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1. Purpose 
1.1 Rationale 

Ivanhoe Girls’ Grammar School is committed to supporting the safety, participation, wellbeing, and 
empowerment of children and to always upholding a commitment to child safety and a zero tolerance of child 
abuse both at school and outside of school hours. This policy provides an overview of our school’s approach to 
implementing Ministerial Order 1359 (https://www.vic.gov.au/child-safe-standards-schools-guidance) which sets 
out how the Victorian Child Safe Standards apply in school environments. 

1.2  Scope  

This Policy applies to all members of the School community including: 

(a) Employees, 

(b) Students, 

(c) Volunteers (including Board Members), and 

(d) Contractors. 

 

  

X 

https://www.education.vic.gov.au/Documents/about/programs/health/protect/Ministerial_Order.pdf
https://www.vic.gov.au/child-safe-standards-schools-guidance
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2. Definitions 

The School Ivanhoe Girls’ Grammar School 

School 
Environment 

Any physical or virtual place made available or authorised by the School’s governing 
authority for use during or outside school hours, including:  

 a campus of the School,  

 online school environments (including email, collaboration apps/platforms and 
intranet), and 

 other locations provided by the School wherever and whenever staff may be, as a 
result of their school duties (including, without limitation, locations used for school 
camps, sporting events, excursions, competitions, and other events). 

Child Abuse 

Includes: 

a) any act committed against a child involving – 

i. a sexual offence; or 

ii. an offence under section 49M(1) of the Crimes Act 1958; and  

b) the infliction, on a child, of: 

i. physical violence; or 

ii. serious emotional or psychological harm; and 

c) serious neglect of a child. 

Child Safety 
Child safety includes matters related to protecting all children from child abuse, managing 
the risk of child abuse, providing support to a child at risk of child abuse, and responding to 
suspicions, incidents, disclosures, or allegations of child abuse. 

 
3. Policy 
All members of the Ivanhoe Girls’ Grammar School community, including students, staff, board members, 
contractors and volunteers, are responsible for supporting the safety, participation, wellbeing and empowerment 
of children and their families and are required to uphold the School’s commitment to child safety at all times 
maintaining zero tolerance of child abuse both at school and outside of school hours, including: 

 Treating everyone with respect and courtesy, 
 Taking all reasonable steps to protect children from abuse, including listening and responding to the 

concerns of children, either for themselves and/or others, 
 Promoting the cultural safety, participation and empowerment of all children and their families, 

especially those of Aboriginal background, ethnically / culturally / linguistically / gender diverse 
backgrounds or those with a disability, 
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 Educating members of the School community to understand, identify, discuss, and report child safety 
matters through annual online and/or face to face training, 

 Promoting child safety within the School, on all school activities and in all school digital environments, 
 Reporting any child safety concerns to the Principal, Deputy Principal / Head of Senior School, Head of 

Junior School or Director of Corporate Services and ensuring any such matters are reported as per the 
School's Responding to Child Abuse Policy and Prevention of Child Abuse Policy to Police, the 
Department of Families, Fairness and Housing or other third parties in accordance with legislative 
requirements. A confidential email address for the reporting of any child safety concerns is also 
available (childsafetyconcernreport@ivanhoegirls.vic.edu.au). Reports may also be discussed with the 
School’s nominated Child Safety Officers (as listed in the Appendix).  

In combination, and by following the specific requirements set out in the School’s other child safety-related 
policies, the above approaches actively contribute to building a culturally safe environment for our students and 
for children generally. 

In addition, reportable allegations of child abuse made against an Ivanhoe Girls' Grammar School employee or 
volunteer will be reported to the Commission for Children and Young People (CCYP) by the Principal. Members of 
the public are also able to contact the CCYP via their website https://ccyp.vic.gov.au/reportable-conduct-scheme 
if a reportable allegation of child abuse involves the Principal.  

Ivanhoe Girls’ is committed to supporting the wellbeing of all its students, their families and staff and will provide 
confidential support to those who disclose and/or report child abuse or are otherwise linked to suspected child 
abuse. The care and wellbeing of any victim of child abuse is of paramount importance to the School. Support and 
counselling will be made available and any particular cultural, linguistic and/or diversity needs will be respected 
and addressed as part of this support process. Any allegation of child safety concerns are taken very seriously and 
will be dealt with according to the School’s policies and procedures and Ministerial Order 1359. 

4. Review of this Policy 
Regular, structured reviews of this and related policies will incorporate consultation with identified groups of 
students and parents (who are also volunteers). Their insights help to bring a holistic understanding of the needs 
and concerns of our school community to the policy review process.  

All of the School’s child safety-related policies (including this policy), procedures and practices will be reviewed 
by the Board every two years and after any significant child safety incident.  The outcomes of those reviews will 
be communicated to the School community, by the Board Chair, via a formal communication through the School’s 
intranet. 

