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1. VERSION HISTORY 

2. CONTEXT 

The College places the safety and wellbeing of all students and staff as its highest priority. The collection of medical 

information, the provision of first aid, as well as the administration of medications and vaccinations are all 

important parts of providing comprehensive care for students, staff, and visitors. 

3. OPERATING ENVIRONMENT 

This policy is implemented in the following environments of NWCC Ltd: 

• Norwest Christian College (K-12) 

• Early Learning Centre (ELC) 

• Out of Hours Schools Care (OSHC). 

4. PURPOSE 

This policy and the associated guidelines support staff of Norwest Christian College the Early Learning Centre and  

Outside School Hours Care (NWCC, ELC and OSHC) in caring for those on campus, on excursions, on camps and at 

any other event. They address how the environment is kept safe and First Aid personnel and third persons are not 

placed in danger; how ill or injured persons are to be stabilised and comforted until medical help intervenes; how 

ill or injured persons are monitored and how further first aid strategies are applied if the condition does not 

improve. 

5. DEFINITIONS 

Norwest Refers to Norwest Christian College, the Early Learning Centre and Outside Schools 

Hours Care 

ELC Refers to the Early Learning Centre located within Norwest Christian College. 

OSHC Refers to Outside School Hours Care located within Norwest Christian College. 

The College Refers Norwest Christian College, The Early Learning Centre and Outside Schools Hours 

Care 

First Aid The initial care of the ill or injured where someone has had an accident or is suffering 

from a sudden illness and needs help until they are able to see a qualified health care 

professional, such as a doctor or nurse, or an ambulance officer arrives. 

First Aid Officer (FAO) Nominated person/s to undertake first aid duties in the various locations in the College. 

In OSHC the Responsible Person takes on the role of the FAO. In the ELC, the nominated 

supervisor or Responsible Person takes on the role of FAO. 

Version Date Notes 

1.0 April 2011 Policy Ratified 

2.0 12 March 2015 Minor edits performed  

3.0 17 July 2017 Minor edits performed 

4.0 30 March 2021 Added Version History and Minor 

edits performed 

4.1 8 September 2022 Edits performed on guidelines for 

ELC specific statements 

4.2 21 August 2024 Minor edits performed 

5.0 1 September 2025 Minor edits to ELC/OSHC sections 

5.1 9 October 2025 Edits approved by Principal 
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First Aid Room Room equipped for the provision of First Aid located in the College Office and 

sometimes referred to as Sick Bay. 

Vaccination The physical process of delivering a vaccine for the purpose of achieving immunity. 

Vaccine Preventable Disease an infectious disease for which an effective preventive vaccine exists. 

Immunisation The biological process of becoming immune to a disease as a result of being vaccinated. 

Infectious Disease Disorders caused by organisms living in or on our bodies, such as bacteria, viruses, 

fungi or parasites. They are infectious because we can pass the organism on to others. 

Medication Substance used for medical prevention or treatment, whether prescribed by a medical 

practitioner or not. 

Notifiable Disease Required by law to be reported to government authorities so that they can collate 

information to monitor the disease and predict possible outbreaks. 

RAMP Risk Assessment and Management Plan. 

Wellbeing Supervisor Head of Secondary Years, Head of Primary Years, and the Director ELC/OSHC. 

Wellbeing Coordinator Year Advisors, Head of Primary Years, and the Director ELC/OSHC. 

6. POLICY STATEMENTS 

6.1. Wellbeing supervisors  will assess and plan for the management of any risks it perceives associated 

with medical conditions, typically engaging the advice of medical professionals.  

6.2. Wellbeing supervisors will create a communication plan after meeting with the family of ELC students 

diagnosed with medical conditions to ensure:  

6.2.1. All relevant staff members and volunteers are informed about the medical conditions policy 

and the Individual Health Management Plan and RAMP for the child; and  

6.2.2. Families can communicate any changes to the Individual Health Management Plan and RAMP 

for the child. 

6.3. Injured or ill students are best cared for by their parents or, in more serious cases, medical 

professionals, however the College will provide first aid and short-term care and comfort until parents 

or paramedics arrive. 

6.4. The College provides a clean First Aid Room and a range of stocked first aid kits with appropriate 

personal protective equipment, first aid equipment and consumables.  

6.5. The College aims to provide safe and secure storage of all medications provided by families and 

administer them in accordance with written instructions from parents. 

6.6. Students are not allowed to attend the College without the required medication prescribed by their 

medical practitioner in relation to their specific health need, allergy or relevant medical condition. 

6.7. The College will facilitate the NSW Government’s program of student vaccinations and communicate 

infectious disease warnings to the College community. 

6.8. The safety of the first aid officer will remain the highest priority when attending to ill or injured 

persons. 

6.9. The College will contact and engage Emergency Services to assist with medical treatment at its 

discretion. 

6.10. The College maintains limited insurance cover for injuries sustained whilst participating in College 

activities. 

7. OTHER RELEVANT DOCUMENTS, GUIDELINES OR PROGRAMS  

7.1. Medical Information Guidelines. 

7.2. First Aid Guidelines 

7.3. Medication Guidelines 

7.4. Infectious Diseases Guidelines 

7.5. NSW School Vaccination Program Guidelines 

7.6. Diabetes Management Guidelines – ELC 
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7.7. Asthma Management Guidelines - ELC 

8. DOCUMENT GUARDIAN RESPONSIBILITIES 

8.1. Implementation & Practice 

Responsible for initial implementation of this policy and any version changes, and for ensuring that its 

spirit and content are embedded and maintained in practice. 

8.2. Evaluation & Review 

Responsible for monitoring legislation, regulations and industry best-practice to regularly evaluate this 

policy and its guidelines. They will coordinate a review as necessary or at the date specified.  

8.3. Communication & Training 

Ensures training is provided and relevant elements are communicated to: 

Students N/A 

Parents  As necessary 

Staff  Annually 

8.4. Accessibility 

Community Policy on website. 

Community Summary on website. 

Staff Policy & Guidelines on Canvas 
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