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1. Application for Enrolment

1.1

1.2

13

1.4
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Applications must be made by submitting an Application for Enrolment. Applications for Enrolment can
be submitted online at https://www.ivanhoegirls.vic.edu.au/enrol/application-for-enrolment. While
submitting an Application for Enrolment is a pre-requisite to admission, it is not a guarantee of
admission and the School reserves the right to:

(a) reject any Application for Enrolment; or

(b)  offer a place to any student, irrespective of the date of submission of the Application for
Enrolment.

The Enrolment Application Fee is payable on submission of the Application for Enrolment and is
required to cover administration costs to process the Application for Enrolment. As such, the Enrolment
Application Fee is non-refundable.

The following documents must accompany the Application for Enrolment, in respect of the child to
which the Application for Enrolment relates:

(a)  acopy of the Birth Certificate (or similar documentary evidence of date of birth);
(b)  acopy of relevant citizenship documents (if born outside Australia);

(c)  acopy of any current visa documents (if applicable);

(d)  any court orders pertaining to the child (if applicable);

(e)  acurrent copy of the immunisation history statement;

(f) a copy of the most recent School Report (if applicable); and

(g) acopy of the most recent NAPLAN Results (if applicable),

(Supporting Documents).

The student must be enrolled under the name specified in the Birth Certificate provided. The School will
not accept a name that is different to the name listed on the Birth Certificate unless it has been
provided with satisfactory legal documentation authorising the name change.

It is a condition of enrolment that the Parent disclose any nationality / residential matters, as required
by the School, for the purposes of the School determining the government funding the student will
attract, taking into consideration factors including whether the student is an Australian resident.
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1.6 If, upon review of the Supporting Documents, the School is not satisfied with the Supporting
Documents, the School may request additional documentation (Supplementary Documents) in addition
to the Supporting Documents, and the Application for Enrolment will be unable to be processed until
such time as the Supplementary Documents are provided to the reasonable satisfaction of the School.

1.7 The School may reject an Application for Enrolment for a future student:

(a) if Tuition Fees for a currently enrolled sibling are outstanding and overdue by 4 weeks or more; or

(b)  the School determines (acting reasonably) that there have been previous material failures to pay
Tuition Fees on time.

1.8 Parents must provide the School with their current personal details at all times (Personal Details).
Change of Personal Details must be immediately notified to the School. Failure to do so may result in
circumstances such as the School being unable to make contact when a place arises and the cancellation
of a student’s Application for Enrolment. The School will use its best endeavours to try and contact
Parents about progressing the Application for Enrolment in such circumstances.

2. Admission and Enrolment

2.1  Submitting a valid Application for Enrolment in compliance with the requirements of clause 1 does not
in itself constitute an enrolment. Admission to the School is conditional upon:

(a) aplace being available;

(b)  the Principal being satisfied that the School can meet the needs of the student and expectations
of the Parents; and

(c)  the outcome of an interview between the student, at least one Parent, the Director of Admissions
and the Principal (or his, her or their delegate(s)). Parents may be required to complete a 'Pre-
Admissions Questionnaire' prior to such interview being conducted.

2.2 Parents will be notified in writing if a place has been reserved for their child.

2.3 If a Parent is notified in writing that a place has been reserved for their child in accordance with clause
2.2, this constitutes an offer by the School and the Parent must pay the non-refundable Enrolment
Deposit within the period set out in the notice in order to secure that place. In the absence of such
payment, the School has the discretion to offer the place to another prospective student however the
School will use its best endeavours to try and contact a Parent for payment of the Enrolment Deposit
before making such alternative offer. For the avoidance of doubt, the Enrolment Deposit will be offset
against the Confirmation of Enrolment Payment if a Parent accepts an offer for their child.
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For new students commencing at the School:

(a) atthe beginning of a year, a Confirmation of Enrolment Payment will be required and will be due
no later than 30 June in the year prior to entry; or

(b)  during the year, or where an offer of enrolment is made after 30 June in the year prior to entry, a
Confirmation of Enrolment Payment will be required and will be payable in advance by a date
nominated by the School’s Director of Corporate Services.

