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Application for Employment 

Position applying for:

Email the completed Application for Employment to employment@kardinia.vic.edu.au with your covering letter and resume. 

Personal Details 

Title:               First Name:          Last Name: 

Address: 

City:               State:           Postcode: 

Email:            Mobile: 

VIT Registration Number: 
Teacher only WWCC Card Number (Employee): 

Non-teacher 

Education 

Qualification Attained: Name of Institution Years Attended Year 
Completed 

Qualifications (please attach) 
For certifiers refer to 
https://www.justice.vic.gov.au/certifiedcopies 

☐ Certified copy of qualification/s

Current Employment 

Current employer name and address: 

Position: Length of service: From: To: 

Reason for leaving: 

Duties (or subjects if currently teaching): 

Previous Employment 

Current employer name and address: 

Position: Length of service: From: To: 

Reason for leaving: 

Duties (or subjects if currently teaching): 

mailto:employment@kardinia.vic.edu.au
https://www.justice.vic.gov.au/certifiedcopies
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Continuation of Employment, Directorship, Trade, Business, Profession or Occupation 

Please list any of the above may continue after commencing with the College: 

Referees 

For Teaching positions Please provide details of your two most recent principals as it is a Child Safety requirement that reference 
checks are obtained before employment is offered at another school. 

For non-teaching 
positions 

Please provide your two most recent supervisors. 

Please note: we will seek your consent before contacting your referees 
Name: Position: School/ 

Employer: 
Ph number: 

Name: Position: School/ 
Employer: 

Ph number: 

Pre-employment Declarations 

1. Have you been or charged or convicted, or the subject of allegations of involvement in improper or unlawful conduct, of a
sexual nature or otherwise, concerning a student or a child?

This does not include a spent conviction within the meaning contained in the Spent Convictions Act 2021 (Vic).
☐ No ☐ Yes       If yes, please provide details:

2. Have you been dismissed, retired or resigned from any employment or volunteer role on the grounds of being involved, or
alleged to be involved, in improper or unlawful conduct?

☐ No ☐ Yes       If yes, please provide details:

Declaration by the applicant 

I declare that: 
• This Application for Employment form contains true and correct information and no information concerning my employment

history has been withheld.
• I know of no reason why I may not be considered a fit, proper and reputable person to work for the College (or around

children).

I agree: 
• If required, for the College to undertake pre-employment safety screening relevant to the role I am applying for.

If I am successful, I agree: 

• That should it be proven any answers given by me as part of my application are incorrect, misleading, there is a material
omission, I acknowledge the College may terminate my employment.

• To immediately notify my supervisor if my answers in the Pre-employment Declarations changes during my employment.
• To not use my employment with the College for personal gain at the expense or potential loss of the College.

Name:              Signature:    Date:
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Privacy Statement 

When making an application, you are consenting to the collection, use, storage and destruction of personal information, including 
details of your referees. This information will assist us to select the best applicant for the vacant position. At all times during the 
recruitment and selection process, personal data will be treated in a highly confidential manner.  

Documents will only be available to members of the selection committee for the purposes of selecting the best person for the position. 
All unsuccessful applicants’ documentation will be destroyed 12 months after the end of the recruitment process. Please do not send 
originals of documentation with your application, as they will be destroyed. Successful applicant details become employment-related 
information and will be placed on the applicant’s personal file. Kardinia International College may release this personal information 
to third parties such as the superannuation providers, Victorian WorkCover and Centrelink for employment related purposes. 
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