
Whole School 
Handbook 
Hunter Valley Grammar School 
Responsibility I Integrity I Respect I Citizenship I Courage I Compassion I Optimism I Gratitude





School Song

This handbook will provide you with
information about day-to-day life at HVGS. 
We are here to help and are available by
phone or email. 

Hunter Valley Grammar School (HVGS)

All information within this edition of the HVGS Whole School
Handbook is correct at the time of printing.

We’re the students of the Hunter Valley Grammar School
Proudly this we do proclaim

Till our goal we gain, excellence is our aim
Honour to our School’s good name.

Hills, plains and river, Hunter Valley is our land
Here in life we take our stand

Red, Green, Yellow, Blue; harmony and friendship too
Years of loyalty will stand by you.

This our might Hunter Valley
Will remain our heritage

Young and eager, strong and vibrant
Marching forward heads held high

And when we say we’ve always won
They’ll ask us all just how it’s done

We’ll proudly point to everyone
Of the Hunter Valley Grammar School.

Welcome
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HVGS Main Campus
Phone: 4934 2444 
Email
admin@hvgs.nsw.edu.au

Administration Office
Opening Hours:  8am-4pm 
Monday-Friday.
42 Norfolk Street, Ashtonfield

HVGS School Farm
Pender Rd, Maitland South

HVGS Rowing Facility
Duckenfield Rd, Berry Park 

School Gate Access Times

Norfolk Street Vehicle Gate
Open 7am- close 9:30am
Open 2:50pm-close 6:50pm
 
Norfolk Street Pedestrian Gate 
(beside the Early Learning Centre)
Open 7am- close 9:30am
Open 2:40pm – close 4:30pm
 
South Seas Drive Pedestrian Gate
Open 7am-9am
Open 2:50pm- 5pm

Team Kids 
huntervalleygrammarschool@
teamkids.com.au

Contacts
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For the full list of HVGS Staff Contacts, please
view the Who to Contact guide via the link or
QR code below. 

Click here to view HVGS Who to Contact
guide.

Who to Contact 

Or scan the QR code

mailto:admin@hvgs.nsw.edu.au
https://www.hvgs.nsw.edu.au/wp-content/uploads/2025/08/2026-HVGS-Who-to-Contact_Parents.pdf
https://www.hvgs.nsw.edu.au/wp-content/uploads/2025/08/2026-HVGS-Who-to-Contact_Parents.pdf


Mission Statement
Hunter Valley Grammar School promotes the
values for life education for each student which
embraces their intellectual and emotional
development, encourages the pursuit of excellence
in all areas, and develops in students the desire to
become lifelong learners with a desire to grasp life’s
opportunities. 

Values for Life 
We live and breathe our values, and we walk our
talk. Our Values for Life are anchored in our culture
and they guide us in our work and behaviours, in
the decisions that we make, and how we treat
ourselves and each other.

Our Values for Life are:
Responsibility
Integrity
Respect
Citizenship
Courage
Compassion
Optimism
Gratitude
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School Policies 
HVGS is committed to providing a community
where all members are safe, valued, free of
harassment, interact with others in a positive
manner, and property is respected. 

Key Policies 
HVGS key policies include: 

Assault (Student Against Student) Policy
Bullying Prevention and Intervention Policy 
Child Safe Policy 
Harassment (Student Against Student) Policy,
and
Welfare and Wellbeing Policy. 

Community Values

These policies can be found on Parent
Lounge and the HVGS website. 



Hunter Valley Grammar School is committed to the following core values:

Responsibility Citizenship 
We are a responsible member of our own local
community, the community of HVGS and the international
community as a global citizen. We behave in a courteous
and polite way to all other people who work and learn at
HVGS and to visitors. We care for our physical and social
environment, possessing a strong awareness of the inter-
relatedness of all nations and citizens.

Optimism
We are hopeful, cheerful and buoyant. We see the positive
side of things, and encourage others to do the same. We
believe that good things will happen in the future. We
have faith that if we plan well and prepare thoughtfully,
positive things will occur.

 

Integrity
 

Respect
 

Courage
 

Compassion
We help someone who is not well, is hurting or is in trouble.
We have awareness of the needs of others and we want to
help other people in their time of need. We are aware that
we depend upon each other and are deeply connected to
the global community. We act with kindness, forgiveness
and empathy as compassionate and international-minded
global citizens.

Gratitude
We are thankful for our family and friends, our School and 

 

Our Mission 
HunterValley Grammar Schoolpromotes the values for life
education for eachstudentwhich embraces their intellectual and
emotional development, encourages the pursuit of excellence in
all areas, and develops in students the desire to become lifelong
learners with a desire to grasp life’s opportunities. 
We do this within a learning community that lives its values and 
provides each student with a range of quality educational and 
developmental experiences.

Weare consistently fair and honest. We are reliable and
trustworthy.Weare loyal to our personal values and our
family values. We abide by the School’s values and code of
behaviour. We are morally strong.

We are abletobetrustedtodowhatisright.Wecanberelied
upon to dothethingsthatareexpectedofus.
We striveforpersonalexcellenceinanyendeavour.Wetake
care of ourself,fellowstudentsandourSchool.
We are accountableforourownbehaviours.

Weactin awaywhich shows that we are aware of other
people’s feelings,wishes, rights, cultures and beliefs. We treat
other people properly and recognise the common humanity of
all people to create a better and more peaceful world.
We are thoughtful and considerate of other people, our School 
environment, general property and in our role as global citizens. 
We have self-respect, behaving with honour and dignity.

Weare prepared to dothe right thing even when you 
knowit is difficult or trying. We persevere when facing a
challenge, fear, or problem. We embrace opportunities
and try our best to make a valuable contribution. We have
the confidence to act in accordance with our own beliefs.

country, knowing that noteverybody is as fortunate as we 
are. We express our gratitude in the manner we relate to
others and care for our environment.
We look for opportunities to serve others and make a 
difference in the global community.

Values for Life 
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The School is committed to ensuring a Child Safe Environment in
the School and implements the NSW Child Safe Standards
That all staff will receive annual training in Child Safety
That all staff, contractors and volunteers will be expected to abide
by the School’s Child Safe Code of Conduct

The promotion of an inclusive and supportive environment for you
and your child
To feel welcomed by the School

Provide news, updates and information about the School including
events and student achievement via social media
Respect the privacy of the School community when publishing 
images and videos
Ensure that School social media sites are appropriately monitored
Respond to any inappropriate post related to the School

The School will not make judgements on personal family matters
The School will ensure all parents can be involved in their students 
schooling as far as possible
Will abide by any Court Orders that require action by the School

All complaints will be treated seriously, promptly, and confidentially
Provide feedback to complainants on the outcome of a complaint

Regular and clear communication
Communication that is timely and polite
Accurate and regular information about your child’s progress and 
achievements

Scheduled access to your child’s teachers throughout the school 
year
Responses to your written communication as soon as practicable - 
noting teacher’s commitments to teaching
Your right to privacy will be respected

 Provide opportunities for students to showcase their work, 
achievements, and talents through event such as performance,
carnivals and showcases. Parents and the School community will
be encouraged to attend these events
Promote inclusive participation in events for all students
Give reasonable notice to families about events
Ensure that events are safe for students and the School community

Raise complaints respectfully and in the appropriate forum
Raise complaints in line with the schools Complaint 
Management Policy

Abide by the School’s Child Safe Code of Conduct
Report any Child Safety concerns to the Principal or Head of 
School

Model respect for the School and its Values
Be involved and interested in your child’s educational journey
Respect the diversity within our School community and be 
inclusive

Do not attempt to involve the School in parental disputes
Respect the School’s position to promote communication with 
both parents
Abide by any Court Orders that are relevant to you
Respect the School’s right to abide by any Court Orders

Inform the School of your preference in regard to sharing
images of your children online
Be respectful of the privacy of our School community by not 
sharing images of other students online without the consent 
of their parents. Sharing posts from the School’s official social 
media sites is acceptable
Engage in respectful discourse about the School on social 
media, including the School’s social sites
Report any inappropriate social media about the School or its 
students to the School

Be polite and respectful to all staff, students, and the wider
School community
Be understanding of reasonable timeframes for School 
responses (noting that teachers are not expected to respond to 
email whilst teaching or outside of business hours)
Ensure that you update the School with any important changes
regarding your child
Stay up to date by reading correspondence from the School
Respond to requests for permissions and/or consent by the due
date

Participate in events at the School involving your child
Model respectful and inclusive behaviour
Be encouraging and supportive of your child’s efforts at these 
events
Raise any concerns about your child’s participation or selection 
for an event respectfully and with the appropriate staff member

HVGS Community Charter



HVGS’ Commitment to Child Safety

All children and young people who come to
Hunter Valley Grammar School have a right to
feel and be safe. We are committed to the
safety and wellbeing of all children and young
people. We are committed to providing a
child safe and child friendly environment,
where children and young people are safe
and feel safe and are able to actively
participate in decisions that affect their lives.