Failure to pay such amount will result in the cancellation of the students’ offer of enrolment. The School
will use its best endeavours to contact a Parent for payment of the Confirmation of Enrolment Payment
before taking such action.

Should a student for whom a place at the School has been accepted and a Confirmation of Enrolment
Payment made, subsequently be cancelled by the School, or withdrawn from enrolment by a Parent,
any amounts paid under clause 2.4 will be refunded depending on when the written notice of
cancellation or withdrawal is issued or received by the School (as applicable) as follows:

(a) if received prior to 1 October in the year prior to entry — 50% of the Confirmation of Enrolment
refunded; or

(b) if received on or after 1 October in the year prior to entry — nil refunded.

Parents acknowledge and agree that the reason for the position stated in clause 2.5 is due to difficulties
faced by the School in replacing the enrolment with another student.

All students entering years Prep to 6 (inclusive) of the School must provide an immunisation certificate.

Enrolment of the student provides no guarantee of a place at the School on an ongoing basis. Continued
enrolment of the student is dependent on the satisfactory conduct of the student, and the student and
the Parent complying with the School Rules and policies (including these Terms and Conditions of
Admission and Enrolment (Terms) and the Parent Code of Conduct) all of which can be found on the
School's website https://www.ivanhoegirls.vic.edu.au .

By confirming that they wish their child to be enrolled at the School, each Parent consents to the School
obtaining information about all aspects of the academic and behavioural history of their child at any
other educational establishment, whether in Australia or in any other country. At the request of the
School, Parents must use all reasonable endeavours to assist the School in obtaining that information.

By confirming that they wish for their child to be enrolled at the School, in consideration of payment of
the IGOGA Life Membership Fee, the Student will receive a lifetime membership of the School's alumni
association. This confers a right to participate in the Committee (if they choose) and otherwise provides
exclusive access to a range of events (eg. reunions) and programs (eg. mentoring) as well as dedicated
communications. This amount forms part of the Confirmation of Enrolment Payment.
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3. Fees

3.1 The following categories of fees apply to enrolment of a child at the School:

Fee Description Details / When Payable

Enrolment Application Fee Refer to clause 1.2

Enrolment Deposit Refer to clause 2.3

Confirmation of Enrolment Payment Refer to clause 2.4

Prep Deposit Refer to clause 12.1(e)

IGOGA Life Membership Fee Refer to clause 2.10

Tuition Fees Refer to Fee Schedule

Consolidated Charges Refer to Fee Schedule

4. Payment of Fees

4.1 The following payment requirements shall apply in respect of each student at the School:

Invoice Issue Period Fee Instalment
Start of Term 4 (Next Year First Instalment) | First instalment of the next year’s Annual Fees (at next
year's rates) are invoiced.

Start of Term 1 (Second Instalment) Second instalment of the Annual Fees are invoiced (at
the current year's rates).

Start of Term 2 (Third Instalment) Third instalment of the Annual Fees are invoiced (at the
current year's rates).

Start of Term 3 (Fourth Instalment) Fourth instalment of the Annual Fees are invoiced (at
the current year's rates).

Start of Term 4 (Next Year First Instalment) | The cycle begins again and the first instalment for the
forthcoming year based on the next year’s Annual Fees

are invoiced.

4.2  Subject to clause 5, Annual Fees are payable by the due date as noted on the invoice issued by the
School (which will be no less than 14 days).

4.3 The Administration Fee will apply in respect of each student listed on the invoice if the invoice (or any
part of it) remains unpaid after the due date notified on the invoice.
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A discount of 2% of the Tuition Fees is offered when:

(a) the First instalment is paid in full by the due date; and

(b)  the balance of the Tuition Fees are paid in advance before the School closes in December of the
prior year.

If there are three (or more) siblings enrolled at the School, a 10% discount is applied to the Tuition Fees
of the third (and any subsequent) sibling(s) attending the School (Sibling Discount). The Sibling Discount
will apply to the third and subsequent sibling(s) until their enrolment has ceased.

