others in practical and performance tasks without appropriate 

acknowledgement.  

Consequences of Malpractice  

In all cases of suspected malpractice confidentiality will be maintained and the principles of procedural fairness will be observed at 

all times: If a student is found have committed malpractice of any type they may receive a zero for their assessment tasks and be 

awarded an afterschool service. This decision will be made by the supervising teacher in consultation with the Assessment Review 

Panel (ARP), which consists of Director of Teaching and Learning, Director of Studies, Head of Secondary Years and relevant Head of 

Faculty.  
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Extensions or Permitted Late Submission of a Task  

The late submission or completion of assessment tasks is a serious issue, as without legitimate cause it impacts the fair and 

equitable administration of the task.    

• If a student knows beforehand that they will be absent, the College should be contacted by the parent and the subject teacher, 

relevant HOF and Year Advisor (YA) informed. It is best to arrange for the student to sit or submit the task early;  

• Extension requests for the submission of assessment tasks must be made to the subject teacher using the Extension Request 

Form as soon as practicable (generally more than 48 hours) and will only be granted, in consultation with the Assessment 

Review Panel (ARP), in exceptional circumstances. These requests must be made prior to the due date of the 

administration of the task;  

• Parents should submit the Extension Request Form to the subject teacher. Teachers note receipt of the form and, if an 

extension is granted by the ARP, the new time on Edumate and forward to Year Advisor and Head of Faculty for approval and 

storage;  

• If a student becomes ill during an in-class assessment task the DOS will decide whether an estimate or a substitute task will be 

given.  

Late or Non-Submission of a Task due to Illness or Misadventure  

In the event a hand-in task is not submitted by the due date or an in-class task is not completed on or before the due date by reason 

of illness or misadventure (including approved extended leave) the following procedures should be followed, in consultation with 

the DOS as required:  

• Illness/Misadventure form must be completed by parents and submitted to the subject teacher.  A separate form must be 

completed for each task/examination missed. This includes tasks missed whilst away on approved extended leave.  

• Misadventure (events outside the control of students) will be approved at the discretion of the DOS;  

• The subject teacher will record the incident in Edumate noting the submission of the form and the revised due date if 

applicable;   

• The subject teacher will administer the follow up task and attempt to ensure that the student receives no advantage. Where the 

subject teacher perceives that the student has received an advantage they must consult the DOS.  

Follow up of Missed Tasks  

If a student has missed a task, for whatever reason, they are responsible, in partnership with their subject teacher, to ensure that 

they take the task at the first opportunity (usually on the day of their return).   

• Late hand-in tasks should be submitted directly to the subject teacher, with the Assessment Task Cover Sheet which will be 

receipted, or online via Canvas which will be date and time stamped.  

• In-class, group or practical tasks will be managed by the subject teacher – but full cooperation is expected from the student;   

• In examination periods, missed exams will be managed by the HOF with support from Learning Enrichment staff and the DOS. 

Students will be required to complete the paper the next day they return to school.  This may result in two exams to be 

completed on the same day.    

• If a student is absent due to family circumstances (e.g. extended leave) and misses the entire exam block, the paper will become 

a take home task to be completed and marked for feedback. Exams are not permitted to be completed early as this 

compromises the integrity of the paper. The result will be recorded as N/A on Edumate.  The Final Course Grade will be 

determined by the other assessment tasks throughout the course.  

Non-Submission without Illness/Misadventure or Revised Date Missed  

In the event a hand-in task is not submitted by the due date or an in-class task is not completed on or before the due date but illness 

or misadventure is not proven, or in the event of a revised date being missed the following procedures will be followed:  

• The teacher will inform the student and parent (email/phone) that their assessment task is late and will incur a penalty. (If a 

revised date has been missed the HOF and DOS must also be informed);  

• The teacher will record a note of the incident in Edumate, assign a revised date or task and inform the HOF;  

• The teacher will mark the assessment task upon submission/completion;  

• The student will be notified of their original mark and revised mark (see table below);  

Number of days late (includes weekends)  Percentage of original mark credited to the student  

1  75  

2  50  

3  25  

0  
0  

• Apart from exceptional circumstances, students will be required to submit/complete all assessment tasks even if they will 

receive a revised mark of zero, to demonstrate achievement of the outcomes;  

• The revised mark will contribute to student rank within their cohort and the original mark will be used to determine their overall 

A-E grade (achievement in the course).  
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Total Non-Submission/Non-Completion of Task  

In the event a task is not submitted or completed at all after the process outlined above (including Extensions and 

Illness/Misadventure provisions):  

• Students in Stage 4 who do not complete a task will be issued with an Academic Warning Letter.  This is a formal 

acknowledgement that the student has not yet met the outcomes of the course and risks not being able to progress to the next 

academic year.  

• The HOF or representative will contact the parent and discuss the incident with parent/guardian and, with the DOS, interview 

the student, advising them of the problem to be corrected and alert them to the possible consequences of an Academic 

Warning  

• The HOF will issue the parent/guardian with an Academic Warning Letter (warnings are to be issued as soon as possible and as 

regularly as required);  

• The HOF will request from the parent/guardian and student written acknowledgement of the warning;  

• If the first letter did not achieve its objective, the DOS will issue a further warning letter; and retain copies of all relevant 

documentation on file.  

• A mark of zero will apply for that task.  

