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A Parent's Guide to Compass

The Compass Parent Portal is an online portal that allows you to access up-to-date information about our
school and your child’s progress.

The portalis accessible via the web and also via the Compass School Manager App (available for download via
the App store on your device).

Within the parent portal are many different features including the ability to:
¢ Add Attendance Notes

e Communicate with your child’s teachers

¢ Monitor your child’s homework and assessment tasks

¢ View Semester and Progress Reports

* Book Parent Teacher Conferences

e Consent and Pay for school events

* Order school lunches via the Canteen

e Make school fee payments

* View school news items

This guide will assist you with navigating the portal and includes step by step information on how to complete
key processes.

Please note, some processes detailed in this guide may not be applicable (or in use) at our college. If you have
any questions regarding your Compass parent portal, please contact the school for assistance.

Parent Portal via Web Browser

Compass is a web-based system that is accessible on any modern web browser (Chrome, Firefox, Safari etc).
Every family receives a separate log in to our school’s Compass site. This log in information is provided to you
by the school.

If you need assistance locating the Compass site link for our school, go to: schools.compass.education, you
will then be able to search for our school and access the link.

How to Login

To log in, you will require your unique family username and password. These details will be provided to you by
the school however if you are yet to receive them, please contact the school office.

You will initially be provided with a temporary password that you will be prompted to update to one of your
choosing when you log in for the first time. To log in, go to your school’s Compass site.
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Type in your username and password and click ‘Sign in’. Your username will be your parent code at the school.
This will be different from your child’s student code, and it will not be your email address.

Greenfields College
Username

JBELLOOO1

Remember me

Can't access your account?

If it is the first time you are logging in, you will be required to confirm your email address and mobile number.
These details may be used by the school for SMS/email communications and password recovery.

Compass Login Help

What is your email address or mobile phone number?

I your el address or motale phoane nember s recorded agansd your scoeun n Compass. we can send you a pessword resel ink or a confirmaton code bo oblen sccess v Compass

Please comgleie the below recapicha;

s

e T b

rm ret @ roket

don’t know my mohin phona rumbes of my emal asdress

We tae phivacy and user secunty senoudly SusPeCious DadSwon] recovery allempts will be nvestigated and unauthonsed MCCess May Mesull N adMinistralve penaltes, Civl aHAlor
whrminal charges

Once you have confirmed your details, you will be required to change your temporary password to one of your
choosing. When you have entered your new password, click ‘Save’.
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Next, you will need to change your password

Your new password must:
5 Mot contan your USarmama
5 Not he a pacownrd recently iead by thic anrnant
= fe at least eight (B) characters n length
*  Coman at beast one (1) UPPERCASE letter
*  (Condan at least one (1) lowercase letter
= Curlan at beast one (1) numiber

Hew Passweerd:

Confirm Mew Password: |

*Tip! If you attempt to log in using the incorrect details ten times in a row, you will be locked out of your account
for thirty minutes. If you have forgotten, or aren’t sure of your details, please contact the college office.

The Home Page

When you log in, you will be taken to the Home Page, which is made up of the following components:

OCompass # [ » @ 2 * o o o
" quntnmlmnons -
wn’ Welcor k.ol ere are | opt in event(s) avalable
- Greenfields College <k here for more information

Course Confirmation/School Payments
Course confiemation and / or school payrents avalable for completion

99 Charlotte BELL it
P s
»
§ emall 1o Chasotaa's tascha ¢ payments can be muc

vedude Reports

!« VISA | Nosuchage

- o P
@ Book Pan der =~ er
Parent Student Teacher Conference .
2022 Parent Teaches Intesviews
e Cick hewe for booking
{ Sophie BELL Event Consent/Payment Required
. There is 1 event awaiting your consent andior piyment.
Ciick here for more information
8 Pret
Attendance: Attendance Note Required
+ Add Actendance Note (Approved Atmence/Late Chardoy orded a8 'not present’ o Tate’ without explanation
. N Cuc ormation
@ O
é s ; 0O -

1: Menu options Across the top of the screen, you will see a series of menu icons, each with drop-down
options. These are further explained in the following section.

2: Child Information This section will display each child you have at the school. From here, you can access their
profile for key information or perform actions such as send an email to a teacher or add an attendance note.

3: Alerts On the top right, you will find a list of clickable notifications that will prompt you to action something.

4: Newsfeed Posts in the Newsfeed allow the school to communicate key information to you. Posts remain
accessible for as long as the school has determined, with the most recent posts displayed first. Posts that are
set as Priority, however, will always show at the top.
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Menu lcons

© Compass @ S OHOMA *

The Home icon can be clicked at any time to take you back to the Home Page in Compass.
The Calendar icon will take you to view the available Calendars i.e. school events, your child’s schedule etc

The Pencil icon opens the Teaching and Learning menu from which you can view all the Learning Tasks assigned
to your child/children.