There is no refund of Tuition Fees or waiver of Tuition Fees in the event of student absence or
suspension, including absences occurring on public holidays and absences which occur for the purposes
of attending early commencement programs at another school.

Students admitted to the School during a Term will be charged Tuition Fees on a pro-rata basis. Tuition
Fees will be payable on a date determined by the School’s Director of Corporate Services.

If a student is withdrawn from the School pursuant to clause 8.3 or 13 or is expelled pursuant to clause
8.1, the Parents shall be liable for all unpaid Fees up to the date on which the student’s enrolment at
the School was terminated plus any other amount payable under these Terms.

5. Payment of Annual Fees by direct debit

51

5.2

5.3

5.4

Despite clause 4.1, Parents may elect to make payments for Annual Fees in 10 equal instalments by
direct debit. To select this option, Parents must, before the due date for the First instalment, provide
the School with a valid authority that is acceptable to the School to debit either a bank account, or a
credit card of the Parent, on an ongoing basis. The School may process a $1.00 transaction on receipt of
the authorisation to validate the card details, which will be set off against the next invoice. The School
will process the payments in the first week of each month from November to August (inclusive) in each
year.

It is the Parents' responsibility to promptly update the School if any account numbers change while any
direct debit arrangements are in effect.

The total Annual Fees under this clause 5 are no higher than the total Annual Fees payable if Parents
choose to pay by instalment as set out in clause 4.1.

If any instalment is rejected, the School will notify the Parent in writing and the instalment is overdue
from that time. If payment is not received within five (5) business days from the date of rejection
(Rejection Date), the School:

(a)  reserves its rights to charge the Administration Fee in accordance with clause 4.3; and
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(b)  may determine that the relevant Parent(s) are no longer eligible to pay by instalments and must
pay the Annual Fees in accordance with clause 4.1,

and any and all outstanding Fees will be immediately due and payable.

6. Fee Communications and Increases

6.1

6.2

6.3

6.4

6.5

All communications and accounts regarding Fees will be directed to Parents' Personal Details unless
otherwise requested by the Parents and agreed by the School.

All Fees are payable in accordance with these Terms and the Fee Schedule.

The Fee Schedule for each year will be published by the School and sent to the Personal Details no later
than the end of November of each year (Fee Notice). The Fee Schedule for each year will be available on
the School's website at https://www.ivanhoegirls.vic.edu.au/enrol/fees and on the School's intranet.

Subject to clause 6.5, the School has the right to determine, in its discretion, the amount of Fees and
may increase Fees each year (but will not do so more than once a year).

Should the School determine to increase Fees which Parents feel they cannot meet, the Parent(s) may
contact the School to discuss the increase to the Fees and may withdraw the student from the School by
providing the School with notice of the intended removal within two weeks of receipt of the Fee Notice
and, provided that the Parents state in the notice that the fee increase is the reason for the removal of
the student, the student may be withdrawn from the School effective from the date on which the
increase to the Fees comes into effect and the requirements of clause 13.1 will not apply to the
withdrawal.

7. Non-payment of Fees

7.1

7.2

7.3

The School reserves the right to require the student to be withdrawn (either temporarily or
permanently) from the School and / or to cancel the student's enrolment if any Fees are not paid in
accordance with these Terms and the Fee Schedule. The School will use its best endeavours to try and
contact Parents about unpaid Fees through whatever means it can before taking such action, and if the
student has not been permanently withdrawn, we will invite them back to the School once those
outstanding fees are paid.

The School’s Director of Corporate Services is authorised by the School to take such action as deemed
necessary to recover Fees including charging interest (on the unpaid amount) and charging reasonable
recovery costs such as administrative fees and costs incurred in recovering the debt, and debt collection
recovery costs. For the purposes of this clause interest will be charged at a rate of 2% per annum above
the average of the most recent price rate, indicator rate, or reference rate (however described) for
business overdrafts published by the Commonwealth Bank of Australia.