5. Governance 
The School Board reviews all reported child safety matters at every meeting, in conjunction with its regular 
reviews of risk management reporting and the School’s risk registers throughout the year, to ensure the 
requirements of this policy are being implemented,  in addition, the Board has ensured that child safety matters 
are a standing agenda item at every weekly School Executive meeting and that every report to the Board from the 
Principal addresses matters of child safety as standard. 

6. Child Safety knowledge, Skills and Awareness 
In addition to the child safety and wellbeing induction at commencement of employment, our staff annually 
participate in a range of training and professional learning to equip them with the skills and knowledge necessary 
to maintain a child safe environment. This includes briefings and professional development undertaken at Staff 

mailto:childsafetyconcernreport@ivanhoegirls.vic.edu.au
https://ccyp.vic.gov.au/reportable-conduct-scheme
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Days as well as online and face-to-face training conducted with external providers. This annual training and 
professional learning will address, amongst other issues: 

 the School’s policies relevant to child safety and wellbeing; 
 Code of Conduct; 
 complaint handling processes and procedures; 
 recognising indicators of child harm1, including harm caused by other children/students; 
 responding effectively to issues of child safety and wellbeing  (including supporting colleagues who 

disclose harm); 
 building culturally safe environments for children and students; 
 information sharing and record keeping; and 
 identifying and mitigating child safety risks without compromising a child’s privacy, access to 

information, social connections and learning opportunities. 

Contractors and volunteers are formally inducted in the School’s child safe practices through our LinkSafe 
Contractor Management System. Any additional learning and training on child safety and wellbeing will be tailored 
to specific roles and responsibilities of any contractor or volunteer and any identified or emerging needs or issues. 

This Policy and all related child safety policies are made available to the School community via the School’s 
intranet (hive) and also via the School’s website. 

The School’s strong wellbeing structure and program – which incorporates small tutor groups as well as assigned 
Coordinators for each year level in Senior School, designated and consistent classroom teachers in Junior School, 
an in-house counselling team and a Director of Student Wellbeing – ensures that the School understand the 
diverse circumstances of children and students and is well-placed to respond to and support the needs of 
vulnerable children and students. 

7. Roles and Responsibilities 
The Board is responsible for, and reviews, the implementation of this policy. This is effectively achieved, 
operationally, through delegation of responsibilities to the Principal and, in turn, to school staff. The Board’s role 
in this process is to take reasonable and practical measures to ensure that the Policy and the requirements of 
Ministerial Order 1359 are being implemented, and to initiate improvement action where there are indications 
that this is not the case. The School Principal and the School’s Executive play an important role in supporting the 
Board in this area. 

As such, through the Delegation of Authority Policy, the Board formally appoints specific roles within the School 
through which it ensures its responsibilities are met.  This includes specific delegations for confirming the 
suitability and accreditation of staff and volunteers (Delegation H1.02) and initiating and implementing child 
safety risk management strategies (H1.03). 

8. Records Management 
We acknowledge that good records management practices are a critical element of child safety and wellbeing and 
manage our records in accordance with the School’s Child Safety Record Keeping Policy. 

Through the Board’s implementation of this Policy and the practices outlined herein: 

 
1  See also https://hive.ivanhoegirls.vic.edu.au/send.php?id=99268 
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 all members of the School community have access to information, support and complaints 
processes in ways that are culturally safe, accessible and easy to understand; 

 particular attention is given to the needs of vulnerable students, including those from a culturally 
diverse background and those with a disability; and 

 members of the School community are able to identify and mitigate risks in the school environment 
without compromising a child or student’s right to privacy, access to information, social connections 
and learning opportunities. 

 

Appendix   
1. Child Safety and Wellbeing Policy – Child Safety Officers 

Ivanhoe Girls’ Grammar School has appointed the following Child Safety Officers to assist all members of the 
School Community, including students, staff, Board Members, contractors and volunteers with any child safety 
concerns. 
 
Ivanhoe Girls’ Child Safety Officers are: 

 Director of the ELC   

 Head of Junior School   

 Deputy Head of Junior School 

 Deputy Principal / Head of Senior School 

 Director of Student Wellbeing  

 School Counsellors (Registered psychologists) 

 
All Child Safety Officers can be contacted through the School’s telephone +61 3 9490 6222 or email 
enquiries@ivanhoegirls.vic.edu.au. 

 

2. Related Policies 
 Code of Conduct 

 Complaints and Grievances Policy 

 Diversity Policy 

 Prevention of Child Abuse Policy 

 Privacy Policy 

 Responding to Child Abuse Policy 

 Student Anti-bullying and Anti-violence Policy 

 Student Gender Diversity Policy 

 Volunteers Policy 

 Child Safety Records Keeping Policy 

mailto:iggs@ivanhoegirls.vic.edu.au
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