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Who to Contact: Parents 

Category First Point of Contact Second Point of Contact Third Point of Contact

Early Learning Centre 

HVGS Who to Contact 

42 Norfolk Street, Ashtonfield

P: 02 4934 2444 I E: info@hvgs.nsw.edu.au

Child Development or
Behavioural Concerns

Key Educator
ELC Disability and
Inclusion Support

Teacher
ELC Director

Child and Family
Wellbeing and Learning

Support 
Key Educator

ELC Disability and
Inclusion Support

Teacher
ELC Director

Medical Conditions 
(including Action Plans

and Immunisation
records)

ELC Assistant ELC Director 

Curriculum and Learning
Program 

(PYP & EYLF)
Key Educator ELC Educational Leader ELC Director

ELC Events, Specialist
Lessons & Timetable

Queries
ELC Assistant ELC Educational Leader ELC Director

Assessment and
Reporting 

(including Toddle and
Summative

Assessments)

Key Educator ELC Educational Leader ELC Director

ELC Funding
(including Start Strong

rebates)
ELC Assistant ELC Director Fees Team 

Attendance Options
(including absences and

casual bookings)
ELC Assistant ELC Director

Outside of School Hours
Care Arrangements for

ELC students
ELC Assistant ELC Director

Transition to School Key Educator ELC Educational Leader ELC Director

ELC Philosophy, Policies
and Regulatory
Requirements

Key Educator ELC Educational Leader ELC Director



Who to Contact: Parents 

Category First Point of Contact Second Point of Contact Third Point of Contact

Junior School
Fourth Point of Contact

HVGS Who to Contact 

42 Norfolk Street, Ashtonfield

P: 02 4934 2444 I E: info@hvgs.nsw.edu.au

 Curriculum Content Classroom Teacher Head of Stage Head of Curriculum 
Deputy Principal/Head of

Junior School

Learning Needs,
Academic Adjustment,

Enrichment
Opportunities

Classroom Teacher Head of Stage
Deputy Principal/Head of

Junior School
Head of Student Services

Student Wellbeing and
Pastoral Care

Classroom Teacher Head of Wellbeing and Welfare Deputy Principal/Head of
Junior School

Head of Stage

Academic Progress,
Assessments, Reports,

Achievement 
Classroom Teacher Head of Stage Deputy Principal/Head of

Junior School
Head of Curriculum 

Medical Questions and
Information 

School Nurse and
Classroom Teacher

Head of Stage
Deputy Principal/Head of

Junior School
Head of Wellbeing and Welfare

Behaviour  Classroom Teacher Head of Stage
Deputy Principal/Head of

Junior School
Head of Wellbeing and Welfare



Category First Point of Contact Second Point of Contact Third Point of Contact

Senior School 
Fourth Point of Contact

HVGS Who to Contact

42 Norfolk Street, Ashtonfield

P: 02 4934 2444 I E: info@hvgs.nsw.edu.au

Curriculum Content Subject Teacher Head of Faculty Head of Curriculum Deputy Principal/Head of
Senior School

Learning Needs,
Academic Adjustment,

Enrichment
Opportunities

Mentor Teacher Head of Student Services
Deputy Principal/Head of

Senior School
Head of Stage 

Student Wellbeing and
Pastoral Care

Mentor Teacher Head of Stage Deputy Principal/Head of
Senior School

Head of Year 

Academic Progress,
Assessments, Reports,

Achievement 
Classroom Teacher Head of Faculty Deputy Principal/Head of

Senior School
Head of Curriculum 

Medical Questions and
Information 

Mentor Teacher Head of Year 
Deputy Principal/Head of

Senior School
Head of Stage

Deputy Principal/Head of
Senior School

Subject Offerings
Pathways Planning

Classroom Teacher
(specific subject questions)

Mentor Teacher
(general questions)

