IONA

PRESENTATION COLLEGE

Learning Enhancement Education Assistant — Senior School

Part-time FTE 0.40 to 0.60
2 to 3 days per week
Temporary
12 October 2026 — 11 December 2026
Applications close at 9 am Tuesday 8 September 2026

The role of the Learning Enhancement Education Assistant will be to support and assist high school aged students
with disability. The Learning Enhancement Education Assistant will also assist subject specialist teachers through
the delivery of planned and coordinated programs tailored for the physical, intellectual, social, emotional and
spiritual development of all students including those with specific learning needs or disability. The Education
Assistant will require a qualification of Certificate IV (Education Support). Alternatively, applicants who are
pursuing tertiary studies, particularly with Education, Science and Mathematics majors, would be considered
favourably.

The successful applicant will demonstrate the ability to:

e Assist teachers with the preparation for, and supervision of, students, including those with special
needs, in class activities

e Supportteachersin the implementation of Individual Education Plans for specific students

e Assist teachers in the delivery of the planned teaching and learning programs to achieve the best
outcomes for our students who have special learning needs

e Assist teachers with the preparation of teaching aids, materials, and other resources which will be used
to support the learning of students who have special learning needs

e Understand the Disability Standards for Education and an awareness of obligations under the DDA
e Provide feedback to the classroom teacher so they can effectively report and communicate with parents
e Be fully supportive of the Catholic ethos and the Presentation traditions and practices of the College

e Possess competent knowledge of IT skills

The successful applicant will also have a warm and welcoming disposition, excellent interpersonal and
communication skills, and a demonstrated ability for self-directed work, flexibility, resourcefulness and
excellent attention to detail.

Our College implements the CEWA Child Safe Framework.

To apply, please attach:

e (overing letter addressed to the Principal, Ms Robyn Miller, outlining your experience and suitability
for this role at lona (no longer than one A4 page)

e Current Resume stating relevant experience, work history, academic transcripts (Cert IV Education
Support) or qualifications, and contact details of three confidential referees, current WWC card

e Valid (or able to obtain) National Police History Check from Western Australian Education and Training
Sector (Crimtrac) (less than 3 months old)

e Acurrent WWC check
e Current First Aid / Anaphylaxis / Asthma certification (or able to obtain)

Applications to be submitted through SEEK
All enquiries hr@iona.wa.edu.au
Phone (08) 9384 0066

Applications will be reviewed on a rolling basis until the position is filled.
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lona Presentation College is co-educational from Pre-Kindergarten to Year 6, and all girls
from Years 7 to 12. Itis a Catholic school that, for 115 years, has provided education in
the Presentation ethos, a rich tradition of service and commitment to social justice. Since
1907, lona has welcomed thousands of students and maintained Excellence, Learning,
Justice and Compassion, Courage and Integrity, and Hospitality at the heart of everything
we do.

We, in the lona community, consider it our privilege to be involved in the education of
tomorrow's leaders. We have a reputation as a friendly school, and this is obvious when
walking through our campus. When a child joins us, their whole family becomes part of
the lona community and all that it encompasses. Past Pupils and members of our current
community hold close a maxim that defines the educational experience we all work to
offer: ‘Making a difference, together'.

Our student numbers are maintained at a level which enables staff to know and
appreciate each child as an individual and we are pleased to say that our students come
from many areas of the Perth metropolitan area.

MISSION AND VALUES

In accordance with the teaching of Jesus Christ, through the tradition of the Catholic
Church and inspired by the compassion of our Founder, Venerable Nano Nagle, lona
Presentation College strives to achieve the best spiritual, intellectual, physical and
cultural outcome for your child.

Six lona values underpin all that the College strives for. Each year, a value is chosen as a
focus. By the time students reach Year 12, they have lived through and practised each
value to the best of their ability.

= Courage and Integrity: To be true to ourselves, to be genuine to others, to live with
honour and demonstrate personal conviction.

= Love of Learning: To ignite a passion for lifelong learning that enables us to
explore, reflect, create and achieve.

= Heritage and Tradition: To celebrate our Presentation heritage as a foundation for
embracing and building our future.

= Excellence: To discover opportunities, set challenging goals, develop a strong
work ethic and strive to do our best.

=  Community: To be a people of "welcoming heart” and kindness who create a sense
of belonging where each member of our community is valued.

= Social Justice and Compassion: To inspire all to live the Gospel of Jesus Christ
and, informed by the Catholic Social Teaching, to take action for those in need in
our communities.

Learning Enhancement Education Assistant — June 2026



OUTLINE

The role of Education Assistant (Learning Enhancement) will be to support and assist
subject specialist teachers through the provision of planned and coordinated
programs tailored for the physical, intellectual, social, emotional and spiritual
development of students with specific learning needs or disability. The EA will be
directed by the Coordinator of Learning Enhancement and subject specialist teachers.