We have a zero tolerance for child abuse and
other harm and are committed to acting in
students’ best interests and keeping them
safe from harm.

The School regards its child safety
responsibilities with the utmost importance
and is committed to providing the necessary
resources to ensure compliance with all
relevant child protection laws and regulations
and maintaining a child safe culture.

Each member of the School community has a
responsibility to understand the important
and specific role that they play individually,
and collectively, to ensure that the wellbeing
and safety of all students is at the forefront of
all that they do, and every decision that they
make.

8

View our Child Safe Policy on the Parent Lounge and the HVGS website. 





Learning and Teaching at HVGS

As an International Baccalaureate (IB)
school, we take a holistic, student-
centered approach to learning,
blending academic rigor with personal
development. Our curriculum is
challenging and globally relevant,
fostering inquiry, critical thinking, and
intercultural understanding. Through
diverse teaching methods—such as
collaborative projects and experiential
learning—we support different learning
styles and help students build essential
skills like communication, research, and
self-management. We’re committed to
nurturing both the academic and
social-emotional growth of every
student.

Principles of Learning and Teaching

At Hunter Valley Grammar School,
learning is aspirational, personalised,
and connected. Guided by our school
values and the philosophy of the
International Baccalaureate, our
Principles of Learning and Teaching
reflect a cohesive vision rooted in
NESA guidelines and best practices.
These principles support all members
of our community—students, staff,
and parents—in their growth, outlining
effective learning strategies and the
supportive practices we are committed
to building.

10

How we learn as an IB School

Intercultural Learning 

HVGS promotes intercultural learning
to foster global awareness and respect
for diverse cultures. Our curriculum
includes global issues and cultural
perspectives, helping students
appreciate the world’s
interconnectedness.
All students up to Year 10 study an
additional language, enriching both
their communication skills and cultural
understanding.
We cultivate international mindedness
by encouraging students to think
globally, involve the community
through guest speakers, workshops,
and cultural service projects, and
support reflection on cultural identities
and biases. These initiatives create a
diverse, empathetic environment that
prepares students as responsible
global citizens.

Support for Learning and
Gifted and Talented Program 

At HVGS, student support services
address both academic and social-
emotional needs to overcome learning
barriers. We work closely with families,
specialists, and students to create
personalized plans that promote
growth and success.
By providing tailored support, we help
students navigate challenges, build
resilience, and develop autonomy for
lifelong success.
For gifted and talented students, we
offer classroom differentiation, social-
emotional support, and extracurricular
opportunities to ensure their needs are
met and their talents nurtured. Our
inclusive approach aims to help every
student thrive.

IB Approach and Overview and
Pathways 

The International Baccalaureate (IB)
continuum includes four programmes: 

Primary Years Programme (PYP)
Middle Years Programme (MYP),
Diploma Programme (DP), and
Career-related Programme (CP).

 These frameworks support the NSW
curriculum and aim to develop well-
rounded, adaptable individuals.

In the ELC and Junior School, the PYP
fosters inquiry-based, transdisciplinary
learning. 

In Years 7 to 10, the MYP provides a broad
education, encouraging students to
connect their studies to the wider world. 

By Year 11, students can choose between
the NSW Higher School Certificate, the IB
Diploma, or the IB Career-related
Programme, based on their interests and
future goals.

The HSC is the highest educational award
in NSW, awarded to students completing
Years 11 and 12, and provides a solid
foundation for further study, vocational
training, or employment.

The IB Diploma Programme (DP) is a
globally recognised, challenging two-year
program that prepares students for higher
education and careers, focusing on critical
thinking and intercultural understanding.

The IB Career-related Programme (CP)
blends academic and career-related
learning, equipping students for further
study, apprenticeships, or work. It includes
career studies and a core of personal and
professional skills, service learning,
language development, and a reflective
project.

For further details, please contact the Director of Teaching and Learning. 
Ms Kelly-Ann Sackey sackeyk@hvgs.nsw.edu.au



LEARNERS EMBRACE
CHALLENGE

 therefore, ourpracticesconvey
our high expectations and are
designed to foster a growth
mindset.

therefore, our practices provide
authentic and meaningful contexts
for learning and opportunities to
act on that learning.

therefore, our practices make clear
the learning goals and criteria for
success, recognising that success
looks different for each learner. We
provide responsive feedback that
informs the next steps in learning,
scaffolding learning towards
personal excellence.

therefore, our practices maximise
opportunities to develop
organisational, metacognitive and
reflective skills.

therefore, our practices incorporate
the elements of purpose, autonomy
and mastery to foster a strong sense
of wellbeing and engagement.
Curiosity is promoted through inquiry 
and research.

therefore, our practices create
environments high in social support
that value diverse people and are
enhanced by effective collaboration.

therefore, our practices equip
learners to ask questions, solve
problems and be innovative.
Agency is promoted, enabling
learners to make decisions that
influence their world.

therefore, our practices promote
agency, voice and substantive
communication.

therefore, our practices focus on
building conceptual understanding.

LEARNERS THINK AND
ACT IN RESPONSE TO
LOCAL AND GLOBAL
ISSUES

LEARNERS FEEL
SUPPORTED TO ACHIEVE
THEIR BEST

LEARNERS TAKE
RESPONSIBILITY FOR
THEIR LEARNING AND
GROWTH

LEARNERS RECOGNISE
THE ROLE THEY PLAY IN
CREATING A SAFE AND
INCLUSIVE ENVIRONMENT

LEARNERS ARE
INTRINSICALLY MOTIVATED LEARNERS THINK

CRITICALLY AND
CREATIVELY TO MAKE
THEIR OWN DECISIONS

LEARNERS ADVOCATE
FOR THEMSELVES AND
OTHERS

LEARNERS MAKE
CONNECTIONS BETWEEN
IDEAS TO DEVELOP THEIR
UNDERSTANDING FROM A
SURFACE TO DEEP LEVEL

Learning is successful when:

11

Principles of Learning and Teaching



School Map
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P1 

P5
Years 1, 2 & 4 Classrooms
Specialist Teachers’ Staffroom
Academic Services – Junior
Primary Common Room
Student Toilets / Change rooms

P3 and P4
Years 5 & 6 Classrooms

P6
Imagine: Art (Art room)
Kindergarten Classrooms  

Weeks Library

Library facilities
Imagine: Lab (STEM room)
Photocopier (students)
Lecture Theatre

Junior School

Deputy Principal-Head of Junior School 
Head of Curriculum 
Head of Welfare & Wellbeing
Head of Student Services Junior School
JS Administration Office
Years 1 & 2 Classrooms

Admin  
Reception
Registrar
Principal (Upstairs)
Director of Teaching and Learning
(Upstairs)
Director of Experiential Learning and
Co-Curricular (Downstairs)
Head of Sports (Downstairs)
Co-Curricular & Sports Coordinator
(Downstairs)
Head of Operations (Downstairs)
Accounts (Downstairs)
Sick Bay / School Nurse

P2
Years 3 & 4 Classrooms
Student toilets

School Directory

Senior School

A Block 
Languages Staff
Languages Classrooms

B Block
Mathematics Staff 
Mathematics Classrooms
Stage 4 Team (Years 7-8)

C Block
English Staff
English Classrooms
Science Laboratories 

D Block 
Business and Humanities Staff
Business and Humanities Classrooms
Careers Room

