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Job Description Form

1 POSITION IDENTIFICATION

SECTION : Property Services

POSITION : | Grounds Person / General Hand

2 POSITION RELATIONSHIPS

Principal

T

Business Manager

Property Services
Team Leader

T

Key relationships:
This
Position e Maintenance Operatives

General Hand / Maintenance Support — November



Key Responsibilities

General grounds duties including, but not limited to:
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Clean College grounds each morning.

Manages general & recycling waste bin collection and disposal throughout the College
and Convent, keeping all bins in a clean and sanitary condition.

Manage cardboard and paper waste collection, baling and disposal throughout the
College.

Maintain outdoor furniture settings in a clean condition and orderly arrangement.
Maintain air conditioning enclosures, spoon drains and blow pipe drains throughout the
Collegein a clean, litter free condition.

General cleaning of building exteriors on an ongoing basis.

Sports field maintenance, line marking etc.

To assist with general gardening duties when available and requested.

Assist with set-up for College functions as directed by the Property Services Team
Leader.

Other duties as directed by the Principal or the Property Services Team Leader.

Personal Attributes

Model and maintain the Catholic and Presentation ethos and traditions of the College.

A warm, welcoming and friendly disposition.

The ability to maintain confidentiality and a strong sense of loyalty.
Demonstrated capacity for self-directed work and for taking initiative.
Commitment to continued professional and personal development.
Excellentinterpersonal, written and oral communication skills.

Well groomed, well spoken, familiar with protocol and etiquette.

The ability to work independently and as part of a team.

Well organised, accurate, creative and innovative.

Demonstrated attention to detail, flexibility, creativity and innovation.
Must have a C Class manual license

Must have a LR Class license (or be willing to achieve this after commencement of

employment)
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