Any interest will accrue from the date payment was due to the date payment is made and will be
calculated daily and capitalised monthly and must be paid by the Parent on demand by the School.
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8. Discipline of Students

8.1

8.2

8.3

8.4

The School reserves the right to discipline, suspend, expel or impose such other consequences as the
Principal considers reasonable and appropriate in the circumstances in respect of any student who:

(a) fails to abide by the School Rules;
(b) is found to have engaged in behaviour detrimental to the School, its staff and other students; or

(c) inthe opinion of the Principal, is guilty of conduct which brings the name of the School into
disrepute.

If the Principal suspends the student, the Parent will be notified to that effect, including how the
suspension will operate and the period for which the suspension will be in place.

If, in the opinion of the Principal, it is desirable in the interests of:

(a)  the School (including staff and other students); or

(b)  the student (for reasons such as the student's progress and performance is such that they are not
benefiting from the courses and programs provided by the School),

that a student should not continue at the School any longer, the Parents may be advised to withdraw
the student from the School. However, the School also reserves the right to remove the student or
cancel their enrolment.

In respect of this clause 8, the Principal's decision is final and the Principal will exercise its discretion
with regard to the interests of the School as a whole.

9. Continuous Disclosure

9.1

9.2

9.3

9.4

The Parent must advise the School at the time of submitting the Application for Enrolment (and at all
other relevant times including prior to accepting an offer from the School and during the period of
enrolment) of any disability or specific learning or behavioural needs that the student may have which
the School should be aware of.

If at any time after submitting an Application for Enrolment or during the period of enrolment the
physical or mental health of the student changes, the Parent must immediately notify the School.

In order to maintain and ensure the ongoing health, wellbeing and enrolment of the student, the Parent
agrees to keep the School informed in regard to all relevant information and issues relating to the
student including court orders, intervention orders and custody arrangements of Parents.

In respect of this clause 9, the School reserves the right to assess and determine its ability to provide
ongoing education to the student and to ensure the student is able to access the School's curriculum
and educational programmes.
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10. Co-curricular and Extracurricular Activities

10.1 Co-curricular Activities:
Parents acknowledge and agree that:

(a)  participation in Co-curricular Activities is an integral part of the student's education and the
School's curriculum and active participation is mandatory (unless the student has a genuine
reason provided by their Parent in writing as to why they cannot participate);

(b)  they will encourage their child to be involved in Co-curricular Activities; and

(c) involvement in Co-curricular Activities may be held on weekends or before or after school hours
and Parents commit to ensuring the student can attend (to the extent reasonably practical).

10.2 Extracurricular Activities

(a)  The School may charge additional amounts for Extracurricular Activities.
(b)  Parents acknowledge and agree that:

i if there are any additional fees applicable to the Extracurricular Activities these will either
be set out in the Fee Schedule or advised to Parents in writing prior to a student's
participation; and

ii. if any Fees are in arrears, the student may not be eligible for any Extracurricular Activities
until such time as the outstanding Fees are paid.

11. Photographs and Filming

11.1 Parents will be provided with a copy of the Photography, Filming and Publishing Policy during the
process of enrolment, which details how photographs or filmed footage of students and/ or student
work (Material) may be included in school news, magazines and other routine promotional materials,
including online environments, e.g. website, Hive and social media.

11.2 All Parents are required to complete and return the accompanying Parent Permission form (either via
an online form or by hard copy from the Admissions office) prior to a student commencing.

11.3 Permission granted or withheld in accordance with clause 11.2 will be recorded as ongoing and will
apply to the use and disclosure of the Material during the student’s enrolment and for archival/ reunion
events and historical displays. Parents may withdraw given permission, or grant previously withheld
permission, at any time by contacting the Communications and Marketing Department.
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12. Specific Conditions (Early Learning Centre)

121

12.2

12.3

Despite any other provision in these Terms, admission to the Early Learning Centre (ELC) is subject to
Parents’ acceptance of the following conditions (ELC Participation Conditions):

(a)  The School must be notified immediately if there are any changes in the student’s development
during the year prior to entry to the ELC.

(b)  All students that enter the ELC must be, and must continue to be, fully vaccinated for their age in
accordance with the National Immunisation Program, or on a recognised catch-up schedule, or
have a medical reason for not being immunised (evidenced in writing by a medical practitioner)
throughout the period during which they participate in the ELC.

