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Grounds and Maintenance Person 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Job type / Tenure:  Full Time Reports to:  Facilities Manager 

Department:  Maintenance Responsible to:  Chief Financial Officer 
through the Facilities Manager 

Level:  L3  

Authorised by:  Glenn Johnson, Principal Date of authorisation:  xx January 2026 
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VISION 
Growing confident, creative and resilient people who thrive in an ever changing world. 
MISSION 
Kimberley College is a place of belonging and care, continuing to evolve by offering rich 
academic and creative learning, supported by strong relationships that help people discover 
their purpose, develop curiosity and grow the skills to contribute, adapt and be equipped for 
life. 
VALUES 
Respect; Integrity; Collaboration; Creativity; and Health & Well-being. 
MOTTO 
With Courage and Compassion 
PURPOSE 
At Kimberley College, we strive to create a school environment that is conducive to learning 
in all aspects of life. We aspire to provide all members of our staff and student body with 
support in a community environment. Staff at Kimberley College are encouraged to become 
involved in all aspects of the school.  
The Grounds and Maintenance person is responsible for ensuring that buildings and their 
services meet the needs of the people that work in them as well as managing and supervising 
staff performing landscaping, gardening, trades and maintenance work.  
All applicants would need to be supportive of the core values and principles of Kimberley 
College. 
DUTIES AND RESPONSIBILITIES 
• Responsible for ensuring all College buildings and relevant facilities are kept in a safe 

and operational state at all times 
• Performing general labouring tasks, such as moving furniture and equipment, assisting 

trades personnel with manual duties  
• Performing general maintenance tasks such as painting, hanging pictures, repairing 

doors, furniture, windows, general repairs etc 
• Undertaking building maintenance works up to the value of $3000 per project - fabrication 

work such as building or repairing school benches etc 
• Perform exterior building maintenance such as cleaning drains and a range of industrial 

cleaning tasks  
• Performing routine maintenance of classroom furniture and other equipment  
• Taking general care of school vehicles 
• Undertake the daily banking duties for the Accounts Department  
• Delivery of Sewage Treatment information to the service provider  
• Maintain a clean and safe workspace, and abide by workplace health and safety policies 

and procedures 
• Any other tasks as directed  
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SKILLS, EDUCATON, QUALIFICATIONS AND EXPERIENCE  
An employee at this level may require routine supervision and general directions. An 
employee may apply self-direction of knowledge and have substantial depth and expertise in 
some areas. The employee will also have a strong understanding and application of 
conditions of employment, the school, the school’s policies and procedures in relation to the 
work environment and the employees with whom the employee will be working. An employee 
at this level would typically have completed one of the following relevant qualifications: 
Education 
• Advanced Diploma 
• Diploma  
• Certificate IV or  
• Post-trade Certificate and extensive work experience (2 or more years)  
Qualifications 
• Previous experience in a similar role  
Skills 
• Able and willing to listen and understand verbal and written instructions  
• Ability to work within a team and autonomously once given instructions  
• Organised and able to meet deadlines  
• Flexible and able to reprioritise daily tasks to accommodate emergent requests  
PERFORMANCE GOALS 
• Completes tasks on time 
• Deals with and builds professional working relationships with clients, suppliers and other 

employees at all times 
POSITION DESCRIPTION ACKNOWLEDGEMENT 
I have received, reviewed and fully understand the position description for this role. I 
understand that I am responsible for the satisfactory execution of the essential functions 
described therein, under any and all conditions as described. I further understand that parts 
of the job description may change or be altered by management from time to time to ensure 
compliance with legislation and to ensure operational effectiveness. 

Employee name Insert employee name 

Employee signature _____________________________ 

Date Insert date 

 


