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Enrolment Policy

Vision

Growing confident, creative and resilient people who thrive in an ever-changing world.

Mission

Kimberley College is a place of belonging and care, continuing to evolve by offering rich academic and creative
learning, supported by strong relationships that help people discover their purpose, develop curiosity and grow
the skills to contribute, adapt and be equipped for life.

Values

Respect; Integrity; Collaboration; Creativity; and Health & Well-being.

Motto

With Courage and Compassion

Purpose

The Enrolment Policy identifies the decision-making process the College undertakes when making decisions
with respect to the application of enrolment on behalf of a child. The Policy ensures fairness and integrity when
arriving at a final decision in processing the applications of enrolment.

Scope

This policy applies to all persons involved in the College’s enrolment process including prospective and current
families, members of the College Leadership team and College Enrolments personnel.

Policy Statement

The Enrolment process is designed to:
e Be fair and equitable to all prospective parents;
o Ensure all applications are assessed against criteria, which is informed by the College's ethos;
o Ensure a just and equitable use of resources for the best interests of its current and future community;
¢ Always being conscious of the wider community;
¢ Meet funding and legislative requirements; and

o Develop a College community whose student population aims to benefit from the educational offerings of
Kimberley College.

References

Privacy Act 1988 (Cth)

Anti-Discrimination Act 1991 (Qld)

Child Protection Act 1999 (Qld)

Education (General Provisions) Act 2005 (Qld)
Education (General Provisions) Regulation 2017 (QId)
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e Education (Accreditation of Non-State Schools) Act 2017 (Qld) Education (Accreditation of Non-State
Schools) Regulations 2017 (QIld) Family Law Act 1975 (Cth)

Enrolment Considerations

1.1 The Principal carries the final responsibility (and discretion) for managing the enrolment of all students
and makes the final decision regarding offers of enrolment.

1.2 Enrolment at the College is open to all students regardless of the parents’/carers’ or the student’s race,
gender, religion, national or ethnic origin. Enrolment applications will be reviewed, and offers of enrolment made,
in the sole discretion of the Principal (or their nominated delegate) on assessment of the following criteria (in no
particular order of priority):

e Applications for children of staff;

¢ Siblings of current College students;

o Siblings of past students;

e Applications for children of alumni;

o Date the completed application for enrolment was received, together with the Application Fee and
supporting documents;

o Number of places available;

o Academic Reports;

e Behavioural & Effort Reports;

e Satisfactory interview;

e Attendance records;

o Gender balance of the student cohort in the relevant year levels;

e Special circumstances at the Principal’s discretion; and

e Capacity of the College to provide adequate resources to support the learning of the student.

1.3 If the student is offered an enrolment at the College, the family will be required to sign an Enrolment
Contract.

14 A potential student’s medical background, learning support requirements and social background will not
affect the College’s decision to accept a student’s enrolment unless:

1.4.1  There has been a thorough and documented consideration/assessment of:

e What special services/equipment/devices would be required to meet the potential student’s needs;
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o What reasonable adjustments can be made to meet the potential student’s needs;
o The costs and other effects of meeting the student’s needs or making reasonable adjustments;

o The number of students who would benefit from, or be disadvantaged by, the supply of special services or
equipment;

¢ Whether there is any disruption that the supply of the special services or equipment may cause; and
o The overall effect of the provision or failure to provide additional services, equipment and devices.

1.4.2 The College has consulted with the potential student’s parents/carers about the potential student’s needs
and any reasonable adjustments; and

1.4.3 After considering the potential student’s needs and consultation with the parents/carers it has been
determined that the College cannot meet the potential student’s needs, cannot make necessary reasonable
adjustments and/or it would cause unjustifiable hardship to make the reasonable adjustments required for the
student; and

1.4.4 The reason why the College would not be able to provide those services are thoroughly documented and
communicated to the potential student’s parents/carers.