• Students must still complete the task to a satisfactory level to confirm that they have met the outcomes of the course.  All tasks 

set in the Assessment Schedule are considered mandatory formal evidence of learning in the course.  
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Chinese  
 

Assessment Approach and Requirements 

Students in this course will undertake a range of tasks that prioritise assessment for learning, as learning, and of learning. 

Assessment Schedule  

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 

Timing  
Term 1 

Week 9 

Term 2 

Week 7 

Term 3 

Week 8 

Type of Task 

(In-Class/Submission) 
 

In-Class: 

Multimodal Presentation 

In-Class: 

Online Quiz 

Submission: 

Collaborative Project 

Outcomes Assessed  
ML4-INT-01;  

ML4-CRT-01 
ML4-UND-01; 

ML4-INT-01; 

ML4-CRT-01 

Interacting  30% 10%  20% 

Understanding texts  35%  35%  

Creating texts 35% 15%  20% 

Total 100% 25% 35% 40% 

 

Course Outcomes 

Interacting  

(ML4-INT-01)  

exchanges information and opinions in a range of familiar contexts by using culturally appropriate 

language 

Understanding texts  

(ML4-UND-01)  
interprets and responds to information, opinions and ideas in texts to demonstrate understanding 

Creating texts  

(ML4-CRT-01)  
creates a range of texts for familiar communicative purposes by using culturally appropriate language 

Indicators  

Interacting  

(ML4-INT-01)  

1. Exchanging and negotiating meaning to interact in Chinese  

2. Applying knowledge of language systems to interact in Chinese  

3. Applying knowledge of Chinese culture(s) to interact  

Understanding texts  

(ML4-UND-01)  

1. Understanding and responding to spoken, written and multimodal Chinese texts  

2. Applying knowledge of language systems to understand and respond to Chinese texts  

3. Developing intercultural understanding through Chinese texts  

Creating texts  

(ML4-CRT-01)  

1. Creating spoken, written and multimodal texts in Chinese appropriate to context, purpose and 

audience  

2. Applying knowledge of language systems to create texts in Chinese   

3. Applying knowledge of Chinese culture(s) to create texts  
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English 
 

Assessment Approach and Requirements 

In English, Students will undertake assessment as, for and of learning in both responding to and composing texts. They will be expected 

to demonstrate knowledge, understanding, and skill across a wide range of texts and modes of communication.   

Assessment Schedule 

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 Task 4 Task 5 

Timing  
Term 1 

Week 5 

Term 2 

Week 7 

Term 3 

Week 7 

Term 4 

Weeks 4/5 

Task 4 

Week 8 

Type of Task  

Submission: 

Picture Book 

Non-Weighted 

In Class+ 

Submission: 

Multimodal 

Presentation 

In Class: 

Essay Task 

Final 

Examination 

In Class: 

Performance 

Poem 

Non-Weighted 

Unit  
The Stories We 

Tell 

Shakespearean 

Villains 

Into the 

Unknown: 

Novel Study 

Why We Write: 

Poetry Study 

Voice of Youth: 

Slam Poetry 

Outcomes Assessed  

EN4-RVL-01, 

EN4-ECA-01, 

EN4-ECB-01 

EN4-URA-01, 

EN4-URC-01, 

EN4-ECA-01 

EN4-RVL-01, 

EN4-URB-01, 

EN4-ECB-01 

EN4-URA-01, 

EN4-URB-01, 

EN4- ECA-01 

EN4-RVL-01, 

EN4-URC-01, 

EN4-ECA-01 

Knowledge and 

understanding of 

course content 

50% 

Non-Weighted 

15% 20% 15% 

Non-Weighted 

Skills in responding to 

texts and 

communication of 

ideas and context 

across all modes 

50% 20% 15% 15% 

Total 100% 35% 35% 30% 

Course Outcomes: 

EN4-RVL-01  
Reading, viewing & 

listening 

Uses a range of personal, creative, and critical strategies to read texts 

that are complex in their ideas and construction. 

EN4-URA-01 
Understanding & 

responding to texts A 

Analyses how meaning is created through the use of and response to 

language forms, features and structures. 

EN4-URB-01 
Understanding & 

responding to texts B 

Examines and explains how texts represent ideas, experiences, and 

values. 

EN4-URC-01 
Understanding & 

responding to texts C 

Identifies and explains ways of valuing texts and the connections 

between them. 

EN4-ECA-01 
Expressing ideas & 

composing texts A 

Creates personal, creative, and critical texts for a range of audiences by 

using linguistic and stylistic conventions of language to express ideas. 

EN4-ECB-01 
Expressing ideas & 

composing texts B 

Uses processes of planning, monitoring, revising and reflecting to 

support and develop composition of texts. 
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HSIE – Geography  
 

Assessment Approach and Requirements 

Year 7 Geography students will attempt three (3) Geography assessments. Students thus engage in formative and summative 

assessment and use a range of methods to demonstrate their learning.   

