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TAFE SUPERVISION POLICY

Mazenod College, is administered by the Oblates of Mary Immaculate and we hold the care, safety and
wellbeing of children and young people as a central and fundamental responsibility of our school.

Our commitment is drawn from and inherent to the teaching and mission of Jesus Christ, with love, justice
and the sanctity of each human person at the heart of the gospel (CECV Commitment Statement to Child
Safety). The person of each individual human being, in his or her material and spiritual needs, is at the heart
of Christ’s teaching: this is why the promotion of the human person is the goal of the Catholic school (The
Catholic School on the Threshold of the Third Millennium, n. 9).

If you are a non-English speaker who needs help to understand this Policy, please contact the Executive
Assistant to Principal.

Mazenod College has developed this TAFE Supervision Policy as an overarching document that provides
key elements of our commitment to our students learning from external providers, thus creating and
maintaining a rich academic environment. This Policy forms the foundation of the College’s procedures,
practices and processes and ultimately our culture with respect to our academic programs. It informs our
school community of our desire to provide our students with access to a diverse range of academic and
practical courses.

Introduction

Mazenod College is a school which operates with the consent of the Catholic Archbishop of Melbourne and
is owned, operated and governed by Melbourne Archdiocese Catholic Schools Ltd (MACS).

Mazenod College is a learning community providing the means by which students are empowered to
become dynamic, compassionate, and successful young men.

Our Mission

Mazenod College is a Catholic boys’ secondary College striving to live the charism of St Eugene de
Mazenod. Centred on the person of Jesus Christ, our community is built on faith, nourished by the Eucharist,
and seeks to live and share Gospel values in word and deed.

Our Vision

To Leave Nothing Undared for the Kingdom of God by being people who value learning and service. To
acknowledge the owners of the land, care for the qift of creation and embrace the spirit of inclusion for all
who work and study at Mazenod College. “Enter to Learn, Leave to Serve” is the focus of our Catholic
Education at Mazenod College, aiming to develop young men who are emotionally intelligent, respectful,
well-balanced, committed, articulate, and equipped to make a difference in our society as they respond to
the needs of others in answer to Jesus’ call to serve.

Purpose

This document sets out the supervisory conditions under which Students are provided the opportunity of



accessing educational programs and experiences from external providers. The College is committed to
providing a wide range of learning opportunities across all areas of the curriculum and nurturing individual
students’ potential. As part of this commitment, the College accesses a number of TAFEs, RTOs and
external providers to allow our students the opportunity to develop practical skills and knowledge in a
number of VET programs. This policy addresses transporting students to venues, monitoring attendance, the
cancellation of classes and monitoring academic performance.

Transport

Senior School students attending Technical and Further Education (TAFE) providers and Registered Training
Organisations (RTO) access Public Transport or Private Transport (Parent/Sibling/Carer) to and from
student’s primary home address, on the allocated TAFE/RTO class day. Students who access TAFE/RTO on
a scheduled school day due to TAFE/RTO course limitations and are at the College for part of the day in their
scheduled home school classes are provided transport by Mazenod in the form of a school vehicle. If the
numbers of students exceed the capacity of a Mazenod school vehicle Mazenod will provide a bus from one

of our transport contractors.

Monitoring Attendance

Each TAFE/RTO report student class attendance via TAFE/RTO portal access (live attendance), which is
emailed to an allocated Mazenod staff via the email address: vet@mazenod.vic.edu.au on, or after the day
of attendance. If a student’s attendance is not satisfactory the College will contact the student’s

parents/guardians/care givers to review the TAFE/RTO placement.

The Cancellation of Classes

Students/parents and the Vocational Education Leaders are notified of class cancellations in a timely fashion
where feasible via email, usually within a 24-hour window prior to classes. Some cancellations are written
into the yearly TAFE/RTO Training Delivery Contracts such as TAFE/RTO staff PD days. The College will

also email students to ensure they are aware of cancelled classes.

Academic Performance

Academic performance is monitored via correspondence from the TAFE/RTO in the form of half yearly
reports and end of year reports submitted to Mazenod in PDF form. Any student not meeting course
expectations is flagged and Mazenod is alerted to speak directly to the student. If performance does not
improve the TAFE/RTO will then issue Behavioural Contracts which are to be signed by students, parents,
the external provider and Mazenod College. Students who have not meet the course requirements will
receive a Not Competent against their Unit of Competency (UOC) at the end of the course year.

Related policies and documents

Supporting documents
Assessment and Reporting Policy for MACS Schools 2024

Education Department: Vocational Education and Training Delivered to School Students



mailto:vet@mazenod.vic.edu.au
https://media.digistormhosting.com.au/mc-au-vic-482-website/documents/Assessment-Reporting-Policy-for-MACS-Schools-2024.pdf?v=1709511416
https://www2.education.vic.gov.au/pal/vet-delivered-school-students/policy

Resources
TAFE/RTO Portals

Standard VET Purchasing Contract
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