(c)  The student must be fully toilet trained before they commence the ELC program.

(d)  Parents and the student must attend a readiness interview with the Director of the ELC prior to
commencement.

(e) A Parent must also make payment in full of the Prep Deposit as a component of the Confirmation
of Enrolment Payment. This amount is non-refundable however, will be offset against the Second
Instalment of Prep Tuition Fees.

In addition to payment of the Confirmation of Enrolment Payment referred to in clause 2.4 including the
Prep Deposit referred to in clause 12.1(e), if the student does not meet the ELC Participation Conditions
they may have to be withdrawn, permanently or temporarily, from the ELC. Subject to the discretion of
the School acting reasonably, Fees may not be reimbursed during the withdrawal period. The student
may be eligible to be re-enrolled if the Parent(s) can establish to the School's reasonable satisfaction
that the relevant student meets the ELC Participation Conditions.

Fees in respect of the ELC will not be refunded and "make up days" will not be offered to students if a
public holiday falls on an attendance day.

13. Withdrawal of Students

131

13.2

A full Terms' notice in writing to the Principal must be provided if a Parent wishes to remove a student
from the School. The notice must be given prior to the commencement of the Term, to expire at or after
the end of that Term, or 20% of the annual Tuition Fees in lieu thereof is payable on the date of
withdrawal. For example:

(a) if a student intends to leave at the end of Term 3 in any year, notice must be given before the
first day of Term 3 in that same year; or

(b) if a student intends to leave part way through Term 4 of any year, notice must be given before
the first day of Term 3 in that same year.

The Principal may request an appointment with the Parent to discuss the withdrawal and request that
the Parent provide any necessary documents.
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Parent Conduct

14.1 Parents agree to comply with the Parent Code of Conduct and the School's Rules.
14.2 Parents are expected to:

(a) treat and deal with the School's employees, representatives, other parents and students with
respect and consideration; and

(b)  conduct themselves in a manner that will not negatively affect the School's image.

Scholarships

The School Board offers scholarships annually. Details may be obtained from the Director of Admissions or
from the School's website https://www.ivanhoegirls.vic.edu.au/enrol/scholarships.

Attendance

16.1 Students returning to School after School holidays must join their classes on the dates fixed for
resuming. They are expected to remain in attendance throughout the Term until the final day of classes,
except with prior permission and under special circumstances.

16.2 The Parent acknowledges that by enrolling their child at the School, their child will attend Anglican
church services and participate in religious education.

16.3 Students are not permitted at School prior to or after School Hours unless for pre-arranged activities.
The Parent acknowledges that the School does not have active supervision outside of School Hours.

16.4 Students in certain year levels will have access to the library outside of School Hours, subject to
published library opening hours, from time to time (available on the School's intranet).

Liability for student property

To the extent permitted by law, the School is not responsible for any loss, theft or damage to a student's
personal belongings and the Parent acknowledges that it is the responsibility of the student to take care of
personal belongings while on the School property. However this limitation of liability will be proportionately
reduced to the extent that the loss, theft or damage to a Student's personal belongings was caused or
contributed to by the negligence or wilful act or omission of the School or any of its staff.

Privacy

Students and Parents should refer to the School's Privacy Policy
(https://www.ivanhoegirls.vic.edu.au/privacy-policy) for information on how the School collects, uses and
discloses information. Parent(s) acknowledge and agree that these Terms are subject to the School's Privacy
Policy.

10
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19. Confidentiality

19.1 Subject to clause 19.2, the School and the Parent must keep confidential all Confidential Information.

19.2 Despite clause 19.1, the School may, if required by lawful retention requirements, store Confidential
Information for whatever period of time it is legally obliged to do so.

20. General

20.1 Other than any variation to the Fee Schedule in accordance with clause 6, the School may amend these
Terms from time to time by providing Parents with a minimum of one full Terms' notice in writing of any
such variation.

20.2 A failure by the School to exercise, a delay in exercising, or a partial exercise of, a right created under or
arising under a provision of these Terms does not render the provision invalid.