Assessment Schedule 

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 

Timing   
Term 1 

Week 5 

Term 2 

Week 6 

Term 3 

Week 7 

Type of Task  

(In-Class/Submission) 
  

Submission:  

Fieldwork Report    
Half Yearly Examination  

Submission:  

Research and Report 

Outcomes Assessed    
GE4-PRI-01, GE4-APC-01, 

GE4-COM-01, GE4-DFC-01 

  GE4-COM-01, GE4-PER-

01, GE4-MAN-01, GE4-

DFC-01 

GE4-PRI-01, GE4-MAN-01, 

GE4-COM-01 

Landscapes and 

Landforms    
25% 25%    

Water in the World   25%   25%  

Interconnections and 

Trade 
25%   25% 

Liveability of Places 25% 5% 15% 5% 

Total  100%  30% 40% 30% 

Course Outcomes 

GE4-DFC-01 
Locates the diverse features and describes the characteristics of a range of places and 

environments  

GE4-PRI-01 Explains the processes and interactions that change people, places and environments 

GE4-PER-01 
Examines and describes the perspectives of people and organisations on a range of geographical 

issues 

GE4-MAN-01 Explains the management and protections of places and environments 

GE4-APC-01 Explains Aboriginal Peoples’ Custodianship, care and management of County 

GE4-TAP-01 Selects and uses geographical tools to acquire and process geographical information 

GE4-COM-01 
Uses concepts and terminology to communicate geographical information for a range of 

purposes, audiences and contexts 
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Mathematics – Year 7 Core 
 

Assessment Approach and Requirements 

There will be THREE different forms of assessment:  

• Term 2 Half Yearly Examination  

• Term 3 Maths/Science Combined Project 

• Term 4 Final Examination 

Assessment Schedule 

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 

Timing  
Term 2 

Week 6 

Term 3 

Week 7 

Term 4 

Week 4/5 

Type of Task 

(In-Class /Submission) 
 Half Yearly Examination 

Submission: 

Maths/Science 

Combined Project 

Final Examination 

Outcomes Assessed  

MA3-RN-01, MA3-AR-01 

MA3-MR-01, MA4-INT-C-01 

MA4-ANG-C-01, 

MA4-FRC-C-01 

MA4-DAT-C-01,  

MA4-DAT-C-02 

MA4-INT-C-01, MA4-ANG-C-01 

MA4-FRC-C-01, MA4-LEN-C-01 

MA4-ARE-C-01, MA4-VOL-C-01 

MA4-DAT-C-01, MA4-DAT-C-02 

MA4-ALG-C-01, MA4-EQU-C-01 

Working 

Mathematically 
 MAO-WM-01 MAO-WM-01 MAO-WM-01 

Understanding, Fluency 

and Communicating 
50% 15% 15% 20% 

Problem Solving, 

Reasoning and 

Justification 

50% 15% 15% 20% 

Total 100% 30% 30% 40% 

Course Outcomes 

MAO-WM-01  

develops understanding and fluency in mathematics through exploring and connecting mathematical 

concepts, choosing and applying mathematical techniques to solve problems, and communicating 

their thinking and reasoning coherently and clearly  

MA3-RN-01  applies an understanding of place value and the role of zero to represent the properties of numbers  

MA3-AR-01  selects and applies appropriate strategies to solve addition and subtraction problems  

MA3-MR-01  selects and applies appropriate strategies to solve multiplication and division problems  

MA4-INT-C-01  compares, orders and calculates with integers to solve problems  

MA4-ANG-C-01  
applies angle relationships to solve problems, including those related to transversals on sets of parallel 

lines  

MA4-FRC-C-01  represents and operates with fractions, decimals and percentages to solve problems  

MA4-LEN-C-01  
applies knowledge of the perimeter of plane shapes and the circumference of circles to solve 

problems  

MA4-ARE-C-01  
applies knowledge of area and composite area involving triangles, quadrilaterals and circles to solve 

problems  

MA4-VOL-C-01  applies knowledge of volume and capacity to solve problems involving right prisms and cylinders  

MA4-DAT-C-01  classifies and displays data using a variety of graphical representations  

MA4-DAT-C-02  analyses simple datasets using measures of centre, range and shape of the data  

MA4-ALG-C-01  
generalises number properties to operate with algebraic expressions including expansion and 

factorisation  

MA4-EQU-C-01  solves linear equations of up to 2 steps and quadratic equations of the form ax2=c 
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Mathematics – Year 7 Enrichment 
 

Assessment Approach and Requirements 

There will be THREE different forms of assessment:  

• Term 2 Half Yearly Examination  

• Term 3 Maths/Science Combined Project 

• Term 4 Final Examination 

Assessment Schedule  

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 

Date  
 Term 2  

Week 6 

Term 3  

Week 7  

Term 4  

Week 4/5  

Type of Task 

(In-Class/Submission)  

 

Half Yearly Examination  

Submission: 

Maths/Science  

Combined Project  

Final Examination 

Outcomes Assessed  

 
MA3-RN-01,  

MA3-AR-01,  

MA3-MR-01,  

MA4-INT-C-01,  

MA4-ANG-C-01,  

MA4-FRC-C-01  

MA4-DAT-C-01,  

MA4-DAT-C-02  

MA4-INT-C-01, MA4-ANG-C-01  

MA4-FRC-C-01, MA4-LEN-C-01  

MA4-ARE-C-01, MA4-VOL-C-01  

MA4-DAT-C-01, MA4-DAT-C-02  

MA4-ALG-C-01, MA4-EQU-C-01  

*MA4-PYT-C-01, *MA4-IND-C-01   

*MA5-EQU-C-01  

Working 

Mathematically  

 
MAO-WM-01  MAO-WM-01  MAO-WM-01  

Understanding, Fluency 

and Communicating 
50% 15% 15% 20% 

Problem Solving, 

Reasoning and 

Justification 

50% 15% 15% 20% 

Total  100% 30%  30%  40%  

Course Outcomes 

MAO-WM-01  

develops understanding and fluency in mathematics through exploring and connecting mathematical 

concepts, choosing and applying mathematical techniques to solve problems, and communicating 

their thinking and reasoning coherently and clearly  

MA3-RN-01  applies an understanding of place value and the role of zero to represent the properties of numbers  

