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Introduction 
The purpose of this policy is to inform all staff, parents and guardians, students, 
and volunteers regarding Epilepsy management within Mazenod College.  

Relevant Legislation
Medical conditions, such as epilepsy, are considered a disability under both state 
and federal anti-discrimination laws. Under the Equal Opportunity Act 2010 (Vic) 
and the Disability Discrimination Act 1992 (Cth), schools have a positive 
obligation to make reasonable and necessary adjustments for students with 
medical conditions such as epilepsy, to enable them to access and to participate 
in their education on the same basis as their peers.  

This legal obligation arises regardless of whether they are funded under the 
Program for Students with Disabilities (PSD).  

• Occupation Health and Safety Act 2004.

Relevant Policies 
• Occupational Health & Safety (OHS) Policy
• First Aid Policy
• Anti-bullying Policy
• Disability Discrimination Policy
• Privacy Policy

Statement
Epilepsy is characterised by recurrent unprovoked seizures due to abnormal 
electrical activity in the brain. There are broadly two types of seizures: focal 
seizures and generalised seizures. During a seizure, a person can be fully aware, 
have impaired awareness or have no awareness (such as in a tonic clonic or 
convulsive seizure).  

Mazenod College is committed to ensure the safety and health of all students and 
staff as much as practicable. Registered nurses and qualified First Aiders are 
available on campus to care for students with epilepsy. Additionally, supervising 
staff are provided with suitable training to enable them to supervise students 
with epilepsy.  
The college recognises the importance of managing both an epilepsy emergency 
and everyday care.  

Scope
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To ensure the Mazenod Community (leaders, staff, volunteers, parents and 
carers, and students) are aware of their obligations and best practice 
management of epilepsy in the school setting.  

To provide the necessary information to effectively manage episode of epilepsy 
within the school.  

Definition
Epilepsy is characterised by recurrent seizures due to abnormal electrical activity 
in the brain.  

Epileptic seizures are caused by a sudden burst of excess electrical activity in the 
brain resulting in a temporary disruption in the normal messages passing 
between brain cells. Seizures can involve loss of consciousness, a range of 
unusual movements, odd feelings and sensations or changes behaviour. Most 
seizures are spontaneous, brief and self-limited. However multiple seizures 
known as seizure dusters can occur over a 24-hour period.  

Non-epileptic seizures (NES), also known as ‘dissociative seizures.’ There are 
two types of non-epileptic seizures: 

• Organic NES which have a physical cause
• Psychogenic NES which are caused by mental or emotional processes.

Seizure triggers is a term used to describe known circumstances where the 
individual may have an increased likelihood of having a seizure. Seizure triggers 
are unique to the person and are not always known. Common seizure triggers can 
include stress, lack of sleep, heat, illness or missed medication.  
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Roles and Responsibilities 
Principle/Senior Management 
The Principle / Senior Management will: 

• Provide staff with access to a copy of the school’s epilepsy management 
policy and ensure staff are aware of epilepsy management strategies upon 
employment at the school,

• Provide epilepsy education and first aid training for staff if required,
• Provide parents and carers with a copy of the school’s epilepsy policy 

upon enrolment of their child,
• Identify students with epilepsy during the enrolment process and provide 

parents and carers with a blank Epilepsy Management Plan to be 
completed and signed by the child’s medical practitioner and returned to 
the Health Centre,

• Ensure an Epilepsy Management Plan are completed for students with 
epilepsy,

• Where possible, ensure that all students with epilepsy have a current 
written epilepsy plan (must be updated at least annually),

• Ensure a School Camp and Excursion Medical Update Form is completed 
by parents/carers for the off-site activities where possible,

• Ensure the parents and carers of all students with epilepsy provide 
epilepsy medication (if required) to be kept in the health centre,

• Implement an epilepsy first aid procedure consistent with current national 
recommendation and all staff are aware of the epilepsy first aid procedure,

• In the case of an emergency, ensure that instructions outlining the first aid 
procedure and a record form are readily available,

• Facilitate communication between management, staff, nurses, parents and 
carers and students regarding the school’s epilepsy management policy 
and strategies,

• Promptly communicate to parents and carers any concerns regarding 
epilepsy and students attending the school.

• Identify and minimise, where possible, triggers of epilepsy symptoms for 
students,

• Ensure that students with epilepsy are not discriminated against in any 
way,

• Ensure that students with epilepsy can participate in all activities safely 
and to fullest abilities.

