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International Students 
Orientation Policy 

 

Orientation programs are an important part of the student support program that Ivanhoe Girls’ Grammar School 
offers to international students. 

The orientation process should prepare new international students to fully participate in the academic and co- 
curricular programs offered by the School. It should also provide the students with the necessary information to 
be a part of the community in which they are living. 

Each year there are orientation programs organised for all new students to the School. They are based on the 
year level of entry and they have a focus on familiarising the new students with the School, its programs, the 
students at their level and school routines. 

International students need more intensive and individualised programs to cover many of the aspects of studying 
not only in a new school but also a new education system and country, often without the support of parents. 

 

Orientation Procedures 
There are several stages in the orientation of new international students. Where possible they are invited to be 
involved in whole school orientation as well as the specific international programs. Orientation also continues 
well after the initial few weeks at the School. 

 

The Orientation Program 
Prior to Enrolment 
•  Interview with the Director of Admissions and International Student Coordinator and Head of Senior School 

to: 
 Ascertain student’s interests both curricular and co-curricular matters 
 Select subjects and provide course advice 
 Confirmation of accommodation and welfare support arrangements 
 Meet the Principal and Year Level Coordinator 
 Tour of the School. 

• Students are invited to attend the whole school orientation program with appropriate year level spending 
time with student mentors for activities: 

• During these days there is an opportunity to meet the Year Level Coordinator and some of the teaching staff, 
visit the Library, and other facilities. 

• Other opportunities to meet with key staff to follow up on any other matters, especially subject selection. 

 
Director of Admissions and International Student Coordinator are able to assist with purchase of textbooks and 
uniforms if necessary. 
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Specific International Student Orientation Program 
The International Student orientation program is held in accordance to the students’ arrival in Melbourne.  

 
The program is run by the International Student Coordinator with the assistance of: 

• Senior Students 
• Director of Admissions. 

 
The activities for the day are: 

• daily routines and practices in the School 
• introduction to key staff including the Principal, Deputy Principal/Head of Senior School, Year Level 

Coordinators,  and Tutors. 
• students will be provided with a copy of the Student Safety Card  
• timetables and student diaries are given to students and discussed at length.  
• tour of the School with particular reference to timetable and support services such as Health Centre and 

counselling. 
• technology Orientation Session –where students are given login and password for the Intranet and also 

personal School email address and also have an opportunity for hands on use with IT staff. 

 
Ongoing Orientation 
The ongoing orientation is provided by a number of staff: 

• International Student Coordinator who sees students informally at lunchtimes/recess most days during first 
weeks. 

• Year Level Coordinators and Tutors monitor and assist where necessary as they do with all new students. 
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