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Version Date Notes

1.0 June 2011 Policy Ratified by Principal
2.0 October 2022 Policy updated

3.0 November 2025 Policy under review

4.0 December 2025 Policy changes approved

2. DEFINITIONS

Parent

Use of Information
Disclosure of Information
Australian Privacy Principles

Personal Information

The College/s
The Company

3. CONTEXT

includes biological parents and legal guardians.
involves an internal application of information
involves external communication of information

are designed to govern the personal information that private companies (including schools)
hold, addressing Collection, Use and Disclosure, Data Quality, Data Security, Openness,
Access and Correction, Identifiers, Anonymity, Trans-border Data Flow, Sensitive
Information.

Personal Information is information or opinion, whether true or not, and whether recorded
in a material form or not, about an individual whose identity is apparent, or can reasonably
be ascertained, from the information or opinion. Within this definition there is no
distinction as to the source of the information or the form in which it is held. It is personal
information whether it is provided by an individual, an organisation or generated by the
College.

refers to Norwest Christian College (including ELC and OSHC) and Ngarra Christian College
refers to Norwest Christian College Ltd

The Company is bound by the Australian Privacy Principles, which apply to staff, students, parents and other members of
the College community including temporary contractors, volunteers and others. For this reason, this policy and these
guidelines apply to all personal information, except that contained in the employment records of current and former

employees.

4. OPERATING ENVIRONMENT

This policy is implemented in the following environments of NWCC Ltd:

e Norwest Christian College
e Ngarra Christian College

e ELC
e OSHC
5. PURPOSE

The purpose of this policy is to ensure that the right to individual privacy is upheld and that the Colleges adhere to the
Australian Privacy Principles in regard to personal information.

6. POLICY STATEMENT

The Colleges comply with the Australian Privacy Principles.
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7. DOCUMENT GUARDIAN RESPONSIBILITIES
7.1. implementation & Practice

Responsible for initial implementation of this policy and any version changes, and for ensuring that its spirit and
content are embedded and maintained in practice.

7.2. Evaluation & Review

Responsible for monitoring legislation, regulations and industry best-practice to regularly evaluate this policy
and its guidelines. They will coordinate a review as necessary or at the date specified.

7.3. Communication & Training

Ensures training is provided and relevant elements are communicated to:

Students each term
Parents via the website
Staff each term

7.4. Accessibility
Community Policy on website
Staff Policy & Guidelines on Canvas.
8. REQUIREMENTS, SOURCES, CONSULTATION AND ACKNOWLEDGEMENTS
8.1. Regulations

Commonwealth Privacy Act 1988 (as amended) and the Privacy Amendment (Enhancing Privacy Protection) Act
2012 incorporating in Schedule 1 thirteen Australian Privacy Principles

8.2. Documentation

Commonwealth of Australia (2008) Private Sector Information Sheet 1A - Australian Privacy Principles.
Australian Government: Office of the Privacy Commissioner. ACT.

8.3. Policies
Cedars Christian School Privacy Policy

8.4. Education and Care Services National Regulations 168 (2) (I)
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