• At all times staff will provide care within their scope of practice following 
epilepsy management plan
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Employees 
Employees will: 

• Be aware the school’s epilepsy management policy,
• Be aware of the epilepsy first aid procedure,
• Be aware of students with epilepsy and where their medication is stored,
• Ensure completion of Epilepsy Management Plan as required,
• Attend epilepsy education and training sessions if required,
• Be aware of where to access written epilepsy plans, School Camp and 

Excursion Medical Update Forms,
• Identify and minimise, where possible, triggers of epilepsy symptoms for 

students,
• Ensure that students with epilepsy are not discriminated against in any 

way,
• Ensure that students with epilepsy can participate in activities safely and 

to their fullest abilities,
• Promptly communicate to the Principle,nurses, parents and carers any 

concerns regarding epilepsy and students enrolled in the school.

Parents, Guardians or Carers 
Parents, Guardians or Carers will: 

• Inform the school if their child has epilepsy upon enrolment,
• Read the school’s epilepsy management policy,
• Participate in and sign student Epilepsy Management Plan (EMP) as 

required,
• Provide a signed written epilepsy action plan to the Health Centre, and 

ensure that it is updated at least yearly, the plan must include:
o Usual medical treatment and a list of medications used;
o Details on what to do if the student’s condition deteriorates;
o Emergency contact details of the parent/guardians and treating 

physician;
• Provide a School Camp or Excursion Medical Update form as required,
• Provide the Health Centre with their child’s medication for all times the 

child is attending school,
• Provide the Health Centre with their child’s medication for an Individual 

Emergency Medication Kit,
• Ensure that is their child is self-managing their epilepsy correctly, and the 

child is aware their medication is held in the Health Centre,
• Promptly communicate all medical and health information relevant to 

their child, to the nurse/Health Centre and Principle of the school,
• Communicate any changes to their child’s epilepsy or any concerns about 

the health of their child.
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Students will: 
• Immediately inform staff  and College nurses if they experience epilepsy 

symptoms,
• Inform staff if they have self-administered any epilepsy medication,
• Supply epilepsy medication, to be held in the Health Centre

Staff Training 
School staff with a direct teaching role or other staff as directed by the 
Principle who have a duty of care responsibility for a student living with 
epilepsy if required to receive training in: 

• Epilepsy: An Introduction to Understanding and Managing Epilepsy
• And where indicated, Epilepsy: Administration of Emergency Medication

Parts 1 & 2.

Training must be refreshed every two years, or sooner when there is a change in 
the: 

• Dose of medication, and/or
• Route of administration, and/or
• Seizure type/description.

Individual Epilepsy Management Plan 
An Individual Epilepsy Management Plan (EMP) can be found on the Epilepsy 
Foundation Website.  

The Principle/nurses will ensure that an Epilepsy Management Plan is developed, 
in consultation with the student’s parents, for any student who has been 
diagnosed by a medical practitioner with epilepsy.  

The Individual Epilepsy Management Plan will be in place as soon as practicable 
after the student enrols., and where possible before their first day of school.  

The Epilepsy Management Plan is an important document that not only defines 
what an emergency is for the student, and the appropriate response, but also: 

• Whether emergency medication is required
• How the student wants to be supported during and after a seizure
• Identified risk strategies (such as water safety, use of helmet)
• Potential seizure triggers.

Where a students emergency medication is prescribed, the Emergency 
Medication Management Plan provides information on the dose, route of 
administration and emergency response required in the event of a seizure.  
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First Aid Strategies 
All Seizures 
For all seizure events: 

• Remain calm
• Ensure other students in the vicinity of the seizure event are being 

supported
• Note the time of the seizure started and the time the event until it ends,
• Talks to the student to make sure they regain full consciousness
• Stay with and reassure the student until they have fully recovered,
• Provide appropriate post seizure support or adjustments.
• Inform the nurses in the Health Centre of a seizure event,
• At all times staff should provide care within their scope of practice 

following epilepsy management plan.
Tonic-Clonic Seizure 
A tonic-clonic seizure (convulsive seizure with loss of consciousness) presents 
as muscle stiffening and falling, followed by jerking movements.  