MA3-AR-01  selects and applies appropriate strategies to solve addition and subtraction problems  

MA3-MR-01  selects and applies appropriate strategies to solve multiplication and division problems  

MA4-INT-C-01  compares, orders and calculates with integers to solve problems  

MA4-ANG-C-01  
applies angle relationships to solve problems, including those related to transversals on sets of parallel 

lines  

MA4-FRC-C-01  represents and operates with fractions, decimals and percentages to solve problems  

MA4-LEN-C-01  
applies knowledge of the perimeter of plane shapes and the circumference of circles to solve 

problems  

MA4-ARE-C-01  
applies knowledge of area and composite area involving triangles, quadrilaterals and circles to solve 

problems  

MA4-VOL-C-01  applies knowledge of volume and capacity to solve problems involving right prisms and cylinders  

MA4-DAT-C-01  classifies and displays data using a variety of graphical representations  

MA4-DAT-C-02  analyses simple datasets using measures of centre, range and shape of the data  

MA4-ALG-C-01  
generalises number properties to operate with algebraic expressions including expansion and 

factorisation  

MA4-EQU-C-01  
solves linear equations of up to 2 steps and quadratic equations of the form ax2=c 

  

*MA4-PYT-C-01  applies Pythagoras’ theorem to solve problems in various contexts    

*MA4-IND-C-01   
operates with primes and roots, positive-integer and zero indices involving numerical bases and 

establishes the relevant index laws    

*MA5-EQU-C-01  solves linear equations of up to 3 steps, limited to one algebraic fraction    

* these outcomes are in addition to the regular Year 7 Common 
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Mathematics – Year 7 Numeracy 
 

Assessment Approach and Requirements 

There will be THREE different forms of assessment:  

• Term 2 Half Yearly Examination  

• Term 3 Maths/Science Combined Project 

• Term 4 Final Examination 

Assessment Schedule  

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 

Date  
 Term 2  

Week 6  

Term 3  

Week 7  

Term 4  

Week 4/5  

Type of Task 

(In-Class/Submission)  

 

Half Yearly Examination  

Submission: 

Maths/Science  

Combined Project  

Final Examination 

Outcomes Assessed  

 MA3-RN-01,  

MA3-AR-01  

MA3-MR-01,  

MA4-INT-C-01  

MA4-ANG-C-01,  

MA4-FRC-C-01  

MA4-DAT-C-01,  

MA4-DAT-C-02  

MA4-INT-C-01, MA4-ANG-C-01  

MA4-FRC-C-01, MA4-LEN-C-01  

MA4-ARE-C-01, MA4-VOL-C-01  

MA4-DAT-C-01, MA4-DAT-C-02  

MA4-ALG-C-01, MA4-EQU-C-01  

Working 

Mathematically  

 
MAO-WM-01  MAO-WM-01  MAO-WM-01  

Understanding, Fluency 

and Communicating 
50% 15% 15% 20% 

Problem Solving, 

Reasoning and 

Justification 

50% 15% 15% 20% 

Total  100% 30%  30%  40%  

Course Outcomes 

MAO-WM-01  

develops understanding and fluency in mathematics through exploring and connecting mathematical 

concepts, choosing and applying mathematical techniques to solve problems, and communicating their 

thinking and reasoning coherently and clearly  

MA3-RN-01  applies an understanding of place value and the role of zero to represent the properties of numbers  

MA3-AR-01  selects and applies appropriate strategies to solve addition and subtraction problems  

MA3-MR-01  selects and applies appropriate strategies to solve multiplication and division problems  

MA4-INT-C-01  compares, orders and calculates with integers to solve problems  

MA4-ANG-C-01  applies angle relationships to solve problems, including those related to transversals on sets of parallel lines  

MA4-FRC-C-01  represents and operates with fractions, decimals and percentages to solve problems  

MA4-LEN-C-01  applies knowledge of the perimeter of plane shapes and the circumference of circles to solve problems  

MA4-ARE-C-01  
applies knowledge of area and composite area involving triangles, quadrilaterals and circles to solve 

problems  

MA4-VOL-C-01  applies knowledge of volume and capacity to solve problems involving right prisms and cylinders  

MA4-DAT-C-01  classifies and displays data using a variety of graphical representations  

MA4-DAT-C-02  analyses simple datasets using measures of centre, range and shape of the data  

MA4-ALG-C-01  generalises number properties to operate with algebraic expressions including expansion and factorisation  

MA4-EQU-C-01  solves linear equations of up to 2 steps and quadratic equations of the form ax2=c 
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Music 
 

Assessment Approach and Requirements 

Assessment is based on students’ development of knowledge, understanding, and skills across the focus areas of Performing, 

Listening, and Composing. These focus areas are applied throughout the three content groups: Music in Practice, Music in Context, 

and the Elements of Music. 

Through this integrated approach, students demonstrate their learning in the Elements of Music by engaging in performance, 

composition, and listening tasks. 