The Grid icon will open the Organisation menu. Here you can access the Events page and also the Course
Confirmation page to pay school fees.

The People icon is the Community menu. Here you can book parent teacher conferences (when available). You
can also access any School Resources made available from this menu.

The Star icon opens the Favourites menu. This contains links to useful websites the school recommends.

The Cog icon gives you access to the Tools Menu. Here you can opt to change your password, view your
payment history and update your details.

O -

Tools

My Account

My Files

My Payments

Wallet
Compassidentity Card
Family & Enrolments
Change My Password
Update My Details

Logout

How To: Add an Attendance Note for an upcoming Absence

If your child is going to be away, you can add in an Attendance note to advise the school. To do so, click ‘Add
Attendance Note (Approved Absence/Late)’.
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Opt-in Event Imitations x
Theve are 1 opt n event(s) available

Clck here for moee informanon,

‘Ouhmlzu

8 Profie Anendance. Scwedyle. Regorad
i Send ermai to Crariotte’s teachers
I* View Academc Reports

Course Confirmation/School Payments
Course corfumation and / of school payments avalable for completion.
Cic here 1o proceed

Payments Centre
Did you know that payments can be made through Compass for school fees, events, and
contrbutions?

voluntary
Cick heve for more irformason

@) VIsA | roschage
—

@ Order Photos
& Book Parent Student Teacher Conderence
Parent Student Teacher Conference x
2022 Parent Teaches Interviews.
B 1 overdue bearning task Clck here for booking
Q Sophie BELL Event Consent/Payment Required

There is 1 event anating your consent andior payrment.
informason

Clck here for more

& Profic (Amendance Shedule, Reporsd

i Send emall to Sophie’s teacherns

Antendance: Attendance Note

+  Add Artendance Note (Approved Absencoflae]

Required
Charlotte was reconded as ot present’ or late’ without explanation.

Clck heve for more informasion

[* View Acadermc Rnponts
@8 Order Motos

& Book Parent Student Teacher Conderence My News

A Note screen will open. Select the applicable reason from the drop down list; add in any additional
information if applicable in the Details/Comment box. Select the start and finish date/time of the absence and

click ‘Save’

Note Detaile

Person: Charlette BELL

Raxson: Icm:amnson_ I'

Details/Comment:

~ Important Notice

hﬁhnw.mﬂs:m menoIﬁl hlﬂsﬂnﬂh

information above is comect, and this online spprovel does

-mn-mnvosu-rw-mu.-mmwuwhmmmm.wq
1 i iz ime ol thin frat e oy e ) o ndmimieteatnm, = riminad s ine (il actian

qnpmpuwmammwu-mm

3] 0o0am v sekctapencd.. v
|3 0330PM |w| seectapencd. v

[t ;'m
ik | 26/04/2022

[ s this Attendance Note is more than 0 teaching day in length, you will need to submit separate
dorumieiletion (o Uk sthou vis sales@compass.education.

USEIUM_USA (TEIr S M. Z5JUS/L02Z U0 AM
09ENG_09A (Year 9En_. 26/04/2022 09:51 AM
OOMATH_00A (Yaar 0 . 26/04/2022 11:12 AM
USLL UYA (Year ¥ 30.. Uy ZULL2 12135 PM
OSMATH_09A (Year 9 _  26/04/2022 01:58 PM

I0{US{ 2002 AT WA
26/04/2022 10:48 AM
26/04/2022 12:00 PM
20/U% 2042 U110 VM

o Add Aachmenss

This attendance note has no attachments.
Drag flles here to wicad.
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How To: Add an Attendance Note for an Unexplained Absence

If your child has been marked Not Present without an explanation, you will be required to add an Attendance
Note. You will see an alert on your Home Screen. Click the alert and it will take you to your child’s ‘Unexplained’
attendance tab where you will see any sessions listed for which they were marked as Not Present or Late.

e Opt-In Event Imdtations x
“\’ Nelcorne back kiiette There are 10pt i event(s) vailable
[ o Greenfields College Cich here for moee dormazon

Course Confirmation/School

e Charlotte BELL

B Profie (nendance. Scovedvie, Resorst

Payments Centre
Did you know that payments can be made through Compass for school fees. events. and
vo thor

& Book Pa ach
Pacent Student Teacher Conference =
1 2022 Parent Teacher Interviews
E erdue ta: Cict heve for booking
n Sophie BELL Event Consent/Payment Required
e There is 1 event awaiting your consent andior payment
Cica here for meee Féormason
& b e
Serd ermal to Sophie's teachers
Attendance: Attendance Note Required
+ Add Artendance Note (Appreved Absenceflane Charlotte was recorded as ‘ot present’ or late’ without explanation <
e rlormaton

Clck here for moe 1

Select the session (or sessions) that you are adding a note for and then click ‘Explain with Attendance Note’.
This will cause the Attendance Note screen to pop open.