Enrolment Application Requirements and process

2.1 All documents and fees requested in the enrolment application must be provided prior to the application
progressing. Parents who do not follow the enrolment application process may have their enrolment application
cancelled by the Principal. Fees are non-refundable and non-transferrable.

2.2 The College asks parents/carers for information in respect of the prospective students social emotional,
behavioural, medical or learning support needs in order to assess what assistance will be required for each
student. It is important that parents provide accurate, truthful and fulsome information upon request. Enrolment
may be terminated if it comes to light that this information was not provided. The College may require this
information for the purposes of:

¢ Meeting their duty of care for the student;

e Assessing the student’s needs;

o Ensuring that staff can monitor any particular issues once the student commences at the College;

e Assessing any reasonable adjustments that may need to be made to enable the student to participate fully
in College life to the maximum extent possible; and

e Assessing whether the College has the capacity to provide the appropriate level of support and/or facilities
for the student.

2.3 Information requested will be used and stored in compliance with this policy and the College’s Privacy
Policy.
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2.5 Applications will be acknowledged and assessed to discern whether the College has the resources,
programs and personnel to support the student.

2.6 Upon receipt of a completed Application for Enrolment and supporting documents and fees, the College
will review applications for the year level and consider whether the application will be invited to proceed to the
enrolment interview stage.

Interview Process

3.1 The College Principal, Heads of School or their delegate shall conduct enrolment interviews for
prospective students. If the prospective student is granted an interview based on initial review of the enrolment
application, a time will be made for the student and parents/carers to attend.

3.2. This interview will allow the College Principal, Heads of School or their delegates to become acquainted
with the parents and the student/s and discuss how the College can use the resources, programs and personnel
to support the student/s. The interview also seeks to ensure prospective families and students are in harmony
with the purpose and aims of the College.

Complete and Honest Disclosure

4.1 All applications for enrolment are to be a complete and honest disclosure by the parents/carers of all
information about the student in relation to enrolment history at previous school/s including any suspensions,
expulsions or bullying investigations/reports, family issues and/or arrangements, medical and/or mental health
conditions and any other significant educational needs.

4.2 Non-disclosure of details as outlined above may result in termination of the student’s enrolment, at any
time.

Proof of Identity

The College requires that student’s birth certificates or passport be presented at the time of interview. The name
appearing on the birth certificate is the one under which the student will be enrolled.

Name used for Enrolment and Name Changes

6.1 Students may be referred to in class by a preferred name, however, the student management system,
student ID card, school photo, awards, legal documentation including but not limited to College reports etc will
bear the student’s legal name.

6.2 A child’s name can only be changed on College records once parents have had the name officially
changed with the Registrar-General of Births, Deaths and Marriages and a new birth certificate has been
presented to the College.

Parental Agreement to Enrol

Please see Split Family Policy

Acceptance of Enrolment, Deferment of Enrolment or Declining Enrolment

8.1 The College determines in their sole discretion whether to offer enrolment of a student at the College.

Enrolment Policy - Version 1 Date Effective: Jan 2026

Page | 4



Enrolment Policy

8.2 An offer of enrolment will not be considered to have been accepted until such time as an enrolment
contract is received by the College (signed by each parent/carer of the student) and the enrolment fee has been
paid.

Wait Pool
9.1 Once maximum student numbers have been reached in any given year level, applicants may be placed

in the wait pool.

9.2 Applicants shall be notified that they are in the wait pool by the Enrolments Team, however, they will not
be advised as to which ‘number in the pool’, and the College will review all those in the waiting pool when a
position becomes available to ascertain which student will be offered enrolment.

9.3.  This wait pool will be maintained in the event that a position may become available in the future. Families
placed in the wait pool will be contacted when a position becomes available, and have the option to accept the
position, defer until a later date (that is, remain on the waiting list for future years) or withdraw the application.

Policy Review Schedule
This policy will be reviewed biennially to ensure its continued relevance and effectiveness. The next review date

is the 05 January 2028.

Document Control

DOCUMENT CONTROL

Version: | Updates:
1 New policy created (5 January 2026)
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