Assessment Schedule 

Course 

Components 

Syllabus 

Weighting 
Task 1 Task 2 Task 3 

Timing  

Group A 

Term 2 

Week 2 

Group B  

Term 4  

Week 1 

Group A 

Term 2  

Week 3 

Group B 

Term 4  

Week 2  

Group A 

Term 2  

Week 6 

Group B 

Term 4  

Week 4/5 

Type of Task 

(In-Class/Submission)  
  

Submission: 

Composition  

In-Class: 

Performance  
Final Examination 

Outcomes Assessed    MU4-COM-01  MU4-PER-01  MU4-LIS-01 

Performance  40%  25%     

Composition  25%    40%   

Listening  35%    35%  

Total  100%  25%  40%  35% 

Course Outcomes 

Performing MU4-PER-01  
uses performance skills to demonstrate understanding of the elements of music 

and communicate musical ideas 

Listening MU4-LIS-01  
uses listening skills to describe music in relation to stylistic, cultural, historical or 

social contexts and the elements of music 

Composing MU4-COM-01  
improvises, arranges or composes using the elements of music to create musical 

ideas 
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PDHPE 
 

Assessment Approach and Requirements 

PDHPE plays a key role in promoting physical activity, health, well-being and developing competency in movement skills. Year 7 

PDHPE allows students to develop practical skills and explore how decisions and choices may influence their life in the present and 

future.  

Assessment Schedule 

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 

Timing   
Term 1  

Week 6 

Term 3  

Week 7  

Term 4  

Week 2   

Type of Task  

(In-Class/Submission) 
  

Submission: 

Personal Profile   

Submission: 

Project Based Learning  

In-Class: 

Tactical Learning  

Task  

Outcomes Assessed    
PD4-1, PD4-2,  

PD4-10   

 PD4-6, PD4-7,  

PD4-8, PD4-9  

  

PD4-3, PD4-4,  

PD4-5, PD4-10,  

PD4-11  

  

Health Wellbeing and 

Relationships  
35%  30%  5%    

Healthy Safe and Active 

Lifestyles  
35%  5%  25%  5%  

Movement Skill and 

Performance  
30%      30%  

Total  100%  35%  30%  35%  

Course Outcomes 

PD4-1 examines and evaluates strategies to manage current and future challenges 

PD4-2 
examines and demonstrates the role help-seeking strategies and behaviours play in supporting 

themselves and others 
PD4-3 investigates effective strategies to promote inclusivity, equality and respectful relationships 

PD4-4 refines, applies and transfers movement skills in a variety of dynamic physical activity contexts 

PD4-5 transfers and adapts solutions to complex movement challenges 

PD4-6 
recognises how contextual factors influence attitudes and behaviours and proposes strategies to 

enhance health, safety, wellbeing and participation in physical activity 

PD4-7 
investigates health practices, behaviours and resources to promote health, safety, wellbeing and 

physically active communities 
PD4-8 plans for and participates in activities that encourage health and a lifetime of physical activity 

PD4-9 demonstrates self-management skills to effectively manage complex situations 

PD4-10 
applies and refines interpersonal skills to assist themselves and others to interact respectfully and 

promote inclusion in a variety of groups or contexts 

PD4-11 
demonstrates how movement skills and concepts can be adapted and transferred to enhance and 

perform movement sequences 
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Science 
 

Assessment Approach and Requirements 

Assessment Types will reflect the course components and weightings prescribed by NESA in the Syllabus and support documentation. 

Assessment Schedule 

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 Task 4 

Timing  Term 1 

Week 5 

Term 2 

Week 6 

Term 3 

Week 9 

Term 4 

Week 4/5 

Type of Task 

(In-Class/Submission) 
 In-Class: 

Scientific Skills Test 

Half Yearly 

Examination 

Depth Study: Cell 

Model 
Final Examination 

Outcomes Assessed  
SC4-WS-01, 

SC4-WS-02,  

SC4-WS-08 

SC4-OTU-01,  

SC4-FOR-01,  

SC4-WS-05,  

SC4-WS-08 

SC4-CLS-01,  

SC4-WS-03,  

SC4-WS-08 

SC4-CLS-01,  

SC4-SOL-01,  

SC4-DA1,  

SC4-WS-06,  

SC4-WS-07 

Knowledge and 

Understanding 
50% 

Non-Weighted 

20% 5% 25% 

Skills 50% 10% 25% 15% 

Total 100% 30% 30% 40% 

Course Outcomes 

Skills 

SC4-WS-01 uses scientific tools and instruments for observations 

SC4-WS-02 identifies questions and makes predictions to guide scientific investigations 

SC4-WS-03 plans safe and valid investigations 

SC4-WS-04 follows a planned procedure to undertake safe and valid investigations 

SC4-WS-05 uses a variety of ways to process and represent data 

SC4-WS-06 uses data to identify trends, patterns and relationships, and draw conclusions 

SC4-WS-07 identifies problem-solving strategies and proposes solutions 

SC4-WS-08 communicates scientific concepts and ideas using a range of communication forms 

Knowledge and Understanding 

SC4-OTU-01 
explains how observations are used by scientists to increase knowledge and understanding of the 

Universe 

SC4-FOR-01 describes the effects of forces in everyday contexts 

SC4-CLS-01 
describes the unique features of cells in living things and how structural features can be used to classify 

organisms 

SC4-SOL-01 explains how the properties of substances enable separation in a range of techniques 

SC4-LIV-01 describes the role, structure and function of a range of living systems and their components 

SC4-PRT-01 
explains how uses of elements and compounds are influenced by scientific understanding and 

discoveries relating to their properties 

SC4-CHG-01 explains how energy causes geological and chemical change 

SC4-DA1-01 explains how data is used by scientists to model and predict scientific phenomena 
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Technology 
 