Student: Charlotte BELL - 09A, Year 9 Active

Dashboard Schedule Learning Tasks Attendance Reports Analytics Insights

Summary  Notes  Unexplained  ArrivalDeparture  Full Record

Not Present/Late: Unexplained

&2 Explain with Astendance Note 4 Print Unexplained Letter <
Activity Name Start Finish Period  Location Staff Status

— 01/01/2022 8 3200 1 %

vl 095109 19/05/2022 01:58 PM 19/05/2022 02:55 PM 5 15 CWo00 Late

] osenG osa 13/05/2022 06:50 AM 13/05/2022 09:47 AM 1 1 AGREIG Late
O9ENG_09A 12/05/2022 12:13 PM 12/05/2022 01:10 PM 4 u AGREIG Late
USENG_09A 06/05/2022 06:50 AM 06/05/2022 0947 AM 1 n AGRLIG Late

| O9ENG_09A 04/04/2022 08:50 AM 04/04/2022 0947 AM 1 1 AGREIG Late

096 NG_09A 18/03/2022 0850 AM 18/0/2022 09:47 AM 1 n AGREIG Late

(] 09ENG_09A 11/03/2022 01:58 PM 11/03/2022 02:55 PM s 1 AGREIG Late

7] 0850109 01032022 12:13 M 01/0Y2022 01:10 PM ) 1 CWO0D Late

[ o0escaosa 10/02/2022 08:50 AM 10/02/2022 09:47 AM 1 15 CWO0D Late

Select the applicable reason for the absence and add in the relevant details/comment. Click ‘Save’. This will
assign the attendance note to the sessions you selected, and they will update to no longer show as
unexplained absences.
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Important Notice

In chcking ‘Save, you underttand, certfy and accept that you are 3 heted parent/guardian for e chid and the information sbove i correct, and this enlne approval dose NOT conetitte » medical
certificate, and students enrciled in VCE are reuired 1o submit 2 medical certificate to the school in sdditon 10 thes aporoval, and any fraudulent action or intentional misuse of this feature may resut

In admirstrative, criminal and/or ol action sganst you (by your registered school, affilisted entities and/or the product issuer)

Important Notice

Thee el a1 Anmat e ally imeset e sopeanrste momber af spcsavale fnt the cobectod ercunne

How To: Consent and Pay for an Event

If your child has an upcoming event that requires your consent and/or payment, you will see an alert on your
home screen. Click the alert and it will take you to the Events page (alternatively you can click the grid menu
icon at the top of the screen and select ‘Events’).

e Charlotte BELL

8 Profie (Astendance. Schedule, Repomd
1 Send emal to Charlotte’s teachers
+  Add Arterdance Note (Approved AbsencefLase!
I* View Academic Repors
@ Order Potos

B Book Paret Stucent Teacher Conderence

B 1 overdue learning task

@ Sophie BELL

&8 Profle (Anendance, Scveduie. Resors)
d Send email to Sophie’s teachens
+ Add Attendance Note (Approved Absencetan

I* View Academ Repons

Opt-In Event Imdtations A

There are 1 opt i event(s) avaslable

Cick here for moee informason,

Course Confirmation/School Payments
Course corfumation and / or school payments avalable for completion.
Cich heve 10 proceed

Payments Centre
Did you know that payments can be made through Compass for school fees, events, and
voluntary contrbutions?

Click heve for more irdormaton

g VISA | Nosurchage

Parent Student Teacher Conference ~

2022 Parent Teacher Interviews
Cick heve for booking

Event Requwed
There is | event avaning your consent anditr payment.

Clck here for more indormation

Attendance: Attendance Note
Chariotte was recorded as 1ot present o late’ without explanation.

Clck heve for more irdormation

On the ‘Action Centre’ tab you will see any events requiring your action. If you have more than one student at

the school, events will be listed here under each child. Click the event you wish to action.

Action Centre Events Volunteering Payments

Fuent

a\ Saphis RF |
(& 1 events

‘ ¥r 3/4 Camp, Gundiwindi Lodge

Tuesday December 27th 2022900 am

Friday, Decerniber 30th 2022, 430 pm

You will see the details of the event.

s1aso

;-
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@ Event information
Description and educative purpose

Gundiwindi Lodge Is situated on the border of Wandin North and Silvan, Victoria. Its setting is unique in that it has much natural
bushiand, park-like landscape and open grazing paddock areas all surrounded by rural and agricultural farms

When and where

Location Start Finish

Additional detaile

a cost and you would ke to use your child's (

Dress code

Transportation
Bus

be paid forva R nng tribution. Show contribution datee

Next will be any administrative information that you are required to review or respond to.

