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At Kilvington, we strive for academic excellence within an authentic, inclusive and collaborative teaching and 
learning environment. The sequential development of skills, knowledge and understanding are underpinned 
by breadth, depth and challenge in learning. This process is informed by regular monitoring and assessment 
of student learning and values timely feedback.  
 
High expectations, an emphasis on self-regulation, and positive student-teacher relationships create an 
engaging and supportive climate where students are encouraged to think, grow and strive for their personal 
best. Our philosophy is underpinned by our Character Initiative and neuroscience research on the benefits of 
instilling a Growth Mindset.  
 
Role 
 

As an exemplary leader and teacher, The Head of Faculty initiates, coordinates, plans and manages significant 
learning innovations in response to Kilvington’s educational directions, and manages the planning, 
development, implementation and evaluation of curriculum policy and programs within the Faculty across the 
whole school. These responsibilities are supported by the Head of Teaching and Learning and the Deputy 
Principal. 
 
The Head of Faculty will lead and manage all subject teachers teaching within the specific Faculty area by 
providing a well-defined overview of the programs and offerings, by identifying links and by developing a clear 
scope and sequence within and across subject areas.  
 
Key Responsibilities 
 

• Promote a rigorous, challenging, diverse and productive learning environment for students studying 
subjects in the Faculty area. 

• Ensure knowledge, skill development, understanding and deep thinking is fostered within the Faculty 
curriculum and related cocurricular programs. 

• Oversee assessment and reporting processes within the Faculty to ensure they are up-to-date and 
reflect a broad range of formative and summative assessment practices, with timely feedback as part of 
the teaching and learning cycle. 

• Drive VCE Improvement across the Faculty in line with the School’s VCE Data and Monitoring Program. 

• Build and maintain effective teams and develop cooperative working relationships that promote 
excellence in teaching and learning within the Faculty. 

• Provide support for, and leadership of, staff in the Faculty in carrying out their role as teachers, including 
regular meetings with teachers. 

• Encourage and develop a positive, innovative and collaborative culture of learning with other Head of 
Facultys and more broadly across the School. 

• Contribute to the identification of strategic directions for professional learning within the Faculty and 
support these strategic directions. 

• Support individual staff development and professional goals by: 
a. managing the annual review process for teachers within the Faculty 
b. facilitating the achievement of individual professional learning plans by identifying appropriate 

external professional learning opportunities and encouraging internal teacher modelling and 
observation opportunities 

c. ensuring teachers are supported to deliver best practice pedagogical and curriculum initiatives  

• Coordinate essential administration through the Faculty while maintaining effective systems and 
processes including incursions, excursions, masterclasses, special programs and events management. 

• Inform parents and educational partners of school curriculum directions and teaching and learning 
philosophies. 

• Support the delivery of the Australian Curriculum across the subject areas within the Faculty 

• Manage the budget for the Faculty. 

• Participate in study supervision and other special programs of the School. 
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• Other measures associated with any specific objectives for the Faculty will be set in negotiation with the 
Principal and Deputy Principal. 

 

Expected Outcomes  
 

• Demonstrated support of and respect for the School’s vision, values, goals, policies and procedures.  

• Effective leadership, management, development and appraisal of the Faculty.  

• Development and implementation of innovative and inspiring learning programs within the Faculty. 

• Contribution to a rigorous, challenging, diverse and productive learning culture in the school. 

• Effective recruitment, induction and mentoring of new staff.  

• Effective, positive and cohesive working relationships with the Curriculum Team, all other members of 
the School community and relevant external bodies.  

• Contribution to the strategic direction of the School and generation of ideas for improvement, change 
and innovation.  

• Effective day-to-day operation of the Faculty, including demonstrated improvement of systems and 
processes.  

• Agreed initiatives implemented effectively and key performance targets achieved.  

• Timely provision of advice, support and reports to the Head of Teaching and Learning and/or Deputy 
Principal.  

• Timely monitoring of budgets.   

• Prompt, accurate and professional response to staff, student, parent and external bodies. 
 
Knowledge, Experience and Skills  
 

• Strong knowledge of and proven skills in curriculum development, assessment and reporting. 

• Solid understanding of current educational practice as it relates to student learning. 

• Understanding of the wider educational landscape, best practice and current research.  

• Outstanding ability in classroom teaching. 

• Experience in the development of curriculum offerings from conception, through planning phases and into 
implementation.  

• Demonstrated ability in mentoring staff and developing appropriate professional learning opportunities for 
staff. 

• Outstanding interpersonal and communication skills, with demonstrated ability to lead and motivate others, 
build rapport and interact effectively across the School. 

• Strong organisational and time management skills, with an ability to prioritise tasks, meet prescribed 
deadlines, and concurrently manage a number of competing tasks. 

• Highly developed writing and computer skills with the ability to format and present information accurately, 
quickly and logically.     

• Demonstrated commitment to professional leadership growth. 

• Demonstrated skills in resource management, finance, and administration.  
 
Personal Characteristics 
 

• Demonstrates a passion and commitment to the vision and values of Kilvington Grammar School.  

• Presents a professional and positive demeanor and is a solution orientated person. 

• Demonstrates high levels of confidentiality.  

• Cultivates credibility and honesty. 

• Demonstrates a respect for and acceptance of difference in students, parents and staff. 

• Displays empathy, enthusiasm, commitment and is highly motivated to contribute. 

• Possesses a strong work ethic. 

• Exercises ownership and concern for quality of own work reflected in accuracy and attention to detail. 
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• Operates effectively in a collaborative team environment; establishes rapport and builds strong 
relationships. 

• Is flexible and has an ability to adapt and operate effectively in an engaging and evolving environment. 

• Shows a strong commitment to deliver exceptional service. 
 

Qualifications 
 

Strong academic qualifications in a relevant discipline from a recognised university and proven experience in 
the area of curriculum development and leadership. 
 
Working Relationships 
 

The Head of Faculty:  

• Reports to the Head of Teaching and Learning and Deputy Principal  

• Provides leadership, support and advice to members of the Faculty  

• Provides support and advice to members of the Curriculum Team  

• Provides support and advice to other staff as required  

• Liaises with external agencies and providers  
 
Committees and Meetings  
 

• Curriculum Team  

• Faculty Meetings  

• Staff Meetings  

• Professional Learning Meetings  
• Year Level Meetings  

• House Meetings 

• Other committees, the foci of which pertains to the role of the Head of Faculty   
 

Child Safe Statement 

 

Kilvington Grammar School is committed to providing a child safe environment. We want our students to be 

safe, happy and empowered as we support and respect all students, as well as our staff and volunteers. This 

includes the safety of students from a culturally and/or linguistically diverse background and students with a 

disability. 

 

All staff at Kilvington Grammar School are required to complete the School’s child protection training program. 

The staff handbook contains copies of the School’s Child Protection and Safety Policy, Child Safety and 

Mandatory Reporting Policy and the Child Safety Code of Conduct, which all staff are required to read. 

  
Additional Information  
 
This full-time position (1.0 FTE) includes a teaching allotment. A time allocation and responsibility allowance 
are tied to this position. 
 
The Head of Faculty will be required to attend meetings, functions, camps, promotional events and 
competitions as part of, or in addition to, normal working hours. 
 
Some duties will need to be performed at times other than during the School day or when students are in 
attendance. 