During this type of seizure: 
• Protect the head e.g. place a pillow or cushion under the head,
• Remove any hard objects that could cause injury,
• Do not attempt to restrain the student of stop the jerking,
• Do not put anything in the student’s mouth,
• As soon as possible roll the student onto their side – you may need to wait 

until the seizure movements have ceased.
For a seizure with impaired awareness (non-convulsive seizure with outward 
signs of confusion, unresponsiveness or inappropriate behaviour) avoid 
restraining the student. You may need to guide the student safely around objects 
to minimise risk of injury.  When providing seizure first aid support to a student 
in a wheelchair: 

• Protect the student from falling from the chair, secure seat belt where
available and able,

• Make sure the wheelchair is secure,
• Support the students head if there is no moulded headrest,
• Do not try to remove the student from the wheelchair,
• Carefully tilt the student’s head into a position that keeps the airway clear.
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School Management and Emergency Response
A complete and up to date list of students identified as having been diagnosed 
with epilepsy is available through the College Online Management System for staff 
to access, and appropriate training will be provided.  

Epilepsy Management Plans are located in the Health Centre with nursing staff. 
Up to date medical information is provided for school excursions, camps or 
special events.  

The Principle will ensure that there are a sufficient number of school staff present 
who have been trained in epilepsy management, when a student diagnosed with 
epilepsy is under the care or supervision of the school outside of normal class 
activities, including the school yard, at camps and excursions, or at special events 
conducted, organised or attended by the school.  

In the event of an emergency, the staff member in attendance should follow the 
Epilepsy Management Plan. Obtain assistance from nurses and colleagues, and 
contact an ambulance by dialling 000, if: 

• You do not know the students medical history,
• There is no Epilepsy Management Plan,
• A serious injury has occurred,
• The seizure occurs in water.

Notify parents or guardians and administration as soon as practicable. 

Epilepsy Emergency Medication Kits 
Individual Epilepsy Emergency Medication kits are held at the Health Centre for 
each student that has been prescribed emergency medication. Kits include the 
required medication and tools to provide medical assistance in accordance with 
the student’s Emergency Medication Management Plan.  

Emergency Medication Kits are also provided for out-of-school settings, such as 
excursions, camps and special events.  

The Emergency Medication Kits contain: 
• Emergency medication prescribed to the individual student,
• Clear written instructions on:

o How to use these medications;
o Steps to be taken in dealing with a seizure;

• A record sheet/log for recording the details of the first aid incident.
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Communication
A copy of the Epilepsy Management Policy will be made available to staff 
members on the college website.  Staff access to the College Online 
Management System also provides details of at risk students.  As part of new staff  
induction, staff will be provided information on the College Epilepsy Management 
Policy.

School staff, students and parents will be advised about how to respond to an 
epilepsy seizure by a student in various environments including: 

• During normal school activities including in the classroom, in the
schoolyard, in all school buildings and sites including gymnasiums and
halls,

• During off-site or out of school activities, including on excursions, school
camps and at special events conducted or organised by the school.

Volunteers and casual relief staff will be informed appropriately of students 
diagnosed with epilepsy seizure and their role in responding to a seizure by a 
student in their care.  

Review
A review of the Epilepsy Management Policy will be conducted should the College 
Executive deem it necessary or alternations to the relevant legislation occur.  
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Other Resources 
Epilepsy Foundation is the leading provider of epilepsy support and information 
nationwide, Epilepsy Action Australia can provide the very best answers, care and 
support to all those affected by this devastating disease. Whether you are a 
parent of a newly diagnosed child or an individual who lives with the daily 
challenges of epilepsy, our quality services cover all the bases to help you feel 
confident and connected. Further information is available at: 
http://www.epinet.org.au/ 

Epilepsy Smart Schools (ESS) is a school which embeds inclusive, safe and 
educationally sound practices for primary, secondary and special school students 
living with epilepsy. Further information is available at: 
http://www.epilepsysmartschools.org.au/ 

Glossary of Terms 

Emergency medication: Medication that has been prescribed for the treatment of 
prolonged seizures or a cluster of seizures (multiple seizures over a defined time). 
The most common type of emergency medication prescribed is buccal (inside the 
cheek) or nasal midazolam. Rectal diazepam (Valium) is less commonly 
prescribed now.  

Individual Learning Plan (ILP): an ILP is developed by a school to address the 
specific education needs of the student. The plan is based on an assessment of a 
student’s learning and social needs and sets out how the school will support the 
identified goals. Parents/guardians should be consulted in the development of 
these plans.  

Student Health Support Plan: The Victorian Government requires schools to 
develop a plan that outlines how the school will support the student’s healthcare 
needs, based on health advice received from the student’s medical/health 
practitioner.  

Student Support Groups (SSG): A SSG is a cooperative partnership between 
parent/guardian, school representatives and professionals to support a 
student with additional learning needs to achieve positive learning 
outcomes. An ILP is often derived from this group.  
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