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POSITION DESCRIPTION - SCIENCE LABORATORY TECHNICIAN

Helena College is a non-religious, independent, co-educational school catering for students from
Kindergarten to Year 12 in the Perth Hills, just 25 kms from Perth City.

Across two campuses in Darlington and Glen Forrest, we provide a balanced education, developing the whole
child through the inquiry-led learning programme, in the primary and middle school years, and prepare
students for ATAR and general pathways in Years 10 to 12.

We believe educating students extends beyond the classroom. We provide a holistic learning program which
includes Outdoor Education, camps, sports, arts, clubs and community projects, for students to develop the
key cognitive, social and emotional skills they need to flourish and be active members of our broader
community.

Helena College has a Child Protection Program which is made up of rigorous work systems, practices, policies
and procedures designed to maintain a child-safe environment within the College community. The care,
safety and welfare of students are embedded in policies and procedures which ensure a commitment to zero
tolerance of child abuse.

Working at Helena College means you become part of a collaborative community with a commitment to core
values and close working relationships between students, staff and families. We also have a demonstrated
commitment to teacher and staff professional development.

Role Description

Status Permanents Part Time | 30 hours per week during school term time

Employment In accordance with:

Conditions Educational Services (Schools) General Staff Award 2020
Helena College Council (Inc) Collective Agreement 2022 as varied and replaced from time
to time

Salary Rate Administrative and Technical Officers Salary Scale Level 4

Location Glen Forrest Campus

Reporting to Head of Science / Business Manager

Direct Reports Nil

Description

The Science department offers an appropriately broad, balanced and relevant program. There are five full-
time, and one part-time teachers and four fully resourced science teaching laboratories.
e Laboratory Technicians provide technical support and resources to the staff and students in this
department.
e This role is for 30 hours a week, which can be over four or five days.

Key Responsibilities
The Science Laboratory Technician will:
e provide support and advice to the Head of Learning Area and teaching staff.
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e prepare chemicals, equipment and materials, design and construct teaching aids and collect and care
for living organisms for study purposes in compliance with chemical, physical and biological laboratory
practices and legislative requirements.

e organise preparation areas and classroom laboratories and undertake general housekeeping of
chemicals, equipment (including repairs and maintenance) and other resources.

e manage laboratory stocks, including ordering of supplies and equipment, liaison with suppliers, and
completion of annual stock-takes.

e ensure OSH requirements for the department are maintained including providing advice on safe use,
documentation, storage, handling, maintenance and disposal of science equipment, chemicals and
biological materials.

e  assist with coordinating the science budget providing advice as required.

e develop ongoing positive relationships with students and staff.

Safeguarding Children and Young People:

Helena College takes child protection seriously, and as an employee of the College, you are required to meet
the behaviour standards outlined in our Child Safe Programme and the Staff Code of Conduct, as updated
from time to time.

Therefore, as part of your duties and responsibilities, you are also required to:

e Provide a welcoming and safe environment for children and young people

e  Promote the safety and wellbeing of children and young people to whom we provide services

e Ensure that your interactions with children and young people are positive and safe

e Provide adequate care and supervision of children and young people in your charge

e Act as a positive role model for children and young people

e Report any suspicions, concerns, allegations or disclosures of alleged abuse to management

e  Maintain a valid Working with Children Check.

e Report to management any criminal charges or convictions you receive during the course of your
employment/volunteering that may indicate a possible risk to children and young people.

e Participate in professional learning covering the Staff Code of Conduct and all College policies and
procedures

General Responsibilities

Staff are required to —
e  Promote the College Vision, Mission and Values.
e Create and develop positive student learning environment.
e  Provide exemplary teaching practices and professional behaviour.
e Develop and maintain collegial communication, co-operation and collaboration between all members
of the Department.
e  Comply with the College’s Health & Safety policy and procedures.
e Attend and participate in whole staff and departmental meetings as required.

Selection Criteria

Essential
e Certificate lllI/IV in Laboratory Skills or equivalent qualification or experience.
e Demonstrated experience working within a science laboratory, including knowledge of laboratory
techniques across science disciplines and relevant safety and legislative requirements.
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e Demonstrated knowledge of science subjects relevant to the curriculum taught in secondary schools
and the ability to design and construct experiments and equipment to support curriculum
requirements.

e Demonstrated good written, verbal and interpersonal communication skills.

e Demonstrated organisational and time management skills and ability to work independently.

e Demonstrated well-developed computer skills including a working knowledge of databases and
spreadsheets.

e Current Working With Children Check/Police Clearance.

e Excellent understanding of WHS values and the need to maintain a safe work environment;

e Comprehensive understanding of Duty of Care and place a high value on Child Protection and
wellbeing.

Desirable
e Experience with the Apple operating platform.
o Contemporary knowledge and exposure to science.

Skills and Personal Qualities
e Treat students in a respectful, responsible and fair manner with due consideration to the students’
physical, social and psychological development.
e Provide a respectful environment for both co-workers and students.

Helena College

The College
e Isan equal opportunity employer
e Complies with the requirements of the Privacy Act
e Has a strong commitment to WHS
o  Will not tolerate harassment of any kind
e Has a no smoking policy
e Expects a high standard of dress
e Requires all staff to act in accordance with College policies and the Staff Code of Conduct.