If you are required to review a medical Action Plan to confirm that it is current, you will need to tick the
acknowledgement box to proceed (if the Action Plan on file is no longer current, please contact the school
office to advise). If your child has any further medical conditions not listed, please add the details in the
available section. If they do not have any additional medical conditions, you can leave this field blank.

You will then see the current contact details on file for you. If these need updating or different contact
information is required for this event, please add that information in the space provided.

e Administrative questions

Are there any additional medical conditions, allergies, med) or allments?

Parent / guardian contact details

> Contact Details on file

Contact details on the day (if different from normal)

You will then be required to provide consent and payment (please note, not all events will require both, it will
vary depending on the type of the event set up by the school).
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© Consent and payment method

| give permission for Sophie BELL to attend this event. Where the staff member in charge is unable to contact me, or where it is impracticable to contact me, |
authorise the staff member in charge to 1) consent to any medical or surgical attention deered necessary by a medical practitioner, and 2) administer such first
aid as the staff member in charpe judpes to be reasonably necessary. | understand that this is an official school event and that Sophie BELL will adhere to the
dress code, as outlined above, and behave in alignmant with the school's code of conduct. | agree to mest any medical expenses and/or transport costs incurred
in the event of sickness or injury. Murther, | agree to meet any transport costs should my child be sent home as a result of misbehaviour or inappropriate conduct

Contact tracing:

Some excursion venues are required to collect contact details and are responsible for managing record keeping for contact-tracing in line with current public
health directives Mast vanues ars required tn use alectrnnic racord keening that rannects with an Application Pragramming Interface (APf) linked peovider or a
digital system provided by Services Victoria The Department of Health has strongly recommended that a contact number for each individual student is provided
A achool phone number alone is not considered sufficient. Providing contact details for individual students will expedite contact tracing so that individuals can be
contacted by the Department of Health If requared. Parents/carers/Quardians are advised that, when required, the school will e Providing excursion venues with
contact details for students. The phone number on school file for the student will be provided as the nominated contact number. Venues will be collecting student
names and contact phone numbers for a legitimate purpose and are subject to Victorian privacy laws so will handle the information securely and only retain it for
the required IR-day period

To provide consent, please type your name in full

I Juliette Bell

© Confirm and pay
Payment Method Payment

| R v Total amount $112.50

® Payin full now
O Pay in Recurring Contributions

We use COmpassFay.Com as Our Payment processing gateway. in clicking the
relevant ‘Confirm and Pay” button to the right, you agree for your credit card to be
charged by CompassPay.com on behalf of your school. You understand that the
amount charged will be the “Total Due’ or amount indicated to the right. Refunds for
cancolled online arders will he made 1o your Campass Ralance regardioss nf anginal
methed of payment. Thes payment and use of this websee 15 in alignment with the
[ §555 5555 5555 5555 l Compass School Mansger terms and conditions of use available st

MIP //COMPAss edu au/poicy/

l Juliette Bell ’

fn  Jm ]

O save tus cara

How To: Opt into an Optional Event

Sometimes the school will offer optional events. These may have attendee limits and work on the firstin first
served basis. Anytime there is an optional event that your child has been invited to, an alert will show on your
dashboard. When you click the alert, you will be taken to the Events page.

Opt-In Event Imitations x
There are 1 opt in event(s) available q
Clck here for moee infonmaton.
Course Confirmation/School Payments
Course confimation and / or school pay Rable for compl
' Charlotte BELL Click heve 20 proceed
8 Profie (Anendance Schedule, Repors)
Payments Centre
o Send emal to Chasiotte’s teachers Did you know that payments can be made through Compass for school fees, events, and
voluntary contributions?
4 Add Artendance Note (Agpruved Absencellane] Cick here for more informason
 S——
|* View Academic Reports . VISA | hosurcharge
) ———
@ Order Photos
& Book Parent Student Teacher Conference
Parent Student Teacher Conference x
B 1 overdue learning task mlmmhmm
Sophie BELL Event Consent/Payment Required
@ There is 1 event awaiting your consent andior payment.

Chck heve for moee indonmaton
& Profie (Anendance Scnedsie. Resoms

o Send ernal to Sophie’s teachers
4 dance Note Required
4 Add Artendance Note (Approved Absene s ser] Charlotte was recorded as 'not present’ or late’ without explanation,
Clck heve for moee indormanion

I* View Acaderic Reports
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Click the option to expand the list of Opt In events available. From the list, click into any events you want your
child to attend.

Action Centre Cvents Volunteering Payments

Upcoming evente Upcoming Events v ‘
e Charlotte BELL

Outdoor Education Rock to Reef

Manday, August 1 2022, 9 00 ant Atenarg $0 .00 5

Moy, August 11 2022, 330 par

Q\‘ Sophie BELL
: ur

Yr 3/4 Camp, Gundiwindi Lodge
wesday December 2/th 2022 900 am : $1aso >

knday, December 30th 2022, 4:30 pry

Opt in svents

e Charlotte RFI |

Zoo Excursion
wecdaay, November 16t 2022, 8:50 am ited i $0.00 >

wesday November 16t 2022 255 pm

You will see the event details and have the option to decline or accept the invitation.