Head of Curriculum Principal 

Who to Contact: Parents 

Student Behaviour Head of Year 
Deputy Principal/Head of

Senior School Principal Head of Stage 

Deputy Principal/Head of
Senior School

Futures and Careers 
Head of Futures and

Careers
Head of Curriculum Principal 



Category First Point of Contact Second Point of Contact Third Point of Contact

Whole School 
Fourth Point of Contact

HVGS Who to Contact 

42 Norfolk Street, Ashtonfield

P: 02 4934 2444 I E: info@hvgs.nsw.edu.au

Child Protection and
Safeguarding

Key Educator (ELC)
Head of Welfare and

Wellbeing (Junior School)
Head of Stage 
(Senior School)

ELC Director
Deputy Principal/

Head of Junior School
Deputy Principal/

Head of Senior School

Principal

Who to Contact: Parents

 Bus Delays and Parking Head of Operations Business Manager

Co-Curricular Processes
and Registration

cocurricularsport@hvgs.
nsw.edu.au

reids@hvgs.nsw.edu.au
info@hvgs.nsw.edu.au

Director of Experiential
Learning and 
Co-Curricular

(General)

Fees Enquiries Fees Team Business Manager

Principal

Principal

ELC Director
Deputy Principal/

Head of Junior School
Deputy Principal/

Head of Senior School

Accessing HVGS
Systems, BYOD Tech

Diff, Hardware/Software
Requirements

ICT Support Team Director of ICT Business Manager

Principal 

Principal 

Enrolment enquiries,
Student Leavers,

Scholarships
School Registrar

Director of Advancement
and Community

Engagement

Deputy Principal/Head of Junior
School

Deputy Principal/Head of
Senior School

Principal 

Updating Information in
Parent Lounge 

Advancement Specialist Enrolment Specialist 
Director of Advancement and

Community Engagement 

School communications
(Newsletter, Emails),

HVGS App,
Parent/Student Details,

Access to Parent
Lounge, Request for

Information

Advancement Specialist 
Director of Advancement

and Community
Engagement

Principal 

Library Overdue Books,
Billing, Lost Books,

Subscriptions
Library Team Business Manager

Director of Teaching and
Learning

Head of Library
Information Services

mailto:%20co-curricularsport@hvgs.nsw.edu.au
mailto:%20co-curricularsport@hvgs.nsw.edu.au
mailto:%20reids@hvgs.nsw.edu.au
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Category First Point of Contact Second Point of Contact Third Point of Contact

Whole School 
Fourth Point of Contact

HVGS Who to Contact 

42 Norfolk Street, Ashtonfield

P: 02 4934 2444 I E: info@hvgs.nsw.edu.au

Who to Contact: Parents

Extended Student Leave

Complete Application for
Extended Leave 

via the Parent Lounge
(School Links > School

Forms)

Reception 
Executive Assistant to the

Principal 
Principal 

Parenting Orders 
(Junior School/Senior

School)

Deputy Principal/Head of
Junior School 

Deputy Principal/Head of
Senior School

Compliance Manager Principal

Student Absences, Early
Departures and Late

Arrivals

Log via the HVGS App
(prior to 9:00am) 

(ELC, Junior School/Senior
School)

OWNA App (ELC)

ELC Assistant 
Reception 

(Junior School/Senior
School)

Maintenance and
Facilities 

Reception Business Manager Principal

School Trips and Camps

Head of Stage 
(Junior School)
Mentor Teacher
(Senior School)

Director of Experiential
Learning &

Co-Curricular 

Deputy Principal/Head of Junior
School

Deputy Principal/Head of
Senior School

Principal 

Parenting Orders (ELC) ELC Director Compliance Manager Principal

https://hvgs.nsw.tass.cloud/parentlounge/index.cfm


Director of the Early Learning Centre

Sarah Bilton-Smith
biltonsmiths@hvgs.nsw.edu.au

HVGS Main Campus (Reception)
Phone: 4934 2444 
Email admin@hvgs.nsw.edu.au

Administration Office
Opening Hours:  8am-4pm 
Monday-Friday.
42 Norfolk Street, Ashtonfield