20.3 These Terms will be governed by the laws of the state of Victoria and all parties irrevocably and
unconditionally submit to the exclusive jurisdiction of the courts of Victoria.

20.4 |If there is more than one Parent, both Parents must sign these Terms and these Terms bind them jointly
and each of them severally.

20.5 Inthese terms and conditions, the singular includes the plural and vice versa.

11
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Definitions and Interpretation

"Administration Fee" means the administration fee as set out in the Fee Schedule.

"Application for Enrolment" means the School's official application form online at
https://www.ivanhoegirls.vic.edu.au/enrol/application-for-enrolment.

"Annual Fees" means the Tuition Fees and Consolidated Charges as set out in the Fee Schedule.

"Co-curricular Activities" means compulsory activities facilitated by the School including compulsory camps,
excursions, work experience, sporting activities, music, key School events (for example, School open day, celebration
night and cathedral service) and involvement in the School community generally.

"Confidential Information" means all information or know-how provided by a party (Disclosing Party) to the other
or its representatives (Receiving Party) or obtained by the Receiving Party including information that is by its nature
confidential, information designated by the Disclosing Party as confidential and information the Receiving Party
knows or ought to know is confidential but does not include information which is in, or comes into, the public
domain other than through a breach of this agreement or which is, or becomes, known to the Receiving Party or its
representatives independently of the Disclosing Party.

"Confirmation of Enrolment Payment" means an amount equal to one quarter of the Tuition Fees and Consolidated
Charge plus an amount equal to the IGOGA Life Membership Fee, less the Enrolment Deposit. For Parents enrolling
in the ELC, this also means an amount equal to the Prep Deposit.

“Consolidated Charge” means fees to cover items such as compulsory camps / excursions, School diaries and
classroom supplies in the amounts set out in the Fee Schedule.

"Enrolment Application Fee" means a non-refundable fee in the amount set out in the Fee Schedule.
"Enrolment Deposit" means a non-refundable fee in the amount set out in the Fee Schedule.

"Extracurricular Activities" means non-compulsory activities facilitated by the School including music lessons,
excursions, sporting activities and overseas trips.

“Fees” means all fees and charges relevant to a student's enrolment at the School and includes but is not limited to
Tuition Fees and Consolidated Charges as set out in the Fee Schedule.

"Fee Schedule" means the Fee Schedule as amended from year to year by the School and published on the School's
website https://www.ivanhoegirls.vic.edu.au and intranet.

"IGOGA Life Membership Fee" means a one off fee in the amounts specified in the Fee Schedule which entitles a
student to a lifetime membership of the School.

“Parents” means parents or guardians of a student as the case may be.

"Parent Code of Conduct" means the Code of Conduct for Parents as amended from time to time and available on
the School's website https://www.ivanhoegirls.vic.edu.au and intranet.

12
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"Prep Deposit" means a non-refundable amount payable as part of the Confirmation of Enrolment Payment by
Parents enrolling in the ELC that will be offset against the Second Instalment of Prep Tuition Fees.

"Privacy Policy” means the School's Privacy Policy, as amended from time to time and available on the School's
website https://www.ivanhoegirls.vic.edu.au and intranet.

“School” means Ilvanhoe Girls’ Grammar School (ABN 77 004 098 748).
"School Hours" means between 8:00am and 3:30pm on published School Term days.

"School Rules" means such policies and guidelines published by the School and available on the School's website
https://www.ivanhoegirls.vic.edu.au and/or intranet.

"Term" means any term in the School year.

"Tuition Fees" means the annual fees for tuition set out in the Fee Schedule.

13
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I/We agree to comply with these terms and agree to be jointly and severally liable for the payment of Fees.
PARENT 1

Executed by [Insert Parent name] in the presence of:

Signature of witness Signature of [Insert Parent name]

Full name of witness (print)

Address of witness (print)

PARENT 2 (if applicable)

Executed by [Insert Parent name] in the presence of:

Signature of witness Signature of [Insert Parent name]

Full name of witness (print)

Address of witness (print)

14
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