Zoo Excursion
Tuesday, November 1st 2022, 8:50 am - Tuesday, November 1st 2022, 255 pm

— ‘

Description and educative purpose

Nemo enim ipsam voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed quia consequuntur magni dolores eos qui ratione voluptatem
sequi nesciunt. Neque porro quisquam est, gui dolorem Ipsum guia dolor sit amet, consectetur, adipisci velt.

When and where
Location Start Finish
City Zoo (Off Campus) Tueaday, Novemnber 1at 2022, 8:50 am Tueaday, November 13t 2022, 2:55pm

If you choose to accept the invitation, it will move from the ‘Opt In’ section to the ‘Upcoming Events’ section
and show as requiring consent/payment (note, if the event did not require any consent or payment, your child
will show as ‘Attending’ and no further action is required).
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Paymenis

Event accepted

Yeus barew scxepled 7oo Froursion

> ‘ Upcoming evenle

9 Charlotte BELL

Zoo Excursion
Tuesaay, Nowember 151 2022, 850 am
Tuwsifay, Newernbwrs st 2022 7 55 jur

To secure your child’s place, you will then need to click the event and proceed to complete the consent/
payment per the usual event process. When your child’s status for the event shows as ‘Attending’ they have a

secured place.

Action Centra Volunteering

[e—

Event accepted

accepted Zoo Excursion

Upcoming events

e Chariotte BELL

Upcoming Events v

$0.00 >
200 Excursion
P | Tuestay rovember 1512022 8508 $0.00 >
Tuesday November 15t 2022 255¢
n\, Sophie BELL
= A
sn2so >

Opt in events

There are no upcoming opt in events

How To: Email a Teacher

To email your child’s teachers, click the option listed under the name on your dashboard.
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W Opt-in Event Imvitations ~
b+ o Welcome back, kiiette! There are 1 opt i event(s) avalable
- Greenfields College Cuct here for moee informaton.

Course
Course confienation and / or school payments avalable for completion.

" Y— o

B Profie (Asterchance. Schedile, Rrportn)
Payments Centre

' o Send ernail to Charlotte’s teachers Did you know that payments can be made through Compass for school fees, events, and

voluntary contributions?

+ Add Artendance Note (Approved Absence/Lase) Clck heve for more informason

c—
[* View Academic Reports w VISA | Nosurcharge
@8 Order Protos

& Book Parent Student Teacher Condererce

Parent Student Teacher Conference o
A 2022 Pacent Teacher Interviews
1 overdue learning task Cick here for bookng

h? hie BELL Event Required
e Sophie There (s 1 event awating your consent andior payment.
Cicw here bor moee rioamanon

8 Profile (Astendance. Schedule, Repons)

This will open the email box with all your child’s teachers pre-loaded as recipients.

Email subject: Redipients

Insert context: i) '/ *Re: Charlettc BELL (BELOO02), 09A at Creonficids Coliege® & Add Replents 36 Resmove All

2 WEh 30 M, thers (2 7o BDZOALT JLIAINEE af ZUCESZEA Batvery. TIms Zonditve 3nd/or highty Canfidenaal Informarion zhauld nt
usng tis service """‘:ﬁsﬂc “ﬁgc
(hristine WOOD - OWO0D
B I U|A- Format L)l E 2 &= = +#=||m & Teacher of 095C1_0SA x
20 ARCENT - JALBKEL |
-~

Teacher of 0OMATH_02A

Wwarren MLLEUU - WMLLEUD
Teacher of 0OHUM_O00A

Please note: all users in this list will
receive this email

) oomes users with an iImvalo emad

= =

Remove any teachers that the email is not relevant to by clicking the red cross next to their name. To add any
additional staff, click ‘Add Recipients’.

Add in your subject information and email content. Click ‘Send’ to issue to the listed recipients. You will receive
a copy of the sent email to the email address listed for your profile in Compass.

Email subject: Famity Trip - Assignments. Rediplents
Insart contaxt: i)/ *Re: Charlette BELL (BELOOD2), 09A at Groonficids

o+ A espients 3 Remove All

Amanda GREIG - AGREIG
Tescties of 09ENG_09A x

EmMalis, thore 15 70 IIOALT GUIRITECE Of UCOZ

Hi Amanda

Wi will e away all of July, phvase forwand any assigrements (o ny sinail parei i@ compasss. slucation,

Thanks,
Julleﬂd

Please note: all users in this list will
receive this email

D o res s mit o il il

¥ Cancel

s e ]
AOW 10: ViEw your cniua's Learning 1dskKs
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Learning Tasks are used to issue homework, projects and assignments. They can also be used to provide
assessment and feedback on work being completed in class. To view your child’s tasks, click the ‘Profile’ option

for that child on your dashboard.