HVGS School Farm
Pender Rd, Maitland South

HVGS Rowing Facility
Duckenfield Rd, Berry Park 

Principal 
Rebecca Butterworth
principal@hvgs.nsw.edu.au

Executive Team 

Director of Teaching and 
Learning
Kelly-Ann Sackey
sackeyk@hvgs.nsw.edu.au

Business Manager
Lori Dotti
dottil@hvgs.nsw.edu.au

Assistant to the Head of 
Junior School
Julia Teasel
js-admin@hvgs.nsw.edu.au

Head of Junior School 
Shannon O’Dwyer
odwyers@hvgs.nsw.edu.au

Junior School

Head of Curriculum K-6
Madeleine Smith 
smithm@hvgs.nsw.edu.au

Head of Student Services K-6 &
Inclusion & Belonging Project Lead
Belinda Pearson
pearsonb@hvgs.nsw.edu.au

Head of Student Welfare and 
Wellbeing
Sarah Vesper
vespers@hvgs.nsw.edu.au

Head of Stage 1
Justine Stanbury 
stanburyj@hvgs.nsw.edu.au

Head of Stage 2
Victoria Edmonds 
edmondsv@hvgs.nsw.edu.au

Head of Stage 3
Peter Ritchie
ritchiep@hvgs.nsw.edu.au

Staff Contacts

Deputy Principal-
Head of Junior School 
Shannon O’Dwyer
odwyers@hvgs.nsw.edu.au

Deputy Principal-
Head of Senior School 
Melissa Riley 
ss-deputyprincipal@hvgs.nsw.edu.au

Who to Contact: Staff 

Executive Assistant to the Principal 
Ana Stratton
strattona@hvgs.nsw.edu.au

ELC Deputy Director & Educational  
Leader
Kirby Lantry 
lantryk@hvgs.nsw.edu.au

ELC Assistant 
Hayley Hoawerth
elcadmin@hvgs.nsw.edu.au

Director of the Early Learning Centre

Sarah Bilton-Smith
biltonsmiths@hvgs.nsw.edu.au

Early Learning Centre

ELC Disability and Inclusion Support Teacher
Kristy Brownlee
brownleek@hvgs.nsw.edu.au

Assistant to the
Head of Senior School
Brooke Duffie
ss-deputyprincipal@hvgs.nsw.edu.au

Head of Curriculum 7-10
Chris Wyatt
wyattc@hvgs.nsw.edu.au

Head of Curriculum 11 - 12
Nicholas Jolliffe
jolliffen@hvgs.nsw.edu.au

Head of Senior School 
Melissa Riley 
ss-deputyprincipal@hvgs.nsw.edu.au

Senior School 

Human Resources Manager
Erin Pond
ponde@hvgs.nsw.edu.au

Head of Year 8
Michael Knox
knoxm@hvgs.nsw.edu.au 

Stage 4 Team

Vanessa Dean 
deanv@hvgs.nsw.edu.au 

Head of Year 7
Denise Wheeler
wheelerd@hvgs.nsw.edu.au 

Head of Stage 4

Head of Year 10
Kent Burgin
burgink@hvgs.nsw.edu.au 

Stage 5 Team

Mark Miles
milesm@hvgs.nsw.edu.au 

Head of Year 9
Rebekah Flecther
fletcherr@hvgs.nsw.edu.au 

Head of Stage 5

Head of Year 12
Blake Jolly
jollyb@hvgs.nsw.edu.au 

Stage 6 Team

Amanda Osmond
osmonda@hvgs.nsw.edu.au 

Head of Year 11
Julian Beath
beathj@hvgs.nsw.edu.au 

Head of Stage 6
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Staff Contacts