Assessment Approach and Requirements 

The practical nature of Technology engages students in design and production activities as they develop safe practices and refine 

skills working with varied materials and production technologies. Assessment throughout this course is based on student designs, 

production and evaluation of solutions to identified needs and opportunities, and the compilation of folios to support the design 

processes used. Students will rotate through the following specialised courses: Digital and communication technologies (Digital), 

Materials and production processes (Textiles), Food and agricultural practices (Food), Materials and production processes (Timber) 

Assessment Schedule 

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 Task 3 Task 4 

Timing 

Digital 

Timber 

Textiles 

Term 1 

Week 9 

Term 2 

Week 11 

Term 3 

Week 9 

Term 4 

Week 7 

Food 
Term 1 

Week 9 

Term 2  

Week 8 

Term 3  

Week 7 
Term 4  

Week 6 

Type of Task 

(In-Class/Submission) 
 

Submission: 

Design Project 

and Folio 

Submission: 

Design Project 

and Folio 

Submission: 

Design Project 

and Folio 

Submission: 

Design Project 

and Folio 

Outcomes Assessed 

Digital TE4-DES-01, TE4-PPM-01, TE4-DIG-01, TE4-DIG-02 

Timber TE4-SDP-01, TE4-DES-01, TE4-PPM-01, TE4-SAF-01, TE4-PDP-01, TE4-MSC-01 

Textiles TE4-DES-01, TE4-PPM-01, TE4-SAF-01, TE4-MSC-01 

Food TE4-SDP-01, TE4-DES-01, TE4-PPM-01, TE4-SAF-01 

Design and Production 

Skills 
60% 20% 20% 20% 

Non-weighted 
Knowledge and 

understanding 
40% 13% 14% 13% 

Total 100% 33% 34% 33% 

Course Outcomes 

Digital and communication technologies 

TE4-SDP-01  explains relationships between sustainability, design and production 

TE4-DES-01  communicates and evaluates design ideas and solutions 

TE4-PPM-01  applies processes in the planning, management and production of projects 

TE4-SAF-01  selects and safely uses tools, materials, technologies and processes 

TE4-DIG-01  demonstrates technological literacy to safely interact in digital environments 

TE4-DIG-02  uses data and digital systems to code, design and produce projects 

Engineering technologies and systems 

TE4-SDP-01  explains relationships between sustainability, design and production 

TE4-PDP-01  describes the practices and processes of designers and producers 

TE4-MSC-01  explains how materials, systems and components contribute to solutions 

TE4-DES-01  communicates and evaluates design ideas and solutions 

TE4-PPM-01  applies processes in the planning, management and production of projects 

TE4-SAF-01  selects and safely uses tools, materials, technologies and processes 
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Food and agricultural practices 

TE4-SDP-01  explains relationships between sustainability, design and production 

TE4-PDP-01  describes the practices and processes of designers and producers 

TE4-DES-01  communicates and evaluates design ideas and solutions 

TE4-PPM-01  applies processes in the planning, management and production of projects 

TE4-SAF-01  selects and safely uses tools, materials, technologies and processes 

Materials and production processes 

TE4-SDP-01  explains relationships between sustainability, design and production 

TE4-PDP-01  describes the practices and processes of designers and producers 

TE4-MSC-01  explains how materials, systems and components contribute to solutions 

TE4-DES-01  communicates and evaluates design ideas and solutions 

TE4-PPM-01  applies processes in the planning, management and production of projects 

TE4-SAF-01  selects and safely uses tools, materials, technologies and processes 
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Visual Arts 
 

Assessment Approach and Requirements 

Assessment in Stage 4 has a focus on artmaking, however the students undertake studies on artists and their practice linked to the 

themes we are focusing on throughout the unit.   

Assessment Schedule 

Course Components 
Syllabus 

Weighting 
Task 1 Task 2 

Timing  

Group A 

Term 1  

Week 9 

Group B 

Term 3 

Week 8 

Group A 

Term 2  

Week 4  

Group B 

Term 4  

Week 3 

Type of Task 

(In-Class/Submission) 
 

Submission: 

Series of Drawings 

Submission: 

Written Analysis & VAPD  

Outcomes Assessed   4.1, 4.2, 4.3, 4.4, 4.5, 4.6  4.5, 4.6, 4.7, 4.8, 4.9, 4.10  

Artmaking 70%  50%  20%  

Art History and 

Criticism 
30%    30%  

Total 100%  50%  50%  

Course Outcomes 

VA4-AM-4.1  
uses a range of strategies to explore different artmaking conventions and procedures to make 

artworks  
VA4-AM-4.2  explores the function of and relationships between artist-artwork-world-audience  

VA4-AM-4.3  makes artworks that involve some understanding of the frames  

VA4-AM-4.4  
recognises and uses aspects of the world as a source of ideas, concepts and subject matter in the 

visual arts  
VA4-AM-4.5  investigates ways to develop meaning in their artworks  

VA4-AM-4.6  selects different materials and techniques to make artworks  

VA4-CH-4.7  explores aspects of practice in critical and historical interpretations of art  

VA4-CH-4.8  explores the function of and relationships between the artist-artwork-world-audience  

VA4-CH-4.9  begins to acknowledge that art can be interpreted from different points of view  

VA4-CH-4.10  recognises that art criticism and art history construct meanings  
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Glossary 
 

Glossary of Key Assessment words as defined by NESA 

Account Account for: state reasons for, report on. Give and account of: narrate a series of events or transactions. 

Analyse Identify components and the relationship between them: draw out and relate implications. 

Apply Use, utilise, and employ in a particular situation. 

Appreciate Make a judgement about the value of. 