Wl Opt-In Event Imvitations
® o Welcome back, jullette’ There are 1 0pt in event(s) available
- Greenfields College i here for moee informason
Course

e Charlotte BELL Click here 10 proceed

Confirmation/School Payments
Course corfirmation and / or school payments avalable for completion.

] 8 Profie (Aendance. Schedule, Repord

Payments Centre
1 Send emal to Chariotte's teachers Did you know that payments can be made through Compass for school fees, events, and
voluntary contrbutions?
+  Add Attervdance Note (Approved Absencelase] Click here for more informaton
e—
[* View Academic Reports @ VisA | roschage
@ Order Photos
@ Book Parent Student Teacher Condersnce
Pacent Student Teacher Conference x
1 2022 Pavent Teacher Interviews
B 1 overdue learning task Clck here for booking
hie BELL Event Consent/Payment Required
@ Sopl There is 1 event anaiting your consent andior payment,
Cick here for more nformation
&2 Profle (Asendance. Schedule, Repora)
d Send ernail to Sophie’s teachers
Attendance: Attendance Note
4+ Add Atterwdance Note (Approved AbsencafLase Charlotte was recorded as ot present’ o e’ without explanation.
Click heve for more information

I* View Acadermuc Reports

This will take you to their profile page. Click to their ‘Learning Tasks’ tab. Here you will see their tasks listed.

Student: Charlotte BELL - 09A, Year 9

Dashboard Schedule Learning Tasks Attendance Reports Analytics Insights

Show Hiddan Tagks  Group by cofd  Acadermic Year: | 2022 Acadamic
5 g+ ) ) G Gl
Code o | Lesriing Tesk Stals
e vsn D) Final Semester Grade Due date: No due date
Class Task | Report: Yoo Submitted:  Danding
soen: nos o) Class Performance Review Term 2 Due date: No aue date
Class Task | Report: %o Submitted:  Pending
20N 004 sl CAT 3 - Final Essay Submission Due date: No due date
Class Task | Report: Yoo Submitted:  Nonding
soenc oon e CAT 2 - Macbeth Essay Due date: No due date
Class Task | Report: Yes Submitted: & On Time
ooenG 0on sl CAIT 1 - Poetry Studies Due date: 10/06/22 04.00 PM
Llass 125K | NepOrt: Yes SubmMITIed: | Kecenved Late

Floalolo|s

Tip: The school may have archived some past tasks, you can click ‘Show Hidden Tasks’to have archived tasks

displayed in the list.

Click the title of a task to view the details and any results/feedback provided by the teacher.
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Student: Charlotte BELL - 09A, Year 9 Active
Dashboard Schedule  Leamning Tasks Attendance Reports Ansytics Insights
Show Hiddan Tasks  Croup by ot Asadermie Year: 2022 Acadamic -
SR Sttt S R Coreel & J romeset & JY Froches Tk & |
Code o | Lesrring Tk Status Resull At
e vsn ) Final Semester Grade Due date: No due date a
Clase Task | Repart: Yo Submitted:  Danding
AGENG 1G4 Class Performance Review Term 2 Due date: No due date a,
Class Task | Report: %o Submitted:  Pending
soene 0on il CAT 3 - Final Essay Submission Due date: No due date \
- Class Task | Report: Yes Submitted: | Nending
soenc oon el CAT 2 - Macbeth Essay Due date: No due date a
Class Task | Report: Yes Submitted: & On Time
) soenG 0on i) CAT 1 - Poetry Studies Due date: 10/06/22 04.00 PM a
Llass 1ask | Keport: 1es Recenveg Late
Laarning Tack - CAT 1 - Pastry Studine a
Task Details Feedback |
— Conversation

Arvy Anesnement rewilte provided halow ars rvw eerese and may changs diring erhosl o etate haced atstictical seocemeant
de The |, state based process is used 1o ensure that schoels’ sssessments are comparable

INMOUGHOUT e SEATE. 1T MVONES SAJUSHING 8Ch SCHOOIS’ COLFSEWOrK SCOres 1or INS1 STUCY 10 MAICh the Ieved 3nd spread of the
enmbinsed seamsination snd RAT ennnee for the ehidente in that echanl daing that etudy Far moss infosmation an seeseensnt
moderation, please contact the schoel.

Percentage 88
Letter Grade A
Pesformance Outstanding
Teacher Responses
Filename Upleaded
NO réSponses have Deen upoaced yet

If you have more than one student at the school and wish to view all their Learning Tasks collectively, you can
click the pencilicon and select ‘Learning Tasks’.