E Block 
Science Staff 
Science Classrooms
Science Laboratories 

V Block 
Art Staff 
Art Rooms 
Photography Dark Room 

H Block 
PE Classrooms 
Gym
Academic Support Services 
Uniform Shop 

F Block 
TAS Staff 
Hospitably and Textiles Rooms 
Industrial Technology Rooms 

ICT Block 
ICT Team and Help Computer Classrooms
Agriculture Classrooms
Stage 5 Team (Years 9-10)

M Block 
Music and Drama Staff 
Music Rooms 
Drama Rooms 

Cameron Centre
PDHPE Staff 

Head of Curriculum (Years 7-10)
Head of Curriculum (Years 11-12)
Director of Teacher Accreditation and Development
Stage 6 Team (Years 11-12)
Head of Futures and Careers

Senior Centre

Library
Deputy Principal-Head of Senior School
Assistant - Deputy Principal-Head of Senior School
Head of Aboriginal and Torres Strait Islander Education 
Psychology Team 
Library Staff

Treetops Restaurant

13



Term 1

Term Commences (ELC) Tuesday, 27 January 

Term Commences (Years 1 - 12) Tuesday, 27 January 

Term Commences (Kindergarten) Thursday, 29 January* 

Term Concludes Thursday, 2 April

Term 2

Term Commences (ELC) Tuesday, 21 April

Term Commences (Years K - 12) Tuesday, 21 April 

Term Concludes Friday, 26 June

Term 3

Term Commences (ELC) Tuesday, 21 July

Term Commences (Years K - 12) Tuesday, 21 July

Term Concludes Friday, 25 September

Term 4

Term Commences (ELC) Tuesday, 13 October

Term Commences (Years K - 12) Tuesday, 13 October

Term Concludes Wednesday, 2 December

Getting School Ready

2026 Term Dates

HVGS Uniform Shop is open every Tuesday and
Thursday from 8:00am - 4:00pm during Term time,
and is located on the floor level of the Cameron
Centre. 

The Uniform Shop staff can assist with any uniform
enquiries.

The Uniform Shop

Phone: 02 4931 0741
Email: uniformshop@hvgs.nsw.edu.au

14

Treetops Restaurant and Cafe

Treetops Restaurant and The Meeting Place Cafe are
open daily from 7:30am - 2:00pm.  

Students can purchase food and drink from Treetops
Restaurant and The Meeting Place Cafe, with 

Cash
Eftops
Senior student ID Card*, or
via My Student Account (MSA).

*Senior School students can use their Student ID Card
to purchase items (funds must be pre-loaded to their
card via MSA). Please see page 27 for more
information. 

Phone: 02 4931 0783
Email: canteen@hvgs.nsw.edu.au

*Kindy Meet my Teacher days: Tuesday 27 January and Wednesday 28 January 





Attendance 
Student Absences - Notifying the School

HVGS offers three ways to notify of a
student absence:

1.Via the HVGS App - This is the preferred
method of notification.

2.Parent Lounge
3.Email to absences@hvgs.nsw.edu.au.

HVGS App
You can notify the School that your
child/children will be absent for a full day or
will leave early or arrive late through the
Parent Lounge by selecting new absence
notification. If you have more than one child
at the School, please ensure you have the
correct child selected at the top of the
screen.

Late arrivals are initially recorded as a whole
day absence. This is changed when the
student reports to Reception in the Main
Administration Building upon their arrival at
School. It is very important that they sign in
on arrival, otherwise the absence will remain
as a whole day.

SMS
Parents of students who are marked absent
during roll call or mentor group, will receive
an SMS at approximately 10:00am notifying
that their child has been marked absent and
will be asked to explain the absence by reply
text. If parents have already lodged an
absence notification through the School App
or via email, they will not receive a text.

Late Arrival 
Any student who arrives after 8:30am
is to present to Reception in the Main
Administration Building, otherwise the
student will be marked absent and
parents will be notified via text. 

Leaving Early
Students who are leaving early must
check out at the Main Administration
Office. Parents can collect children
from Reception in the Main
Administration Building and are not to
attend student classrooms.

For further information, contact absences@hvgs.nsw.edu.au 
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HVGS School Times 

School Commences
8:30am (Whole School, K-12)

School Finishes
2:50pm (Junior School)
2:55pm (Senior School)

https://hvgs.nsw.tass.cloud/parentlounge
mailto:absences@hvgs.nsw.edu.au


Scan for K-6Scan for ELC

TeamKids run our Before and After School
Care and Vacation Care programs right
here onsite. Parents can book Before and
After School Care and Vacation Care
directly with TeamKids.
 
Before School Care 
Our Before School Care program is
available for HVGS students from our ELC
and K‑6.

Early Learning Centre students
6:30am – 8:30am, school days.
Before School Care for ELC students
is in our Junior School K-2 Hall.

Kindergarten - Year 6 students
6:30am – 8:40am, school days.

 
After School Care
After School Care is available for HVGS
students from our ELC and 
K – 6. 

Before and After School Care and Vacation
Care (ELC - Year 6)

Early Learning Centre students
4:00pm – 6:00pm, school days. 
Casual days are also available. 

ELC students remain in the ELC for After
School Care.

A healthy afternoon tea is served and lots of
structured and play-based play are offered. 

Kindergarten -Year 6 students
2:50pm – 6:00pm, school days. 
A healthy afternoon tea is served and there’s
homework help and lots of structured play
on offer.

The Active After School Care physical
education program is also integrated and
gives children access to sport and other
physical activity programs.
Vacation Care

Flexible days and Child Care Subsidies are
available for Before and After School Care
and Vacation Care programs. Find out more
here.

17

https://www.teamkids.com.au/venues/hunter-valley-grammar-school-oshc-5/


Mobile Devices and Smart Watches 
While we understand parents may
wish their child to have a device for
safety reasons, there is no need for
their use during School hours. If
emergencies arise, students and
parents should contact each other via
the main School reception.

Junior School
Mobile phones and smart watches are
not to be used by students while at
School. If a student has a phone at
school or smartwatch, it should always
remain in their bag.

Senior School
Mobile phones and smart watches are
not to be used by students while at
School unless permitted or requested
by a member of staff.

During School hours mobile phones
must be securely kept in lockers or
bags. Phones should not be out and
used only when making purchases at
the canteen and are only to be taken
out when at the counter.

Smart watches must not be
connected to mobile phones.

Digital Citizenship and Acceptable use of ICT 

Acceptable use of the Internet
Hunter Valley Grammar School
requires the responsible use of
technology in general and the Internet
in particular. 

Unacceptable uses of the internet
include, but are not limited to:

Searching for inappropriate or
unacceptable material
(pornography, extreme violence,
illegal activities, etc).
Retrieving, displaying, printing or
transferring such material.
Use of Internet facilities without
permission.
Invading the privacy of individuals.
Using the network for financial or
commercial gain.
Vandalizing data of another user,
including the users of the School.
Use of unacceptable language.
Violation of copyright and
plagiarism.
Using software or services to
bypass the School’s content
filtering e.g. VPN, proxy etc.
Use of a mobile phone or similar
hotspot technology to bypass the
School’s content filtering.
Use of the internet to harass,
intimidate or bully other people.
Connecting any unauthorised
devices to the school network.
Any other inappropriate or
improper use as deemed so by the
Director of IT or a member of the
School Executive Team.

Use of the internet is both a
responsibility and a privilege. All users
of the internet are therefore expected
to use it in a responsible, efficient,
ethical, and legal manner. 

Adherence to the guidelines will help
ensure a positive, supportive and
productive learning environment for all
students. 

Depending on the seriousness of a
particular breach of the agreement or
policies, an appropriate response will
be made by the School and may
include:
• Discussion of the breach with the
student.
• Discussion of the breach with
Parent/Guardian.
• Temporary or permanent withdrawal
of access to the internet and other
School technology.

18

For further information, contact ICT@hvgs.nsw.edu.au 



Equipment and Stationery Requirements
Stationery

Senior School

Year 7
Students in Year 7 will be issued with a
stationery list to purchase from any supplier.

Click the link below or scan the QR code
to view the Year 7 Stationary List.

Junior School

Years K-6
Students in Kindergarten - Year
6 have a list of stationery items
required for each School Year. 

These can either be purchased
online through a supplier and
delivered directly to your child’s
class or families can purchase
the items themselves.

