How to set up a Payment Schedule

The instructions for setting up the payment schedules are:
Go to the Parent Lounge - > Accounts and Payments - > School Fees Account

MT ST MICHAEL’S COLLEGE
PARENT LOUNGE

Accounts & Payments ~

School Fees Account

-> scroll to New Payment Method to add your bank account/credit card details

Payment Methods @ + New Payment Method

Nickname Type Name Number Other Info

No Payment Methods have been created

and then to Payment Schedule - > Add Payment Schedule.

Payment Schedule &
Number Instalment Date Amount Status Payment Method

No Payment Schedules have been created

Please use any of the following Payment Schedule Options:

2025 Fortnightly Payment Schedule

2025 Monthly Payment Schedule — NEW
2025 Quarterly Payment Schedule

2025 Weekly Payment Schedule - updated

For payment schedules, the following fees apply:

For a bank account, the fees will be nil.

For a standard Visa card or Mastercard, the fee will be 1.32% of the payment amount.

For a premium Visa card, Mastercard or American Express card, the fee will be 1.85% of the payment
amount.

A payment dishonour fee of $15 is payable if a payment fails. Each payment has 1 automatic retry
after being dishonoured.

VOLUNTARY TAX-DEDUCTIBLE BUILDING FUND DONATION

The College welcomes our families’ tax-deductible building fund donations especially with the new
building plans and the donations are included on your statements and will pre-fill on Payment
Schedules. When finalising the setting up of Payment Schedules the building fund donation is an
editable amount.