O Compass #& [ | # ‘ B W
Teaching and Learning
Currioubury Cont
ctie Course confirmation and / or school pa
> Leaming Tasky M Click have to procesd
School Resowrces ds College
Payments Centre

How To: Submit your child’s work for a Learning Task

If you are required to assist your child in submitting work online for a Learning Task, you can do so by going to
their ‘Learning Task’ tab and clicking the title of the applicable task. This can be done via their student log in, or
from within your parent portal.
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Student: Charlotte BELL - 09A, Year 9 Active

Dashboard Schedule Learning Tasks Attendance Reports Analytics Insights

Show Mddan Tasks Croup by cota Acadernie Year 2022 Acadamic -
= Caegores » LT L S renent @ [} DR
Codde o Lesariing Tesk Status Result Avos
jens vin Dl Final Semester Grade Due date: No due date a
Class Task | Repart: Ye< Submitted:  Darding
one 1o [oe) Class Performance Review Term 2 Due date: No due date a,
Class Task | Report: No Submitted:  Pending
Y SENG 05A . CAT 3 - Final Essay Submission Due date: No due date > *
Task | Report: Yes Submitted:  Nonding
— § CAT 2 - Macbeth Essay Due date: Mo due date a
Class Task | Report: Yes Submitted: © On Time
JOENG 00A s 3§ CAI 1 - Poetry Studies Due date: 10/0G/22 04.00 PM a
Class 1ask | Keport: ves SUDMITIEN:  MECened Late

When in the task, click ‘Create Submission’. If you don’t see this option, it means online submission has not
been enabled for this task; please contact the teacher for further assistance.

Learning Task - Essay Draft Submission - English | X |
Task Detalls Feadback

Not-submitted

Name: Lssdy Draft Submission - Enghsh Fila Upload |

Due Date: 05/06/2022 04:00 PM [+ Creste Submission } 4
Online Submission Enabled: Yes Flename Submitted

Essay Assignment 02 Drafl Submission

Nemo enim ipsam voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed quia

Select the file you want to upload from your device, it will then show as a submitted file.

» Example Assignment

Date Added

-) Assignment.docx

You can click the little disk/arrow icon next to the file to download it if at a later date you want to view it.

Learning Task - Essay Draft Submission - English Ed
TaskDetails  Feedback

File Upload | Submitted on time

Name: Essay Draft Submission - English
Due Date: 05/06/2022 04:00 PM 4 Create Submission
Online Submission Enabled: Yes Hlerame Submitted

Assignment dacx 26/04 04:32 MM E] ‘

Essay Assignment 02 Draft Submission

Nemo enim ipsam voluptatem quia voluptas sit aspernalur aut odit aut fugit, sed quia
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How To: View your child’s Report

To view your child’s report, click the option under their details on your dashboard.

e

‘. 4 Welcome back, Jubette!
é Greenfields College

Opt-In Event Imdtations x
There are 1 opt in event(s) availlable

Cick here for moee information,

a2

|
+
b I-
-
-

e Charlotte BELL

Profie (Antendance Scheduie. Reporsd

Send ermai to Chariotte’s teachers

Add Attendance Note (Approved Absencefate
View Academec Reports

Ovder Photos

Book Parerst Stucet Teacher Conderence

1 overdue bearning task

Course Confirmation/School Payments
Course corfemation and / or school payments avalable for completion.
Cick heve 1o proceed

Payments Centre
Did you know that payments can be made through Compass for school fees, events, and

voluntary contrbutions?

Cic here for more informanon

! VVISA | No surcharge

@ Sophie BELL

~
-

4

+

Profile (Anendance. Schedule, Reportsd

Send ermai to Sophie’s teachers

Add Artersdance Note (Agprved Absenc ot ae]

" View Acadermc Reports

Order Photos

Book Parertt Student Teacher Conderence

Parent Student Teaches Conference X
2022 Pasent Teaches Interviews
Cick here for bookng

Event Consent/Payment Required
There is | event awaiting your consent andior payment
Click here for more nformaton

Adtand 4 Note Required
Charlotte was recorded as 'not present’ o late’ without explanation.

Cick here for more irformation

My News

This will take you to the ‘Reports’ tab of your child’s profile. Here you will see any available reports listed. Click
the blue title of the specific report you want to access and it will download as a pdf file to your device for
viewing.
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Student: Charlotte BELL - 09A, Year 9 Active

Dashboard  Schedule  LeamningTasks  Attendance | Repuris | Analyics  insights

Reports
Rcporting Cycle School
} 2022 - SECOROATY SEMEsiar 2 Lreenneas Lolkge
Progress Reports
Avstemiv Yesr: (Currertly Reseevart ) hd
There are no graphs availsble for this Academsc Year
Cydler  Term Z 2021 bt /| Cxport &3 PO
Area of Assessment
Subjest Aapronches to Learning Behaviour Effort Ava.
Perfarmancs Awg. L) L WA NA