Click the link below or scan
the QR code to view the K-6
Stationary Lists.

19

Years 8-12
Students in Years 8 – 12 have no
specific list for stationery and will be
advised of stationery items by their
teachers in their first few days of
school. 

Students are asked to bring their
device, a notepad and a pencil case
with pens and pencils in the interim.

Click here for K-6 Stationery Lists 

Or Scan here

Or Scan here

Click here for the Year 7 Stationery List 

Click here for Years 8-12 Information 

Or Scan here

https://www.hvgs.nsw.edu.au/new-students-k-6/
https://www.hvgs.nsw.edu.au/new-students-k-6/
https://www.hvgs.nsw.edu.au/students-entering-year-7/
https://www.hvgs.nsw.edu.au/students-entering-year-7/
https://www.hvgs.nsw.edu.au/new-students-7-12/
https://www.hvgs.nsw.edu.au/new-students-7-12/


Pick-Up and Drop-Off Zone
hours of operation
The Pick-Up and Drop-Off Zone is
between 8:00 - 8:45 am and 2:45
– 3:15 pm.

Pickup and Drop-Off Zone
Location
Children must enter and exit
vehicles after the pedestrian
crossing. Families will be directed
to the coloured poles by staff to
collect their children.

No entry or exit to vehicles outside
Pick-Up or Drop-Off Zone 

All Junior and Senior students are not
permitted to enter or exit vehicles outside
of the designated Pick-Up or Drop-Off
Zone (after the pedestrian crossing). A
red strip marks the ‘no entry/exit area’. 
Assistance from Staff.

HVGS staff will be on hand to assist
students getting in and out of cars, and
direct traffic. It is expected that all parents
follow their guidance and direction to
ensure a smooth and efficient process. 

We recommend that parents/carers of
Senior School students consider picking
their children up closer to 3:10pm where
possible.

HVGS Pick-Up and Drop-Off Zone
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Refer to #42 on the HVGS Map. 
For further information, contact admin@hvgs.nsw.edu.au 

To learn more about NSW Transport
Road Safety rules, head to the 
HVGS Parent Lounge > School Links 
>Subscriptions & Resources.



Parents/carers are responsible for
students welfare while getting to and
from School.

Public School Bus Services 
The School Opal Card gives eligible
school students free or subsidised
travel on public transport between
home and school on trains, buses,
ferries and light rail in the Opal
network.

There are four public bus operators
that provide services to HVGS
school students:

Hunter Valley Buses
Maitland, Singleton, Morisset, Lake
Macquarie and Western Newcastle
areas 
 P: 4935 7200   

Port Stephens Coaches 
Port Stephens area
 P: 4982 2940 

Rover Coaches 
Cessnock, the Vineyards and
surrounds
 P: 4990 1699   

Busways 
Karuah and Hawks Nest 
P: 4983 1560 
 

School Travel
HVGS Newcastle Bus Service
HVGS operates a free express bus service for
students travelling from Newcastle to HVGS
during term time. 

To access this service students must reside
in Newcastle, attend HVGS and have
obtained a HVGS bus pass from the School. 

Casual use of the service is not available at
this time. 

Coming to HVGS: 
• Depart Newcastle: 7:45am, Union Street
bus stop.
• Arrive at HVGS: 8:25am 

Going from HVGS to home: 
• Depart HVGS: 3:10pm 
• Arrive Newcastle: 3:45pm, Union Street
bus stop. 

HVGS Upper Hunter Bus Service
HVGS operates a private bus service for
students travelling from Gresford, Vacy,
and Paterson to School. Students who
catch this bus to and from School must
reside in these areas and attend HVGS. 

Coming to HVGS: 
• Departs Gresford at 7:20am, with two
stops at Vacy and Paterson.

Going from HVGS to home: 
• Departs: 3:05 pm and stops at Paterson,
Vacy and Gresford. 
 

Plan your trip with NSW
Transport’s Trip Planner.
Scan the QR code to plan
your trip using NSW
Transport’s Trip Planner tool.
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Does your child need an Opal Card?
Scan the QR code to apply for yours
now. 



Roll Marking 8:30am 8:40am

Period 1 8:40am 9:10am

Period 2 9:10am 9:40am

Period 3 9:40am 10:10am

Period 5 11:40am 12:10pm

Period 4 10:10am 10:40am

Lunch 10:40am 11:40am

Period 6 12:10pm 12:40pm

Period 7 12:40pm 1:10pm

Curriculum
Review

2:40pm 2:55pm

Period 9 2:10pm 2:40pm

Period 8 1:40pm 2:10pm

Recess 1:10pm 1:40pm

Mentor Group 8:30am 8:50am

Period 1 8:50am 9:40am

Period 2 9:40am 10:30am

Period 5 1:20pm 2:10pm

10:30am 10:50am

Period 6 2:10pm 2:55pm

Period 3 10:50am 11:40am

Lunch

Period 4 11:40am 12:30pm

Recess

12:30pm 1:20pm

School Timetables
Junior School Senior School

From ToPeriodFrom ToPeriod
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School Managed Devices Years K-6

Managed Device Ownership
The School retains ownership of the learning
devices. 

Student Responsibilities
Learning devices issued to students are
entrusted to the care of the student during
class activities. During this time students and
school staff have a responsibility to work
together to ensure the learning device remains
serviceable and is used to maximum academic
effect.

Student responsibilities include:
Being aware of and familiar with the
provisions of the Learning Device
Agreement.
Always follow the directions of teachers
when you have the learning device in the
classroom.
Carefully unpacking and re-packing the
device in the trolley provided.
Not removing any identification labels from
the learning device.
Ensuring the learning device is in good
condition at all times, free of graffiti and
stickers other than those authorised by the
School. 
Handling the device with suitable care at
all times.
Not attempting to open the case to repair
or alter the learning device in any way.
Such activity will void the warranty.
Not attempting to copy, transfer or remove
any software loaded on the learning
device. All installed software is licensed to
the School.
Backing up personal information on the
learning device.

Images or sound captured by
personal technology devices on the
School premises or elsewhere must
not be disseminated to others using
the learning device, for the purpose
of causing embarrassment to
individuals or the School or the
purpose of bullying or harassment.
The School has the right to invoke
appropriate disciplinary processes
to deal with such behavior.
Returning the device to the ICT help
desk when requested. 
Report any suspected hardware and
software faults to the Classroom
Teacher immediately. 
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Mobile Devices and Smart Watches 
While we understand parents may
wish their child to have a device for
safety reasons, there is no need for
their use during School hours. If
emergencies arise, students and
parents should contact each other via
the main School reception.

Junior School
Mobile phones and smart watches are
not to be used by students while at
School. If a student has a phone at
school or smartwatch, it should always
remain in their bag.

Senior School
Mobile phones and smart watches are
not to be used by students while at
School unless permitted or requested
by a member of staff.

During School hours mobile phones
must be securely kept in lockers or
bags. Phones should not be out and
used only when making purchases at
the canteen and are only to be taken
out when at the counter.

Smart watches must not be
connected to mobile phones.



Bring Your Own Device (BYOD) Years 7-12

Loan Devices 
Loan devices are available for students in
Senior School to facilitate continued learning
and access to digital resources, when a
personal device is unavailable. 

Loan devices will be provided for period of up
to three weeks. At the conclusion of this
period, all equipment must be returned. An
extension may be granted if a reasonable
request is made prior to the return date.

Loan devices are School property and should
be treated as such. Care of a loan device will
be the responsibility of the student it is
provided to, and the devices are bound by the
same conditions as BYOD devices.

In the event of loss or damage to a loan device
when in student possession, the School may
seek payment from the family for repair or
replacement.

Device Ownership
Families purchase their own device for each of
their children and the School will allow this
device to be brought to School. This device
can then be used as their learning device
during lessons. Under the BYOD
arrangements, the School accepts no
responsibility for repairs, maintenance or
replacement of devices. This is entirely the
responsibility of the family.

Students bring their own devices onto School
sites at their own risk. The School will not
accept any liability for the theft, damage or
loss of any student’s device. Students are
responsible for the care and maintenance of
their devices including data protection and
battery charging (device charging at School is
not currently permitted). Use of any devices in
lessons is determined by the classroom
teacher. Students are required to follow all
teacher instructions regarding the use of
devices.

