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1. Purpose

Ivanhoe Girls’ Grammar School is an open entry school for girls. This policy documents the School’s enrolment
practices, including priorities for enrolment.

2. Scope
This Policy applies to the main intake years in the School which are:

Kinder (Three Year Old Group) in the Early Learning Centre
Prep

Years 4 and 5

Year 7

Years 10 and 11

Entry at other year levels is dependent on vacancies occurring. Entry to Year 12 is not available unless there are
exceptional circumstances as determined and decided by the Principal.

3. Definitions

The School Ivanhoe Girls’ Grammar School

Any physical or virtual place made available or authorised by the School’s governing
authority for use during or outside school hours, including:

a campus of the School;
School Environment online school environments (including email and intranet systems); and
other locations provided by the School wherever and whenever staff may be, as a

result of their School duties (including, without limitation, locations used for school
camps, sporting events, excursions, competitions, and other events).
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4. Policy

Offers of Places

In general, students will be offered places in the date order their application is received or at the Principal’s
discretion, subject to the following conditions:

e The Principal or delegate (generally the Director of the ELC, Head of Junior School and/or Head of Senior
School) being satisfied, following an interview with the student and her parents, that the School’s and family’s
expectations are aligned and that the School’s programs can meet the student’s needs.

e Priority will be given to the following categories of students:
— Sisters of students already in the School
— Daughters, granddaughters and great granddaughters of past students (Old Grammarians)
— Daughters of current and past staff!

e Special consideration may be given in the following cases:

— Interstate and overseas transfers which occur at short notice
— Personal hardship where a student’s education is being seriously disadvantaged in her present school or by
family circumstances.

— Where multiple enrolments from a family occur and places are available for one or more but not all
daughters.

International Students

The School has CRICOS registration for international students and the enrolment of international students is
outlined in a separate International Enrolment Policy document.

Early Learning Centre (ELC) Additional Factors

The ELC is registered to have a maximum of 39 students on any given day. Generally, the Three Year Old Group
will have a maximum of 17 students and the Four Year Old Group will have a maximum of 22 students on any
given school day.

As required by Victorian legislation, no student will commence in the ELC unless and until her family can provide
evidence that the student is fully immunised for her age, on a vaccination catch-up program or is unable to be
vaccinated for medical reasons.

Kindergarten group (Three Year Old) Group

e maximum intake of 17 full time equivalent places.

e new students will not be accepted after the commencement of Term 3 unless there are exceptional
circumstances.

e the Director of the ELC and/or Director of Admissions will negotiate days to ensure that no more than 17
students attend on any given day.

e the number of days that part time students can increase is at the discretion of the Director of the ELC.

L This applies to staff members who are or have been on permanent appointment or for fixed-term staff who are or have been appointed
for a continuous period of at least 12 months.
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Pre Prep Group (Four Year Old) Group
e there is an option of attendance of either four or five days per week.
e maximum intake for the Pre Prep (Four Year Old) group is 23 equivalent full time places.

e once days of attendance have been allocated for the year, any request to increase from four to five days is
subject to availability.

e the Director of the ELC and/or the Director of Admissions will negotiate days to ensure that no more than 23
students attend on any given day.

e new students will not be accepted after the commencement of Term 3 unless there are exceptional
circumstances.
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