Assess Make a judgement of value, quality, outcomes, results or size. 

Calculate Ascertain/determine from given facts, figures or information. 

Clarify Make clear or plain. 

Classify Arrange or include in classes/categories. 

Compare Show how things are similar or different. 

Construct Make; build; put together items or arguments. 

Contrast Show how things are different or opposite. 

Critically (analyse/evaluate) Add a degree or level of accuracy; depth, knowledge and understanding, logic, questioning, 

reflection and quality to (analysis/evaluation). 

Deduce Draw conclusions. 

Define State meaning and identify essential qualities. 

Demonstrate Show by example. 

Describe Provide characteristics and features. 

Discuss Identify issues and provide points for/or against. 

Distinguish Recognise and note/indicate as being distinct or different from; to note differences between. 

Evaluate Make a judgement based on criteria. 

Examine Inquire into. 

Explain Relate cause and effect; make the relationships between things evident; Provide why and/or how. 

Extract Choose relevant and/or appropriate details. 

Extrapolate Infer from what is known. 

Identify Recognise and name. 

Interpret Draw meaning from. 

Investigate Plan, inquire into and draw conclusions about. 

Justify Support an argument or conclusion. 

Outline Sketch in general terms; indicate the main features of. 

Predict Suggest what may happen based on available information. 

Propose Put forward (for example a point of view, idea, argument, suggestion) for consideration of action. 

Recall Present remembered ideas, facts or experiences. 

Recommended Provide reasons in favour. 

Recount Retell a series of events. 

Summarise Express, concisely, the relevant details. 

Synthesise Putting together various elements to make a whole. 
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Year 7 Assessment Calendar  
 

Term 1, 2026 

Week Tasks 

1A  

2B  

3A  

4B  

5A 

English Task 1 

Geography Task 1 

Science Task 1 

6B PDHPE Task 1 

7A  

8B  

9A 

Chinese Task 1 

Visual Arts Group A Task 1 

Technology Task 1 
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Year 7 Assessment Calendar  
 

Term 2, 2026 

Week Tasks 

1B  

2A Music Group A Task 1 

3B Music Group A Task 2 

4A Visual Arts Group A Task 2 

5B  

6A 

Geography Task 2 

Mathematics Core Task 1 

Mathematics Enrichment Task 1 

Mathematics Numeracy Task 1 

Music Group A Task 3 

Science Task 2 

7B 
Chinese Task 2 

English Task 2 

8A Technology Food Task 2 

9B  

10A  

11B Technology Task 2 

  



Year 7 Assessment Handbook 2026 Page 22 

Year 7 Assessment Calendar  
 

Term 3, 2026 

Week Tasks 

1A  

2B  

3A  

4B  

5A  

6B  

7A 

English Task 3 

Geography Task 3 

Mathematics Core Task 2 

Mathematics Enrichment Task 2 

Mathematics Numeracy Task 2 

PDHPE Task 2 

Technology Food Task 3 

8B 
Chinese Task 3 

Visual Arts Group B Task 1 

9A 
Science Task 3 

Technology Task 3 
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Year 7 Assessment Calendar  

 

Term 4, 2026 

Week Tasks 

1B Music Group B Task 1 

2A 
Music Group B Task 2 

PDHPE Task 3 

3B Visual Arts Group B Task 2 

4A 

5B 

English Task 4 

Mathematics Core Task 3 

Mathematics Enrichment Task 3 

Mathematics Numeracy Task 3 

Music Group B Task 3 

Science Task 4 

6A Technology Food Task 4 

7B Technology Task 4 

8A English Task 5 

9B  
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Late Assessment Task Application:  

Misadventure Form 
 

Students are to use this form when they have been unable to submit an assessment task or sit an examination by the due 

date due to a misadventure. 

1. Students must complete the form and email a copy to the relevant teacher PLUS Secondary Absent 

secondaryabsent@nwcc.nsw.edu.au for consideration as soon as practical. 

2. If approval is granted, the student must acknowledge the revised due date and note it in their diary. 

3. The teacher will record the revised date on Edumate. 

4. Students will be expected to complete/submit their task by the revised date and time, as advised by the teacher. 

5. If the revised date is missed the standard consequences will apply for a late task, i.e N-Determination Warning 

6. If the task is an Examination, a resit may not be possible.  The student may be required to complete the task at home 

and submit for outcome achievement and feedback.  Results will be recorded as N/A on semester reports. 

For a detailed overview please consult the Assessment Guidelines in the student Assessment Handbook. 

 

Student Section (Please fill out all details)  

Student Name:  ____________________________________________  Teacher: __________________________________________  

Today’s Date: ______________________________________________  Original Due Date: _________________________________  

Task name and details:  ________________________________________________________________________________________________________  

Reason for non-submission / completion on time: _____________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

By submitting this application, the student is seeking the following consideration: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

Additional documentation of evidence is attached to this application:     YES / NO 

This is a true and valid account:  

Student signature:  __________________________________________________________  Date:  __________________________  

Parent/Guardian signature:  ______________________________________________________  Date: _____________________________  

 
  

mailto:secondaryabsent@nwcc.nsw.edu.au
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 

COLLEGE USE ONLY 

Assessment Review Panel  

This application has been reviewed and the following decision has been reached: 

Approved ☐ Declined ☐ 

Revised due date for submission:  

OR 

Revised plan for completion of in-person task: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

Class teacher signature: _____________________________________________________  Date:  __________________________  

Head of Faculty signature:  ________________________________________________________  Date: _____________________________  

 

Student Receipt 

Student Name:  _______________________________________  Class:  _______________________________________________________  

Teacher: __________________________________________  Task:  ___________________________________________________  

Revised due date & time for submission:  ______________________________________________________________________________________  

OR 

Revised plan for completion of in-person task: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

Head of Faculty signature:  __________________________________________________  Date:  __________________________  
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Late Assessment Task Application:  

Illness Form 
 

Students are to use this form when they have been unable to submit an assessment task or sit an examination by the due 

date due to medically diagnosed illness.  
1. Students must complete the form and email a copy to the relevant teacher PLUS Secondary Absent 

secondaryabsent@nwcc.nsw.edu.au for consideration as soon as practical. 