Device requirements
a) The minimum HARDWARE
requirements of the device:

Device type: Windows, laptop or
a MacBook are recommended.
Chromebooks are not supported
Battery: At least 8 hours runtime.
Charging: Devices uses a USB-C
type charger (recommended).
Screen size: 13 inches or greater
(consider ergonomics for all day
use).
Processor: Intel Core 15 or higher
(anything lower is not
recommended as it will impact on
student learning). 
Storage and memory: Min
256GB storage SSD and 8GB
memory. 16GB memory is
recommended. 
Wireless: Wifi 802.11ac or WiFi 6
(WiFi dongles are not allowed).
Keyboard: Physical.
Other: Microphone and front
facing camera.

b) The minimum SOFTWARE
requirements of the device:

Operating System: Current
version of Windows or MacOS
with the latest updates; enabling
automatic updates is also
recommended.
Office suite: Microsoft 365 will
be provided for free to all enrolled
students including access to
OneDrive for cloud-based
storage.
Adobe: Adobe Creative Cloud is
provided for free to all enrolled
students.
Anti-Virus: Installation of a
reputable AV program is highly
recommended.

It should also be considered that the
life expectancy of any device and
that it may not be able to be utilised
for the entirety of 7-12 effectively.
Elective subjects in later stages
should also be considered with the
need to meet any additional
requirements of specialist software.

Parents may purchase a device from ANY supplier or store 
(ensure minimum requirements are met).
For further information, contact the ICT it@hvgs.nsw.edu.au
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Mobile Devices and Smart Watches 
While we understand parents may
wish their child to have a device for
safety reasons, there is no need for
their use during School hours. If
emergencies arise, students and
parents should contact each other via
the main School reception.

Junior School
Mobile phones and smart watches are
not to be used by students while at
School. If a student has a phone at
school or smartwatch, it should always
remain in their bag.

Senior School
Mobile phones and smart watches are
not to be used by students while at
School unless permitted or requested
by a member of staff.

During School hours mobile phones
must be securely kept in lockers or
bags. Phones should not be out and
used only when making purchases at
the canteen and are only to be taken
out when at the counter.

Smart watches must not be
connected to mobile phones.



Uniform Regulations 

All HVGS Uniform requirements can be purchased at the Uniform Shop.
Bookings are not required during Term time. Purchases can be made via the
HVGS App. For further information contact uniformshop@hvgs.nsw.edu.au
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Uniform Periods (K-12)
Summer Uniform period
From Fatherʼs Day (September) until
Motherʼs Day (May). 

Winter Uniform period
From Motherʼs Day (May) until
Fatherʼs Day (September).

ELC Uniform 
Summer Uniform
Navy polo shirt, sport shorts and
broad brimmed hat. White socks with
enclosed shoes.

Winter Uniform
Navy track pants and jacket. 

Kindergarten - Year 12 Uniform 
Students in Years K-12 wear the
following uniforms:

Everyday Uniform (Summer &
Winter)
Formal Uniform
Sport Uniform, and 
PE Uniform. 

Skirt and Shorts Length
Senior School
Skirts and dresses must be knee-length. 
PE/Sports shorts must be mid-thigh length.

Hats
Junior School
Akubras/Girl’s summer hats are to be worn
to and from school each day as part of the
Summer Uniform.

Navy bucket hat or Akubra/Girl’s summer
hat must be worn all year round when
outside. Students who do not have a hat will
only be permitted to play in shaded or
covered areas when outside.

Senior School
Akubras/Girl’s summer hats are to be worn
to and from School each day and when
outside as part of the Summer Uniform.

Sports caps are only to be worn with full PE
or Sports Uniform.

As with blazers, hats are an integral part of
the uniform, and the same consequence will
be applied.

Scarves (K-12)
The only scarf to be worn is the navy HVGS
scarf.
 
Shoes (K-12)
Workplace Health and Safety rules require
the School to mandate the wearing of
closed-in shoes at all times.

Shoes are to be plain black leather lace-up
shoes, or black boots (with long trousers).
No punch-hole decorations. 

For sport, students are to wear proper
trainers or sport shoes. 
Converse-style shoes are not acceptable.

School Bags and Library Bags
All students must have a navy School
bag with HVGS crest. 

Students in Years K-4 require an
HVGS library bag in addition to their
school bag. 

Please note Kindergarten students
receive a complimentary library bag.

Hijabs and Headscarves
Hijabs and headscarves are to plain
(without embellishments) and be navy
blue or white.

Stockings
Stockings are to be navy blue.

Special Year/Occasion Items
Year 6 Shirts 
These are only worn as part of the
Junior School sport uniform on sport
days. House shirts must be worn at
carnivals. 

Year 12 Jackets
These can be worn as part of the
Everyday Uniform.

Piercings and Earrings
Junior School
Only one stud or small sleeper in each
ear is permitted.

Senior School
One, small compact gold/silver or
pearl earring in their ear lobes is
permitted. Any other ear piercings are
required to have clear studs in them.
Any other piercings or spacers are not
permitted. 

Necklaces
Necklaces, chains, bracelets and
anklets are not to be worn to school.

Ring
One plain ring of gold or silver colour
(no stones) is permitted.

Uniform Details 

Blazers (K-12)
Blazers are a compulsory part of the
Everyday Winter Uniform and Formal
Summer/Winter Uniform for all
students (K-12). 

The blazer is to be worn over the top
of shirts, blouses and jumpers. 

Failure to wear a blazer with the
Winter Uniform or at formal events
will result in a uniform infringement.
Failure to have the blazer at a
function outside School, can result in
the student being withdrawn from
the function.

Scan here for the full HVGS Uniform  Standards and
Appearance 



Communication and School Administration
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For further information, contact info@hvgs.nsw.edu.au 

HVGS App

The HVGS App is available to
download from the Apple Store and
Google Play. 

Communication from HVGS 
The HVGS App is the main
communication point of contact for
the School. The School will send
important notices via the App,
including (but not limited to): 

Excursion/Event/Co-Curricular
reminders or cancellations. 
School bus updates. 
Genral information and updates
from the School. 

Push Notifications will also be sent via
the App. This includes information
regarding (but not limited to): 

Excursion/Event cancellations. 
Transition dates. 
Subject Selection.
Valley News (Newsletter). 
Elite Athlete Program. 
Endeavour Program. 

Logging into the App 
To log into the HVGS App, your:
Username: is your email address you
have on file with the School.
Password: You create your own
password by clicking on 
                                            and follow the
prompts. 

These login details will also be the
same when logging into Parent
Lounge and My School Connect. 

I forgot my password 

Setting up Notifications and
Subscriptions

Notifications 
To ensure you receive important updates via
the HVGS App, please check that
notifications are enabled:

1.                                   : Go to your device’s
settings, find Notifications, select the
HVGS App, and turn notifications on.

2.                                       : If prompted, allow
the HVGS App to send notifications.

3.                                    : In the HVGS App, go
to More > Settings and toggle
notifications on.

Subscriptions 
Setting up your HVGS App subscriptions is
essential. Subscriptions ensure you receive
targeted updates relevant to your child’s
year group, Co-Curricular activities, sporting
teams or Performing Arts groups and
ensembles. 

To receive the right information, make sure
you’re subscribed to the appropriate groups
within the App.

In the App, click More > Settings >
Subscriptions and turn on the groups that
are relevant to your family. 

Absences 
Select                        on the App home screen
to take you directly to the Parent Lounge and
instantly notify us of your child’s absence,
late arrival, or early departure.

See page 15 for more details.

Calendar and Events 
Select                      to view upcoming School
events, holidays and important dates.

Phone Settings

Pop-Up Prompts

In-App Settings

Absences

Calendar



HVGS Parent Lounge 
Used for 
Reviewing and updating contact
details and medical information,
School resources (Handbooks,
Academic Reports, Co-curricular sign
up and School fee payments).

App 
HVGS Parent Lounge is available via
the School App.

My School Connect (MSC)
Used for
Online canteen orders, adding funds
to student accounts (K-12), including
Senior student cards and ordering
uniforms.

App 
My School Connect is available via
the School App. 