Who to Contact: Staff 

Head of Drama
Jennie Rohr
rohrj@hvgs.nsw.edu.au

Head of Agriculture 
Ian Bryson
brysoni@hvgs.nsw.edu.au

Head of English
Kate Dwyer
dwyerk@hvgs.nsw.edu.au

Head of Humanities 
(Commerce & Geography)
Amanda King 
kinga@hvgs.nsw.edu.au

Head of Humanities 
(History & Philosophy)
Carla Killen
killenc@hvgs.nsw.edu.au

Head of Languages
Sharon Cashen
cashens@hvgs.nsw.edu.au

Head of Maths 
Angela Roughan
roughana@hvgs.nsw.edu.au

Director of Music
Johnston Parkinson
parkinsonj@hvgs.nsw.edu.au

Head of Science 
Daniel Wisemantel 
wisemanteld@hvgs.nsw.edu.au

Head of PDHPE
Gareth Hawgood
hawgoodg@hvgs.nsw.edu.au

Head of TAS
Jospeh Blackwell
blackwellj@hvgs.nsw.edu.au

Head of Visual Arts
Natalie Spindler-Grebert
morgana@hvgs.nsw.edu.au

Head of Student Services 10-12
Bronwyn Rappeneker
rappenekerb@hvgs.nsw.edu.au

Head of Student Services 7-9
Shannon Laundon
laundons@hvgs.nsw.edu.au

Psychology
Dr. Jeanette Lightfoot 
Peita Harper
Genevieve Harris
psychology@hvgs.nsw.edu.au

Director of Advancement 
and Community Engagement 
TBC
info@hvgs.nsw.edu.au

Robyn Hope
registrar@hvgs.nsw.edu.au

Registrar

Advancement 

Janelle Kelly
registrar@hvgs.nsw.edu.au

Enrolments Specialist 

Hannah Stretton
info@hvgs.nsw.edu.au

Marketing and Content Specialist 

Jessica Dyson
info@hvgs.nsw.edu.au

Advancement Specialist 

Human Resources Manager 
Erin Pond
ponde@hvgs.nsw.edu.au

Human Resources

Head of Co-Curricular Sport
Clark Stanford
co-curricularsport@hvgs.nsw.edu.au

Co-Curricular Sport Coordinator

Shantelle Lindsay
Sarah Abrams
co-curricularsport@hvgs.nsw.edu.au 

Director of Experiential Learning 
& Co-Curricular
Nicole O‘Brien 
obrienn@hvgs.nsw.edu.au

Co-Curricular 

Director of Music
Johnston Parkinson
parkinsonj@hvgs.nsw.edu.au

Music Administration and Assistant
to Director of Music 
Sharon Reid
reids@hvgs.nsw.edu.au

Head of Drama 
Jennie Rohr
rohrj@hvgs.nsw.edu.au

Fees Team
fees@hvgs.nsw.edu.au

Finance

Business Manager 
Lori Dotti
dotti@hvgs.nsw.edu.au

Payroll 
payroll@hvgs.nsw.edu.au

Accounts Team
accounts@hvgs.nsw.edu.au

Futures and Careers 

Head of Futures and Carers 
Fletcher Williamson
williamsonf@hvgs.nsw.edu.au
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Who to Contact: Staff

Staff Contacts

ICT Support Team
ICTsupport@hvgs.nsw.edu.au

ICT

Director of ICT
Adam Bird
birda@hvgs.nsw.edu.au

Facilities, Asset and Property Manager
Simon Brookman
brookmans@hvgs.nsw.edu.au

Maintenance 

Andrew Martin
martina@hvgs.nsw.edu.au

Jordan Ross
rossj@hvgs.nsw.edu.au

Jason Davis
davisj@hvgs.nsw.edu.au

Mark Oldham
oldhamm@hvgs.nsw.edu.au

Andrew Mullard
mullarda@hvgs.nsw.edu.au

Scott Evans
evanss@hvgs.nsw.edu.au

Head of Operations
Brett Blake
blakeb@hvgs.nsw.edu.au

Operations

Compliance Manager 
Nicole Johansen
johansenn@hvgs.nsw.edu.au

School Nurse
nurse@hvgs.nsw.edu.au

School Nurse and Compliance

Library Team
weekslibrary@hvgs.nsw.edu.au

Weeks Library 

Head of Library and Information
Services 

Rebecca Crawley
crawleyr@hvgs.nsw.edu.au

Compliance Assistant
Vicki Carrick
carrickv@hvgs.nsw.edu.au
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