POSITION RELATIONSHIPS

Principal

T

Learning Enhancement

Coordinator

T Key relationships:

THIS e Students
POSITION — e Classroom Teachers
e Administration Staff

KEY RESPONSIBILITIES

Working collaboratively with subject specialist teachers to achieve best outcomes
for students who have a disability.

Assist teachers in implementing strategies to support the full participation of
students with disabilities in accordance with their Education Plans.

Support teachers in the implementation of Individual Education Plans for specific
students.

Preparation of teaching aids, materials and other resources to support teaching
and learning.

Facilitate special considerations for assessments when needed e.g. scribing,
clarifying, laptops requirements for a student. In some circumstances, you may be
asked to supervise students who are involved in NAPLAN and OLNA.

Provision of 1:1 or small group support as directed by subject specialist teachers.

To develop a professional working relationship with teachers and perform duties
in a professional manner.
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To provide feedback to teachers and the Learning Enhancement Coordinator about
individual student progress so that he/she can effectively report and communicate
with parents.

To provide appropriate encouragement and positive reinforcement for students.

To respect the classroom teacher's expectations for the tone in the classroom (i.e.
quiet work periods).

To encourage student independence and assist with training students in the
acquition of self-management, organisational and study skills.

To be knowledgeable of the College philosophy, procedures and policies (i.e.,
physical intervention, violent incident reports, medication, etc.) as well as
responsibilities under the DDA and Disability Standards for Education.

To assist with the supervision of students both in the classroom and during breaks
as required.

To assist in the development, implementation and tracking of instructional
programs.

To be responsible for reporting information to the Principal if a child discloses
information of abuse.

Supervise class if the teacher is targeting individual or small group needs.
Use appropriate adaptive technologies that will assist students.

Provide individual or groups of children with a teacher developed, specific
programs and interventions.

BEHAVIOUR MANAGEMENT

To assist the teacher in observing, recording, charting learning or behaviour,
making anecdotal records, etc.

To promote behaviour management and maintenance of appropriate
behaviour after teacher has provided goals and management strategies.

To encourage and apply general classroom management strategies which
promote appropriate studentbehaviour.

To provide feedback to the subject specialist teachers and Learning
Enhancement Coordinator of any behaviour concerns.

ETHICAL RESPONSIBILITY

To be a member of the Learning Enhancement Team and Senior School staff.

Responsible for professional conduct and demonstrate an understanding of,
and commitment to the policy of confidentiality.

To show dignity and respect for staff and students.
To develop a plan for personal and professional growth.

To build a relationship with the whole class (i.e., circulate around the room).
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ESSENTIAL SKILLS

Ability to work in small groups of students and with individual students.
Ability to foster independent learning habits with students.

Knowledge of and experience in working with students with Specific Learning
Difficulties and Disabilities.

Experience in modification of work and assessments.

Excellent interpersonal and problem solving skills.
Demonstrated high level of written and oral presentation skills.
Demonstrated ability to work successfully in a team.

Show creativity and innovative skills to design a program and resources that meet
the needs of all children.

Demonstrate outstanding communication skills demonstrated by a rapport with
all staff at the College.

Have strong organisational and time management skills with an ability to manage
and prioritise a number of concurrent tasks.

EXPECTATIONS OF THIS ROLE

Willingness to take on co-curricular responsibilities within the College Community.
Have proven experience working with students with special needs.

Demonstrate a comprehensive understanding of intellectual and physical
disabilities.

Demonstrate a commitment to the Values of the College.

Demonstrate a respect for and acceptance of difference in children, parents and
staff.

Be willing to take part in the College's Performance Appraisal process when
required.

Have a comprehensive understanding of ‘Duty of Care' and place a high value on
child well- being.

Possess a strong work ethic, striving for continuous improvement and the
achievement of high standards.

Be responsible and held accountable for continuing compliance with our Child
Protection and Reporting Policy. It is expected that all staff will maintain
contemporary knowledge of the Policy at all times. All staff have a responsibility
to raise any concerns they have about Child Protection to the Principal of the
College immediately.

To, occasionally, attend professional development as determined by the College
Deputy Principal.

To attend staff meetings when required.

To attend assemblies when required.
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To participate in supervision during breaks, sports duties and extra-curricular
activities.

To attend all classes set out in the timetable.

QUALIFICATIONS

Hold a Certificate IV in Education Support or equivalent.
Accreditation to Work in a Catholic School, or commitment to work toward this.
Hold current Working with Children Check.

National Police Clearance (current within 3 months).

EXPERIENCE

Previous experience working with ABLESWA and ASDAN Programs as well as
experience in delivering evidence based intervention programs is highly desirable.

PERSONAL

Model and maintain the Catholic and Presentation ethos and traditions of the
College.

A warm, welcoming and friendly disposition.

The ability to maintain confidentiality and a strong sense of loyalty.
Well-groomed, well spoken, familiar with protocol and etiquette.
Demonstrated capacity for self-directed work and for taking initiative.
The ability to work independently and as part of a team.

Well organised, accurate, creative and innovative.

Demonstrated attention to detail, flexibility, creativity and innovation.
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