School Publications

Newsletter - Valley News 
The HVGS School newsletter is Valley
News and is distributed via email and
the School App to families fortnightly
on a Friday. Valley News contains
important information that all families
should read.

Success Magazine 
The HVGS Success magazine is
published at the end of each
Semester and is distributed to the
youngest child in each family. A
digital copy of Success magazine is
also available on the School’s
website. 

Heritage Magazine 
The HVGS Heritage magazine is a
student yearbook and one (1) copy is
distributed to every student in Term 1
of the following year.

Communication and School Administration

How HVGS Communicates

School Emails
The School and individual teachers
use email to communicate important
information to parents and parents
including (but not limited to):

Principal messages. 
Whole School notices. 
Academic Reports and updates.
Parent Teacher Interviews and
Student Led Conferences. 
Co-curricular team/group details.
Student Wellbeing 
Certain Whole School events. 
Excursion/Event Permissions.

Parents/Carers are welcome to email
the School and staff. Staff are not
expected to respond to emails
outside of business hours or while
teaching. Parents/Carers who require
an urgent response are encouraged
to call the School during school
hours. 

School Text Messages
HVGS will sometimes send
information to parents/carers via text
message. Text messages are sent
when information needs to reach
parents promptly (e.g., when the
School is locked down or to
communicate an updated time when
students return from a camp or
excursion). Parents/carers should not
reply to these texts.

The School will also send parents a
text if a student has an unexplained
absence. 

Student Café - Years 7-12
Username and password 
Students in Years 7-12 will be given a
link to access the Student Café by their
mentor or Head of Year. 

Passwords and usernames are issued
to students from the HVGS IT
Department. 

Used for
Students access their timetable, co-
curricular activities, library resources,
School calendar, Curriculum
Handbooks and daily notices via the
Student Cafe. 

Student Cafe also functions as an e
Diary, should students wish to work
electronically. 

Celebrate Magazine 
The HVGS Celebrate magazine
honours Year 12 students HSC
results, achievements and stories
from their last year at School. It is
released in December each year.

TODDLE – Kindergarten to Year 6
Username and Password 
Each student has a unique family
code which will be shared with you
once the Toddle permission note is
returned (this will be issued via the
classroom teacher). 

Used for 
Toddle is available to Junior School
families to showcase students’
learning in a digital portfolio. Your
child’s private Toddle account can be
used to document personal and group
learning through photos, videos,
written work and audio recordings.
When new items are uploaded you
can receive a notification to see, hear
and respond to your child’s learning.

App or Web 
You can download the ‘Toddle Family’
app from both Apple and Google App
stores. 
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Withdrawal of Students (K-12)
As per the Terms and Conditions
signed by the Parent/s at the time of
Enrolment, a full Term’s notice, in
writing to the Principal and School
Registrar, is required when notifying
the School of your intention to
withdraw your child/children. 

In default of such notice, the
Enrolment Bond will be forfeited.

Senior Students
To comply with our responsibilities
under the Education Act 1990,
Education Amendment Regulation
2009 effective from 1 January 2010
which requires that students under
the age of 17 must be either in a

school or registered for home
schooling
in approved education or training;
in full-time paid employment
(average 25 hours per week), or 
a combination of these. 

Parents of students under the age of
17 who are leaving HVGS are required
to advise the School of the details of
the student’s further education and/or
employment.

Enrolment Policy
The School’s Enrolment Policy is
comprehensive and may answer any
further questions you may have about
initial and continued enrolment at
HVGS. 

To view the HVGS Enrolment Policy,
please visit the Parent Lounge. 

HVGS Fees 
HVGS Fees are determined by the School
Board and reviewed annually. HVGS takes a
global approach to fees. 

Other items which may attract a fee above
the tuition costs are: 

Select camps and co-curricular sport
activities and select subject levies.
Incremental costs like textbooks,
uniforms, stationery, senior students’
devices, music tuition, optional state
and national exam competitions.
Overseas tours.

Payment of Fees
Tuition fees are due at the beginning of each
term unless an alternative agreed payment
arrangement is nominated. The School
offers flexible payment options when
requested, including monthly, fortnightly or
weekly payments.

Tuition fee Invoices will be issued to families
prior to the start of each school term.

The preferred payment method is via the
Parent Lounge (through the HVGS App).  
Other acceptable methods include
Electronic Funds Transfer for Direct Debit.
Please note payment made via credit card
may incur additional processing fees.

Enrolment and Financial Matters
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For further information, contact
registrar@hvgs.nsw.edu.au 

For further information, contact
fees@hvgs.nsw.edu.au 

OR scan the QR code to view the
HVGS 2025 Fee Schedule. 



At HVGS, Experiential Learning
opportunities develop students to be
inquiring and caring young people
through real-world experiences that
go beyond the classroom. Learning
through experience allows students
to actively explore new concepts and
transform knowledge to construct
meaning.  
 
As an IB World School, HVGS values
excellence in holistic education.
Experiential learning fosters the
development of the IB Learner
Profiles and vital Approaches to
Learning Skills (ATLs) such as critical
thinking, communication, self-
management, research skills, and
social skills. It contributes to a range
of important wellbeing outcomes that
promote health and well-being, pro-
social behaviour and community
cohesion. Learning through
experience is a rich personal and
relational undertaking that challenges
our HVGS students to be active and
outwardly focused global citizens.  
 
Experiential Learning opportunities
are featured across the School’s
learning pathways and co-curricular
programs:   

 The HVGS environment   
 Excursions and incursions   
 The Education Outside the
Classroom (EOTC) program,
and   
 Overseas Excursions.  

  
  
  

Experiential Learning 

The HVGS Natural Environment 
The School’s campus, and wider facilities
(School Farm and Rowing Shed) provide
opportunity for students to learn outdoors.
This includes the School’s expansive gardens,
wetlands, agriculture plot, farm and Rowing
Facility. 
 
Excursions and Incursions 
Excursions and Incursions provide experiential
learning opportunities to all students (ELC -
12) linked to the curriculum, challenging
students with authentic experiences that
stretch their knowledge and develop Learner
Profiles and ATLs. 

They are accompanied with opportunities to
reflect, and lead to student learning and
growth. 

International Excursions 
International Excursions build on the ethos of
the HVGS experiential learning opportunities,
extending their language, academic and
curriculum knowledge, and promote important
skills needed in cross-cultural interactions.
International excursions are offered to Senior
School students each year. 
 
The HVGS International Excursions are guided
by principles: 

 Commitment to Service: Experiences that
inspire students to make meaningful
contributions to systemic and permanent
change. 
 Promotion of Intercultural Understanding:
Gain global perspectives 
 Enhancement of Curriculum: A tour
aligned with HVGS educational goal of
providing high quality teaching and
learning. 

Camps: Education Outside the
Classroom (EOTC) program 
HVGS offers students in Years 3 -12
away from home camp experiences
as part of our ETOC program. Each
experience is developed to meet the
four (4) Pillars of Endeavour:
Challenge, Service, Leadership and
Connection. 

Years 3-4 
Great Aussie Bush Camp – Tea
gardens 

Years 5-6 
Great Aussie Bush Camp –
Kincumber 

Year 7 
HVGS Rowing Complex 

Year 8 
Port Stephens 

Year 9 
Urban Challenge, Sydney  

Years 10-11
The Endeavour Program is the
penultimate camp experience. Years
10 and 11 students can choose a trip
from six different locations: 

Vietnam Community Building
Project 
Thailand Marine Biology &
Ecology Tour 
Fiji Sports and Education Tour 
Central Australia Cultural Tour 
Great Barrier Reef Marine
Conservation Tour 
Jindabyne & Snowy Mountain
Tour 
Africia Community Service
Project
The Great North Walk

Year 12 
Year 12 Retreat, Collaroy 

For more information please contact the Director of Experiential Learning and Co-Curriculum
Nicole O’Brien obrienn@hvgs.nsw.edu.au
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Student Illness, Injury or
Medication at School
HVGS has a full-time Registered
Nurse on staff who is available
Monday-Friday 8:00am to 3:00pm. 

The School Nurse is located in the
Main Administration Building. Sick
bay is managed by our School Nurse
and is available to students during
regular School hours. 

The School Nurse can also provide
support to students during some
sporting carnivals and activities and
on some excursions (but not all).

