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Acceptance and Refusal of  

Authorisation Policy  

 
Date ratified by Principal January 2013 Implementation review date January 2014 

  Policy review date June 2015  

 

1 DEFINITIONS 

Nominated Supervisor a person with a Supervisor Certificate designated as the Nominated Supervisor. The person 

responsible for the operation of a specific service, along with the Approved Provider, and for 

ensuring it is following the Law and Regulations. Need to ensure for example that the service is 

meeting the required ratios and qualifications targets. A Supervisor Certificate is granted under 

section 114 subject to the conditions in section 115 of the Education and Care Services National 

Law. 

2 CONTEXT 

The Education and Care Services National Law requires authorisations for actions such as administration of medications 

collection of children, excursions and providing access to personal records.  

3 PURPOSE 

This policy outlines what constitutes a correct authorisation and what may result in a refusal. It will ensure that the 

College will only act in accordance with correct authorisation as described in the Education and Care Services National 

Regulations 2011. 

4 POLICY STATEMENT 

The College will act in accordance with correct authorisation as described in the Education and Care Services National 

Regulations 2011 and reserves the right to accept and refuse authorisations accordingly. 

5 POLICY CYCLE 

5.1 Implementation – The Principal and Director ELC/OSHC are responsible for the implementation of this policy and 

guidelines. 

5.2 Accessibility – A PDF version of the policy and guidelines is stored on intranet directory on FS04 and will be 

available to parents upon request. 

5.3 Communication & Training – All staff will be trained annually in the acceptance and refusal policy. All new staff 

will be   trained during the staff induction process. Policy will be communicated to parents as necessary. 

5.4 Compliance – The Principal and Director ELC/OSHC are responsible for compliance with this policy. 

5.5 Review – will involve stakeholders and typically be undertaken every two years. 

6 REQUIREMENTS, SOURCES, CONSULTATION AND ACKNOWLEDGEMENTS 

Education and Care Services National Law 2010 

Education and Care Services National Regulations 2011  
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Acceptance and Refusal of Authorisation 

Procedures 

This procedure statement must be read in conjunction with the policy not instead of the policy 

 

1 THE NOMINATED SUPERVISOR WILL 

1.1 Ensure documentation relating to any authorisation contains:  

 the name of the child enrolled in the ELC/OSHC service;  1.1.1

 date approval is provided;  1.1.2

 signature of the child’s parent/guardian, or nominated contact person who is on the enrolment form; and 1.1.3

 details of the approved person and their relationship to the child. 1.1.4

1.2 Apply these authorisations to the collection of children, administration of medication, excursion and access to 

records.  

1.3 Keep these authorisations in the enrolment record.  

1.4 Exercise the right of refusal if written authorization is not provided.  

1.5 Waive compliance where a child requires emergency medical treatment for conditions such as anaphylaxis or 

asthma. The service can administer medication without authorisation in these cases, and will contact the 

parent/guardian as soon as practicable after the medication has been administered. 

1.6 Waive compliance where a child requires emergency medical treatment involving the services of Ambulance NSW.  

The service will contact the parent/guardian as soon as practicable advising them of the circumstances. 

  

 