2. If approval is granted, the student must acknowledge the revised due date and note it in their diary. 

3. The teacher will record the revised date on Edumate. 

4. Students will be expected to complete/submit their task by the revised date and time, as advised by the teacher. 

5. If the revised date is missed the standard consequences will apply for a late task, i.e N-Determination Warning 

6. If the task is an Examination, a resit may not be possible.  The student may be required to complete the task at home 

and submit for outcome achievement and feedback.  Results will be recorded as N/A on semester reports. 

For a detailed overview please consult the Assessment Guidelines in the student Assessment Handbook. 

 

Student Section (Please fill out all details)  

Student Name:  _______________________________________________  Teacher: ______________________________________________  

Today’s Date:  _________________________________________________  Original Due Date: ____________________________________  

Task name and details:  ________________________________________________________________________________________________________  

Reason for non-submission / completion on time: _____________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 

By submitting this application, the student is seeking the following consideration: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

A Medical Certificate is attached to this application:  YES / NO (if NO, this application is unlikely to be approved). 

If YES, please complete the below. 

Name of Medical Practitioner: ___________________________________________________________________________________________________ 

Medical Registration Number: ___________________________________________________________________________________________________ 

Contact Phone Number for confirmation of certificate: ________________________________________________________________________ 

This is a true and valid account:  

Student signature:  __________________________________________________________  Date:  __________________________  

Parent/Guardian signature:  _________________________________________________  Date: __________________________  

 
  

mailto:secondaryabsent@nwcc.nsw.edu.au
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 

COLLEGE USE ONLY 

Assessment Review Panel  

This application has been reviewed and the following decision has been reached: 

Approved ☐ Declined ☐ 

Revised due date for submission:  

OR 

Revised plan for completion of in-person task: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

Class Teacher signature:  ____________________________________________________  Date:  __________________________  

Head of Faculty signature:  ________________________________________________________  Date: _____________________________  

 

Student Receipt 

Student Name:  _______________________________________  Class:  _______________________________________________________  

Teacher:  _____________________________________________  Task:  _______________________________________________________  

Revised due date & time for submission:  ______________________________________________________________________________________  

OR 

Revised plan for completion of in-person task: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

Head of Faculty signature: ____________________________  

Date: __________________________________________________ 
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Late Assessment Task Application:  

Extension Form 

 

Students are to use this form when they would like to apply for an extension on the submission of an assessment task or 

examination.  
1. Students must complete the form and email a copy to the relevant teacher PLUS Secondary Absent 

secondaryabsent@nwcc.nsw.edu.au for consideration as soon as practical. 

2. If approval is granted, the student must acknowledge the revised due date and note it in their diary. 

3. The teacher will record the revised date on Edumate. 

4. Students will be expected to complete/submit their task by the revised date and time, as advised by the teacher. 

5. If the revised date is missed the standard consequences will apply for a late task, i.e N-Determination Warning 

6. If the task is an Examination, a resit may not be possible.  The student may be required to complete the task at home 

and submit for outcome achievement and feedback.  Results will be recorded as N/A on semester reports. 

For a detailed overview please consult the Assessment Guidelines in the student Assessment Handbook. 

 

Student Section (Please fill out all details)  

Student Name:  ____________________________________________  Teacher: __________________________________________  

Today’s Date:  _____________________________________________  Original Due Date: _________________________________  

Task name and details: _____________________________________________________________________________________________________ 

Reason for applying for an extension: _____________________________________________________________________________________  

 ____________________________________________________________________________________________________________________________  

_____________________________________________________________________________________________________________________________  

 _____________________________________________________________________________________________________________________________  

 

By submitting this application, the student is seeking the following consideration: 

 ____________________________________________________________________________________________________________________________  

 ____________________________________________________________________________________________________________________________  

 

Additional documentation of evidence is attached to this application:     YES / NO 

This is a true and valid account: 

Student signature:  __________________________________________________________  Date:  __________________________  

Parent/Guardian signature:  _________________________________________________  Date: __________________________  
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 

COLLEGE USE ONLY 

Assessment Review Panel  

This application has been reviewed and the following decision has been reached: 

Approved ☐ Declined ☐ 

Revised due date for submission:  

OR 

Revised plan for completion of in-person task: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

Class Teacher signature:  ____________________________________________________  Date:  __________________________  

Head of Faculty signature:  ________________________________________________________  Date: _____________________________  

 

Student Receipt 

Student Name:  _______________________________________  Class:  _______________________________________________________  

Teacher:  __________________________________________  Task:  ___________________________________________________  

Revised due date and time for submission:  ____________________________________________________________________________________  

OR 

Revised plan for completion of in-person task: 

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

 ________________________________________________________________________________________________________________________________  

Head of Faculty signature:  __________________________________________________  Date: __________________________  
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