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Enrolment Policy

1. Who We Are
Holy Trinity Lutheran College is a co-educational school offering a quality Christian education
from Foundation to Year 12.

2. Definitions
e Applicant: Parents or guardians seeking enrolment for their child.
e Disability: Includes various forms of physical and mental impairments.
¢ Enrolment Agreement: Terms and conditions of enrolment.
e Enrolment Application Form: Document required for enrolment consideration.
e Student: Child named in the enrolment application.
e Head of Campus: Head of Campus or their representative.
e College: Holy Trinity Lutheran College, ABN: 90 649 930 049.

3. Rationale
This policy provides clear information to prospective applicants regarding enrolment
conditions and priorities.

4. General

e The College, part of the Lutheran Education network, follows Lutheran Church
doctrines and principles.

e Offers a Christ-centred education to all applicants regardless of background, subject
to policy terms.

e Ensures a culturally safe environment and supports diversity.

e May offer online or remote learning when mandated.

e Applicants must support the College's mission, values, and policies.

e Enrolment decisions are made on a case-by-case basis considering various factors
such as student numbers and resources.

e Enrolment offers may be withdrawn if relevant information is withheld or
circumstances change significantly.

e Students must meet specific citizenship or visa requirements.

5. Priority Order of Enrolment

e Fully completed enrolment applications submitted online are recorded on a waiting
list.

e Enrolment is continuous from Prep to Year 12 unless formally withdrawn.

e Preference may be given to siblings of current or past students, or children of staff.

e The College reserves the right to refuse or remove applications from the waiting list.

e The enrolment process begins upon receipt of the online payment of the non-
refundable $50 application fee.
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6. Discounts
Sibling concessions are available as determined annually by the College Board. Please refer
to the latest published fee schedule for specific details.

7. Enrolment Procedure

e Complete the Enrolment Application Form and provide necessary documents.

e A non-refundable $50 application fee is required to progress the lodgement of
enrolment application.

e Applications are recorded based on lodgement date unless a preference applies.

e Applicants receive acknowledgment and enrolment procedure details.

e The student is registered on the future list, followed by an interview with the Head of
Campus or Executive Principal.

e Special needs are discussed and may require additional information.

e Formal enrolment offers are made once all information is provided.

e Year 6 students automatically continue to Secondary School unless formally
withdrawn.

e Termination of the enrolment contract requires one full term’s notice in writing;
otherwise, one term's fees are charged in lieu of notice.

8. Payment Methods
Payment of fees can be made via various methods including cash, EFTPOS, Bpay, credit card,
and direct deposit.

Specific payment plans and due dates are outlined in the Fee Collection Policy.

9. Debt Recovery
e In cases where fees remain unpaid by the due date, the College will initiate debt
recovery procedures as detailed in the Fee Collection Policy.
e This may involve contacting families and possibly referring overdue accounts to a
Commercial Agent.

10. Scholarships and Fee Concessions

The College offers scholarships for students demonstrating excellence in various domains.
Details on available scholarships, including the application process and eligibility criteria, can
be found in the Fee Collection Policy.

11. Reasonable Adjustments
e The College is committed to providing reasonable adjustments for students with
disabilities as outlined in the Enrolment Policy. These adjustments are made to
support the student's educational needs without causing unjustifiable hardship to
the College.
e For students with disabilities, the Head of Campus consults with the student and
applicant to determine necessary and reasonable adjustments.
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e Factors considered include the nature of the disability, the student’s needs, and the
impact on the College.

e The College may require reports from specialists or independent assessments.

e Adjustments are made to the extent they do not cause unjustifiable hardship.

e The Head of Campus will discuss concerns regarding adjustments that would cause
hardship.

e If adjustments are unreasonable or cause hardship, the College may decline or defer
enrolment.

12. Privacy
The College collects personal information to complete the enrolment process and provide
for students' best interests. Refer to the Privacy Policy for more details.
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