If a Student is Sick or Injured at
School 
Junior School students can receive
stingos and band aids at the Junior
School office for minor injuries or
illnesses. If needed, staff will refer
students to see the School Nurse in
sick bay for assessment and/or
treatment. 

Senior School students will initially
report to their classroom teacher who
will refer them to see the School
Nurse for any illnesses or injuries. 

The School Nurse will contact parents
for all serious illnesses and injuries
and if the student needs collecting
from School. If urgent medical
attention is required the School will
phone an ambulance.

Students Requiring Medication 
For students who require medication while
at School, HVGS requires the correct
procedures and forms to be completed. All
forms below can be found on the Parent
Lounge or by contacting the School. 

Medication Administration
HVGS requires written instructions from the
prescribing GP or Specialist stating the
students details, diagnosis, drug, dosage
and frequency/ times of administering.

The Medication Administration Form is to be
completed by parents and is to accompany
the GP or Specialist letter. 

Medications cannot be accepted by the
School unless a GP or Specialist letter and
the medication administration form are
completed/supplied. The School requests
these forms to be updated yearly or
whenever changes are made to the
student's medication regime. 

Any changes to medication administration
must be made in writing to the School
Nurse. Medications can include but are not
limited to EpiPens, Ventolin, Ritalin and
antibiotics. No medicines are to be used at
School without a permission letter from
parents/caregivers. 

Medication Guidelines at HVGS 
To help keep students safe and ensure
medication is given correctly, HVGS strongly
prefers medications to be supplied in a
Webster-Pak®. 

When to use a Webster-Pak®: 
For daily medication at school. 
For camps and excursions. 

If a Webster-Pak® is not available: 
Medication must be in its original box with a
pharmacy label that includes:  

Student’s full name.
Name of the medication. 
Clear dosage and administration
instructions. 

First Aid and Emergencies 

For further information contact 
nurse@hvgs.nsw.edu.au

Do NOT send medication in zip-lock
bags or unlabelled containers If you
don’t have the original box, ask your
chemist—they can provide a spare or
issue a label. 

Providing Medications to HVGS 
Give the medication to the School
Nurse along with a completed
Parental Medication Consent Form 
For excursions: 

Provide medication to the School
Nurse ahead of time 
If not possible, give it directly to
the Teacher in Charge before
departure 

Students requiring Anaphylaxis
and Asthma Medication
EpiPens or Ventolin are to be provide
the school with the appropriate NSW
Medical Plans: 

Anaphylaxis Plan with an EpiPen,
and 
NSW Asthma Action Plan and
prescribed preventors and
relivers. 
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Contact with Teachers 

Please contact the School Main
Administration Office if you need to
urgently speak to a teacher. We will
reach out to teachers, however as
most teachers are teaching and
working with students all day, they
may not be able to return a
parent/carer’s call until the end of the
day. 

If your contact is non-urgent please
email your child’s teacher. All HVGS
staff have access to emails which are
in the form of: [staff surname][first
initial]@hvgs.nsw.edu.au. ie:
Teacher, Mary Jones email address
would be jonesm@hvgs.nsw.edu.au. 

Staff email details can also be found
on the Parent Lounge. Staff are not
expected to respond to emails
outside of business hours. 

You will have the opportunity to meet
staff at events such as “Meet the
Teachers”, “Meet Heads of Stage”
and Parent Teacher Interviews. You
will find information about these in
our Newsletter and via the HVGS
App in the weeks leading up to
events.

Home and School Working Together 
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Parent and Carer Volunteers

The School will often reach out to families
for Parent/Carer Volunteers, including (but
not limited to):

Exam and Junior School Readers 
Family Stalls, and 
Community Events. 

If you are a new volunteer, you will be sent
an online form to complete and the HVGS
‘Contractors, Visitors and
VolunteerHandbookʼ to review and keep on
hand.

All volunteers must sign-in when they arrive
on site. Unless advised otherwise, this is
done via the front Reception desk. In some
circumstances, for specific activities QR
Code sign-in may be used and volunteers
will be advised of this option if available.

Volunteers must always wear a visitor
lanyard with their name label whilst on
School grounds. 

Volunteers must sign-out before leaving the
School grounds.
Please note that  Parent and Carer
Volunteers may be required to complete a
Working with Children Check depending on
the volunteering activity. Where required,
WWC checks must be verified by the HVGS
Compliance Team before volunteering
begins.

For further information contact
compliance@hvgs.nsw.edu.au

mailto:jonesm@hvgs.nsw.edu.au


Interested in joining the HVGS PCA?  
Contact PCA@hvgs.nsw.edu.au for
more information. 

Home and School Working Together 
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Parent and Carers Assocation (PCA)

The purpose of the HVGS Parents &
Carers Association (PCA)  is to facilitate
engagement, connection, volunteerism
and parent voice in decision-making and
problem solving. 

The PCA will work together with the
School to encourage community building
and connection within the School, for
example:

Welcoming new families at
Orientation events, and
Assisting with the existing HVGS
events, such as the HVGS
Community Picnic. 

PCA Sub-Committees
Inclusion Sub-Committee
Community Engagement Sub-
Committee
Event Sub-Committee 

PCA Charter 
All HVGS parents and carers are
automatic members of the PCA. 

Below you will find a QR code to access
the PCA Charter. We invite you to read
the Charter to find out how you can get
involved in PCA sub-committees and PCA
meetings. 

PCA Organisation Committee

Sarah Anderson-Turner (Junior School) 
President 

Kristy Sibanda (Junior School) 
Vice President 

Patrick Boonsoong (Junior School) 
Treasurer 

Kate Pyle (Junior School) 
Secretary 

Kate Redford Reynolds (Junior School)
Chair of Events Sub-committee

Natalie Regnis (ELC and Junior School) 
Chair of Community Engagement Sub-committee

Jacqueline Chevalley (Junior School and alumni) 
Chair of Inclusion Sub-committee

David Lewis (Junior School) 
Emma Clifton (Junior School) 

Nicholas Bedggood (Senior and Junior School) 
Adam Fletcher

Scan the QR code to view 
the PCA Charter 

mailto:PCA@hvgs.nsw.edu.au


For further information, contact weekslibrary@hvgs.nsw.edu.au
The Weeks Library is open from 8:00am to 4:15pm Monday to Friday.  

Student borrowing protocols at HVGS
aim to encourage our school value of
responsibility and develop the
International Baccalaureate ATL
cluster of self-management skills. 

K-2 Library
Students can borrow up to four items
when they bring a Library bag. Each
class attends weekly Library
borrowing lessons and can access
the library for borrowing and a range
of activities at lunch and before
School.

One renewal period is possible if there
are no reserves placed on the item
and the borrower has no other
overdue items. Students may borrow
up to ten books during holiday
periods if they have no outstanding
items. Reservations may be made by
students, staff or library staff and all
notifications are made via email.

The Library is open Monday and
Friday mornings for families to access
Teacher Librarian specialist advice in
selecting reading materials for
students.

Libraries and Borrowing

Weeks Library
Students in Years 3-6 can borrow up to four
items each week in their Library borrowing
lessons or during lunch time and after
school.

Students in Years 7-12 may borrow up to six
items during term time and over school
breaks. Senior students can negotiate the
length of time they borrow items, to assist
with the development of their organisational
and time management skills. Senior
students may also borrow during any break
times or in scheduled classes.

One renewal period is possible if there are
no reserves placed on the item and the
borrower has no other overdue items.

Students may borrow up to ten books during
holiday periods if they have no outstanding
items. Reservations may be made by
students, staff or library staff and all
notifications are made via email.

Overdues Lost/Damaged
All students will be sent three emails
per term regarding overdue items.
Families with overdue items will then
be contacted via phone call. Overdue
items at the end of each term are
billed to family accounts. Overdue or
damaged items must either be
replaced with an identical copy, or the
family will reimburse the School for
the cost listed in the email.

Overdue notices are sent to
borrowers every third week of Term
(i.e. Week 3, 6 and 9). If books are
not returned by the end of Week 9 of
each Term, parents/guardians will
receive a phone call requesting the
item/s return.

Reservations
Borrowers are encouraged to reserve
titles by logging into Oliver, or
through Library staff.