How To: Book a

Teacher Conference

When a parent teacher conference cycle becomes available, an alert will appear on your dashboard prompting
you to make a booking. Click the alert.

e Opt-In Event Imnitations x
-\ Welcome back, Julette There are 1 opt in event(s) available
é Greenfields College Clck here for moee information
Course Confirmation/School Payments
Course corfemation and / or school payments avalable for completion.
e Charlotte BELL Cich here 10 proceed

8 Profie (Anendance. Schedule. Repormd

Payments Centre

| Send emai 1o Charlotte’s teachers Did you know that payments can be made through Compass for school fees, events, and
voluntary contrbutions?
4+ Add Atterdance Note (Approved Abserce/Lase Cick here for moee rloomaran
 e————
I* View Academic Reports @) VISA | rosuchage
@ Order Photos
2 Book Parent Student Teacher Conderence
Parent Student Teacher Conference X q
2022 Parent Teacher Interviews
B 1 overdue learning task Cici heve for booking
R7) Sophie BELL Event Requred
e There is 1 event anating your consent andior payment.
Clck here for more informaton
8 Profie (Attendance. Schedule, Repors)
4 Send ermai to Sophee’s teachers
Mtandk 4 Note R 4
h
4+ Add Attendance Note Approved Absence/lase Charlotte was recorded as 'not present o late’ without explanation.
Click here for more informasion

[ View Academc Reports

This will take you to the conference cycle and you will see the Welcome message from the school that will
include details about the conference. Click the ‘Show me how to book’ option for guided instructions on how to
secure your conference booking.
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Welcome

Welcome to 2022 Parent Teacher Interviews
Welcome Parents and Carers,
We are running our 2022 Parent Teacher Interviews On Site and Remotely, please book through Compass for a
time. Sed ut parspiciatis unde omnis iste natus error sit voluptatem accusantivm doloremque Budantium,
totam rem aperiam, eague ipsa quae ab Mo inventare veritatis et guasi architecto beatae vitae dicta sunt.

Thank you and we hope D see you soon,
Scott Blackwedl, PST Coordinator.

Start Booking Now ‘ Show me How to Book \(

How To: Change your Password

If you need to change your password, go to the cog icon and select ‘Change my Password’.

Opt-In Event Invitations x
There are 1 opt in everntly) avadable

!ge Chck here for more information

Course Confirmation/School Payments
Course confirmation and / or school payments avalable for completion

Click here 1o procesd

Payments Centre
Dvd you know that payments can be made through Compass for school fees, events. and
voluntary contributions?

elate Cick here for more nformatior

@ visA | rosumiune

Q¢

Tools

My Account

My Files

My Payments

Walet
Compassidentity Card
Farmily & Ervolments
Change My Password
Update My Detads

Logowt

Key in the required information ensuring your new password meets the set guidelines. Click ‘Save’ to update.
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Change My Password

Your new password must:

Not contain your username

Not be a password recently used by this account
Be at least eight (8) characters in length
Contain at least one (1) UPPERCASE letter
Contain at laast one (1) lowercase latter
Contain at least one (1) number

old P: [

New P, |

Confirm New P di [semsenns
| Save

How To: Update your Contact Details

If you need to update the mobile number or email address on file for your account, go to the cog menu icon and
select ‘Update my Details’.

oflae)

Opt-in Event invitations
There are | opt in event(s) available

Clck here for more ndormason

Course Confirmation/School Payments

Course confirmation and / or school payments avallable for completion

Click here to peoceed

Payments Centre

Did you know that payments can be made theough Compass for school fees, events, and

voluntary contributions?
Click here for more fonmation

@) VISA | rosmrune

———

Parent Student Teacher Conference

>

Q| -

My Fles

My Payments

Wallet
Compassidentity Card
Family & Envciments
Change My Password
Undate My Detalls
Logout

Add in your new contact information. This will trigger a notification to the school advising them of these
changes.
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Welcome to the Greenfields College Parent Portal

Please confirm your mobile phone number and emall address(es) below. These
details will be used by the school to keep you up to date on school news, upcoming
events, student absences, fees due for payment and a range of other information
services (depending on the Compass features your school uses) and they are subject
to approval by School staff.

Ms Juliette BELL

Mobile Bl - 0499999 999

Email parent@compass.education

Google Sign In Link with Google]
Updater My Dedails

These detalls are correct - Proceed to Parent Portal

Compass School Manager requests your personal contact details on behalf of your registered educational institution. Detalls such as your
personal emadl address and/or mobile phone number will be used solely by Compass School Manager and your registered educational Instrution
for sehool redatex] commumications and notifications. Tt is nol compubsory to provide These details. You ace abile 1o add/uplate and/or remove

these details ot any time. JOLF International Pty Ltd (including any affilated companies) are not responsible for the content of any material

tranemittad, we act only as a gateway for communication. For further information please email legai@compass.edu.au
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