Procedures
Borrowers will receive an email
notification when reservations
become available. Reservations will
be held for seven calendar days at
the circulation desk, then returned to
the shelves if not borrowed. 
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For more information contact 
obrienn@hvgs.nsw.edu.au

For more information contact 
reids@hvgs.nsw.edu.au

Sport 
Students across Kindergarten to Year
12 will take part in a range of sporting
activities in their time at HVGS. Junior
School students will have a
designated sport day, which teachers
will communicate with you at the start
of the School year, or for those
students commencing mid-year, as
part of your induction. 

Junior School and Senior School
students will take part in sporting
carnivals, including Athletics, Cross
Country, and Swimming, with
selected students going on
representative carnivals. 

Co-Curricular 
Students at HVGS thrive in a wide
range of region-leading co-curricular
activities and clubs.

The School provides a
comprehensive co-curricular
program, which involves students in a
variety of exciting sporting,
academic, artistic, cultural and
recreational endeavours.
The Co-curricular Handbook is
available on the Parent Lounge and is
updated in line with registration of
activities at the beginning of each
School Term.  New clubs, and
activities may be added from time-
to-time throughout the year, parents
will be notified of these new offerings
via our communication channels.

Sport, Co-Curricular and Performing Arts

Performing Arts

Individual Lessons
Individual weekly instrumental, drama and
vocal lessons are designed to meet the needs
of the individual student. Lessons are carried
out by HVGS Specialist Music and Drama
Teachers that are strongly connected to both
curricular and co-curricular music and drama. 

Lessons are 30, 45 or 60 minutes in duration
and can be carried out before school, after
school or during the school day. 

Opportunities available from K-12 for beginner,
intermediate and advanced levels. 
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Student Welfare and Wellbeing 

The School ensures equity of access
through clear and robust structures
of support and embracing difference
through inclusive practices,
structures and approaches. The
fostering of student agency,
autonomy and mastery are central to
the work of the school, which
includes providing opportunities for
students to have a voice in decisions
that affect them and equipping them
to be agents of change. Leadership
at the school plays an active role in
building a positive culture where the
whole school community feels like
they belong because they feel heard,
seen and valued.

Central to HVGS’ approach to
student welfare and wellbeing are
holding staff and students to account
for embodying the school’s values
for life: responsibility, integrity,
compassion, gratitude, optimism,
respect, citizenship and courage. In
addition, as an International
Baccalaureate (IB) World School, all
members of the HVGS community
are supported to live the attributes of
the IB Learner Profile. We expect
students and staff to be Inquirers,
Knowledgeable, Thinkers,
Communicators, Principled, Open-
Minded, Caring, Risk-Takers,
Balanced, Reflective.

Student Welfare and Wellbeing at
Hunter Valley Grammar School is
structured around the Australian
Student Wellbeing Framework.

Guiding Principles

At HVGS all staff have a duty of care to
ensure students are safe and to pro-actively
identify and report behaviours and attitudes
that may impact a child’s safety and welfare.

Student welfare and wellbeing is enhanced at
Hunter Valley Grammar School through:

Fostering a connected, whole school
(ELC to Year 12) culture;
Maintaining open, green spaces that
connect students to the natural
environment;
Providing diverse pathways to
excellence;
Creating a safe, secure and caring
environment where all members of the
community feel like they belong;
Differentiating instruction to ensure
equity of access to the curriculum;
Cultivating a restorative culture;
Embedding positive behaviour practices
across the school;
Holding students and staff to account for
embodying the HVGS “Values for Life”
and the IB Learner Profile;
Actively creating opportunities for
student voice and agency;
Providing timely and relevant professional
learning for staff.

Refer to your child’s School Diary for more information on the Behaviour Response Framework

A Student Referral System is in
place to enable staff to refer
students of concern to the relevant
Wellbeing Team, and to enable
appropriate levels of escalation. 

The guiding principle of the Student
Referral System at HVGS is to
empower teachers to address
concerns as it arises anywhere on
the Campus. 

Parents should contact their
child’s teacher in the first
instance. 
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Student Expectations and Behaviour

Approach to Behaviour

At HVGS we believe all staff and
students have a right to work and
learn free from physical, social,
emotional and psychological harm.
We also believe that each child’s
learning journey is unique and not all
students are able to regulate their
emotions and behaviours in the same
way at the same time.

HVGS adopts a Restorative Approach
to Behaviour, as outlined by the NSW
Department of Education. HVGS has
clearly stated behaviour expectations
for students and staff that are aligned
to the HVGS Values for Life and
developmentally appropriate.
Students are supported to meet these
expectations through explicit teaching
and modeling of positive behaviours,
and the use of shared language.

At HVGS we assume that students
can and want to do well at school and
behave in line with the school’s values
but may not yet have the skills or
competencies to do so. The school
provides explicit support to help these
students develop the required skills
and competencies, while expecting
students to demonstrate a willingness,
and commitment, to growth. It is an
expectation that all students will own
their behaviour, the consequences of
their behaviour and seek amends for
the impact their behaviour has on
others.

All students are not permitted to engage in
illegal or intimidating behaviour on school
grounds (including vaping), accessing
pornography or other inappropriate material, or
bringing any devices or weapons to school
which threaten the safety of others.

Students who do not meet behaviour
expectations are engaged in restorative
processes. At HVGS the goal is to build student
capacity to reflect on their conduct, understand
the power of language to create and erode
trust, and to develop the tools to “talk it out” as
a means of building understanding and setting
goals for the future.

Consequences for not meeting behaviour
expectations vary depending on the severity of
the behaviour. Developmentally appropriate
procedures for addressing behaviour
challenges are available in each school.
Context will be taken into account when
dealing with challenging behaviours and
determining the consequence for these
behaviours.

Consequences for major behaviour issues will
be determined in consultation with the
Principal. The goal of HVGS’ positive behaviour
model and use of restorative practices is to be
prevent problematic behaviour before it arises.

Parents are partners in the positive behaviour
journey and staff will communicate in a timely,
regular and consistent way with the parents of
a child who has engaged in challenging
behaviour, and with those children impacted by
these behaviours.
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Student Expectations

Junior School Expectations 

Hunter Valley Grammar School is a
community of respect. All members of
the HVGS community have the right to
enjoy a safe, ordered environment,
free of harassment where people treat
one another with kindness, honour and
respect.

We demonstrate self-respect by: 
Striving to reach our potential in all
areas, including academic and co-
curricular activities and
citizenship.
Taking pride in our behaviour and
appearance.
Focusing on our health and safety. 

We demonstrate respect for others by:
Helping to create an environment
of encouragement and support
within our School community.
Listening with consideration to the
opinions and ideas of others in the
community even when they are
different from our own.
Respecting the privacy and
property of others in the
community.

We demonstrate respect for the
School by:

Adhering to the rules of the School
at all times.
Maintaining the grounds and
facilities by cleaning up after
ourselves and others when
necessary.
Being a positive, honourable
representative for the School in all
endeavours and at all times.
Wearing the unform with pride.
Being grateful for our teachers and
opportunities provided. 

Response to Behaviour
We acknowledge that students are growing
and learning how to demonstrate expected
behaviours. 

Prevention and response strategies are
implemented at a Whole school, small
group and individual level.

Whole School 
Behaviour expectations are explicitly taught
at assemblies and during dedicated
Wellbeing Time each week. Classroom
teachers and support staff remind and
reteach the expectations to students and
provide positive feedback for meeting these
expectations.

Small Group
 At times, we may identify that a particular
group, class or year level require more
intense support to meet the behaviour
expectations. We will explicitly teach the
skill required and provide opportunities for
the students to practice and be successful.

Individual
We acknowledge that not all children
attending HVGS have the same ability to
self-regulate their behaviour due to
individual cognitive development or social
and emotional skill development. 

For some, individualised Positive Behaviour
Support plans are required to assist them
with successfully meeting our HVGS
behaviour expectations. These support
plans are confidential and are only shared
with the student, family and relevant HVGS
personnel.
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Student Expectations Junior School
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Please refer to the Junior School student diary. Students will receive their diary during the first week
of Term 1. 



Please refer to the Senior School student diary. Students will receive their diary during the first week
of Term 1. 

Student Expectations Senior School
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